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DEPARTMENT OF PUBLIC ADMINISTRATION AND URBAN STUDES
Doctoral Student Handbook

. INTRODUCTION

The Department of Public Administration and Urbandtes (DPAUS) at The University of
Akron offers a variety of graduate programs to stid interested in pursuing professional
careers in the fields of public administration amidan studies. On the doctoral level, the
department offers a PhD in Urban Studies and Péiftairs in conjunction with Cleveland State
University’s College of Public Affairs. The depant also offers masters’ programs designed
to educate graduate students interested in profeastareers in the fields of public
administration and urban studies. The departmdaté MA in Urban Studies and a Master in
Public Administration (MPA), and participates ifoat degree program with the School of Law
that leads to the award of an MPA concurrent wifiDa

Department Mission

The mission of the Department of Public Administratand Urban Studies is to improve the
capacity of public service in a dynamic urban stydierough education, scholarship and
community engagement.

* We are committed to student success, to researthdolarship, to communications
across social and cultural boundaries, to the tisgamation technologies to serve
students and the public, and to recognizing thguavalues, perspectives, and capacities
of individual students.

We welcome students and alumni to join in achieving mission, by acknowledging the
concept of praxis and becoming our partners irc@vigagement, community involvement and
scholarly research.

The Doctoral Degree Program

The Doctorate in Urban Studies and Public Affags ht its core urban public service reflected
in the field of public administration and estabéstsignificant links with related social science
disciplines. We provide a research based curnouhat reflects these aspects of rigorous
academic study of urban studies and public affaithe field of public administration. With this
dynamic approach, we cover in-depth the fieldsuddlio affairs and urban studies, while
focusing on, and devoting a significant amountwf @sources to specializations in the areas of
Applied Policy and Public Administration. We offirese two areas as fields of study to
primarily prepare our students for academic andaeh careers in institutions of higher
learning; in addition our students may seek passtiwithin public, private and non-profit
organizations.



Our doctoral degree in Urban Studies and Publiaiffis offered jointly by The University of
Akron and Cleveland State University’s Maxine Goaanb.evin College of Public Affairs.
Students may schedule course work at both ingtrgtio take advantage of the diversity of
faculty specialization. Students admitted to Unsitgrof Akron normally matriculate from The
University of Akron.

Akron’s Urban Studies and Public Affairs prograntesigned to allow flexibility in

constructing a program of study. Both part-time anldtime students participate in the program,
but under university rules, all students must bietifme for two consecutive semesters under the
residency rules discussed below. The program offferspecializations and resources of both
universities. It emphasizes the need for each studelevelop as a well-rounded and skilled
professional or scholar. As a result, our studeatfty ratio is deliberately kept low to permit
more individualized instruction as well as closarking cooperation among students and
between faculty and students. Students admittduetprogram are encouraged to participate in
the teaching and research experiences of the degairaand to share their research at
departmental colloquia.

The Doctoral Program Curriculum and Goals

The curriculum focuses on preparing students ofi@aministration and Applied Policy to
understand and discuss the practical and theodreteraents that comprise the complex and
changing circumstances of public service in goveminand non-profit organizations. Through
our curriculum, we seek to place our program aodesits at the cutting edge of theory
development. We acknowledge the ancient Greek gbmégraxis, which emphasizes the need
for our students to understand both the theoregicdlpractical realities of their professions.
Further, we aim to be at the forefront of develgpmew ways for organizing and making
informed judgments for the betterment of persongamizations and society.

As a Department, we use our curriculum to accashgghese goals by:

* Motivating our students to apply theory to comprehthe world around them.

» Using lessons learned from research and practioeothfy and enhance theory
development in classroom learning.

» Conveying to our students a broad theoretical fatiod in decision-making and
analysis, as well as in formation of values andcsth

* Nurturing the analytical and critical abilities mssary for evaluating existing knowledge
and for contributing to the growth of knowledgeour areas of specialization.



II. ADMISSION & FINANCIAL AID
A. ADMISSION
Admission Requirements

To begin doctoral course work successfully, applisavill be expected to have mastered
prerequisite concepts central to the degree inetudourse work in the following areas:

* Public Administration
* Public Policy
 Research Methods

e Statistics

* Fiscal Analysis

Faculty will consider all of the following criteri@r admission to the PhD program as evidence
of potential success in advanced study.

Applicants must:
Have earned a Master’s degree.

Have a Grade Point Average (GPA) from master’'s@egbove 3.50. However, having a
GPA above 3.50 is not in itself sufficient for adsion.

Submit official test results from Graduate Recoraination General Test (GRE). .
Official results from other equivalent standarditests used for graduate admissions may be
substituted at the discretion of the PhD Coordinato

Submit three letters of recommendation from indiaild familiar with the applicant’s recent
performance and abilities.

Submit a sample of the applicant’s written acadenudk. This should be a thesis or final
project paper from the master’s degree prograndesiis who do not have such a
requirement in their Master’s program should sulseiteral writing samples, such as
research papers, professional reports, or publiahezdes.

Submit a personal statement that details the apylgeintended area of specialization and
career aspirations. An applicant will be admittetlyof faculty resources are available in the
field of study detailed by the applicant.

Those applicants for whom English is not theirveatanguage must demonstrate proficiency
by scoring a minimum of 570 on the paper-based d®Bhglish as a Foreign Language
(TOEFL), 230 on the computer-based TOEFL, or 8ghennternet-based TOEFL.
Applicants may also submit an acceptable scordeest of Written English (TWE) and a
minimum of 220 on the Test of Spoken English (TSE).
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An applicant may be required to appear before thet@al Committee before a decision is made
on admission to the program. The Doctoral Commadee may require an applicant to take an
admissions examination, which may written, oralboth.

Admission Decisions

The PhD Committee reviews the applicant’s filetgantirety to determine admission to the
program. Some students are admitted conditionalliyaae advised to read their admission letter
carefully. Students admitted with contingenciesfibons must meet the conditions to be
admitted fully to the program. Students who faifutill the terms of their admission will

remain ineligible for graduation, and may be blatk®m registering for courses.

Conditions of Admission & Bridge-up Work

To begin doctoral course work successfully, applisare expected to have mastered
prerequisite concepts central to the degree listettr Admission Requirements. As a result,
admission to the doctoral program may be conditiapan successful completion of “bridge-

up” course work designed to address deficiencigganious graduate work. This bridge-up
course work will not count toward doctoral degrearse requirements and must be taken during
the first year of the applicant’s program. Applitawill be informed of the bridge-up courses or
other conditions in their admission letter. Thédwiing table lists the courses or the equivalents
from other programs or universities that are preigte knowledge and may be required as
bridge-up course work.

TABLE 1
Prerequisite and Bridge Up Cour ses

3980:600 Basic Quantitative Research

3980:601 Advanced Research and Statistical Methods
3980:611 Introduction to the Profession of Publarmnistration
3980:640 Fiscal Analysis

3980:643 Introduction to Public Policy

B. FINANCIAL AID

Students who plan to attend full-time may be elgior the limited number of graduate
assistantships or tuition scholarships availableugh the University and the department each
year. No university aid is available for part-tistedents. All students may be eligible for grants
or loans from other sources, and students are uogexbplore all possibilities and seek
information from the Office of Student FinancialdAi



The University of Akron and the Department of Pat#{dministration and Urban Studies have
been concerned with increasing the opportunitiesnioorities in graduate education, and the
University has established a Minority Award progrédrat provides graduate research or
teaching assistantships awarded on a competitisis.b@pplicants who are interested in being
considered for one of these awards should inditageon their application to the Graduate
School.

