How to Add Artifacts to ePortfolio Springboard! Quick Reference | V8.3.1

JAddinq an Artifact — © Upload a File

1. Goto ePortfolio. Click Artifact under Common Tasks

— Add or Create. Click (4] Upload aFile. Welcome to the ePortfolio

ePortfalio is more than a place to store artifacts; vou can collect and add artifacts for
evaluation, reflect on your persanal learning journey, showcase your achisvernents, and
get feedback both within your institution and outside your eLearning campus walls.

To get started, choose a task below or choose an area from the left tool menu.

Common Tasks

Add or create

J Artifact

) Reflefaid or creats Artitact
o

& collestion

T2 Presentation

2. You can upload a file from your computer or from My — EESiElEE
LOCker, Browse for the f||e you Want to add_ Select i iy B Please select the file(s) to upload from your computer:
your file, click Open and then Upload. g, o Lok ‘ |CBonze.. ]

3. You will see your file on the screen labeled Step 2:
Select File to Upload. Confirm the correct file was Step 2 : Select File to Upload

selected. Click Next. * Uplosd files
[} SprinaRoardouickRef 1pg pdf (393,55 KB) ]
Cancel ﬁ Mext

4. Step 3: Provide Artifact Details: This step allows you

to Name the Artifact and provide a Description. Sten 3 : Provide Artifact Details

Artifact Details
Tags: Tags are keywords or descriptive labels that File: SorinaBosrdovickasf 1pa.pdf (393,55 KE)
can be attached to items to categorize them. For " Home: [SpringboardquickRef_ing

example, users can tag items with course codes,
topics, years, or status.

When a user creates a tag, an auto-complete
dropdown displays other tags created within Tags
Springboard! mewTagsi [ || addTag |
Add any tags you want the artifact to have.
Cancel ﬁ Add and New Add

Click Add.
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How to Add Artifacts to ePortfolio Springboard! Quick Reference | V8.3.1

JAddinq an Artifact — ‘& Create A Link

1. Goto ePortfolio. Click Artifact under Common Tasks

— Add or create. Select ®* Create a Link. Welcome to the ePortfolio

ePartfalio is more than s place to store artifacts; you can collect and add artifacts for
evaluation, reflect on your personal learning journey, showcase your achisvements, and
get feedback both within your institution and outside your eLearning campus walls.

To get started, chaose a task below or chaoss an area fram the left tool menu.

Common Tasks

add or create
£ anifact
() Bele (add r create Artiact
57 .
% Collestion
:i, Presentation

2. Enter the name for the link as you want it to be stored.

Enter the URL for the link and a Description.

Step 2 : Provide Artifact Details

Artifact Details

Add any tags you want the artifact to have.

* Name: |The University of Akron ]

* URL: [http://www uakron.edu |

This is where I did my graduate work,

When done - click Add.

Description:

Tags

New Tags: [uakrar| || addTag

Your Tags:

-
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How to Add Artifacts to ePortfolio

Springboard! Quick Reference | V8.3.1

JAddinq an Artifact — * 1 Creating an HTML File

3. Go to ePortfolio. Click Artifact under Common Tasks
— Add or create. Select 11 Create a File. Welcome to the ePortfolio
ePortfolio is more than a place to store artifacts; you can collect and add artifacts for
evalustion, reflect on your personal lsarning journey, shawcase your schisverments, and
gst fesdback both within your institution and outside your sLearning campus walls,
To get started, choose a task below or choose an area from the left tool menu.
Common Tasks
Add or create
J Artifact
@
i Collection
=] Presentation
4. Enter the file name as you want it to be stored. Use
the HTML Editor to add your content. This HTML file  step 2 : create rie
can contain formatted text, images, links to videos, * il name: [Lastnarne_Fietame |t
links to audio files, and links to content in Springboard!  centent: [ 7][ezsic] advanced]
W (71 B B B | IBJ/UI-|E=
When done - click Next. = l=eeces :
|- Fomat - s |- Fortfamiy - v [-Fortsize~ v || 1 | 52 2|
&= | -
5 & B Path:
Cancel ﬂw
5. Step 3: Provide Artifact Details: This step allows
you to Name the Artifact and provide a DesCription.  siop 5« provide artitact petails
Artifact Details
Tags: Tags are keywords or descriptive labels that File: SorinaBasrdOuickRef 1pa.pcf (393,55 KE)
can be attached to items to categorize them. For " Nome: [SpringBoardQuikRet_1pg
example, users can tag items with course codes,
topics, years, or status. besrinton
When a user creates a tag, an auto-complete
dropdown displays other tags created within Tags
Sprlngboard! Mew Tags: ,—‘ AddTaq |
Your Tags:
Add any tags you want the artifact to have.
[L<onee | [poct | [ paaandiew | aa
Click Add.
SPRINGBOARD =
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How to Add Artifacts to ePortfolio Springboard! Quick Reference | V8.3.1

