THE UNIVERSITY OF AKRON

COLLEGE OF FINE AND APPLIED ARTS

BYLAWS

(Incorporating Retention, Tenure, and Promotion Procedures)

ARTICLE I

Name

The name of this academic unit shall be the College of Fine and Applied Arts.

ARTICLE II

Purpose

The purpose of the College shall be to support and foster the activities of teaching, research, creative endeavors, and public service and outreach consistent with the mission of the University.

ARTICLE III

Membership

A. Membership in the College of Fine and Applied Arts shall consist of the President, the Senior Vice President and Provost, the Dean of the College of Fine and Applied Arts (hereinafter referred to as the Dean), any associate, assistant, and assistant to the deans of the Fine and Applied Arts holding academic rank, College faculty, Contract Professionals, and College Lecturers.  College faculty includes all full-time faculty in the College holding the rank of instructor or above, including contract professionals as defined by the current University Rules and Regulations.

B. The Dean shall, within 30 days after the beginning of the academic year, certify a list of the tenured, tenure-track, and full-time College Faculty and their current status.  This list shall be used for the conduct of elections and shall be updated as necessary.

ARTICLE IV

Officers

A.      The Dean is the chief executive officer of the College and shall preside at all

 meetings of the College faculty.  The Dean’s Office shall be responsible for filing the

 minutes and for circulating copies to all members of the College
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B. When unable to attend a meeting, the Dean may appoint another member of the College to preside.

C. The College shall elect annually, in the spring term, a Secretary who shall serve for the next academic year, and who shall be responsible for taking the minutes of all College meetings.

ARTICLE V

Meetings

A. At least one regular meeting of the College shall be called by the Dean each academic term, summer school excepted.

B. Special meetings of the College may be called by the Dean, by the Senior Vice President and Provost, or by the President of the University.  In addition, the Dean shall call special meetings of the College upon petition of at least 10% of the College Faculty, as established in Article III.B.  Special meetings of the College may also be ordered by majority vote of those present when meeting in regular or special session.

C. The Dean shall notify each member of the College in writing (at least five instructional days before each regular meeting and at least three instructional days prior to each special meeting) specifying the time, the place, and the agenda of the meeting.

D. A quorum shall be 25% of the membership of the College on campus in the academic term the meeting is held.  Unless the question of a quorum is raised at a meeting, the action taken at a meeting shall be valid, provided the agenda shall have been clearly set forth in the notice of the meeting sent to the members of the faculty.  If a quorum is called and found lacking, the remaining agenda of the meeting shall be transferred to the next regular meeting or a special meeting may be called by the Dean to complete the agenda.

E. The Dean shall determine the agenda for regular meetings.  Recommended agenda items should be submitted to the Dean two days prior to circulation of the agenda for a regular meeting.  The agenda at special meetings shall be limited to the purpose for which the meeting is called as specified in the motion or petition for a meeting.

F. The normal order of business of the regular meeting shall be as follows:

1. Call to Order

2. Confirmation of Quorum, if requested

3. Approval of Agenda

4. Adoption of the minutes of the previous meeting.

5. Reports of the Standing Committees.

6. Reports of the Special Committees.
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7. Consideration of unfinished business.

8.   Consideration of new business.

9. Announcements.

10. Adjournment

ARTICLE VI

Committees

A. Standing Committees of the College are constituted by a representative from each School in the College, elected by the School.  The committees shall include:

1.  Curriculum Committee

 This Committee, composed of a representative from each School, elected by  

 the full-time School Faculty, as established in Article III.B., is charged with 

 reviewing all curriculum proposals and making recommendations to the 

 College faculty.  Members are elected annually and may succeed themselves.

2. Faculty Advisory Committee to the Dean

This committee, composed of a representative from each School, elected by the full-time School Faculty, as established in Article III.B., serves in an advisory capacity to the Dean.  Members are elected annually and may not serve two consecutive terms.

3. Faculty Planning Committee

This committee, composed of a representative from each School, elected by the full-time School faculty, as established in Article III.B., is charged as an advisory committee to the Dean and is responsible for reviewing Plans forwarded from the Schools.  Members are elected to three-year staggered terms; members may succeed themselves.  A representative from E. J. Thomas Performing Arts Hall shall serve as EX OFFICIO member.

