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Allowing Comments - Enabling Comments

| <7 ePortfolio

1. Select ePortfolio from the Navbar.

2.

3.

4. From the pull-down menu, select Edit.
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ePortfolio opens to the Dashboard display. Select My Items from the
ePortfolio Areas options in the upper left-hand corner of the window.

Select the icon button of the item that you want to allow comments.

ePortfolio Areas

@ Dashboard

ﬂ My Items
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3 Import / Export

5. Scroll down to Comments. Select the option to allow others to add/view comments.
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Comments

Add to Presentation

Cancel

Presentations featuring this reflection

There are no presentations displaying this reflection

Comments: ([JAllow others to add/view comments if they have sufficient permission

Display this reflection in a presentation to make it part of a showcase of your work.

6. Select Save.

Allowing Comments - Enabling Comments by Default

1. Inthe Dashboard area of ePortfolio, select the Settings option.

ePortfolio Dashboard
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2. Inthe ePortfolio Comment/Assessment Defaults section, select the options for viewing/adding
comments.
ePortfolio Comment / A%Defaults
Default Settings: # A comments on reflections, artifacts, collections and presentations by default
#Allow assessments on artifacts, collections and presentations by default
3. Select Save.

Leaving Comments

From the Dashboard Newsfeed area
1.

Select Comment, under the item of your choice

Newsfeed

= M1Homework
- Open File:

MiHomework.doc [DOC 36 KB]
Created: Jan 30, 2012 1:59 PM

& Created by you
3an 30, 2012 1:59 PM

& Edited by you
Jan 30, 2012 2:00 PM

L /
ﬁ New Collection

Created: Jan 30, 2012 10:35 AM

' comment to see where it goes

W Jan 30, 2012 1:54 PM

f Edlted by you

n 30, 2012 1:59 PM
% Comment
@ Test reflection

Created: Jan 30, 2012 9:37 AM

& Created by you
Jan 30, 2012 9:37 AM

* Comments

Enter your comment in the window that opens

#* Comment

Basic | Advanced
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3. Select Add.
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From the My Items area of ePortfolio:

Select the desired item either by Name or by choosing Edit in the drop-down menu of the icon button.

0 @ New Collecti% jtems)

L5, View
& Edit
% Share
1 Delete
5* Export

For Artifacts or Reflections:

1. Under the Comments section, select Add Comment.

Comments
Add Comment é

There are currently no comments for this object

2. Enter your comment. Select Add.

Add Comment

Add Comment

Basic | Advanced

¥|B I U|
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Cancel

For Collections:

1. Select Comments on the option bar above the Collection Details.

View Collection
New Collection

5 My Items L, Edit Co

ction ﬁ View Collection “y Sharing

() Reflections ¢ Comments & Assessments

Collection Details

Name: New Collection
Last Modified: Monday, January 30, 2012 1:59 PM EST

2. Inthe window that opens, select Add Comment.
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Comments
Add Comment

Cm per page
First Name, Last Name Posted in  Date Posted v
- @ Jan 30, 2012 1:54 PM r

comment to see where it goes

3. Add your comment.

Add Comment

Add Comment

Basic || Advanced
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4, Select Add.
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