Graduate Assistantships

The department offers a limited number of appoimits@s Graduate Assistants. To receive a
stipend, all graduate assistants must fulfill aknaymmitment of 20 hours per week during the
funded semester. In addition, Graduate Assistant take a minimum of nine credit hours each
semester. It is the student’s responsibility tontean contact with the faculty or organizational
supervisor assigned under the assistantship atwhtplete all duties in a timely and satisfactory
fashion. The Graduate Assistants must be in goadeaic standing and maintain the minimum
enrollment specified in their graduate assistaptsbntracts and by the Graduate School.

At the doctoral level, a student may obtain a maxmof four years of assistantship funding
beyond the master’s degree. The assistantship andudies a tuition waiver that allows
students to take up to 15 hours of course worleémh semester of the assistantship. Students
with assistantships during the spring term are alggble for a full tuition waiver for up to 15
credit hours during the summer sessions that follovaddition, the student receives a financial
stipend for working 20 hours per week during th&stantship. Most awards cover a 9-month
period.

1. GENERAL INTRODUCTORY INFORMATION
A. POLICIES
Graduate School and Department Policies

Successful completion of a graduate program regjyil@nning and attention to detail. The
Graduate School Bulletin includes the requireméantsll degree programs within the
Department of Public Administration and Urban Ségdiand departmental requirements are
detailed in this handbook. Students are subjettidaules, policies, and procedures established
by the University, the Graduate School, and theddtepent. The University of Akron policies
and procedures are published in @raduate Bulletin, available online at
www.uakron.edu/gradsch.

Other policies are published in the Graduate Sc¢e@rladuate Assistant Handbook and in this
Departmental handbook. Note: Students are sulgebetpolicies and program requirements in
place at the time they begin their programs. Y@urasponsible for knowing and understanding
the policies and regulations that apply to you tngour program.



Administration of the Doctoral Program

Faculty from Department of Public Administratiordadrban Studies govern the administration
of the Ph.D. program. Most decisions are delegatekde PhD Committee, composed of full

time faculty in the Department of Public Adminisios and Urban Studies. The Committee is
responsible for program admissions and comprehemsiams. The head of this committee is the
PhD Program Coordinator. The program coordinattinesprimary contact for students

regarding questions, policies, program of studyleglimes, exams and the dissertation. The PhD
Committee may be called on to resolve problemstiet arise as the committees and the PhD
Program Coordinator carry out their responsib#itid he Department faculty makes policy
decisions for programs based on recommendatiotisebgrogram committees. The Chair of the
Department of Public Administration and Urban Séisdadministers the department.

B. STUDENT RESPONSIBILITIES

Student Professional Behavior

Students are expected at all times to behave aqudenus, cooperative and professional manner.
Students should attend classes, arrive on timeam# prepared.

Students should show respect to others.

Students are expected to do their part to keepdhemon areas of the department clean and
quiet.

Food and drink are not allowed in the computer lab.

Students may not disrupt the learning of otherextisl

Students may not give the department phone nunsbieiesr contact; departmental staff do not
provide an answering service for students.

Students should not use cell phones in the labwnrde.

Students must turn off pagers and cell phone vngg during classes.

Academic Honesty and Plagiarism

Graduate students are expected to maintain a igh 6f academic and personal integrity.
Students must comply with the Universit@sident Code of Conduct and with the policies
contained in th&raduate Bulletin. The Student Code of Conduct is available on-line. Violations
of the code of conduct will subject students tarfal University disciplinary procedures.

Academic dishonesty of any sort will result in diicary action including, but not limited to a
failing grade on an assignment, a failing grada aourse, probation, or dismissal. Examples of
academic dishonesty include, but are not limiteth&following:

. Submission of an assignment that is the work ofteargerson in whole or part.

. Failure to cite the work of others appropriatelfzether published or unpublished,
print or non-print. (Plagiarism is unacceptable.)

. Unauthorized copying of materials, including conguyirograms.

. Unauthorized possession and/or use of any matenatsls (such as calculators)
during examinations or class sessions not exprasshorized by the instructor.

. Providing another student with information or re@ag information from another

student during examinations or class sessionsssialethorized by the instructor.
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. Observing or assisting other students in their worless authorized by the instructor.
. Conduct of any sort that violates the integrityegminations and other assignments.
. Participating in or enabling others in academitdisesty.

C. CLASS FORMATS

The Department delivers its courses through a tyaoeformats. Students should be sure that
the format is compatible with their personal wodbhs, employment, and other time
constraints. The principal formats are explaineldwe

Weekly ClassMost classes meet once a week for 2.5 hours glartiypical 16 week semester
and are generally scheduled for the late afterrmavening.

Web-EnhancedA small number of courses are delivered througleb-enhanced format.
Students who register for such classes must posgégsent computer literacy to participate in
all segments of the course. Web-enhanced coursesimine classroom at least 50% of the
time. Students in these classes must work wellomitlsupervision and keep up with weekly
assignments with less frequent class meetings.

Weekend Intensivethese classes meet Friday evenings and all daydagtfour times during a
term. Students are required to acquire books alfebsyrior to any class meetings and can
expect required readings and written assignmerts for the first meeting.

Summer Intensiverhese courses meet twice a week over five owegks during the summer
and require that students be able to make a signiftime investment during these shortened
terms. As with weekend courses, students are mdjtaracquire books and syllabi prior to any
class meetings and can expect required readingwatten assignments before the first meeting.

Urban Tutorials & Individual Studyndividual study allows students to design a ceuhsit

meets specific programmatic needs. Students méetawaculty member and develop a series of
readings, papers, and activities that meet a sstlwtational outcomes tailored to the individual
student’s particular needs. Before enrolling, stiisienust complete a form specifying the course
purpose and requirements and file it with the Depant office. Only nine credits hours of
individual study or tutorials can apply toward themimum credit hours for a degree.

Directed Researchtnder the close supervision of a faculty membatudent will apply
accepted social science research methods in réss#pporting the work of faculty. The goal of
this course is to give a doctoral student expedenche application of traditional social science
research methods to a project of interest to a D®Addulty member. Ideally this research will
link to the intended dissertation topic of the toid A student may apply up to nine credit hours
of directed research toward the electives in thdesit’s field of study.




D. NOTES ABOUT REGISTERING FOR COURSES

The University has on-line registration for clagsend students must register in a timely manner
as class sizes are limited. Students not meetingse@rerequisites may be removed from
classes in which they are enrolled. The Universéy strict payment deadlines and if tuition and
fee payments are not paid to the University Regjistioffice on time, students may be dropped
from classes and subject to late fees.

Proceduresfor Taking Coursesat Cleveland State University

Students are encouraged to include courses frorefaled State University (CSU) in their
Program of Study. Before applying for admissiolC®U, students must have permission from
their Program of Study Committee. (See Section ¥ Br details on the Program of Study
Committee.) Students are urged to work with theadiepent office staff to adhere to the
following procedures for registering at CSU:

» Complete the University of Akron form (includingguired signatures) authorizing classes at
Cleveland State. (Students who take courses dt3tate University or Youngstown State
University must follow a similar procedure describetaking courses at Cleveland State
University).

* Fax the form to CSU to obtain approval from the Dg#ffice of the Levin College.

* Once approval has been granted at CSU, use thedobtess form to register at the
University of Akron (form 3980:788).

» A copy of the approved form must be placed in tadent’s file.

E. DEPARTMENT GRADING POLICY

The faculty of the department adopted a policy @tgs and their definition in 1995. This
policy provides the context for faculty to evaluatadent performance and assign grades. In
2003 and 2006, the grading policy was reviewedadfidned.