4. Faculty Development Committee

This committee, composed of a representative from each School, elected by the full-time School faculty as established in Article III.B., is charged with examining and proposing methods to assist faculty with appropriate feedback which they can use to improve their teaching, and methods to be used for evaluation purposes.  Members are elected to three-year staggered terms in accordance with the process currently in effect.  Members may succeed themselves.

5. Bylaws Review Committee

This committee, composed of a representative from each School, elected by the full-time School Faculty as established in Article III.B., is charged in even-numbered years with reviewing and recommending changes in the College Bylaws.
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6. College Tenure and Promotion Committee

This Committee, composed of a representative holding the rank of full or distinguished professor from each school, elected by the full-time school faculty as established in Article III.B., shall consider all cases of tenure and promotion.  Members are elected to serve three-year staggered terms as specified in Article VI Section D. Procedures and criteria guiding the committee’s work shall be in accordance with the Rules and Regulations of the University as outlined in Rule 3359-20-37-F-12.  The Committee member from the School of a candidate under consideration shall not participate in the discussion of or vote on that candidate. In the case of a tie vote, the Committee shall not endeavor to break the tie, but shall forward the tied result.
7. College Appeals Committee 

This committee, composed of a representative from each School who holds the rank of tenured full-professor and is elected by the full-time School Faculty, as established in Article III.B., is charged with hearing appeals from College faculty and making recommendations regarding Retention, Promotion, and Tenure.  Members are elected to serve three-year staggered terms.

Each spring the Appeals Committee shall report to the College faculty a summary of the recommendations and eventual disposition of the appeals in as much detail as deemed appropriate.  For reporting purposes, individuals’ anonymity shall be protected.

8. Distinguished Professor Nominating Committee

This committee, composed of one representative from each School, who holds tenured professorial rank and is elected by the full-time regular school faculty, as established in Article III.B., is charged with identifying nominees for the title of Distinguished Professor and forwarding nominees to the University Distinguished Professor Recommendation Committee.  The Committee members shall elect their own committee chair who will serve as the representative to the University Distinguished Professor Recommendation Committee for a period of two years in that capacity.  Members of this committee are elected every third year.
B.
The Dean may, from time to time, appoint ad hoc committees for

matters not falling within the purview of the standing committees.  Ad hoc committees serve at the pleasure of the Dean.

C.
The Office of the Dean shall call each newly elected College

Committee together for the purpose of electing a chair for the next 

year.
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D.
Initial appointments for any committee requiring three-year staggered terms shall be as follows:  School of Communication, School of Dance, Theatre, and Arts Administration – one year; School of Family and Consumer Sciences, School of Art – two years; School of Music, School of Social Work, School of Speech-Language Pathology and Audiology – three years.  After these initial appointments, each School’s representative shall serve for three years.
If a member of a Committee cannot complete the term of service, another member from the same School shall substitute until the vacancy can be filled according to established procedures as specified in Article VII, Section C.
In the case of a School not having an eligible candidate for membership on a College Committee, that School shall select an eligible person from another School in the College.

ARTICLE VII

Elections

A.  Elected Positions:

1. The College of Fine and Applied Arts shall elect from its College Faculty, as established in The University of Akron Governance Structure and Bylaws, representatives for the Faculty Senate and a representative for the following University Committees:

a. The Faculty Rights and Responsibilities Committee;

b. The University Well-Being Committee

2. The College of Fine and Applied Arts shall elect from its 
       College faculty, as established in Article III.B., a representative for the   

       following Committees:

a.  Hearing Board Pool;

            b.  Faculty Advisory Committee to the President*;

            c.  Faculty Advisory Committee to the Provost*;

*Tenured; a faculty member may not succeed him/herself.  
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3.  Elections to committees under A.2 shall be governed by the following 

Provisions:

     a.   Candidates shall meet any and all stated membership requirements.

     b.   The same School shall not succeed itself on any of the committees 

        named in Section A.2 of this Article with the exception of the  

        Hearing Board Pool;

     c.   The College may elect members to other offices and/or committees 

     not  described in Sections A.1 and 2.

B. Nominating Procedures

1. By March 1, the Dean shall circulate a list to all full-time College faculty members, by Schools, of all faculty members eligible to hold office in the representative positions.

