
 

EMERGENCY RESPONSE 
GUIDELINES 

EVENT WHAT YOU SHOULD DO 

Medical Emergency Call University Police at 911 or 330-972-2911(*) 

Power Outage 
Call ext. 7415 (or 330-972-7415) 
Move cautiously to lighted area and wait for further instructions. 

Fire 
Immediately exit area. Do not use elevators. 
Pull closest fire alarm pull station, exit the building. 
Call 911 or 330-972-2911(*) 

Hazardous Materials 
Incident 

Immediately exit area. 
Call University Police at 911 or 330-972-2911 (*) 

Disruptive Individual/ 
Suspicious Person 

Call University Police immediately at 911 or 330-972-2911 (*) 
Get a good description of the individual. 
Last known location or direction of travel. 

Bomb Threat 
Call University Police at 911 or 330-972-2911(*) 
Write down or electronically save the threat. 
Report anything suspicious to responding safety personnel. 

Active Shooter / 
Violent Incident 

  
lockdown of 

classrooms and offices 

Call University Police at 911 or 330-972-2911(*) 
Escape if you are able. Otherwise, lock the door. 
If the door cannot be locked, barricade the door with furniture. 
Move to an area of the room that is out of view; close blinds if time 
allows. 
Discuss a plan of action in case your room is entered by an 
aggressive individual. 
Make informed decisions about your safety with the information 
provided to you.  

Tornado 

Move to the lowest level of the building, away from windows. 
Inner stairwells, hallways and restrooms provide excellent shelter. 
ñAll clearò signal will come via two-way radio and the  
campus public address system. 

(*) When calling police,  
provide this information: 
  
Å Location (building & room #) 
Å Type of emergency 
Å Phone number 
Å Your name 

  
Stay on the phone unless it is 
unsafe or if directed otherwise. 

If elevators are inoperable, people in wheelchairs should be moved to a  
stairwell and await assistance.  Call University Police at 911 or  
330-972-2911 to let them know this person needs assistance. 
  
If you are calling from a non-campus phone (such as a cell phone), you must 
dial 330-972-2911 to reach police dispatch. 
  
Report all emergencies to University Police. 