The faculty of the Department of Public Adminisiwatand Urban Studies appreciates that
courses vary from one another in important waysthatlinstructors will have different
approaches to evaluating performance and gradiogieMer, we believe that we do share some
common perspectives about performance and gra@imthis end, we have agreed upon a
grading philosophy that reflects our belief thadgs should communicate to students, future
employers, and graduate schools how our studertsgerformed with reference, as close as we
can make it, to the national standards of the field

First, the faculty agrees that the determinantgrafluate students’ grades should include:

Serious attention to all course requirements apeebations;

Appropriate ability to reason, analyze, and syn#ees

Ability to express oneself in writing effectivelglirectly, and without errors;
Ability to do own work and not copy from other soes;
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. Ability to express oneself well in oral discussemd dialogue;

. Active participation and involvement in all leargiassignments;
. Appropriate ability to exercise individual initigé and creativity; and
. Ability to work cooperatively with others.

Second, that faculty evaluates student performandeassigns grades in this context. Grades fall
into three general categories: Passing; Passingriadceptable; and Not Passing. Grades in the
DPAUS graduate level classes can be expected to thedollowing:

A: All assignments and expectations met. All woxke&eds expectations and reflects excellence
and creativity. Performance well above the expeleteel of competence for graduate study.

A-: All assignments and expectations met. Most wex&eeds expectations. Performance above
the average level of competence for graduate study.

B+: All assignments and expectations met. Some wrdeeds expectations.
Performance somewhat above the average level gbetmmce for graduate study.

B: All assignments and expectations met. Performaefiects the average level of competence
for graduate study.

B-: Passing, lowest acceptable grade. Performaslosviexpectations on a significant portion of
work. A student who receives only “B-* grades witit maintain a 3.00 GPA and will not be
eligible to graduate.

C-, C, C+: Performance below expectations on afsgnt portion of work. Up to six credits of
“C+”, “C” and “C-* may be applied to degrees, prdiig the overall GPA remains 3.00 or
better. Students with more than six credits of f@dy be placed on probation or dismissed from
the program.

F/D: Performance well below normal expectationsd8hts cannot graduate with a grade of D

or F in required courses, and they must repeattbosrses. Repeating a course does not remove
the prior unacceptable grade from the GPA at thdgate level. The D or F grade is included in
the calculations of the overall GPA. If six credifs'D” and/or “F" are accrued, the department
will recommend dismissal from the program.

Incomplete:

All students are expected to complete courses mahsemester. It is the policy of both the
University and the Department tHatompletes be granted only in extraordinary cases based on
unforeseeable and unavoidable causes. If an In@ensl granted, the student must complete the
course work for the class within one academic t&eafore an Incomplete grade can be entered,
the course instructor and the student must completacomplete Course Contract.



In Progress

As consistent with University policy, tha Progress (IP) grade is only to be used for courses
that are continuing and cannot be completed inreester. Very few classes in DPAUS can grant
an IP, such as 3980:699 Master’s Thesis or 398®188sertation.

F. POLICY GOVERNING INCOMPLETES & INCOMPLETE COURSEONTRACT

All students are expected to complete courses nalsemester. It is the policy of both the
University and the Department tHatompletes be granted only in extraordinary cases based on
unforeseeable and unavoidable causes. For exampézere and sudden illness or
incapacitating car accident may be acceptable nsafeo granting an Incomplete. Being busy
with other classes or work is not a valid reasargfanting an Incomplete. Before a grade of
Incomplete can be entered, a student must reqnestamplete and obtain permission from the
instructor prior to the exam period. Additionaln Incomplete Course Contract must be
completed.

To indicate the instructor’s permission to grastaent an incomplete in a course, the student
and instructor must prepare an Incomplete Courser@ct. This contract must be submitted to
the department before the deadline for submittergester grades. The contract must include the
reason for the incomplete and specify what worktrati be completed in the course. The
student may be granted up to one semester to ctentple outstanding course work, with the
decision in the hands of the instructor. (The Inptate Course Contract form is on the
department website.)

V. PROGRAM STRUCTURE AND REQUIREMENTS
A. OVERVIEW
To complete the doctoral degree successfully, stisdaust develop knowledge, skills, and
competencies through classes and especially throdghdual efforts of independent reading,
research, and scholarship. In this section, thesdtesuccessful completion of the program are
first outlined and then described in greater detalil
1 Initial Advising & Formation of a Program of Sgu@ommittee

During the first week of beginning the program demts need to meet with the PhD

Coordinator, develop a preliminary Program of Steign (Program Plan), and consider
forming the Program of Study Committee.
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The Program of Study Committee should be formethduhe first semester of study, but
must be completed before the student completesulveemesters in the program. This
committee of three DPAUS faculty advises the imtlinl student, approves the Formal
Program Plan, determines the language proficieegyirement, and is responsible for one
portion of the student’s comprehensive exam.

2. Course work

Students take a minimum of 52 credit hours of classdc: 25 credits in the required core, 12
credits in one Field of Study and 15 credits invidually selected specializations courses.
Students take core and specialization courses &nmadusly, rather than in a prescribed
sequence.

3. Language requirement

The Graduate School requires proficiency in languagd offers three options to
demonstrate this proficiency. Students work withitiProgram of Study Committee to
schedule courses, projects, or exams to complestegtuirement.

4. Good Standing & Residency requirement

Students must maintain a certain GPA and must leiutbtime for two consecutive
semesters. Students need to consult with their®mnogf Study Committee to meet this
requirement.

5. Comprehensive Exam

Students must demonstrate competency in the progoamses, knowledge of subject matter,
analytical reasoning, and critical thinking skitgough a multi-part comprehensive exam.
This exam can be scheduled only after students t@wpleted class work and received the
approval of their Program of Study Committee. Stusgidave two chances to pass the exam.

6. Formation of the Dissertation Committee

Once the field of study and specialized exams angpteted, the Program of Study
Committee is disbanded, and students must fornsadtation Committee. The members of
the dissertation committee do not have to be theedaculty as those who were on the
Program of Study Committee. The Dissertation Congmiguides the student through the
dissertation prospectus, the submission of the Adement to Candidacy Form, and the
research and writing of the dissertation. Thisetisgion committee determines if the student
has performed acceptably in the prospectus arteimtitten dissertation as well as in the
oral dissertation defense. This committee is cosepriof three DPAUS faculty members, a
University of Akron graduate faculty member frono#rer department, and a faculty
member from the Levin College at CSU.

7. Dissertation Prospectus
11



During this stage, students will develop and witie dissertation Prospectus. The goal at this
stage is presentation of the Prospectus at anmpeeting at which point the Dissertation
Committee determines if the Prospectus is acceptaid if the student is ready to move
forward. Students need to remember that schedtim@rospectus Defense requires at least
three weeks of lead time to ensure that the proptce is given. Between the prospectus
work and the dissertation, students take a minimti®? dissertation credit hours.

8. Advancement to Candidacy

Once the comprehensive examinations have beenssfolte completed, the required
Advancement to Candidacy Form must be filed with@raduate School. This form also
certifies that the student has met course, languageresidency requirements.

9. Dissertation

During this stage, the student focuses on the ehgilhg task of researching, analyzing, and
writing the dissertation based on the plan sehforthe dissertation prospectus. The
culmination of the process is presenting the writtessertation to the committee and
presenting the research and findings at an Orati3ef. Dissertation credit hours are graded
pass or fail. If the student is making steady peegrtoward completing the dissertation, an
in-progress grade is recorded. Once the dissentetiapproved and defended, the grade for
all dissertation credit hours are changed to fadseduling a dissertation defense requires at
least three weeks of lead time to permit adequatiean The Graduate School has
established stringent deadlines and detailed reangints for formatting and submitting the
completed dissertation. Students are responsibl@éeting the Graduate School
requirements and deadlines.