2. Nominations for each office shall be made by submitting written Statements of Nomination to the Dean’s Office.  A Statement of Nomination shall include:

a. The name of the person nominated;

b. A designation of eligibility for the office;

c. Signatures of three (3) voting members of the College faculty willing to place that person’s name in nomination.

d. Indication of the willingness of the person nominated to serve in the office.

3. Statements of Nomination must be received in the Dean’s Office no later than 5 p.m. of the last Friday in March.

4. The Dean’s Office shall prepare a ballot, including all names of faculty members for whom Statements of Nomination have been filed and providing space for write-in candidates for each office.  Before writing in a name, faculty should assure themselves of the person’s eligibility for and the willingness to serve in the office.  Hand delivery shall be deemed the safest and the only one whose receipt shall be acknowledged.  Nominating member shall have no recourse if campus mail submissions are not received in time.
C. Election procedures (until confidential web based balloting is in place):

1. Balloting

a. Ballots shall be distributed by the Dean’s Office, with instructions, no later than the first Friday in April.

-6-

b. Faculty shall have one week to mark and return ballots to the Dean’s Office.  Ballots not received by 5 p.m. on the second Friday in April shall not be counted.

c. When paper balloting is used, these procedures will ensure the validity of each ballot:

(i)  The ballot shall be placed, with the preference indicated, in an 

      envelope, sealed and addressed to the Dean’s Office.

 


     (ii)  The back outside of the envelope shall bear the faculty 

      member’s  signature across the seal of the envelop, with the 

name clearly printed below.

    (iii)  This ballot shall be returned to the Dean’s Office.

d.  When electronic balloting is used, the following procedures will ensure 

         the validity of each ballot:
         I.  A designee of the Dean’s Office will select an appropriate online

        balloting program.
  II.  The balloting process will require a password.  The faculty  

        member’s unique Zipnet ID will be used to control access to 

        balloting.
III.  The voting faculty member will follow balloting directions within 

        the selected program.

e.  The paper ballots or electronic output from the vote shall be counted 

           within the week following the deadline for the receipt of ballots by  

           the senior administrative assistant to the dean and two faculty tellers

           selected from the College Faculty Advisory Committee to the Dean.
f.  Winners shall be determined from the highest number of votes in the

      rank order process.  Ties, if any, at the lower end of the rank, shall be

      broken by any random selection process, such as by a flip of a coin,  

      in  the presence of the individuals involved and the Dean.

       g.  All winners shall be notified by the Dean and the complete results  

            sent to all College faculty members.

2.  Eligibility

All full-time College faculty members are eligible to vote.
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3. Special Provisions

a. In the event a vacancy occurs for any reason, at any time other than the normal election period, the vacancy shall be filled at the earliest possible time using the established procedures with appropriate dates and deadlines clearly stated.

b. Election to any special office, other than the regular offices specified in VII.A, shall take place under nomination and election procedures specified in Section B and C, with the time differentials determined by the need.
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ARTICLE VIII

Retention, Tenure, and Promotion Procedures  *

A. Responsibility for initiating action

1. The Dean will notify all faculty in the College of the deadlines for Reappointment, Tenure and Promotion by the first  Monday in March.


a.   This schedule will show dates for the following actions to conform with the timelines for Retention, Tenure, and Promotion as outlined in The University Rules and Regulations 3359-20-30.7:

I.  For Reappointment during the first year

A. School Director or Dean sends letter of notification of timelines to 

 candidate within one week of the date of initial appointment.   

B. Candidate sends letter of intent to the School Director three weeks after 

       the date of initial appointment.
C. Candidate sends file to School RTP Committee three weeks after the date   

      of initial appointment.

D. School RTP Committee sends its recommendation to the candidate and 

      the School Director by Friday of week six of the fall semester.

E. School Director sends his/her recommendation to the candidate and the 

      Dean by Friday of week eight of the fall semester.

F. Candidate request for consideration by the College Appeals Committee 

      must be filed no later than Friday of week three of the spring semester.
G. Report of the appeal results must be sent to the candidate and the Dean 

      within fifteen working days.

H. Dean sends recommendation to the candidate and Senior Vice President 

      and Provost by March 1.

