
The University of Akron          
College of Education

Educational Foundations and Leadership
5400:600    The Two Year College   3 Credits

Instructor: Dr. Susan Olson Section: 800
Office: 301 Zook Building: Fully On-line Course
Phone: 330-972-8223 Room: Fully On-line Course
Email: solson@uakron.edu Day/Tim Fully On-Line Course
Office By appointment

I. COURSE DESCRIPTION

Designed to introduce the student to the nature, purpose, and 
philosophy of the two-year college.  The course includes an examination 
of the type of institutions offering two-year programs.

II. RATIONALE

The two-year college in the form of the career colleges 
(proprietary), community college, technical college, junior college and 
branch campus as extensions of the senior colleges and universities, 
appear in frequent numbers across the nation.  This course provides the 
student with an understanding of the evolution, purpose, and structure 
of two-year colleges; information on the current status of the two-
year college concept including the student, faculty, and programs 
offered; and an opportunity to openly discuss current issues facing the 
two-year college.

III. REQUIRED/OPTIONAL TEXTS

American Psychological Association (5th ed.), (2001). Publication Manual of  
the American Psychological Association. Washington, DC:  APA. (Highly 
suggested, however you can reference this book at the library, 
and there are many on-line resources) 

Cohen, A. M., & Brawer, F. B. (2008).  The American community college 5th  
Ed. .  San Francisco, CA: Jossey-Bass. Also available as an e-book.



IV. COURSE GOALS/OBJECTIVES

Objectives UA 
Conceptua

l 
Framework 
Proficienci

es

Assignments/Assessments

1. Synthesizes the 
historical 
factors leading 
to current two-
year college 
systems.

K1,4 Homework; Synthesis paper; Visit 
Paper; Class discussion

2. Describe and 
analyze the 
status of the 
two-year 
college in the 
United States, 
Internationally, 
and Ohio.

K1,4 Homework; Synthesis paper; Visit 
Paper; Class discussion

3. Describe and 
analyze the 
mission of the 
two-year 
college relative 
to other levels 
of education

K1,4 Homework; Synthesis paper; Visit 
Paper; Class discussion

4. Examine the 
goals, programs, 
structure, and 
mode of 
operation of 
two-year 
colleges.

K1,4 Homework; Synthesis paper; Visit 
Paper; Class discussion

5. Identify and 
analyze two-year 
College 

K1,4 Homework; Synthesis paper; Visit 
Paper; Class discussion. 
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financing 
patterns.

6. Describe and 
analyze the 
controversies 
associated with 
two-year 
colleges.

K1,4; D1,2 Homework; Synthesis paper; Visit 
Paper; Research Paper; Class 
discussion

7. Evaluate a two-
year college as 
to its’ mission, 
history, 
curriculum, 
students, 
faculty, student 
services, 
organization, 
administration, 
finances and fit 
with emerging 
issues and 
trends.

E1, K1 Homework; Synthesis paper; Visit 
Paper; Research Paper; Class 
discussion

8. Evaluate and 
Synthesis 
information 
regarding 
numerous two-
year colleges as 
how they 
compare to the 
literature and 
to each other. 

K1,4 Synthesis paper. 

V. COURSE OUTLINE

I. Contemporary issues, Scholarship and Trends
A. Social issues
B. Political Issues
C. Economic Issues
D. Legal Issues
E. Special problems and trends
F. Scholarship

1. Groups, types of research
2. External mandates
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3. Results
G. Future Trends

1. Influential factors
 2. Issues and trends impact

II. Definition and Emergence of “Community College Education”
A. Philosophy of the Movement
B. Goals, Objectives, and Functions
C. Historical views
D. Current conceptions
E. Special problems, issues, trends

III. Students and Student Characteristics
A. Interinstitutionnel comparaisons
B. Intra-Institutional characteristics
C. Special developments around the "New Students"
D. Special problems, issues, trends

IV. . Student Services
A. Scope and Type
B. Inter-institutionnal comparaisons
C. Strengths and weaknesses
D. Special problems, issues, trends

V. Curriculum and Progress of Services
A. General education
B. University parallel (transfer)
C. Occupational (career/technical)
D. Developmental education
E. Community services
F. Special problems, issues, trends

VI. Organization and Administration
A. Types of structure and control
B. Local/Institutional organization and administration

1. Internal
2. External

C. State-level administration
1. Educational agencies
2. Non-educational agencies

D. Federal/national Interests
1. Educational agencies
2. Non-education agencies

E. Special problems, issues, trends
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VII. Financing
A. Patterns of approaches to financing

1. Enrollment-driven formulas
2. Program-based formulas
3. Others

B. Current operations
1. Sources of revenue
2. Objects of expenditure

C. Capital costs
1. Sources of revenue
2. Building and grounds
3. Capital equipment

D. Inter-institutional comparisons
E. Special problems, issues, trends

VIII. Instructional and Other Professional Staff
A. Faculty

1. Characteristics
2. Status
3. Attitudes
4. Professional Functions

B. Administrators
1. Characteristics
2. Status
3. Attitudes
4. Professional Functions

C. Non-teaching professionals
1. Characteristics
2. Status
3. Attitudes

D. Staff and instructional development
1. The emphasis
2. Status of practices and research
3. Focus on student or community

E. Special problems, issues trends

VI. EVALUATION/STUDENT ASSESSMENT

General.  You are expected to have read assigned reading, to complete 
and turn in assignments on their due dates, and to participate in all on-
line activities and discussions.  You are expected to ask questions of the 
instructor for points of clarification and assistance, as well as your 
peers. If you have any questions post them on the discussion board for 
your peers and/or the instructor to answer. The instructor is here to 

5



help you, but as yet, is not a mind reader.  If a problem related to the 
course occurs for a number of students, the issue will be brought to 
the class as a whole for a viable solution.  If an emergency or job 
related situation causes you to be late with an assignment, please 
inform the instructor as soon as you are able.  A total of 45 points will 
be awarded for class participation, attitude, and professionalism (3 
points per week, which can not be made-up; see Rubric attached to this 
syllabus). One week, a group member will be assigned to be the group 
leader to facilitate the discuss for the module and to write a summary 
of the groups discussion for that module. This group leader will earn up 
to three points for professionally fulfilling this requirements. 

All written assignments are to be submitted in APA format and all 
sources are to be cited correctly. All paraphrased and quoted material 
are to include the full citation with page number(s). Papers that are a 
series of direct quotes are not appropriate, as this does not 
demonstrate higher order thinking skills expected by graduate students. 
If you have questions regarding your writing and need help, please use 
the Writing Center 
http://www.uakron.edu/colleges/univcoll/writinglab.php
on campus, follow the resources available under Learning Resources in 
the upper right hand side of each module component
http://www.uakron.edu/libraries/depts/tt/plagiarism/
, or ask your professor by posting your writing or APA question on the 
discussion board under Ask the Professor. 

Specific.  Beyond the above-mentioned broad procedural requirements, 
students will be expected to accomplish these specific activities. 
Graduate students are expected to produce graduate level work on all 
assignments and in class discussion.