JAddinq an Artifact — = Import Results from a Course

Go to ePortfolio. Click Artifact under Common Tasks
— Add or create. Select <+ Import Results from a Welcome to the ePortfolio

C ePortfolio is more than a place to store artifacts; you can collect and add artifacts for
ourse. cvaluation, reflect on your psrsonal learning jourmney, showcase your achisvements, and
get fesdback bath within your institution and autside your eLearning campus walls,
To get started, choose a task below or choose an area from the left tool menu,

Common Tasks
Add or create
J Artifact
) Befleadd or crete Artfact

P
& collestion

T2 Presentation

2. Select the name of the course you wish to import

results from. Click on the name of the course.

Step 2 : Select a Course

Select the course you want to impart results from,

Searchfor [ | [Sewsh | Show Scerch options

1 Search Result Clear Search

Course Name Course Code
Springboard! Training Site STest TrainingSite_STest

Cancel [k |

3. Select the item or items from the Results list that you
want to import. Step 3: Select Course Results

C||Ck Next Select the results that you want ta import as artifacts inta your ePertiolio

Course: Springboard! Training Site_STest

O

Results Type
[ ==, My Competency Results Competencies

[0 i My Grades Results

O

Cancel Back || Nexk

Grades

4. Enter a Name and Description for each item.

Step 4 : Provide Artifact Details

Add any tags you want the artifact to have. Artifact Details

NOTE: You can click Apply Tags to All Artifactsto srades resuts
add a set of tags to all items on the page.

Mame: |Grades_5pr’mgboard! Training Course_4087

These are my grades from the training courss 1
. tool during Fall semester 2008 at The University of
C||Ck Add Akron,

Description:

MewTags:ftel || addTag ‘

our Tags:  test

Cancel Back Add and Mew Add

-
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How to Add Artifacts to ePortfolio

Springboard! Quick Reference | V8.3.1

E

JAddinq an Artifact -

Fill Out a Form

1. Goto ePortfolio. Click Artifact under Common Tasks

— Add or create. Select ! Fill Out a Form.

2. Click the name of the form you want to complete.

3. Complete the form.
Click Next.

4. Inthe Artifacts Detail area, provide a Name and
Description that is unique to your form entry.

Add any tags you want the artifact to have.

Click Add.

=4
SPRINGBOARD

Welcome to the ePortfolio

ePortfolio is more than a place to store artifacts; you can collect and add artifacts for
evaluation, reflect on your personal learning journey, showcase your achisvements, and
get fesdback bath within your institution and autside your eLearning campus walls,

To get started, choose a task below or choose an area from the left tool menu,

Common Tasks
Add or create
J Artifact
() Refle {adq or craste Artfact
o
& collestion

T2 Presentation

Add Artifact - Fill Out a Form

Step 2 : Select a Form
Search For: Search | Show Search Options

Preview

Name &
Introduce Yourself

This is a form that users can complete to introduce themselves to reviewers of their Ty
ePortfolio, =

Course: Springboard! - The University of Akron

—

Favorite Quotations:

Faworite Wehsitas:

Future Goals:

Most Memorable Learning Experisnce:

Artifact Details

* Name: |

Description:

Tags

New Tags: | || addrag | @

our Tags:
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