II.  FOR REAPPOINTMENT AFTER THE FIRST YEAR

A. School Director holds an organizational meeting to elect chair of the 

      School RTP Committee by April 1.
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B. School Director or Dean sends letter of notification of timelines to 

      candidate by April 15.
C. Candidate sends letter of intent to the School Director on the final 

       instruction day of spring semester

D. Candidate sends file to School RTP Committee by Friday of week two of the fall semester.

E. School RTP Committee sends its recommendation to the candidate and the School Director by Friday of week six of the fall semester.

F. School Director sends his/her recommendation to the candidate and the Dean by the Friday of week eight of the fall semester.

G.  Dean forwards negative recommendation to the candidate and Senior 

  Vice President and Provost by December 15 or the end of week sixteen 

       of the fall semester, whichever comes first.

H. Candidate request for consideration by the College Appeals Committee must be filed no later than Friday of week three of the spring semester.

I.  Report of the appeal result must be sent to the candidate, the dean, and   

  the Senior Vice President and Provost within fifteen working days.

J. Dean forwards positive recommendation to the candidate and the Senior   

Vice President and Provost by the Friday of week two of the spring   

semester.

III   FOR TENURE AND/OR PROMOTION

A. School Director holds an organizational meeting to elect chair of the 

      School RTP Committee by April 1.
B. College Tenure and Promotion Committee elections must occur by April 

      1.

C. School Director or Dean sends letter of notification of timelines to 

      candidate by April 15.

D. Candidate sends letter of intent to the School Director on the final 

      instructional day of the spring semester.
E. Candidate sends file to School RTP Committee by Friday of week two of 

      the fall semester.

F. School RTP Committee sends its recommendation to the candidate and the School Director by Friday of week five of the fall semester.
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G. School Director sends his/her recommendation to the candidate, the Dean, 

      and the College Tenure and Promotion Committee by Friday of week  

      eight of the fall semester.

H. School Director sends his/her recommendation to the Dean and the 

      College Tenure and Promotion Committee by Friday of week eight of the 

       fall  semester.
I. College Tenure and Promotion Committee sends recommendation to the 

       Dean.

J. Dean forwards negative recommendation to the candidate by December 

      15 or the end of week sixteen of fall semester, whichever comes first.

K. Dean forwards negative recommendation to the Senior Vice President 

      and Provost by Friday of week two of the spring semester.
L. Candidate request for consideration by the College Appeals Committee 

       must be filed no later than Friday of week three of the spring semester.

M. Report of the Appeal results must be sent to the candidate and the Dean, 

      and the Senior Vice President and Provost within fifteen working days.

N. Dean forwards positive recommendation to the candidate and the Senior 

      Vice President and Provost by the Friday of week four of the Spring 

      Semester.

2. The Director will initiate tenure review for School faculty no later than April 15th of the Candidate’s 5th year of employment at The University of Akron, if the candidate has not already requested an earlier review, by sending the candidate a letter of notification.  The Director will notify the potential members (see below) of an appropriate committee, inform them of the date their recommendation is due, and call the first meeting of the committee.

3. Reappointment and promotion actions, as well as other actions, must be initiated 

by the faculty member by means of a written request to the Director no later than the last instructional day of spring semester.  Within five working days of receiving such a request, the Director will notify the potential members of an appropriate committee (see below), inform them of the date their recommendation is due, and call the first meeting of the committee.

B. Membership on the School RTP Committee

1. Persons within the College who are required to provide separate   

      recommendations (e.g. department chairs, directors of schools, deans or their 

      designees) cannot be members of the committee but may, at the committee’s 

      request attend for informational purposes. 
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2.  Every School committee must have at least three voting members.  If an 

appropriate committee cannot be constituted from School faculty, the Dean shall appoint, after consultation with the faculty member and the Director, one or more 

members, with the appropriate faculty credentials, from another school in the College, or, when appropriate, the University, to bring the number up to three.

3.  The committee to consider reappointment and tenure shall consist of all

     eligible tenured faculty members in the School who have completed at least one   

     year of service at The University of Akron.
4. The Committee to consider promotion shall consist of all faculty members in the
School above the current rank of the candidate.

