BSW FIELD EVALUATION INSTRUCTIONS

The following information may be obtained online through the School of Social Work web page at:  http://www.uakron.edu/colleges/faa/schools/socialwork/BASW_Program.php
1. Field Evaluation Checklist Cover Sheet

2. Student Description of Field Agency Form

3. Student Feedback on Field Agency Form

4. Student Feedback on Faculty Liaison form

5. Student Feedback on Field Coordinator Form

6. Field Instructor Evaluation of Faculty Liaison Form

7. Field Instructor Evaluation of Field Coordinator Form

Instructions:
1. Please review and fill out the Student Field Evaluation form with your field instructor.  You should consider filling out a copy of the form yourself first, and then discuss your ratings, along with your field instructor’s ratings.

2. Your field instructor is to recommend a grade.  ORIGINAL SIGNATURES OF BOTH THE FIELD INSTRUCTOR AND THE STUDENT ARE REQUIRED ON THE EVALUATION AND ON THE TIME/TASK LOGS.  Remember that the student’s signature indicates that she/he has read the evaluation and does not necessarily indicate agreement.  If the student has any questions about her/his evaluation, we recommend that the student immediately discuss this with the field instructor, and then, if necessary, with the faculty liaison. 

3. The completed and signed original Field Evaluation with recommended grade and time/activity logs to that date must be submitted to your seminar instructor- No later than Tuesday, November 15th or Wednesday, November 16th  , 2011 (BSW I) and Monday, November 14th  or Thursday, November 17th , 2011  (BSW II).  Your time logs are to be separate from your evaluation, with hours totaled per week and per sheet.
4. The last time/activity log is to be handed in by Tuesday, November 29th, or Wednesday, November 30th   (BSW I) or Monday, November 28th or Thursday, December 1st , 2011 (BSW II).  Please refer to the Field Evaluation Checklist to make sure you have included all required information and forms.

5. The three “student feedback” forms and the “student description of field agency” form should also be turned in on the same date as the field evaluation.  Please keep these feedback forms separate from the evaluation form, and please do not staple the feedback forms together!
6. Please ask your field instructor to mail the feedback forms regarding the field liaison and field coordinator (Professor Naomi White) to:  The Field Office, University of Akron, School of Social Work, Polsky 415C, Akron, OH 44325-8001.  Please do not staple these forms together or to any other forms.

7. Please make a copy of you Evaluation & Activity/Time logs for your records.
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