10. Graduation

Students are encouraged to attend Graduation Caresnat the University to be recognized
for their accomplishments.

B. DETAILED PROGRAM REQUIREMENTS
1. Advising and the Program of Study Committee

Upon admission to the program, each student sharidult with the PhD Program Coordinator
to determine a field of study (see Table 2 for d&tand specialization area (see p. 15 for
details) as well as to select course work for tret year of study. Students should develop a
provisional Program Plan during this meeting wite Coordinator. (For copies of all Doctoral
Forms, see the Department Websitatgi://www.uakron.edu/colleges/artsci/depts/paus
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Program of Study Committee

The Program of Study Committee helps structuregande a student’s doctoral course work up
to the dissertation stage. Once students are ddityitted to the program, they invite faculty
members to serve on this committee, who are thproapd by the PhD Program Coordinator.
This process normally occurs sometime during ths¢ fiear. This committee advises the student
and, with the PhD Program Coordinator, approvesthéent’s program of study, using the form
“Program of Study Form” (See Doctoral Forms). Galtgithis committee works with the
student until after all comprehensive exams hawen lmempleted and the student is ready to
write the dissertation prospectus. (See below utteablishing a Program of Study
Committee”). The Program of Study Committee, ormestituted and approved, is the student’s
official advisor. Prior to the approval of a Prograf Study Committee, the PhD Program
Coordinator is the student’s official advisor.

The Program of Study Committee should include tlfmé¢ime faculty members of Department
of Public Administration and Urban Studies; ond sdrve as the committee chair. The
Committee Chair should represent the student’sialpgmnterest, and as a result, the student
may wish to recruit the chair early on. A majomtfythe committee members must be full-time,
Status Il Graduate Faculty members from the depgartmThe individual student may decide to
add a fourth committee member from the faculty lav€and State University.

Establishing a Program of Study Committee

Early during the first semester, students shoutiirbthe process of selecting a Program of Study
Committee from among the full-time graduate faculyll-time students are expected to file
approved forms establishing their Program of St@dynmittee with the PhD Program
Coordinator by the end of their first year. Pamsistudents must file the approved form
establishing their Program of Study Committee befmmpleting 12 credit hours.

The selection of a Program of Study committee [geeted to involve:

. Advice from the PhD Program Coordinator.

. The agreement of a DPAUS faculty member to servehasr of the Committee.

. The advice of the Program of Study Chair on themasition of the Program of Study
Committee.

. The completion of a Program of Study Committee agptent form signed by all
Program of Study committee members (see Doctonah§p

. The signature of the PhD Program Coordinator.
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Actions of the Program of Study Committee

The Program of Study Committee shall convene as asgossible after its creation to prepare a
formal plan outlining the student's program of gtustudents are responsible for arranging the
time and place of the meeting. The program of stddgtifies all course work and the
reasonable time frame for the individual studektProgram of Study listing all members of the
Program of Study Committee and approved by the Pidgram Coordinator needs to be filed
with the PhD Program Coordinator by the end offits¢ academic year (i.e., prior to the
completion of two semesters of study by full-tinbedents, and prior to the completion of 12
credit hours by part-time students). The Prograi@tatly must be approved by the Program of
Study Committee and the PhD Program Coordinatoe.cdurse of study may be amended as
circumstances warrant, subject to approval by théesnt's Program of Study Committee and the
PhD Program Coordinator.

The Program of Study Committee will meet at leasteoeach academic year to review student
progress and report its findings to the PhD ProgCamordinator. Students are responsible for
arranging the time and place for the meeting tb@mnmittee. The Program of Study Committee
is responsible for determining eligibility and apping a student’s request to take the
specialization examination. Pursuant to the rufde@department, a draft specialization
examination is to be submitted to the PhD Prograrordinator at least three weeks prior to the
date of the specialization examination for thatistu.

2. Course Work

Required Core and Field of Study Cour ses

Students are expected to develop competency indbetoral program through the required and
specialization courses as well as through indeparuejects and study of the literature within
the field. The program developed a common coreuafses that must be completed by all
students in the program. This core reflects fouodat subject matter knowledge as well as
research and analytical skills needed for the de@auidents choose a field of study that also has
required foundational courses (Table 2).

The program expects students to choose an argeecibization from two fields of study: Public
Administration and Applied Policy. Each studenadwised to choose an area of specialization in
close consultation with his or her Program of St@dynmittee. The required courses for the
program and specialization core are listed below.

Students take a minimum of 52 hours of course wmnlard the degree minimum of 64 credit
hours required to earn a doctoral degree in Pédiministration and Urban Studies.
Collectively, these course credit hours consist®of components: a) A required core of
methods and foundational courses totaling 25 gh)tA field of study core of 12 credit hours,
and c) Individually selected specialized electitataling 15 credit hours; and d) Dissertation
hours of at least 12 credit hours.
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Two required courses deserve special mention: tedpal Colloquium and the Pro Seminar.
All students must complete the Doctoral Colloquiduaming their first year in the program.
Students must also take the Pro Seminar courséhwdhiaesigned and intended to help students
develop and refine their dissertation prospectuksdissertation research. Students take this
credit/noncredit course following successful cortipteof the core requirements.

TABLE 2
REQUIRED COURSES — PROGRAM CORE AND FIELD OF STUDY
PROGRAM CORE

(All 3 Credits except as noted)

3980:700 Advanced Research Methods |

3980:701 Advanced Research Methods Il

3980:705 Economics of Urban Policy

3980:708 Urban Policy: The Historical Perspective
3980:710 Qualitative Research

3980:716 Theoretical Foundations of Public Administration
3980:740 Survey Research Methods

3980:780 Ph.D. Colloquium (1 Credit)

3980:795 Pro-Seminar

FIELDS OF STUDY (chose one)

Public Administration Required Co(&2 credits)
3980:711 Seminar in Public Administration
3980:704 Public Bureaucracy

3980:730 Ethics in Government

3980:732 Governance and Administration
Individually Selected Electives (15 Credits )

Applied Policy Required Cor@d 2 credits)

3980:714 Seminar in Policy Analysis and Evaluation

3980:706 Program Evaluation

3980:709 Systems and Processes of Policy Analysis
3980:741 Economic Analysis in Public Administration
Individually Selected Electives (15 Credits )
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Thelndividual Specialization

A key aspect of students’ course of study in thetal@l program is the selection of a
specialization within a field of study. The impart of the specialization cannot be
overemphasized. It reflects the courses that stadstect to develop areas of interest within
their field of study. Students are required to ctatgl5 credit hours of electives in their
specialization. The field of study and specialiaatalso reflect the students’ research interests
and future career, and these courses may provideritical link between students’ course work
and their dissertation.

It is anticipated that students will have unigueiasts within a particular field, so no attempt is
made to structure the program of study uniformligther, students and their Program of Study
Committees may within reason draw upon the widgeaof resources available to complete the
field of study suited to their career aspiratioiisese may be selected from the list of courses
presented in the table below. As an alternativejestits may be allowed to develop other course
alternatives drawn from doctoral courses at LeGo#ege at CSU, from other departments on
campus, or, in some circumstances, from other gedle

In extenuating circumstances and upon written aggrof a doctoral student’s Program of Study
Committee and the PhD Program Coordinator, cowtes than those listed in the required
core or required field of study may be substitiftadhe required classes.

