How to: Add a Network Printer in Windows XP

To begin setting up your
printer, click on the “Start”
button, and then click on
“Printers and Faxes” on the
right half of the Start Bar.

*If you have set your menu to
the Classic Start Menu you
must first click on Settings
then Printers and Faxes.

Click on Add Printer to open
the Add Printer Wizard and
then click Next.

Click on the second radio
button to select A network
printer. Once selected click
Next.
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Add Printer Wizard

Welcome to the Add Printer
Wizard

Thiz wizard helps you install a printer or make printer
conhections.

C If you have a Plug and Play printer that connects

1 through a JSE port [or any other hot pluggable
port, such az [EEE 1394, infrared, and 20 on), you
do not need to use this wizard. Click Cancel to
cloze the wizard, and then plug the printer's cable
inta your computer or paint the printer taward pour
computer's infrared port, and turk the printer on.
windows will automatically install the printer far pou,

To continue, click Next.

< Back I MNext > I

Cancel

Add Printer Wizard

Local or Network Printer
The wizard needs to know which type of printer to zet up.

Select the option that describes the printer pou want ta use:

= Local printer attached to this computer
¥ Autcmatically detect and install my Flug and Flay grinte;

% A network printer, or & printer attached ta anather computer

i To set up a network. printer that is not attached to a print server,
\l) uze the "Local printer optian,

< Back I Mext » I

Cancel
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How to: Add a Network Printer in Windows XP

Click on the first radio button
to Find a printer in the
directory, and then click
Next.

In the Location box enter
cba. Click on the Find Now
button. Click on the printer
you want to connect to and
then click OK.

* To sort the listing click on
the table heading. For
example, to sort by Location
in ascending order click on
the Location heading. Click
on the heading a second
time to sort in descending
order.

Click the appropriate radio
button to select if this printer
is your default printer, and
then click Next.

Add Printer Wizard

Specify a Printer
If you don't know the name or address of the printer, you can search for a printer
that meets pour needs.

‘what printer do you want to connect ta?
% Find a printer in the directory

" Conrect to this printer (or to browse for a printer, select this option and click Next]:

M ame: I
Example: “\serversprinter

£~ Connect to a printer on the Intemet or on a home or office network:

URL: |

Example: http://server/printers/myprinter/. printer

< Back I Mest > I Cancel

4% Find Printers =10l x|

File Edt View Help

In: I@ Erttire Directory

| Brouse.
Printers | Features | Advanced

,
Stap
Clear Al

Mame!

Location: [ eba

Model: I
ok |
Name: [ Location [ todel [ server Name -
@NICAPWZIDECBAZ‘IQ CBA Accountancy Fiery X3e T255BW-KM chamb3.uanet. edu
@HPLJS[DDCEAZS[ CBA Accountancy HP LaserJet 5100 Series PCL & chamb3.uanet.edu
CBA Advising t.eduy

t.edu
t.edy

CBA Finance
@HPO]QIEDCEA‘HZ CBA Grad Advising HP Officejet 9100 series PCL 6 chats2.uanet.edu
@PPHPLJCESSDCBAIDZP..‘ CBA Lab HP Color LaserJet 3550 labprtmbl.uanet. edu
GHPPHPLI4300CBALDZPE  CBA Lsh HP Laser st 4300 PCL S labprtmbl.usnet.edu

19 item(s) Found

BN

Add Printer Wizard

Default Printer
“r'our computer will always send documents to the default printer unless you specify
othenwise.

Do you want to use this printer as the default printer?
0+ eg
" No

< Back I Mest > I Cancel

Click on the Finish button to complete the Add Printer Wizard.
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