1. VISIT A TWO-YEAR COLLEGE:  Arrange to visit an operating 
(Public or Private or Proprietary) community college, 
technical institute, or related type of institution while it is in 
session, confer with personnel in positions of responsibility in 
jobs of interest to the student, and make a report (both 
written and a PowerPoint Presentation) on the visit (see 
attached Guidelines).  Submit in writing to the instructor, by 
Sunday, January 25th at 5:00 pm by posting your requested 
institution under Site Visit Project, the name of the institution 
you plan to visit, with your name.  Each student will visit and 
report on different two-year colleges. You may not visit your 
current institution or past institution where you either 
worked or were a student. The written paper will be worth 
100 points and will be due Sunday, April 19th  at 5:00 pm.  The 
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report will also be in the form of a  Power Point  will be 
worth 20 points.  Both (PowerPoint’s and Paper) are to be 
posted on the class bulletin board under Two Year College 
Visits. This way students can access these to read and review 
for their synethsis write up due April 26th at 5:00 pm.  NOTE: 
THIS WRITTEN AND ORAL REPORT WILL COVER THE ENTIRE 
INSTITUTION AND NOT A SINGLE PROGRAM IN THE INSTITUTION 
EXCLUSIVELY.

2. PARTICIPATION:  Forty-five (45) points will be awarded for 
participation in class discussion. A rubric for participation 
points for each module is provided at the end of this syllabus. 
These points can not be made up. Points will be awarded each 
Sunday evening at 5:00 pm at the end of each module based on 
the quality and quantity of your participation in the discussion 
board. At the beginning of the course, students will be 
randomly placed in four discussion groups labeled A, B,C,D. For 
each module, one student will be responsible for facilitating 
their group’s discussion for that module and posting a summary 
of the discussion for that module for an additional three 
points for completeness and professionalism in completing this 
leadership responsibility. 

3. HOMEWORK: Students will be expected to complete weekly 
homework that demonstrates understanding of concepts and ideas. 
Each homework assignment is worth 10 points. See homework 
scoring guide at the end of this syllabus. 

4. SYNETHSIS PAPER. Due Friday, April 26th  at 5:00 PM Submit your 
analysis of the various two-year colleges visited by your peers 
after reviewing their PowerPoint Presentations and reading 
their papers. Submit your analysis on or before Sunday, May 23 
at 5:00 PM in the course drop-box.  This paper will need to 
demonstrate of your understanding of the different types of 
two year colleges and how they are the same or different in 
each of the areas addressed in this course. You will be 
expected to group the two year colleges into the following 
general categories first: Public Community and Technical 
Colleges; Private Junior Colleges; Proprietary Colleges. 
Within these broad categories, you need to discuss the various 
institutions presented by your peers, looking for patterns and 
trends and how these related to course learning’s. 

6. GRADUATE RESEARCH PROPOSAL (5 POINTS) AND PAPER (42 
POINTS). On or before Feb. 8th you need to submit in the course 

7



drop box a proposal for your research paper. This proposal 
need to include a title, examples of two sources that may be 
used to write the paper (note these can not be older than 
2004), a rough topic outline of what will be addressed in the 
paper. This will be submitted until approved. Once approved, 
you will earn the 5 points. You must have an approved 
proposal. See the paper scoring guide for information about 
the particulars of the paper. You need to pick a topic that can 
expand on something we are discussing in this course. Your 
final paper will be posted on the discussion board for peers to 
review and discuss the last week of class for our class 
discussion. 

SUMMARY OF ASSIGNMENT SCHEDULE

Go to each Module for details of learning outcomes, activities, 
resources, and assessments.
Dates Topic
Wks. 1,2
Jan. 11-
Jan 25

Module One(1): Trends and Issues
        *  Contemporary issues

A. Social issues
B. Political Issues
C. Economic Issues
D. Legal Issues
E. Special problems and trend

Assignments
LAST Day to ADD a class is   January 26  th     

Required Readings
Cohen and Brawer (2008): 
Read 
Chapter 13 – Social Roles: A Response to the Critics;
Chapter 12- Scholarship and assessment: Research in and about Colleges. ; 
Chapter 14 – Toward the Future: Trends, Challenges and Obligations. 

View Video on-Line “Declining by Degrees”
Assessments Due Sunday,   January 25  th   at 5:00 PM  

A. Homework One Submit Completed Study Guide on film Declining by Degrees 
and Study Guide on readings. See on-line Module 1 Homework. Worth 20 
points. 
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B . Post Module One (1) discussion responses. Evaluation of your 
participation will occur weekly every Sunday evening at 5:00 PM. ( Jan. 
18th; Jan. 25th) (Worth 6 points) 

D. Post the college you have selected to visit for your Two-Year College 
Visit Project on the discussion board by Sunday, January 25th at 5:00 
PM. (Only one person per two year college, so if you want a 
particular college, get your request in early). 

E. Submit your research project proposal in the course drop box by 
Sunday, January 25th at 5:00 PM. 

Date Topic
Weeks 3,4
Jan  25-Feb. 
8

Module  TWO (2): Overview of the mission, purpose, types and 
history of two-year colleges

• History
• Mission/Purpose
• Theoretical Bases
• Type of Colleges

Assignments
Required Readings
Cohen and Brawer (2008): 
Chapter 1 – Background: Evolving Priories and Expectations of the Community  

College 

Additional learning resources are identified in Module Two (2) (e.g. 
Proprietary Schools and WebSite Exploration). 

View PowerPoint “Ohio Two-Year Colleges”. 

Assessments Due on or before   Sunday, Feb. 8 at 5:00 PM  

A. Homework Two  - Due Sunday, Feb. 8 at 5:00 PM. You will use a concept 
map or summary tables for this assignment.Compare two 
leaders/philosophies of the early two year college. Submit this in 
writing. Complete directions are in the on-line module. 

B. Respond to the posted discussion questions under Module Two (2) by 
the end of each week, Sunday, Feb 1st  and 8th at 5:00 PM

Date Topic
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Wks 5 
& 6
Feb. 8-
Feb. 22

Module  Three (3): Students and Student Services
• Characteristics of students by two year college 

type
• Students with Disabilities
• Diversity
• Inter-Institutional comparaisons
• Intra-Institutional characteristics
• Special developments around the "New Students”
• Student Services
• Scope and Type

Assignments
Required Readings
Cohen and Brawer (2008): 
Chapter 2- Students: Diverse backgrounds, purposes, and outcomes; and chapter 
7- Student Services: Supporting Educational Objectives.  

Taylor, M. (2006 March 8) Generation NeXT comes to college: Today’s 
postmodern student.

Univeristy of Texas at Autin (2004) Engagement by Design

View Video Univeristy of Washington. (2007 Janaury 26) 
Building the Team: Faculty, Staff, and Students working together. [on-line video] 

Assessments: Due by   Sunday, Feb. 22  at 5:00 PM  

A. Homework Three .    Submit completed study guide for Building a Team:  
Faculty, Staff and Students Working Together; Diversity Study Guide; 
Readings questions. See on-line homework for further information.  

B. Post Module Three (3) discussion responses, evaluation of your 
participation will occur weekly every Sunday evening at 5:00 PM. 

Date Topic
Wk 7 & 
8
Feb. 
22-
March 
8

Module Four (4):  Curriculum
• General Education/Liberal Arts
• Workforce Education and Training
• Transfer Education
• Community Education
• Adult Education

Assignments
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Required Readings
Cohen and Brawer (2008) 
Chapters 8 – Vocational Education: Occupational Entry, Change & Development; 
Chapter 9 – Developmental Education: Enhancing Literacy and Basic Skills; 
Chapter 10- Community Education: Extending College Services and Training; 
Chapter 11- Collegiate Function: Transfer and the Liberal Arts. 

Read Beebe and Walleri on-line
View Webcast on-line.