Suggestions for Individual Specializations

Administration and M anagement

3980:731 Theories of Public Budgeting and Finance

3980:733 Theories of Public Sector Human Resourardgement
3980:734 Conceptual and Legal Foundations of B#diministration
3980:735 Leadership

3980:736 Comparative Administration

3980:798 Directed Research (maximum 9 credit hours)
3980:799 Urban Tutorial (maximum 9 credit hours)

(Required Courses from either Field of Study)

(Courses from CSU)

Urban Public Policy

3980:707 Urban Planning and Management

3980:715 Urban and Regional Planning

3980:720 Comparative Planning Strategies

3980:798 Directed Research (maximum 9 credit hours)
3980:799 Urban Tutorial (maximum 6 credit hours)
(Required Courses from either Field of Study)
(Courses from CSU)
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Health Policy

3980:760 Seminar in Health Policy

3980:735 Leadership

3980:798 Directed Research (maximum 9 credit hours)
3980:799 Urban Tutorial (maximum 9 credit hours)
(Required Courses from either Field of Study)
(Courses from CSU)

Transfer of Course Credits

Except under extraordinary circumstances, up to# of 24 credit hours may be transferred
into the doctoral program. Only graduate work beltire master’s degree from accredited
academic institutions in the United States carrdnesterred. Only graduate courses that are not
counted toward another graduate degree can bddreats To be acceptable, the student must
have received a grade of “B” or better in the ceusnd the course must comply with the 10-
year time limit for the degree.

All requests for transfer of credits must be accamed by full documentation, which consists of
syllabi and course-related material. The studdPttgyram of Study Committee and the PhD
Program Coordinator approve the requests for teanBiequests for transfer of credits should be
directed to the student’s Program of Study Chaid, the decision to approve the transfer should
be made as part of the formal Program of Studyapproval must include the signatures of the
Program of Study Committee and the PhD Programdioator. The Graduate School must
also approve the transfer of credits from anotméversity; however, the Graduate School will
not review transfer petitions until a student haspleted 12 hours in a degree program.

3. Language Requirement

The Graduate School has established a broad frarke#foptions for fulfilling the foreign-
language requirements for doctoral study. Withia tramework, the Ph.D. Program in Urban
Studies and Public Affairs has established thevalhg options for doctoral students:

Plan A:Students are required to have a reading knowletitygo approved foreign languages
with the aid of a dictionary. The Department of Mad Languages administers the graduate
foreign language reading proficiency exam twiceearyonce in the fall and once in the spring.
In the exam, students are asked to translate ajppatedy 1,000 words from a passage in a
foreign language to English. The Modern Languageddenent can evaluate translations from
Russian, German, French, Spanish, Italian, Japaaedd’ortuguese into English. The exam is
three hours in length, and dictionaries, includioghputerized dictionaries, are permitted. The
exam is graded pass (75% or better) or fail (74%ebow). There is no fee for the exam, and it
can be taken more than once if the student fadsflitther information, contact the Modern
Language Department at ext. 7486.

17



Completion of a second year in a college-level sewf study in a language (or completion of
course work beyond the second year in a collegetwurse of study) with 3.0 GPA will be
accepted as evidence of proficiency in reading kadge of that language.

English may be considered as one of the approvetgfolanguages for a student whose first
language is not English, and satisfactory perfoicaan course work in the doctoral program
will constitute acceptable evidence of proficiemey¥eEnglish for purposes of the language
requirement. A TOEFL score of 570 will fulfill theomplete language requirement for foreign
students whose first language is not English.

Demonstrated competence in a research techniggie geaduate-level statistics and/or
computers) as demonstrated by completion, withadeyof “B” or better of a master’s or
doctoral level quantitative research or statistmathods course (e.g., 3980:600; 3980:601;
3980:674; or 3980:675) may be substitutedofwe of the two foreign languages. Note that the
courses used to meet this requirement are not patief the program of study and will not
apply to the minimum doctoral program courses. @letion of two graduate level courses of
this type with a grade of “B” or better will fulfithe foreign language requirement.

Plan B Comprehensive knowledge of one approved foraagguiage, including reading without
the aid of a dictionary.

Plan C: Students must demonstrate competence in resaadcstatistics througfwvo parts of
this plan that includes course work and a publication-quasearch paper.

Part 1-Students demonstrate competence in a research aoétlgy through the completion of
one 3 credit graduate-level statistics or researethodology course with a grade of B+ or
better, (e.g., 3980:600; 3980:601; 3980:674; oI039, or the equivalent). Masters’ level
courses used to meet this requirement are nobp#re program of study and do not apply to
the minimum doctoral program credit hour requiretaeNote that the required courses in the
PhD program will not count towards this requiremamd neither will independent studies, but
elective research or methods courses as part bDgpRogram can be included as part of the 3
hour requirement.

Part 2-The research paper component of Plare@ires that the student complete a research
project using data analysis and advanced statfstins the required statistics and research
methods courses. This means demonstrating appt@pisa of concepts from courses such as
3980:600, 3980:601, 3980:674, or 3890:675. In¢hie, the project must yield a paper that can
be published in a professional social science luvh refereed article using such analysis and
statistics will be prima facie evidence of satistythe requirement. An unpublished manuscript
using such research methods and statistics may faé requirement if the Program of Study
Committee evaluates the manuscript and decidesttisadf sufficient quality to be published in
a professional social science journal. When thairement is fulfilled in accordance with this
plan, copies of the article or manuscript (alonthwine written evaluation by the Program of
Study Committee for an unpublished work) shall dmsvirded to the PhD Program Coordinator
for final approval.
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Students must fulfill the language requirement beefdvancing to the dissertation stage.
Generally it is fulfilled before the specializatieramination is completed.

4. Important Information about Residency and Good Standing

A number of conditions regarding credit hours, gsadind time limits to complete the degree
affect students. For a student to be in good stapdnese conditions must be met, including
those set by the Graduate School dealing withithe available to complete the degree. These
requirements are discussed in detail below.

Minimum Course Load and Registration

The minimum course load for full-time doctoral stats is 9 credit hours per semester, but we
recommend that full-time students consider takog tourses, 12 credits each semester.
Students receiving financial assistance must comyly the terms of their contracts or
agreements. Doctoral students are also expeciaatticipate in various colloquia, which are
held periodically. Students receiving financial aré expected to make satisfactory progress
toward the degree to be eligible for continued fogdSatisfactory progress is generally
considered satisfactory completion of a minimunthoée courses per semester. The Ph.D.
Program Committee reviews students’ progress yguity to awarding financial aid.

Students register for dissertation research haulgswhen both field of study and specialization
examinations have been successfully completed Pfbgram of Study Committee Chairperson
must approve registration for dissertation resehmirs, and the approval must then be filed
with the PhD Program Coordinator.

Continuing Registration Requirement

Effective Fall Semester 1992, all students admitbeithe doctoral program must register for a
minimum of one (1) graduate credit hour as apprdmetheir Program of Study Chairperson
each fall and spring semester. This is necessastidents to maintain active status and to be
cleared for the final degree. .

Residency Requirements

A doctoral student may meet the residency requintsnef the graduate school through full-time
study or a combination of full-time and part-tintady. The minimum residency requirement for
a doctoral candidate in all programs is at leastdansecutive semesters of full-time study. Full-
time study is defined as 9-15 semester credits.

