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rmrmr 2 packagess and compare them W|th the
slChEsE order 10 Verfy accuracy: of incoming
S JOvaF

SEIVICE el departments throughout the

J Ve rS|ty oft Akron with their shipping and

= [eceiving needs.

—% ,Set Up deliveries and route materials to the

~_ preper departments.

-* Contact carrier representatives to make shipping
arrangements and to Issue instructions for
shipping and delivery of items.
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CESSHAIl on campus recel
SHplace at Qentral Stior xc

11 S0 Vents- Any: flammable solvent greater
flzif) /6 ‘gallons at one time. (No more than 60
JrlHOf_J- Arone day in compliance to the (OBC)
O'rue’ Building Code, and (OFC) Ohio fire code.
A ‘s_ftems Or eguipment that has specific delivery
?ﬁstructlons or a complete address on the
purchase order (recipient, street address, dept.
~ building and room #.) Otherwise the carrier will
deliver to the default address (Central Stores,
185 E. Mill St. Akron, OH 44325-0703).
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FRIGICESS-0On campus d@limmg- are”

SIuEnZzEC ana reuted By Central Stores.

ViE 'jg:'es delivers all items recelved at Central Stores
WitiriiIEsEXCEPLIoN of furniture, machinery, bulk items
elEreereguipment, which is delivered by Special
Jr‘ff S

Je ,f.:.JaI Services will be notified by Central Stores of any
tems that need to be delivered within 24 hrs. (with the
exceptlon of any item received by Central Stores without
~ proper identification of the dept. and or person who

= placed the order).

o All credit card orders must have a recipient and a
department name on the shipment in order to expedite
the delivery process. (ie. Refrigerator ?)
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IStarive at Cer tral Stores.

Chec ¢ orurgﬁ for department and contact name and
VETIIACO) ILE nts

Mrlrrhr surchase order with package.
Ijrchase order items of shipments received into

) 0 [ soft on-line receiving for verification.
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= otTy Speciall Services for delivery instructions for

— _I_-

- furniture, machinery bulk items and large equipment.
- = Mail Services deliver all other packages.
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SNIRNE event that anlitem is received at
Ce LI eJ tores and dees not have a

f _J‘ ent or dept. name on the shipment
eil Stores will contact the vendor for

'matlon concerning proper disposition.
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Ve any. special dellvery needs
e sh tems, please contact Gary
ri Dave Crawford or Nichole

2l ca at Central Stores (Ext. 5251 or
9 in order for us to serve the campus
a timely and accurate manner.
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