Read Ruppert, S.S. (2003 Oct.) Closing the college participation gap: A 
national Summary. Denver, CO: Education Commission of States.
Read Sander, L. (2008 June 6) For work force training: A plan to five 
college credit where it is due. A. 22, 23. Chronicle of Higher Education.

Assessments Due Sunday,   March 8 at 5:00 PM  

A. Homework Four  Submit completed study guide on Building Community  
College/Baccalaureate Connections. Submit your visual that explains how the 
various curriculums compare and interact within the college by type of 
two-year college. View details on-line. 
B. Post Module Four (4) discussion responses, evaluation of your 
participation will occur weekly every Sunday evening March 1 and March 8 
at 5:00 PM. 
Date Topic
Wk. 9 & 
10
March 
8-29
(Spring 
Break 
week of 
March 
22-28)

Module Five(5):  Organization, Governance and Finance
Organization and Administration

*  Types of structure and control
*  Local/Institutional organization and administration

            *  State-level administration
*  Federal/national Interests

            *  Patterns of approaches to financing
*  Current operations

            *  Capital costs
            *  Inter-Institutional comparaisons

Assignments
Required Readings
Cohen and Brawer (2008) 
Read Chapter 4 – Governance and Administration: Managing the Contemporize  
College. Chapters 5 – Finances: Sustaining and Allocating

Assessments   Due Sunday, March 29 at 5:00 PM  
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A. Homework Five Submit your written homework on-line. Additional 
information available on-line. 

B. Post Module Five (5) discussion responses, evaluation of your 
participation will occur weekly every Sunday evening at 5:00 PM March 
15th and March 29th.   

Date Topic
Wk 11 
& 12
March 
29- 
April 
12

Module Six (6):Faculty and Instruction
Instructional and Other Professional Staff

* Faculty
1. Characteristics
2. Status
3. Attitudes
4. Professional Functions

* Administrators
1. Characteristics
2. Status
3. Attitudes
4. Professional Functions

* Non-teaching professionals
1. Characteristics
2. Status
3. Attitudes

* Staff and instructional development
1. The emphasis
2. Status of practices and research
3. Focus on student or community

Assignments
LAST DAY to WITHDRAW from class is April 10

Required Readings
Cohen and Brawer (2008): 
Read Chapters 3 – Faculty: Building a Professional Identify & Chapter 6- Instruction:  
Methods, Media and Efforts. 

The Community College Interview Chronicle of Higher Education. Feb 2006. 
http://chronicle .com/jobs/news/2006/02/200602/701c/careers.html

Jenkins, R. (2008 Oct. 17) What community colleges want. Chronicle of 
Higher Education. 
Read additional on-line readings.
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Assessments Due   Sunday, April 12  at 5:00 PM  

A. Homework 6 (a) Write up faculty and instructional analysis. 

B. Post Module Six (6) discussion responses, evaluation of your 
participation will occur weekly every Sunday evening at 5:00 PM.

Week 14    Sunday, April 19,  Site Visit Paper and PowerPoint Presentation Due  
Post in DropBox and on Discussion Board by 5:00 pm. 

Week 15   Sunday, April 26  th   Synthesis Paper due  
Post in DropBox by 5:00 pm. 

Week 16,   Sunday May 3 Research Paper due  
Post in DropBox and on Discussion Board by 5:00 pm. 

STUDENT ACTIVITIES/INSTRUCTIONAL TECHNIQUES:

1. Lecture/discussion
2. Small group discussion and work
3. Site visit to a two-year college
4. Written research paper and PowerPoint Presentation on visit to a 

two-year college
6. Reading assignments with study questions and vocabulary list
7. In-class debates
8. Weekly homework assignments
9. View multimedia materials such as Published PowerPoint 

Presentations, Digital Films, Archived Webcasts and use of 
internet resources.
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VII.   CONCEPTUAL FRAMEWORK PROFICIENCIES
The University of Akron, College of Education has identified 
Educator as Decision Maker as the theme of our conceptual 
framework, which has been developed around the core components 
of professional practice and scholarship identified in the mission 
statement of the college: Knowledge, Technology, Diversity, and 
Ethics. The theme and components provide direction for programs, 
courses, teaching, candidate performance, scholarship, service, 
and unit accountability. It is our goal to provide opportunities to 
candidates to develop a solid foundation in the identified 
proficiencies for each of the core components through well-
planned coursework.  This foundation then transfers into 
knowledge-based decision making as it applies to Standards Setting 
Programs, Research and Inquiry, and Outreach.  Descriptions of the 
proficiencies are provided at 
http://www.uakron.edu/colleges/educ/COE/cf-proficiencies.php

As you progress through your program, you will find the 
conceptual framework aligned with course objectives. You will 
also find the conceptual framework theme and core components 
reflected throughout the College of Education. This reflects our 
commitment to these central tenets and our vision that all of our 
graduates will be effective decision makers throughout their 
professional careers.

IX. STUDENT ETHICS AND OTHER POLICY INFORMATION

For further information about The University of Akron's policies 
regarding student ethics and conduct, please consult the 
following sources: 
http://www.uakron.edu/gradsch/docs/Gradbulletin.pdf, then select 
"General Information" (academic honesty); or 
http://www.uakron.edu/studentlife/sja/codecon.php (Student Code 
of Conduct).  Any student who feels she/he may need an 
accommodation based on the impact of a disability please consult 
http://www.uakron.edu/access and the Office of Accessibility at 
(330) 972-7928.
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ATTACHMENT: Conceptual Framework Proficiencies

Candidate proficiencies related to expected knowledge, skills, and professional dispositions have 
been identified for each of the core components of professional practice.

Core Component: Knowledge
Candidates will. . .

K1.demonstrate knowledge of the content necessary for optimum practice and/or 
research in their respective employment settings (content knowledge).

K2.demonstrate an understanding of students’ and individuals’ cognitive, social, 
academic, linguistic, physical, and emotional development to explain and present 
content in multiple ways that facilitate cognitive, academic achievement, linguistic, 
physical and affective development (pedagogical knowledge).

K3.demonstrate knowledge of the interaction of subject matter and effective strategies to 
make cognitive, academic achievement, linguistic, physical and affective growth 
attainable for all students and individuals (pedagogical content knowledge).

K4.demonstrate an understanding of professional, state and institutional standards, the 
role of assessment, and the use of formative and summative assessments, and data to 
facilitate learning and provision of effective professional services.  

Core Component: Technology
Candidates will. . .

T1. demonstrate an ability to integrate appropriate technology to facilitate learning and 
development for all students and individuals.

T2. demonstrate an ability to use technology for assessment, analysis of data, and 
research to support and enhance student learning and individual development.

Core Component: Diversity
Candidates will. . .

D1. demonstrate knowledge, skills and dispositions necessary to meet the individual 
needs of students and individuals based on gender, socio-economic status, racial, 
ethnic, sexual orientation, religion, language and exceptionalities (both disabilities 
and giftedness).

D2. demonstrate dispositions that value fairness and learning for all students and 
individuals.

Core Component: Ethics
Candidates will. . .

E1. demonstrate an ability to collaborate and communicate with other educators, 
administrators, community members, students and parents to support student 
learning.