5. Committee Chairs

a.  The chair is a voting member of the committee.

b.  The chair is responsible for: 

(i) Scheduling additional meetings

(ii) Conducting the business of the committee to meet its 

deadlines

(iii) Keeping minutes and other records

(iv) Collecting and keeping secure dossiers and other evidence

(v) Writing the committee’s recommendation

C.  Candidate Responsibilities


1.  The candidate is responsible for making his/her case to the committee and the

     Director.

2.  The candidate must be available to meet with the committee or the Director at their 

     request at a mutually convenient time.

3.  The candidate must provide the committee, through the chair, with a current 

     curriculum vitae (prepared according to Appendix A) and with evidence to support 

     his/her work in the various criterion areas established by the School.  The nature of 

     other typical evidence and the criteria for excellence are described in each School’s 

     specific, approved Substantive Guidelines for Reappointment, Tenure and Promotion 

     which were in place at the time of the candidates initial contract date.


4.  The candidate must provide results of teaching evaluations by his/her classes at The 

    
      University of Akron, in conformity with College and School procedures.  Pursuant to 

      University policy, results should be submitted for all classes taught since January 1,

                  1986.  The candidate must provide a summary and analysis from the various types of 


      the teaching evaluations available.
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D. Committee Procedures and Responsibilities

1. General Procedures

a.  Because of the importance of the actions and the sensitive nature of the 

materials, all the business of the committee will be confidential, and the

     members will treat each other and the candidate professionally.

b. Unless otherwise stated, the rules governing procedures shall be Robert’s Rules of Order, Newly Revised.

c. Each member of the committee is responsible for reviewing thoughtfully all the evidence presented to the committee.

d. The candidate shall not be present for the entire meeting(s) of the RTP Committee, but may be invited to a meeting to provide specific information.

e. A careful record of the committee’s deliberations shall be kept.  The minutes, comments, and other material/data will be confidential to the committee and be retained in the School’s personnel or RTP files.

 f.  The committee shall vote on the action before it; then the chair shall draft a

     report expressing the committee’s action and the reasons for it, referencing the 

     criteria of teaching, research, and service set forth in the 

     University Rules and Regulations (3359-20-036) and the

     School’s Substantive Guidelines.

(i)   This report shall be reviewed and initialed by all the committee

       members, and signed by the committee chair.

(ii)  Two copies of the approved report shall be given to the Director by the 

       chair.

2.  Voting Procedures

a.   All members of the committee may vote who shall not be


                              present during the balloting.

b. The principal motion shall be stated positively, that is, “I move that the 

      candidate’s request for tenure (reappointment, promotion) be approved by the 

      committee.”
(i) Subsequent to the committee vote, discussion may continue during the committee session(s), until the members are ready to vote.

(ii) All balloting shall be by secret, written ballot.  The chair and one other committee member shall count the ballots and announce the tally immediately after the count.
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(iii) For that motion to pass it must receive a simple majority of the entire committee membership excluding the Director.

(iv) In the event of a tie, the motion fails.

(v) The ballots from the final vote shall be sealed in an envelope and forwarded to the Director along with the committee records.  The envelope shall be signed by the chair and the member who counted the ballots.

E. Responsibilities of School Director

1. The Director shall assist all committees with obtaining any pertinent information and evidence they request.

2. The Director shall provide results and analysis of all teaching evaluations and all copies or transcriptions of student comments, administered according to the College and School guidelines.

3. The Director shall review the report of the committee about the candidate and the candidate’s dossier.

4. The Director may seek additional evidence from the candidate, the committee, or others.

5. The Director shall form an independent recommendation, and express it in writing.

6.   If the Director’s recommendation differs from that of the committee’s, he/she 

      shall meet with the committee and the candidate, separately, to discuss his or her  

      recommendation and provide the reasons for it.
7.   The Director shall transmit his/her recommendation, the committee 

      recommendation, and the candidate’s dossier to the Dean.

F. Appeals to the College Appeals Committee

1. The appealing faculty member shall file a request, in writing, no later than Friday of week three of the spring semester to the chair of the College Appeals Committee requesting that the committee convene to review the case.  Copies of the request must also be forwarded to the committee chair, the Director, and the Dean.

2.   The appealing faculty member may request a formal interview with the Appeals 


Committee.
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3.   The chair of the School RTP committee, the School Director, and the College

      Dean shall make available all materials originally submitted in consideration of

      the request for retention, promotion, or tenure in a timely fashion at the request of 

      the Appeals Chair.