Before a doctoral student begins residency, ther@fghe Program of Study Committee and the
student shall prepare a statement indicating th@neran which the residency requirement will
be met. Any special conditions must be detailedragdire the approval of the student’s
Program of Study Committee, the faculty membenhefDoctoral Program Committee who are
approved to direct doctoral dissertations, the Dmdahe college, and the Dean of the Graduate
School before the student begins the residency.
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Grades

All students must maintain a minimum 3.0 averagegfaduation. Any student whose average
falls below 3.0 during any semester is no longegand standing in the Graduate School and is
considered to be on probation. No more than 6 seemeredits of “C+, C, C-* grades may be
counted toward the degree. In computing cumulaixerages, “D” grades are treated as “F”
grades. The Dean of the Graduate School, afteruttation with the PhD Program Coordinator,
may dismiss anyone who fails to make satisfactoogess toward declared goals, or who
accumulates 6 semester credits of “C+” or belowe @abcumulation of 6 semester credits of “D”
or “F” will result in automatic dismissal. Any stedt who accumulates more than 8 hours of IP’s
(In Progress), other than in Dissertation creditgternship, will be ineligible to register for
further courses until the IP’s have been completed.

Time Limitsfor Graduation

The Graduate School Bulletin should be consultgdnding the time limits for completing
degree requirements. The limit is 10 years fromrbegg course work toward the degree.
Students who do not meet these requirements, orandhoot granted extensions, will not be
readmitted to the program. Each student is resptanfir meeting Graduate School deadlines.

5. Comprehensive Examinations

All doctoral students are required to completerthemprehensive examinations to be eligible
for Advancement to Candidacy, and the subsequep@apation of a prospectus and a
dissertation. To schedule the comprehensive exdininsa students must complete all the core
and departmental requirements. The comprehensamieations have two parts that all students
pass: the General Field of Study Exam and the Slweaiion Exam.

The first part, also known as the “field of studgXamination, tests a students’ general
knowledge of the field and may include materialswdr from the program’s theoretical and
foundational courses. The examination covers thengthods, and content identified under
“program core requirements and field of study,” ahduld not be viewed as course-specific
tests on material already assessed in the reqeomedcourses. As a result, this examination is
not course-driven or limited to specific coursdeetaby a student. Instead, it requires students to
demonstrate a mastery of the integrated knowlelagéatculty identifies as representing either
the field of Public Administration or the field 8fpplied Policy, and leading to the doctorate in
Urban Studies and Public Affairs.

The second part is a specialization examinatiogpgmed by the student’s Program of Study
Committee. This exam is based on course work gird@osed dissertation topic or area of
interest the student has identified . As suchgttaam is designed to: (a) mirror the student’s
specialized area, and (b) integrate the field efigknowledge with the specialization courses
actually taken.

Readiness for Examinations
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Students should carefully plan course work and digleethe examination in consultation with
their Program of Study Committee. A doctoral exaation is generally taken after a suitable
period of reading and preparation. This periodeaiding is usually the duration of one semester,
or the length of an entire summer, and spread foxeto six months.

A student may elect to take the field of study exsation prior to, or at the same time as the
individualized specialization examination. A stutieto takes both examinations at the same
time must successfully pass the “field of studyaemnation to have the specialization
examination evaluated. Passing the field of stu@yreis prerequisite for the specialization
exam. At the same time, the student retains the dfjtaking the specialization examination
independently twice. Therefore, the decision teth&th examinations at the same time must be
evaluated carefully, and in close consultation i student’s Program of Study Committee.

For students who do not opt to take both examdhegethe specialization exam is taken during
the regularly scheduled examination period afterdfudent has passed his or her field of study
examination and completed a suitable period ofingaih preparation for the specialization
examination. At that point the student, in closestdtation with and the approval of the
Program of Study Committee, will submit a letteirgeént to the PhD Program Coordinator so
that the examination may be scheduled during tlaengxeriod.

Examination Schedule and Time Table

The PhD Program Coordinator is required to relélasennual examination schedule by the end
of the third week in September of each academic yidewe schedule will indicate the tentative
dates for the field of study and specializationrexetions. These examinations will be
scheduled twice a year; in May, during the finamnation week, just prior to the end of the
spring semester; and in December, during the &ramination week, prior to the end of the fall
semester.

The format for the field of study examination Wk a one-day in-class examination. Each exam
day will have 8 hours in the session (8:30 A.M2:3D P.M. and 1:30 P.M. - 5:30 P.M.).
Students are required to take a 1-hour mandatochlbreak, from 12:30 P.M. to 1:30 P.M.

The specialization examinations will be offered ba@ne-day period and consist of in-class
examinations. Each examination day will be apprataty 8 hours in duration, from 8:30 A.M.
to 5:30 P.M. Students are required to take a one mandatory lunch break, from 12:30 P.M. to
1:30 P.M.
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Grading Exams

The field of study examination will be graded ially by all members of the Doctoral
Committee who hold appointment during the acadgmar in which the examination is offered
and are appointed by the DPAUS faculty to servéherCommittee. The majority view
determines whether the examination passes or fagsudent has two opportunities to pass the
field of study examination.

The members of a student’s Program of Study Coramiitill assess the overall quality of the
specialization examination with a grade of pas&ibrbased on the view of the majority. A
student has two opportunities to pass this examimathe Ph.D. Coordinator may be invited to
participate as a reader for the specialization exaimon when needed.

After the grading session, the committee will notlie PhD Program Coordinator of the
student’s performance. Depending on the judgmettit@Program of Study Committee and the
PhD Program Coordinator, there may be a take-hommimation and/or an oral defense to
further demonstrate the competence of a student.

Reporting Examination Results

The PhD Program Coordinator will inform studentshaf results of the field of study and
specialization examinations , with copies provitiethe Program of Study Committee and the
Dean of the Graduate School.

6. Advancement to Candidacy

Students can apply for advancement to candidaey efimpleting the course work specified in
their program of study, successfully passing thklfof study and area of specialization
examinations, and satisfying the language requintsn&tudents must be in good standing to be
advanced to candidacy.

It is the student’s responsibility to ensure tiet Advancement to Candidacy Form is filed on
time. Advancement to Candidacy Forms must be siibahib the Graduate School in accordance
with the deadlines established by the Graduate @clibis form must be signed by the PhD
Program Coordinator and the Department Chair befasesubmitted to the Graduate School.
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7. The Dissertation Committee

The Dissertation Committee is selected by the siuded approved by the PhD Program
Coordinator. Its purpose is to guide dissertati@mkwThis committee does not necessarily have
the same members as the Program of Study commiitieenot unusual, however, for faculty
members to serve on both committees, and thergoane advantages to this arrangement. The
committee has at least 5 faculty members, with ®ie$e members full-time graduate faculty in
the department. One additional member must be thanb.evin College at Cleveland State and
one an “outside representative,” who is a UnivegrsitAkron faculty member but not a member
of the Department of Public Administration and Url&tudies. The head of this committee is
called the Dissertation Committee Chair, and therchould be a department faculty member.
The student should begin considering the compasdfdhis committee early in the program;
the committee needs to be established after th@@ransive exams are completed. Because
the Dissertation Committee must have an “outsigeesentative,” who is a University of Akron
faculty member who is not a member of the Departro€Rublic Administration and Urban
Studies, students and Program of Study Committegswish to identify the “outside
representative” early on and include this repreder on the Program of Study Committee. For
this purpose, an additional member may be add#tet®rogram of Study Committee. This
outside faculty member is involved in the developtrd the dissertation prospectus and
throughout the research process. Graduate Schat#lmes require that the Doctoral
Dissertation Committee membership form be submitzthter than three (3) months before the
dissertation defense (see Doctoral Forms). Howelrergdepartment recommends that the
student complete and submit this form as sooneasdmmittee has been selected.