E2. demonstrate knowledge of and adherence to the roles and responsibilities of the 
profession and to respective professional ethics and codes of conduct including the 
Licensure Code of Professional Conduct for Ohio Educators. 
http://www.ode.state.oh.us/GD/Templates/Pages/ODE/ODEDetail.aspx?
page=3&TopicRelationID=520&ContentID=41492&Content=46187  

E3. demonstrate ability to reflect on their effectiveness in helping all students or 
individuals learn and develop to their fullest potential.   
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GUIDELINES FOR TWO-YEAR COLLEGE VISIT PROJECT

I. Preparation

A. Write or call the chief executive of the institution (president, 
director, principal, or dean), indicating your desire to visit.  Your 
communication should cover such items as:  the purpose of your 
visit; several possible dates; how long you plan to be on campus; 
those things you hope to see or do while there; the people you 
would like to see; and whether or not you will supply a copy of 
your report to the college.

B. Before arriving, you should attempt to obtain and review such 
documents as:

1. The current catalog
2. Student handbook
3. One or more annual reports
4. Faculty handbook
5. Web page(s)

C. Make an outline of your report and a list of information you wish 
to obtain.

1. While on campus, you may wish to examine documents typically 
not provided or distributed widely, such as the annual budget 
and the most recent accreditation report (note proprietary 
schools are not required to provide this kind of information as 
a private business).

2. Take copious notes and gather as much information (physical 
evidence) as possible.

3. Take digital photos while you are at the institution as you are 
permitted and use these in your PowerPoint. 

II. Writing of the Report

A. Format of the report --

1. 1000-2000 words, typed, double-spaced, approximately

B. Although each report will be unique, certain elements should be 
found in each.  The following is a brief outline of the essentials 
of any report.  In many instances, you will find parts of this 
already written for you in catalogs, faculty handbooks, etc.
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C. Include appendices as appropriate(Reference your appendices in 
your paper). Remember appendices are additional information, but not 
required to understand the body of the paper. 

REPORT OF VISITATION

Introduction

Explain the basis for your report.

Include who your contact person was, when you visited, how long 
you stayed, whom you talked with (titles of administrators, subject 
fields of faculty, numbers of students, etc.), and the materials that you 
reviewed.

1. History

The history should be quite brief, probably not more than two 
double-spaced pages.  You should begin with the beginning, i.e., the 
establishment of the college, and trace its development to the present. 
Included should be such things as the various names the college has 
had, the reasons for its initial founding, the growth in enrollments, any 
major changes in focus, its physical plant development, etc.

2. Objectives

Here, indicate your perception of the objectives for the college. 
In some cases, these might be stated as purposes rather than objectives. 
Then give examples of what the college is doing to accomplish these 
particular objectives or purposes.  Comments regarding the extent to 
which each objective/purpose is relevant for the college and the extent 
to which it is being achieved may be added.

3. Curricula

Under curricula list the various transfer and career curricula 
offered at the college, hopefully, accompanied by enrollment statistics 
both part-time and full-time.  This would be a good opportunity for you 
to include the means used by the college to advise students into the 
various curricula. If there are any one-year programs, you should also 
mention them.  If the college offers a developmental program, you 
should describe the success of the program, including a list of the 
courses offered, the procedures for student selection, the grading 
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system, and the way the courses are fitted within the college's 
organizational structure.  Any curriculum or instructional program 
that you found particularly interesting or innovative should be 
mentioned here.

4. Governance

Under governance, you should include information regarding the 
administrative structure of the college, the functions of the various 
administrators, the Board of Trustees and its composition.  This section 
would also be an appropriate place to include a description of the plan 
used for governance in the college, together with your comments 
regarding this.  This would also be an appropriate time to show the 
divisional/departmental arrangement of the college, including the 
various subject areas that are included in each organizational entity.

5. Finance

The finance section of the paper should include data regarding 
the method by which the college is funded.  Ideally, this should be 
broken down into operating funds and capital funds.  Any statistical 
data regarding the percentage coming from state, tuition, local 
sources, federal, etc., should be included.  A listing of tuition and fees 
would be appropriate for this section. You should conclude this section 
with your comments regarding the financial status of the college.

6. Faculty

In the faculty section of the report, you should make comments 
regarding the number of full- and part-time faculty members, the 
educational level of the faculty, and any statistical data that may be 
available regarding the faculty, such as number of years of teaching 
experience, degrees, etc.  This would be an appropriate place to comment 
on the institution’s policy about the type of faculty they are interested 
in employing, policies and practices on recruiting, the faculty 
evaluation system, faculty load, faculty salaries and fringe benefits, 
etc.  You should also include summaries of interviews with faculty in 
this section.  An item of particular importance would be a description of 
faculty orientation and in-service programs.

7. Students

A logical way of organizing this section of the paper would be to 
describe the students at the institution and to make some comparisons 
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between the students at that school and the students at other 
colleges.  Any recent trends in the nature of the student body should 
be commented upon.  This would also be a logical place for you to make 
comments regarding the results of any student interviews you might 
have conducted.

8. Facilities

Under the facilities section, you should briefly describe the 
facilities that the college offers and comment on their adequacy. 
Include, especially, descriptions of any physical facility you found 
especially interesting.

9. Status in Community College Movement

This section should include your opinions regarding the place you 
see this institution holding in the community college movement--past, 
present, and, especially, future--touching on both opportunities and 
problems facing the institution. This can be done as part of each topic 
and then pulled together at the end of the paper. This part of the paper 
carries the most weight and demonstrates your ability to apply, analyze 
and synethize what you have learned about the two-year college. You 
must cite course readings to support your insights. This needs to 
demonstrate your ability to syntheses and analyze. 

9. References  .

Provide a complete list of references cited in the body of your paper. 
Personal communications (e.g. personal interview with the director of 
ABC Institute) are only cited in the body of the paper and not listed in 
the references. Citations and references are to all be in APA format.

III. The Visit

A. Do it
B. Be on time
C. Be organized
D. Be prepared

IV. After the Visit
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A. Send "thank you" letter(s)
B. Return any borrowed materials
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EVALUATION/STUDENT ASSESSMENT

Requirement/Expectations Values
Research Proposal
Paper Two-Year College Visit 
Project
Published Power Point 
Presentation
Comparative Institutional 
Write-up/Synethsis Paper
Weekly Homework (20 points 
per module)
Participation(3 points per 
week)
Research Paper
Group Facilitator one module
Total Possible Points

5 points
100 

points
20 points

     40 
points

   120 
points

     45 
points
     42 
points
        3 
points

375 
points

 
 
Letter Grade

Percentage

A 100-93%
A-(338 points) 92-90%
B+ 89-86%
B 85-83%
B- (300 points)
C+
C
C- (263 points)
D+
D
D-
F

82-80%
79-76%
75-73%
72-70%
69-66%
65-63%
62-60%

Below 60%
 Graduate students are excepted to earn a “B” or better in all their graduate 
courses. Earning less than a “B” could cause academic probation or 
dismissal for falling below the required 3.0 GPA for graduate school. See the 
Graduate Bulletin for more information. Note the last day to drop if you feel 
you are failing this course (earning less than a “B”). 
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Discussion Board Weekly Participation Rubric

3 points 2 points 1 point No points
* Participant 
made at least 
two postings on 
the discussion 
board for the 
module of the 
week; one 
posting of which 
was a response 
to that of a 
classmate.
* Participant’s 
comments are 
responsive to 
the discussion 
treads posted by 
the instructor.
* Participant 
made 
substantive 
comments or 
questions that 
significantly 
enhance the 
discussion and 
serves to help 
move the 
conversation 
forward. These 
include follow-
up questions, 
examples, and 
new 
perspectives.
* Participant’s 
comments 
provided 
evidence that 
the participant 
had read a 
substantial 

* Participant 
made at least 
two postings, but 
none were in 
response to that 
of a classmate.
* Participant is 
responsive to 
the greater part 
of the discussion 
threads posted 
by the 
instructor.
* Participant 
made comments 
or asked 
questions that 
contributed to 
the discussion 
and helped move 
the conversation 
forward. These 
included at least 
a few examples 
of follow-up 
questions, 
examples, or new 
perspectives.
* Participation’s 
comments 
provided 
evidence that 
the participant 
had read at least 
a few classmates 
postings. 
* Participant 
showed some 
evidence of 
having read, 
viewed, or 

* Participant 
made at least 
one posting of 
substantive 
nature.
* Participation 
was responsive 
to at least one 
discussion 
thread posted by 
the instructor.
* Participant’s 
comments 
provided 
evidence that 
the participant 
had read at 
least a few of 
classmates’ 
postings or had 
read, viewed, or 
completed one 
of the relevant 
assignments.
* Participant’s 
postings were 
constructive, 
and differences 
of opinion were 
expressed in a 
respectful 
manner. 
* Incomplete  or 
missing end of 
module 
evaluations
* Misses Two or 
more FTF class 
meetings. 