4.   The chair of the College Appeals Committee must call a meeting to                        

begin deliberations on each case within seven calendar  

                        days  of receipt of a faculty request or by Friday of the first week of spring 

semester, whichever comes first.

A.  All committee members shall read the candidate’s written and signed appeal 

            before attending the meeting.  

B.  The appellant shall be notified of the meeting and shall be invited to attend to

                        answer whatever questions might arise concerning the appeal.

C.  After reviewing the appeal, and in closed session, the Committee shall vote

            to accept or reject the appeal.  A simple majority vote of the full Committee 

            shall be required to accept the appeal and to submit it to further investigation.

5. After its deliberations of each individual case, the committee shall prepare a 

written statement that will be forwarded to the appealing faculty member, the chair of the School committee, the School Director, and the Dean within five working days of the  completion of all deliberations.

      6.  A minority report may also be prepared and distributed in the same manner.

      7.  Within fifteen calendar days, the Committee shall complete its investigation and 

      report their findings and recommendations to the candidate, the Dean, and the   

      Senior Vice President and Provost.

      8.   If not satisfied with the outcome of the College Appeals process, the appealing 

            faculty member may carry the appeal forward to The University Faculty Rights 

            and Responsibilities Committee, as stipulated in the  Rules and Regulations   

            (3359-20-036).

      9.   The Dean shall forward his/her written response to the faculty member within ten

                        working days of the decision of the Appeals Committee.
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ARTICLE  IX

School Director Faculty Review


Directors shall be subject to the following formal and informal review process.  A 

            majority vote of the entire regular full-time faculty may initiate a formal or informal 

            review at any point in the Director’s term.


A. Purpose of the Review

1.  Informal reviews are conducted for the purpose of providing information and

feedback to the Director on his/her performance as administrative head of the

                             unit.

2.  The formal review is the process through which a recommendation is made at 

     the School and College levels on whether or not to reappoint the Director for

     another four year term.  A recommendation for reappointment at the School 

     level requires a majority vote of the entire regular full-time faculty.

B.  Schedule of reviews

1.  The School Director shall be informally reviewed as Director by the school 

                             and dean during the spring semester of the first and second years of the initial

                             appointment

2.  The School Director shall be formally reviewed as Director by the school and 

     dean during the fall semester of the fourth year of appointment.

C. The review committees

1. The informal and formal review committees shall consist of at least three members of the regular full-time faculty selected each year of review by the faculty of the school.

2. Each year of review the committee shall elect a chair and recording secretary at the first meeting.  The committee chair is a voting member of the committee and is responsible for:

a.  Scheduling and presiding at all meetings

b.  Overseeing the business of the committee and maintaining deadlines

c. Collecting and keeping materials.

d. Writing the committee report and presenting it to the School Director, the faculty and the Dean.
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D.  The Review Process

1.  Informal

a.  The School committee shall review with the Director any matter they wish to 

discuss falling within the purview of the Director’s activities as Director and   the situation of the school in light of goals, objectives and other established criteria.  The committee may solicit and incorporate into this process documented information and materials relevant to the review process.


b.  The Dean shall review with the Director his/her performance in light of the

     Dean’s interests in the functioning of the unit and Director within the larger 

     context of the College and the University.

c.  The results of these conversations shall be put in writing and communicated to

     the Director.  These documents should identify the topics and areas covered in

     the review process and indicate strengths as well as any areas in which the 

     Director needs to develop and improve.

2.   Formal Review


a.  The formal review takes place the fall semester of the Director’s fourth year


     according to the following schedule:


     (i)  The committee is formed, functions and issues a written report and 

evaluation to the School faculty and the Director by the end of the eleventh week.  The committee may request from the Director any information they believe relevant to their action and discuss the director’s performance in light of the criteria identified above in the informal review (1A).

  

     (ii)  By the end of the thirteenth week, the regular full time faculty of the 

                                    School shall have met with the School Director to discuss the report.  By 

                                    the end of the fourteenth week the regular full time faculty of the school 

                                    shall have voted a recommendation of reappointment or non-

                                    reappointment.