The student’s Dissertation Committee is responddéacilitating the preparation and
presentation of the dissertation prospectusonaatfadir program requirements have been
satisfied. The prospectus shall conform in styltheoguidelines provided by the department and
the Graduate School. A manual titlédidelines for Preparing a Thesis or Dissertation,

available from the Graduate School, describes tidegines and deadlines required for all
prospectus and dissertation projects.

8. The Dissertation Prospectus

The dissertation demonstrates the ability to uradterand successfully complete independent
activity of a scholarly nature. An acceptable ditgen should address a significant question in
either public administration or applied policy.dddressing the question, students must make an
original contribution to knowledge in their disaipt. It is expected that students will develop
acceptable dissertation topics while completingrtb@urse work, although some may already
have topics in mind when they begin their studgigsertation prospectus must be developed by
the student and approved by the student’s Disgant@ommittee after all comprehensive
examinations have been completed successfully.
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The dissertation prospectus represents an unddnstginetween the student and the faculty that
outlines the focus and methodology of the propalsskrtation. The prospectus will review and
critically assess the literature in a particulastpem area, identify the problem to be addressed
by the dissertation in relation to this literatudefine the methodology for answering the
research questions, and note the implications gmifisance of the research. Suggested outlines
are presented in Doctoral Forms.

It is the responsibility of the student’s DissadatCommittee to facilitate the preparation and
presentation of the dissertation prospectus. Bhitone after all other program requirements
have been satisfied. The prospectus shall conforstyle to acceptable guidelines and shall
conform to guidelines which the program may of{&eeGuidelines for Preparing a Thesis or
Dissertation, available from the Graduate School.)

The Chair of the Dissertation Committee scheduleddissertation prospectus defense. The
scheduling occurs after the Chair has consulteld thig student’s Dissertation Committee and
the PhD Program Coordinator to determine if theleid is ready to move forward. Prospectus
defenses may be scheduled year round—during thepaing, or summer semester. Summer
defenses occur when all committee members areainell

Students need to complete a Prospectus Defenseragtion Form, which must be signed by
the Chair of the Program of Study Committee, thB Phogram Coordinator, and the
Department Chair. A copy of the authorization faram be found with the Doctoral Forms.

The student’s Dissertation Committee must attertiaterested doctoral students are invited to
attend a defense of the prospectus. The committesend out invitations no later than three
weeks before the presentationand will place a cdplye prospectus in final draft form on file
with the department office staff by this date. Upequest, the department office staff will
provide a copy of the prospectus to any faculty tmemnor will lend a copy to any Ph.D. program
student on request. The chair of the student’sddiagson Committee will also provide a copy of
the prospectus to the PhD Program Coordinatoisedthiversity of Akron and Cleveland State
University at least two weeks prior to the presgateand will notify the Cleveland State
Program Coordinator at least three weeks prionégorospectus presentation.

The student’s Dissertation Committee will determtime result of the student’s prospectus
defense after considering the advice of faculty tmens present at the defense, whether the
defense is a success, failure, or if there areitiond to be met before going forward. The
Dissertation Committee shall provide written natiion to the PhD Program Coordinator of the
result of the defense. This notification considta proper completion of an approved Form with
signatures, which will be placed in the studengsypanent file.
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A student must successfully defend the prospeattad beginning dissertation research. At this
time, the student also needs to get the signatirb®e Chair of the Dissertation Committee, the
PhD Program Coordinator, and the Department Chmathe Advancement to Candidacy forms,
so that the form can be filed with the Graduateo®thThe student and Chair of the Dissertation
Committee are responsible for making sure the faradiled. Filing the Advancement to
Candidacy Form is a milestone— the student mowes Doctoral Student to Doctoral Candidate.
The student may also sometimes be informally reteto as “ABD” meaning “all-but
dissertation.”"However, the hard work of completargl defending the dissertation lies ahead.

9. Completing the Dissertation Resear ch, Writing and the Oral Dissertation Defense

The student’s Dissertation Committee, particulénky Chair, is responsible for facilitating the
preparation and presentation of the dissertatié@nde. The dissertation defense will follow the
same procedures, time frame, and notificationhase for the prospectus presentation. Doctoral
candidates will present their dissertation defemsdmth faculty and students.

In cases where corrections are required on ther#®n, the Dissertation Committee Chair will
be responsible for ensuring that the proper camestare made and the final document is ready
for submission. Should substantial revision be ss&®y, the Dissertation Committee will
reconvene at a later date. A majority of the cortemitvill determine if “substantial” or “minor”
revisions are necessary.

When the dissertation has been satisfactorily cetag| the Dissertation Committee Chair shall
notify the Department Chair and the PhD Programr@aator in writing. The student must
complete the Dissertation Defense Authorizatiomiarhich must be signed by the Committee
Chair, the PhD Program Coordinator, and the Departr@hair. This notification will be a part
of the student’s file. (See Doctoral Forms.)

The dissertation and oral dissertation defense tmisipproved by the Dissertation Committee,
Ph.D. Coordinator, and the Department Chair betoeedissertation is submitted to the Graduate
School. Copies of the error-free dissertation, aquanied by the “Doctoral Dissertation Defense
Report” form, are due in the Graduate School apprately three weeks before commencement.
The Graduate School insists the final copies bmtdree,” and the student and Dissertation
Committee Chair are responsible for making suieiththe case prior to submission to the
Department Chair and the Graduate School. Thedesape signed by the Dissertation
Committee chair, all Dissertation Committee mempigrs Department Chair, and the College
Dean prior to submission to the Dean of the Grazl&ahool.

In addition to the two required dissertation copa@se bound copy of the final copy must be
presented to the Chair of the Department of Puldiministration and Urban Studies for the
department files and one bound copy must be predd¢atthe Chair of the Dissertation
committee; these four copies are to be preparedandd in accordance with the Graduate
School’s instructions for the Graduate School cepiteis a courtesy to also present each
committee member with the final copy of the disstgoh. The guidelines for Preparing a Thesis
or Dissertation, available from the Graduate Schoalvides the preliminary dissertation and
final dissertation deadlines.
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10. Graduation

Graduation ceremonies are conducted at the endlpfIpring and Summer terms. At the
ceremonies, Doctoral Graduates are individuallpgezed, and the hood, the symbol of the
degree is placed on the graduate by a faculty meoflibeir choice. Students are urged to
attend. However there are requirements and proesdarcomplete as listed below.

To be cleared for graduation, a candidate must thedbllowing requirements:

. Completion of the academic program with a GPA déast 3.0.

. Advancement to candidacy approved by the Gradugtedb (completed all
comprehensive examinations, language requiremessisiency requirements,
dissertation prospectus and oral defense; and ftyradvanced to candidacy).

. Application for graduation filed with the Registr@neeting the same date
requirements as advancement to candidacy).

. Completion of the written dissertation research #uedoral dissertation defense.

. Payment of all applicable fees and outstandinggaktibns.

. Completion of any other departmental and univergtuirements.

V. EXTENUATING CIRCUMSTANCES

In rare circumstances, it may be necessary to maolkf program structure and requirements
described above. Should the need arise the stutdgsttseek approval through their Program of
Study or Dissertation Committee, and then throinghRhD Program Coordinator, from the PhD
Committee and the department chair. The requesbttify the departmental process must be
made in writing and it must explain and justify wimpdifications should be made.