* Participant did 
not make at 
least one 
posting of 
substantive 
nature.
* Participation 
was not 
responsive to at 
least one 
discussion 
thread posted by 
the instructor.
* Participant’s 
comments 
provided no 
evidence that 
the participant 
had read at 
least a few of 
classmates’ 
postings or had 
read, viewed, or 
completed one 
of the relevant 
assignments.
* Participant’s 
postings were 
not 
constructive, 
and differences 
of opinion were 
expressed in a 
respectful 
manner.
* There was no 
participation on 
the discussion 
board during 
the time 
indicated for 
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number of 
classmates’ 
postings.
* Participant 
referred to or 
showed evidence 
of having read, 
viewed, or 
completed the 
relevant 
assignments.
* Participant’s 
postings are 
constructive, 
and differences 
of opinion are 
expresses in a 
respectful 
manner.
*Submits 
completed end 
of  module 
evaluations
* Fully 
participates in 
FTF class 
activities and 
discussions

completed the 
relevant 
assignments.
* Participant’s 
postings were 
constructive, 
and differences 
of opinion were 
expressed in a 
respectful 
manner.
* Weekly module 
evaluations are 
not complete or 
late
* Misses one or 
more FTF class 
meetings. 

discussion for 
that unit. 
* No module 
evaluation.
* Misses three 
or more FTF 
class meetings

Adaptive from: Ko, S. & Rossen, S. (2005) Teaching Online: A Practical Guide. 
2nd Edition. Boston, MA: Houghton Mifflin Co.  pp. 130-131
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PowerPoint Report on Two-Year College Visit
Evaluation Form

Name_________________________________________

4 2 0
Introduction 
(Tell’em where you 
are going)

Short and Complete Introduction 
(Tell’em where you 
are going) : 
Either not Short 
or incomplete

Introduction 
(Tell’em where you 
are going) :Too 
long and incomplete

Body(Tell’em) Presentation 
addressed all of 
the following:
Presented a clear 
structure
Made it easy to 
follow progression 
of ideas
Defined terms
Gave relevant 
examples; showed 
relevant websites
Selected pertinent 
data
Provided smooth 
transitions
Covered required 
topics

Presentation lacked 
one of the 
following:
Presented a clear 
structure
Made it easy to 
follow progression 
of ideas
Defined terms
Gave relevant 
examples; showed 
relevant websites
Selected pertinent 
data
Provided smooth 
transitions
Covered required 
topics

Presentation lacks 
one or more of the 
following:
Presented a clear 
structure
Made it easy to 
follow progression 
of ideas
Defined terms
Gave relevant 
examples; showed 
relevant websites
Selected pertinent 
data
Provided smooth 
transitions
Covered required 
topics

Conclusions 
(Summarize what 
you told’em)

Summarized main 
points; Had a 
summary

Missed a critical key 
point or did not 
have a summary

Did not have a 
summary

Delivery Included all of the 
following in the 
delivery of a 
presentation:
Clear voice, could 
be heard; 
Demonstrated vocal 
clarity; Used clear 
diction; Appeared 
organized and in 
control; Not 
rushed

Excluded one of the 
following in the 
delivery of the 
presentation:
Clear voice, could 
be heard; 
Demonstrated vocal 
clarity; Used clear 
diction; Appeared 
organized and in 
control; Not 
rushed

Excludes two or 
more of the 
following in the 
delivery of the 
presentation:
Clear voice, could be 
heard; Demonstrated 
vocal clarity; Used clear 
diction; Appeared 
organized and in 
control; Not rushed

Management of 
Visual

Included all of the 
following in 
presentation:

Excluded one of the 
following in 
presentation:

Excluded two or 
more of the 
following OR did 
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Used a visual 
effectively; 
Handled visual 
adeptly; Reflected 
simplicity and were 
legible; 

Used a visual 
effectively; 
Handled visual 
adeptly; Reflected 
simplicity and were 
legible

not include visual 
aids:
Used a visual 
effectively; 
Handled visual 
adeptly; Reflected 
simplicity and were 
legible; 

-2 -1 0
Courtesy Factors Did not post paper 

on SpringBoard 
discussion board on-
time AND did not 
keep within time 
frame assigned to 
presentation

Did not post paper 
on SpringBoard 
discussion board on-
time OR did not keep 
within time frame 
assigned to 
presentation.

Posted paper on the 
SpringBoard 
discussion board 
on-time and as 
instructed so peers 
could download and 
review ahead of 
time; Kept within 
time frame assigned 
to presentation.

Narrated Power 
Point

Did not submit as a 
Professional Power 
Point on-line; oral 
presentation and at 
least 15 slides. 
Missing separate 
slide for list of 
references. Missing 
photos of school 
and related points 
of interest. Missing 
appropriate 
diagrams for 
information. 

Posted Power Point; 
Missing separate 
slide for list of 
references. Missing 
photos of school 
and related points 
of interest. Missing 
appropriate 
diagrams for 
information.

Posted Published 
Power Point on 
SpringBoard 
discussion board 
under Two-Year 
College Visit 
Project; oral 
presentation and at 
least 15 slides. 
Separate slide for 
list of references. 
Includes photos of 
school and related 
points of interest. 
Includes 
appropriate 
diagrams for 
information.

TOTAL points = 20
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Name___________________________________________

Synthesis and Evaluation (a comparative/evaluation)

of Two-Year College Visit Projects

Written Report Evaluation Form

Points
Format
Not 3+ pages typed, single-space

-1
Did not use a table format for the main comparison

-1
Content criteria
Comparative history of organizations/programs

2
Comparative objectives of organizations/programs

2
Comparative curriculum(s) of organizations/programs

2
Comparative governance of organizations/programs

2
Comparative finance of organizations/programs

2
Comparative faculty or organizations/programs 

2
Comparative students of organizations/programs

2
Comparative facilities/technologies of organizations/programs

2
Comparison with class readings/learning’ via discussion

4
Writing Criteria
Not posted in drop box correctly and in professionally readable format

-1
Does not use correct grammar, spelling & punctuation

-1
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Does not expresses ideas clearly and succinctly
-1

Does not use table/charts effectively to summarize and organize 
information -1
Does not cite reference materials correctly using APA

-1
TOTAL20 x 2= 40

Earned ______ x 2 = 
________

31



Name ___________________________

Report of Two-Year College Visit Project
Written Report Evaluation Form

TOTAL   100  points (note over all score is weighted x4)

Grade:______ Comments:

Section of 
Report

2 1 0

Introduction Explain the basis of your report, 
such as who your contact 
person(s) was/were, when you did 
your Two-Year College visit, how 
long you spoke with your 
contacts, whom you talked with 
(titles of administrators, subject 
areas of faculty, number of 
students, etc.), and the materials 
which you reviewed.