   (iii)   By the end of the fourteenth week, the results of the vote on 

                        reappointment shall be communicated to the Director and that result, along

            with the committee report, minutes of the meeting(s) of the faculty with 

            the School Director and any other materials the faculty or the Director 

            wish, shall be forwarded to the Dean.

b.  The motion to recommend reappointment requires the affirmative vote of a 

majority of the entire regular full time faculty of the School.  Voting shall be         by secret ballot.  An affirmative vote is a necessary condition for   reappointment.
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c. The Dean shall convey his/her recommendation on the Director’s 

Reappointment to the Provost by the end of the third week of spring semester.

The Dean may recommend either supporting or overriding a positive recommendation from the School.

E.  Oversight


All steps and phases of this process shall be subject to administrative oversight by the


Office of the Dean.

ARTICLE  X

Amendment of the Bylaws

The Bylaws Committee is charged with presenting amendments to the Schools.  A member of the faculty or a school from the College may submit amendments of these Bylaws in writing to the Bylaws Committee in the year that the Committee is convened.
A.   Proposed amendments shall be deliberated by the Bylaws Committee.
      B.   The faculty representative from the Bylaws Committee shall present the proposed    

             change(s) to their School faculty for ratification.
C.   Ratification requires at least 2/3 majority vote of the schools within the college.

D.   Voting shall be by secret ballot.

E.  The conduct of the referendum shall be the responsibility of the Dean’s Office.

F.  The results of the referendum shall be presented for information purposes by the 

           Bylaws Committee chair at the subsequent College Faculty meeting provided a 

           quorum is present. 

ARTICLE  XI

Parliamentary Authority

Robert’s Rules of Order, Newly Revised shall be the parliamentary authority for deliberations of the College, and of all committees therein, except as these Bylaws determine otherwise.

ARTICLE  XII

Conflict with University or other Regulations and Laws

Where these Bylaws or other acts of the College or its committees conflict with Regulations of The University of Akron or higher authority, that portion of the Bylaws or other acts shall be void and of no effect, provided that all other portions of these Bylaws or other acts shall remain in full effect.
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APPENDIX  A

Curriculum Vitae Format

1.  CANDIDATE’S NAME

2.  EDUCATIONAL BACKGROUND

     Candidate should list all degrees, school granting degrees, dates received.

3.  ADDITIONAL PROFESSIONAL TRAINING OR DEVELOPMENT.

4.  PROFESSIONAL EXPERIENCE

     Beginning with current position, candidate should list all professional work experience

     appropriate to the academic appointment.

5.  TEACHING

     List courses taught and years.

     List new courses developed and approved

     List new methodologies developed and implemented.

     List guest lectures (University of Akron, elsewhere).

     Provide a summary and analysis of teaching evaluations.

6.  SCHOLARLY PUBLICATIONS

     Candidate should list all published works with appropriate citations (including pagination

     where appropriate).  Candidate should also list if the paper/manuscript was refereed or invited 

     for publication.

7.  CREATIVE ACTIVITIES

     Candidates in the creative arts should list all creative activities, with dates and locations.

     State whether juried and level of exhibition (local, state, regional, national, international).

8.  PROFESSIONAL PRESENTATIONS AND CONSULTING

     Candidate should list all professional presentations given at professional conferences 

     (refereed or invited), as well as professional consultations.

9.  PUBLIC PRESENTATIONS

     Candidate should list all public presentations.

10. MEMBERSHIP IN PROFESSIONAL SOCIETIES

      Candidate should list memberships and activities in all professional organizations that are

      relevant to his/her professional development, including offices held, etc.

11. UNIVERSITY SERVICE

       Candidate should list all committee memberships by School, College, and University, 

       complete with years of service and any special assignment (such as chair).

12. COMMUNITY AND PROFESSIONAL SERVICE

      Candidate should list service appropriate to discipline.

13.  GRANTS

       Candidate should list all grants received and note if the grant was internally and/or

       externally funded.  Candidate should also list all grants submitted which were not funded.

14.  HONORS AND AWARDS

       Candidate should list any special honors and awards not commented on in any other section

       of vitae, including those received on campus, from the community, or through professional 

       associations.

15.  ADDITIONAL MATERIAL

       Candidate should add at the end of the vitae any additional information helpful in

       appreciating and understanding the professional career of the applicant.
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