VI.UNIVERSITY FACILITIES
Libraries

The university has facilities to support both reskand teaching. The main university library
has over 1,000,000 volumes and subscribes to rhare,000 periodicals. The library is also a
repository for government documents, provides actethe full ERIC system, and provides
computer research services (for a fee). Researcbixare also available to graduate students at
the doctoral level . . . In addition to the Univgrdibrary, graduate students are eligible for
borrowing privileges at Kent State University (103000 volumes) and the Akron-Summit
County Public Library whose main facility is locdta few blocks away from the campus in
downtown Akron. Interlibrary Loan services (inclagicomputer search and request from a
consortium of Ohio libraries) also make the acdquisiof many documents relatively simple.
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Library Carréd Privileges

Bierce Library has a number library carrels that ba assigned for one semester to doctoral
students actively engaged in dissertation reseaaatirequires use of the library. This privilege

is restricted to full-time doctoral students adiyvengaged in dissertation research requiring
extensive use of Bierce Library. Assignments arefe semester only, but the assignment may
be renewed on re-application..

In the event that the number of applications edsebke number of available carrels, preference
in assignment will be given on a first-come, fisgtrved basis. Students can apply for a library
carrel with the circulation desk librarian. Remeanthat these carrels are not secure, and
materials are left there at the student’s own @&&rel holders must follow all library rules.
Failure to do so will result in revocation of lilbyacarrel privileges. The Dissertation Committee
Chair can assist students in securing a librargetar

Computersand Data Bases

Students can check out laptop computers at tharlitand at the student union. Computer access
is widely available at multiple locations acrosspals including the Department’s computer lab.
Computer center staff offer free training semir@r$oth mainframe and microcomputer
applications throughout the year. Other suppoitifi#s at the university include audio-visual
services, test-scoring services, computer-assisgtdiction, and an instructional television
center.

The department has an in-house microcomputer l&drgravith twenty computers. SPSS
Windows, STATA, SAS Windows, word processing, aaftvgare such as Lotus 1-2-3, D-base,
Harvard Graphics, and Paradox are available omathines. All machines are also fiber-
optically connected to the mainframe.

Graduate students also have access to the daaffiteresearch staff of the Center for Urban
Studies. Quite often urban studies graduate staagertable to find employment in Center
related research projects. Doctoral students areethto use Center data files during dissertation
research.

Student Union and Student Recr eation Center

The student union on campus offers a wide variegeovices including a food court, and book
store. The theater at the student union showsrfirsinovies throughout the semester.

As part of student fees, students have accesg t8ttident Fitness Center with swimming pools,

basketball courts, handball courts, exercise eqgernand a climbing wall. This center also
rents out canoes, kayaks, and tents.
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VIII. THE DEPARTMENT AND THE COMMUNITY

The department offers space for graduate studerk aral study. Students have also established
representative organizations and organized soealts. Many of the graduate students are
actively involved in the Public Adminstration andddn Studies Student Association
(PAUSSA), the University of Akron local chapterRif Alpha Alpha, the honor society for

public affairs and administration as well as thavdrsity of Akron Graduate Student Council.

These professional student groups organize anlitdéeifield trips and participation in national
professional meetings. . In addition, functionslatl between Ph.D. students in the program at
Cleveland State University and The University ofrék

Other Department Degree Programs and Certificates

Master of Artsin Urban Sudies

This degree is designed to provide backgroundarirttportant public policy issues facing our
urban areas, and the focus of this degree is oledgmlicy. Students receive a contextual
grounding in analysis methods and implementatiothouwology for areas of specialization.
Students gain an understanding of the operatiambaEn services and program evaluation. There
are 18 credits of required core courses, with @ tft33 credits for the degree. Students then
may select specialization courses in a one of ttremis, Urban Policy Management, Health
Policy, or Aging Policy, depending on their indlual career aspirations.

Master of Public Administration

The MPA degree program is specifically designeprapare students for careers in public
service at every level of government as well asxtor-profit organizations. The program
consists of 48 credit hours, including 30 credftsare classes, 15 credits of structured electives
in a selected specialization track, and 3 creditsternship. If students have suffficient
appropriate work experience, the 3-credit interqpsbguirement may be waived.

Juris Doctor / Master of Public Administration

The JD/MPA degree is designed to prepare studentsafeers in public service in government
or non-profit organizations who plan to combine haith public service. This joint degree is
offered only to students who are admitted separéethe School of Law and to the MPA
program. The MPA requires 33 core credit hourdagses and the law school requires 76 credit
hours. JD/MPA students must complete either aadircourse in law or an internship in public
administration.

Certificate Programin Urban Studies

In addition to its degree programs, the departroffets non-degree professional certificates in
several areas. These certificates are intendestddents who are already well along in their
careers. Students who are pursuing degrees manndt in certificate programs .
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The University and the Region

The University is centrally located in downtown Akt Affordable housing for students,
restaurants, and shopping are available within wglkistance. Frequent bus service expands
the living range considerably for those withoutsc&raduate dormitory rooms are available
through Student Housing Services. The range oftieyeart costs can vary quite widely,
particularly if students locate outside the uniugrarea. In general, however, Akron is a low-
cost housing region compared to other areas ibiiied States.

The Akron area offers a broad variety of recreasind entertainment. The university campus is
home to the E.J. Thomas Performing Arts Hall. Ursitg students are eligible for discounted
prices for events at E. J. Thomas. The Akron Aaskum, the Civic Theater and the Akron
Aeros (AA minor league baseball team) are withfeva blocks of the campus. Within a few
miles of campus are the period showplaces of StaveltiHall and Hale Farm and Village.
Blossom Music Center (the summer home of the CankeBymphony Orchestra, and the host to
diverse musical performances) is a short drive. Htwtage Lakes in southern Summit County
provides 75 miles of shoreline for fishing and liogt Lake Erie is within an hour’s drive of the
campus.

The City of Cleveland, less than an hour away,reféewide variety of cultural and educational
amenities including museums, music, and major leaports.

29



VIX. DEPARTMENT OF PUBLIC ADMINISTRATION & URBAN STUDIES
FACULTY

Sonia A. Alemagno, Ph.D., Case Western Reserveddsity
Medical Sociology, Health Services Research, Drbgs® Prevention and Criminology
Interim Chair

Julia Beckett, Ph.D., University of Colorado at Den
Public Law, Public Budgeting and Finance, and L&aVvernment

RaJade M. Berry-James, Ph.D., Rutgers Universigyyatk
Research Methods, Program Evaluation, Social Equity

Raymond W. Cox Ill, Ph.D., Virginia Polytechnic titste and State University
Public Management, Politics and Administration, &mance, Ethics and Organization Theory

Lucinda M. Deason, Ph.D., Michigan State University
Quantitative and Qualitative Research Methods, tHealging and Public Health Disparities,
Health Literacy and Cultural Competence.

Francois K. Doamekpor, Ph.D., University of Pittsiiu
Public Sector Finance and Economics, StatisticsMetthods, and Comparative Administration

Nancy K. Grant, Ph.D., University of Texas at Agiian
Public Administration, Policy Analysis, and EmerggiManagement

Ralph P. Hummel, Ph.D., New York University
Philosophy of Work and Governance, Political angddization Theory, Bureaucracy,
Personnel Management

Ramona Ortega, D.P.A., Arizona State University
Public Administration, Ethics, Leadership and DerisViaking

Gregory K. Plagens, Ph.D., University of South Gaeo
Social Capital, Public Policy, Public Administratio

Margaret Stephens (Tonkin), Ph.D., University ofétk
Research Methods, Health Policy, Substance AbuseeRtion
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