One to the following is 
missing or inaccurate;
Explain the basis of your 
report, such as who your 
contact person(s) was/were, 
when you did your Two-Year 
College  visit, how long you 
spoke with your contacts, 
whom you talked with (titles 
of administrators, subject 
areas of faculty, number of 
students, etc.), and the 
materials which you reviewed.

Two or more of the 
following are missing 
or inaccurate;
Explain the basis of 
your report, such as 
who your contact 
person(s) was/were, 
when you did your Two-
Year College visit, how 
long you spoke with 
your contacts, whom 
you talked with (titles 
of administrators, 
subject areas of 



faculty, number of 
students, etc.), and the 
materials which you 
reviewed.

Section of 
Report

2 1 0

History All of the following are present 
and accurate; brief, probably not 
more than one double-spaced page; 
beginning, i.e., the establishment 
of the program/school, and trace 
its development to the present. 
Included should be such things as 
the various names the 
programs/organization has had, 
the reasons for its initial 
founding, the growth in 
enrollments, any major changes in 
focus, its physical plant 
development, development in the 
use of instructional 
technologies, etc.

One  of the following are not 
present or is inaccurate; 
brief, probably not more than 
one double-spaced page; 
beginning, i.e., the 
establishment of the program/
school, and trace its 
development to the present. 
Included should be such 
things as the various names 
the programs/organization 
has had, the reasons for its 
initial founding, the growth 
in enrollments, any major 
changes in focus, its physical 
plant development, 
development in the use of 
instructional technologies, 
etc.

Two or more  of the 
following are not 
present or accurate; 
brief, probably not 
more than one double-
spaced page; beginning, 
i.e., the establishment 
of the program/school, 
and trace its 
development to the 
present. Included 
should be such things 
as the various names 
the 
programs/organization 
has had, the reasons 
for its initial founding, 
the growth in 
enrollments, any 
major changes in 
focus, its physical 
plant development, 
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development in the use 
of instructional 
technologies, etc.

Objectives/Purp
ose/Mission

All of the following are present 
and accurate: Indicate ones 
perception of the objectives for 
the program/organization. In some 
cases, there might be stated as 
purposes rather than objectives. 
Then give examples of what the 
program/organization is doing to 
accomplish these particular 
objectives or purposes. Comments, 
also, regarding ones scholarly 
opinion on the extent to which 
each objective/purpose is relevant 
for the program/organization and 
ones scholarly option of the 
extent to which it is being 
achieved. Supports what is said 
with appropriate citations.

All of the following are 
present and /or accurate 
except one: Indicate ones 
perception of the objectives 
for the program/organization. 
In some cases, there might be 
stated as purposes rather 
than objectives. Then give 
examples of what the 
program/organization is doing 
to accomplish these 
particular objectives or 
purposes. Comments, also, 
regarding ones scholarly 
opinion on the extent to 
which each objective/purpose 
is relevant for the 
program/organization and 
ones scholarly option of the 
extent to which it is being 
achieved. Supports what is 
said with appropriate 
citations.

Two or more of the 
following are NOT 
present and/or 
accurate: Indicate ones 
perception of the 
objectives for the 
program/organization. 
In some cases, there 
might be stated as 
purposes rather than 
objectives. Then give 
examples of what the 
program/organization 
is doing to accomplish 
these particular 
objectives or purposes. 
Comments, also, 
regarding ones 
scholarly opinion on 
the extent to which 
each objective/purpose 
is relevant for the 
program/organization 
and ones scholarly 
option of the extent to 
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which it is being 
achieved. Supports 
what is said with 
appropriate citations.

Curricula—
Services

Includes all of the following 
information and it is all accurate:
List the various curricula offered 
at the school/institution, 
hopefully, accompanied by 
enrollment statistics both part-
time and full-time. Includes the 
means used by 
program/organization to advice 
students into various programs. 
List program offerings. Any 
curriculum or instructional 
program, which you found 
particularly interesting or 
innovative, should be mentioned 
here.

Includes all of the following 
information and it is all 
accurate but one:
List the various curricula 
offered at the 
school/institution, hopefully, 
accompanied by enrollment 
statistics both part-time and 
full-time. Includes the means 
used by program/organization 
to advise students into 
various programs. List 
program offerings. Any 
curriculum or instructional 
program, which you found 
particularly interesting or 
innovative, should be 
mentioned here.

Excludes two or more 
of the following 
information and it is 
not all accurate:
List the various 
curricula offered at 
the school/institution, 
hopefully, accompanied 
by enrollment 
statistics both part-
time and full-time. 
Includes the means 
used by 
program/organization 
to advise students into 
various programs. List 
program offerings. Any 
curriculum or 
instructional program, 
which you found 
particularly 
interesting or 
innovative, should be 
mentioned here.
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Governance Include all of the following and 
all of the following are 
accurate:
Include information regarding the 
administration structure of the 
program/organization, the 
functions of the various 
administrators, the Board of 
Trustee and its composition. 
Include a description of the plan 
used for governance in the 
program/organization, together 
with your comments regarding 
this. Cite scholarly sources to 
support your statements.

Include all of the following 
and all of the following are 
accurate, but one:
Include information regarding 
the administration structure 
of the program/organization, 
the functions of the various 
administrators, the Board of 
Trustee and its composition. 
Include a description of the 
plan used for governance in 
the program/organization, 
together with your comments 
regarding this. Cite scholarly 
sources to support your 
statements.

Excludes two or more 
of the following and 
not  all of the 
following are 
accurate:
Include information 
regarding the 
administration 
structure of the 
program/organization, 
the functions of the 
various administrators, 
the Board of Trustee 
and its composition. 
Include a description 
of the plan used for 
governance in the 
program/organization, 
together with your 
comments regarding 
this. Cite scholarly 
sources to support 
your statements.

Finance Include all of the following and 
all of the following are 
accurate:
Include data regarding the method 
by which the program/organization 

Include all of the following 
and all of the following are 
accurate, but one:
Include data regarding the 
method by which the program/

Excludes two or more 
of the following and 
not  all of the 
following are 
accurate:
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is funded. Include operating funds 
and capital funds. Include 
statistical data regarding the 
percentage coming from the state, 
tuition, local sources, federal, 
etc. List of tuition and fees. 
Include this section with your 
comments regarding the financial 
status of the 
program/organization. Explain 
data in you write-up, place tables 
in appendix. Note private and for-
profit organizations may not 
provide full-details for this 
section. Support your comments 
with scholarly citations.

organization is funded. 
Include operating funds and 
capital funds. Include 
statistical data regarding the 
percentage coming from the 
state, tuition, local sources, 
federal, etc. List of tuition 
and fees. Include this section 
with your comments regarding 
the financial status of the 
program/organization. Explain 
data in you write-up, place 
tables in appendix. Support 
your comments with 
scholarly citations.

Include data regarding 
the method by which 
the 
program/organization 
is funded. Include 
operating funds and 
capital funds. Include 
statistical data 
regarding the 
percentage coming 
from the state, tuition, 
local sources, 
federal, etc. List of 
tuition and fees. 
Include this section 
with your comments 
regarding the financial 
status of the program/
organization. Explain 
data in you write-up, 
place tables in 
appendix. Support your 
comments with 
scholarly citations.

