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(if) Allowing Comments — Enabling Comments

1. Go to ePortfolio. Welcome to the ePortfolio

ePortfolio is more than a place to store artifa
evaluation, reflect on your personal learning
get feedback both within your institution and

Click on Artifact, Reflection, Collection, or
Presentation.

To get started, chonse a task below or choos
Common Tasks

Add or create

J Artifact
() Reflection
-

& Collection

‘2] Presentation

2. Open & Edit Page for the Artifact, Reflection,
Collection, or Presentation you want to enable [ Prosentations  figg| New Presentation
comments for.

Presentation List

llhat are presentations?

Search For: search | Show Search Options

0 & Srir per pags
Presentation Name Last Modified ¥ Actions
[] Presentstion on Snow Dec 18, 2008 3:50 PM # < [ 1]
3. Select the checkbox Allow others to add/view Comments / Assessments
comments |f they have SUfflCIent permlSSIOn. :voh:rr:\::rssilfz;tzzS:mh:ﬁ:::;e;t;ur: I(’qubr:rcn:nts and Assessments you allow users with sufficient permission to add

Comments: [] Allow others to add/view comments if they have sufficient permission
Click Save. assessments: [¥] Allow others to add/view assessments if they have sufficient permission

Cancel Save
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@ Allowing Comments — Enabling Comments by Default

1. Go to ePortfolio. Click Dashboard in the ePortfolio
Areas left tool menu.

2. Click Settings in the top tool menu.

3. Set Allow comments on Reflections, Artifacts,
Collections, and Presentations by default.

Click Save.
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ePortfolio Areas

@\ Dashbosard
J Artifacts
% Callections

== Presentations

2i:| Themes

\) Reflections
d;‘“ shared Items

= Explore
S

f Permission
‘ij% Frofiles

Dashboard

69 Search _('J Invites & My Profile Settings

@ Dashboard

ePortfolio Comment f Assessment Defaults
Default Settings: [] Allow comments on Reflections, Artifacts, Callections and
Presentations by default

[Jallow assessments on Artifacts, Collections and Presentations by
default
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(;-ﬁ Leaving Comments

1. Go to ePortfolio. Click Explore in the ePortfolio
Areas left tool menu.

2. Click on the Items Tab. Click on the Name of the
item you want to leave a comment on.

A new window will open with the item displayed for
review.

3. Click Z='Review Presentation in the upper left
corner of the new window.

4. Click Add Comment.
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ePortfolio Areas
@ Dashboard

J Artifacts
ﬁ Collections

| Presentations
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Explors
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Explore
%

Users | [tems

Items Shared With You

Searchfor [ | [Seadh | Shaw Seerch options

Last Accessed
Dec 2, 2008 11:58 AM

Object Name &

Course Wark

Madified on Monday, December 1, 2008 6:55 PM

Type: Presentation

This is the best of my best course projects from the past two years, These are
key files from the co..,

For vour eves only % Dec 2, 2008 12:00 PM
Madified on Tuesday, December 16, 2008 4:51 PM

Type: Presentation

A collect of my most recent work

Tags: project, student, work

<3 Review Presentation - Microsoft Internet Explorer

File Edit View Favorites Tools  Help
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Address ‘@1 http: fispringboard. uakron.edujdz2lfeR jpresentations/presentation_preview_popup.d2i?presId=1480u=6605

N =2 Review Presentation

© Go Back

Comments on this presentation

Add Comment
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5. The HTML Editor will appear in a new window
where you can add your comments to the item.

Add Comment
-~

Add Comment

* Comment: [pagic | Advanced
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