Faculty/Staff Include all of the following and 
all of the following are 
accurate: Include comments 
regarding the number of full-time 
and part-time faculty/staff 

Include all of the following 
and all of the following are 
accurate, but one: Include 
comments regarding the 
number of full-time and part-

Excludes two or more 
of the following and 
not  all of the 
following are 
accurate: Include 
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members, the educational level of 
the faculty/staff, and any 
statistical data that may be 
available regarding the faculty, 
staff such as the number of years 
of experience, degrees, etc. 
Include the institution’s policy 
about the type of faculty/staff 
salaries and fringe benefits, etc. 
Include summaries of interviews 
with faculty in this section, if you 
can get them.

time faculty/staff members, 
the educational level of the 
faculty/staff, and any 
statistical data that may be 
available regarding the 
faculty, staff such as the 
number of years of 
experience, degrees, etc. 
Include the institution’s 
policy about the type of 
faculty/staff salaries and 
fringe benefits, etc. Include 
summaries of interviews with 
faculty in this section, if you 
can get them.

comments regarding 
the number of full-
time and part-time 
faculty/staff members, 
the educational level 
of the faculty/staff, 
and any statistical 
data that may be 
available regarding 
the faculty, staff such 
as the number of years 
of experience, degrees, 
etc. Include the 
institution’s policy 
about the type of 
faculty/staff salaries 
and fringe benefits, 
etc. Include summaries 
of interviews with 
faculty in this section, 
if you can get them.

Learners Include all of the following and 
all of the following are 
accurate: Describe the learners 
at the program/organization and 
to make some comparisons between 
learners at the 
program/organization and like 
programs and organizations. Any 

Include all of the following 
and all of the following are 
accurate, but one:
Describe the learners at the 
program/organization and to 
make some comparisons 
between learners at the 
program/organization and like 

Excludes two or more 
of the following and 
not all of the 
following are 
accurate: Describe the 
learners at the 
program/organization 
and to make some 
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recent trends in the nature of 
the student body should be 
comments regarding the results 
of any student interviews you 
might have conducted.

programs and organizations. 
Any recent trends in the 
nature of the student body 
should be comments regarding 
the results of any student 
interviews you might have 
conducted.

comparisons between 
learners at the 
program/organization 
and like programs and 
organizations. Any 
recent trends in the 
nature of the student 
body should be 
comments regarding 
the results of any 
student interviews you 
might have conducted.

Facilities/Techn
ologies

Include all of the following and 
all of the following are 
accurate: Describe the 
faculties/technologies that the 
program/organization offers and 
your opinion regarding their 
adequacy. Include, especially, 
descriptions of any physical 
facility/technology usage you 
found to be especially 
interesting.

Include all of the following 
and all of the following are 
accurate, but one:
Describe the 
faculties/technologies that 
the program/organization 
offers and your opinion 
regarding their adequacy. 
Include, especially, 
descriptions of any physical 
facility/technology usage you 
found to be especially 
interesting.

Excludes two or more 
of the following and 
not all of the 
following are 
accurate: Describe the 
faculties/technologies 
that the 
program/organization 
offers and your 
opinion regarding their 
adequacy. Include, 
especially, 
descriptions of any 
physical 
facility/technology 
usage you found to be 
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especially interesting.
Scholarship 
Content
Weighted x2

Include all of the following and 
all of the following are 
accurate: Scholarly critique of 
this distance learning 
program/organization

This section should include 
your scholarly insights into each 
of the area discussed above 
(History, objective/purpose, 
curricular/services, 
faculty/staff, learners, facilities/
technologies). You may do this in a 
separate section or incorporate 
your scholarly critique within 
each of the above sections. Be 
sure to cite the required text 
(Cohen and Brawer, 2004; 
Townsend, B.K. & Bragg, D ,2006; 
Witt, A.A.; Wattenbarger, J.L.; 
Gollattscheck, J.F. & Suppiger, 
J.E. ,1999). And at least 5 
scholarly journal articles on the 
two-year college (one article 
must be from the Community College  
Journal). Note that this part of the 
paper carries the most worth. 
Your paper should be much more 
than describing what you learned 

Excludes one of the 
following and all of the 
following are accurate, but 
one:
This section should include 
your scholarly insights into 
each of the area discussed 
above (History, 
objective/purpose, 
curricular/services, 
faculty/staff, learners, 
facilities/technologies). You 
may do this in a separate 
section or incorporate your 
scholarly critique within 
each of the above sections. 
Be sure to cite the required 
text (Cohen and Brawer, 
2004; Townsend, B.K. & Bragg, 
D ,2006; Witt, A.A.; 
Wattenbarger, J.L.; 
Gollattscheck, J.F. & 
Suppiger, J.E. ,1999). And at 
least 5 scholarly journal 
articles on the two-year 
college (one article must be 
from the Community College  
Journal). Note that this part of 

Excludes two or more 
of the following and 
not  all of the 
following are 
accurate:
This section should 
include your scholarly 
insights into each of 
the area discussed 
above (History, 
objective/purpose, 
curricular/services, 
faculty/staff, 
learners, 
facilities/technologies
). You may do this in a 
separate section or 
incorporate your 
scholarly critique 
within each of the 
above sections. Be 
sure to cite the 
required text (Cohen 
and Brawer, 2004; 
Townsend, B.K. & 
Bragg, D ,2006; Witt, 
A.A.; Wattenbarger, 
J.L.; Gollattscheck, 
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about two-year college, it should 
critically analyze this program or 
organization within what we have 
learned in and out of class 
through our discussions, readings, 
literature search, etc. Based on 
your experience and learning, 
provide a scholarly perspective 
on the future of this program and 
organization.

the paper carries the most 
worth. Your paper should be 
much more than describing 
what you learned about the 
two-year college, it should 
critically analyze this 
program or organization 
within what we have learned 
in and out of class through 
our discussions, readings, 
literature search, etc. Based 
on your experience and 
learning, provide a scholarly 
perspective on the future of 
this program and 
organization.

J.F. & Suppiger, J.E. ,
1999). And at least 5 
scholarly journal 
articles on the two-
year college (one 
article must be from 
the (Community College  
Journal). Note that this 
part of the paper 
carries the most 
worth. Your paper 
should be much more 
than describing what 
you learned about the 
two-year college, it 
should critically 
analyze this program 
or organization within 
what we have learned 
in and out of class 
through our 
discussions, readings, 
literature search, etc. 
Based on your 
experience and 
learning, provide a 
scholarly perspective 
on the future of this 
program and 
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organization.

Scholarship 
Thinking
Weighted x2

Paper show student’s abilities as a 
graduate scholar by meeting all 
of the following criteria: 
Synthesizes ideas from a variety 
of sources; Demonstrate insight; 
Incorporates required course 
readings, texts and materials; 
Integrated theory; Supports 
points with examples; Shows a 
grasp of major concepts; Defines 
terms and concepts; Presents a 
strong unifying theme

Paper show student’s abilities 
as a graduate scholar by 
meeting all but one of the 
following criteria: 
Synthesizes ideas from a 
variety of sources; 
Demonstrate insight; 
Incorporates required course 
readings, texts and materials; 
Integrated theory; Supports 
points with examples; Shows a 
grasp of major concepts; 
Defines terms and concepts; 
Presents a strong unifying 
theme

Paper shows  student’s 
lack of abilities as a 
graduate scholar by 
not meeting one or 
more  of the following 
criteria: Synthesizes 
ideas from a variety of 
sources; Demonstrate 
insight; Incorporates 
required course 
readings, texts and 
materials; Integrated 
theory; Supports 
points with examples; 
Shows a grasp of major 
concepts; Defines 
terms and concepts; 
Presents a strong 
unifying theme

-2 -1 0
Writing 
Criteria

Missing one or more of the 
following criteria: Projects a 
professional appearance; Uses 
correct grammar, spelling & 
punctuation;
Provides a clear structure; 
Creates transition between 

Does not include one of the 
following criteria: Projects 
a professional appearance; 
Uses correct grammar, 
spelling & punctuation;
Provides a clear structure; 
Creates transition between 

Includes all of the 
following criteria: 
Projects a 
professional 
appearance; Uses 
correct grammar, 
spelling & punctuation;
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sections; Expresses ideas clearly 
and succinctly

sections; Expresses ideas 
clearly and succinctly

Provides a clear 
structure; Creates 
transition between 
sections; Expresses 
ideas clearly and 
succinctly

Specific 
Scholarly 
Writing 
Criteria

Missing one or more of the 
following  OR inaccurately 
presents one or more of the 
following criteria: Approximately 
10-15 pages, typed, double-spaced; 
not including appendices as 
appropriate; Complete 
bibliography;
Approved paper style, APA

Missing one of the following 
OR inaccurately presents one 
of the following criteria: 
Meets all of the following 
criteria: Approximately 10-15 
pages, typed, double-spaced; 
not including appendices as 
appropriate; Complete 
bibliography;
Approved paper style, APA

Meets all of the 
following criteria: 
Approximately 10-15 
pages, typed, double-
spaced; not including 
appendices as 
appropriate; Complete 
bibliography;
Approved paper style, 
APA

TOTAL=25 x4

43



Homework Scoring Guide
Performance Assessment Task

Standard Utilizing the scoring guide below read required readings and answer questions 
posed. This assignment is worth a total of 10 points.

Criteria Values
Fully answered each question/problem 
posed.
 (0=missing or incorrect, 1= Minimal level 
of knowledge, with missing information; 
2= Correct knowledge)

0     1       2     

Correctly answers each question.
0     1       2     

Cites readings and sources appropriately. 0     1       2     

College level grammar, spelling etc. 0     1      2
Projects a high level or professionalism 
and preparation;  (0= none; 2= 
Exceptional)

0     1      2

Typed 0  -1    -2
TOTAL POSSIBLE POINTS=10 x2 = 20 ____

Overall Rating
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Written Research Paper
Evaluation Form

Name_______________________________________________

Comments:

Section 2 1 0
Introduction Provides an overview of 

the depth and breath of 
discussion of topic for the 
research brief

Provides an overview of the 
depth OR breath of 
discussion of topic for the 
research brief

No introduction 
provided

Expands on Class Topic Provides a current update 
on a topic discussed, or 
read about in this course

Provides a less than 
current update on a topic 
discussed, or read about in 
this course

Topic is not an current 
topic, or is not an 
expansion of a topic in 
the course.

Demonstrates subject 
understanding/knowled
ge

Meets all of the following 
criteria:
Selects pertinent and 
relevant information from 
current scholarly sources. 
Shows grasp of major 
concepts;
Defines terms and concepts 
Integrates theory

Excludes one of the 
following criteria:
Selects pertinent and 
relevant information from 
current scholarly sources. 
Shows grasp of major 
concepts;
Defines terms and concepts 
Integrates theory

Excludes more than one 
of the following 
criteria:
Selects pertinent and 
relevant information 
from current scholarly 
sources. Shows grasp 
of major concepts;
Defines terms and 
concepts Integrates 
theory

Focused Meets all of the following Excludes or has incomplete Excludes one or more 
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Section 2 1 0
criteria:
Presents a strong unifying 
theme; Only includes 
popular, common ideas 
regarding the topic, Not 
all ideas on the topic 
Supports points with 
examples

demonstration of meeting 
one of the following 
criteria:
Presents a strong unifying 
theme; Only includes 
popular, common ideas 
regarding the topic, Not all 
ideas on the topic Supports 
points with examples

of the following 
criteria:
Presents a strong 
unifying theme; Only 
includes popular, 
common ideas regarding 
the topic, Not all ideas 
on the topic Supports 
points with examples

Appropriate Depth Meets the following 
criteria:
Summarize key state of 
thinking/research on the 
topic. What does the 
recent research say?

Excludes one of the 
following criteria:
Summarize key state of 
thinking/research on the 
topic. What does the recent 
research say?

Does not include recent 
research; Does not 
summarize key state of 
thinking/research on 
the topic.

Summary/Conclusions Limits summary to one 
paragraph sharing 
conclusions based on 
review of the literature 
and another paragraph for 
conclusions.

Either is too wording, more 
than one paragraph or 
excludes a complete 
summary or conclusions

Does not include a 
summary or conclusions 
OR they are incomplete

Synthesizes ideas from 
a variety of current 
sources

Includes current (within 
last 5 years, but most are 
within the last two years 
2004/2005); Uses journals, 
websites, books, 
monographs, presentations. 
Etc.

Has few current scholarly 
sources

Has either no scholarly 
sources, OR not 
current

Writing Criteria Missing one or more of the 
following criteria: 
Projects a professional 

Does not include one of the 
following criteria: Projects 
a professional appearance; 

Includes all of the 
following criteria: 
Projects a professional 
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Section 2 1 0
appearance; Uses correct 
grammar, spelling & 
punctuation;
Provides a clear 
structure; Creates 
transition between 
sections; Expresses ideas 
clearly and succinctly

Uses correct grammar, 
spelling & punctuation;
Provides a clear structure; 
Creates transition between 
sections; Expresses ideas 
clearly and succinctly

appearance; Uses 
correct grammar, 
spelling & punctuation;
Provides a clear 
structure; Creates 
transition between 
sections; Expresses 
ideas clearly and 
succinctly

Specific Scholarly 
Writing Criteria

Missing one or more of the 
following  OR inaccurately 
presents one or more of 
the following criteria: 
Maxium of 10-15 pages, 
typed, single-spaced; Uses 
provided form; Complete 
list of references;
Approved paper style, APA 
Uses Microsoft Word

Missing one of the 
following OR inaccurately 
presents one of the 
following criteria: Meets 
all of the following 
criteria: Less than 10 pages, 
typed, single-spaced; Uses 
provided form; Complete list 
of references;
Approved paper style, APA. 
Uses Microsoft Word.

Meets all of the 
following criteria:Less 
than 10 pages, typed, 
single-spaced; Uses 
provided form; Complete 
list of references;
Approved paper style, 
APA
Uses Microsoft Word. 

TOTAL=14

Weighted score x3 ________/42
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Developed by Susan J Olson, Ph.D.

Date December 23, 2008


	Requirement/Expectations
	Values
	Total Possible Points
	 
	Letter Grade
	Percentage

	Content criteria
	Writing Criteria
	Homework Scoring Guide

	Criteria
	Values

	Fully answered each question/problem posed.
	 (0=missing or incorrect, 1= Minimal level of knowledge, with missing information; 2= Correct knowledge)
	0     1       2     

	Correctly answers each question.
	0     1       2     

	Cites readings and sources appropriately.
	0     1       2     

	College level grammar, spelling etc.
	0     1      2

	Projects a high level or professionalism and preparation;  (0= none; 2= Exceptional)
	0     1      2

	Typed
	0  -1    -2


