How to Create Presentations in ePortfolio

Springboard! Quick Reference

=
LER Creating Presentations

1. Goto ePortfolio. Click |~ Presentation under
Common Tasks — Add or Create.

2. Give the Presentation a Name and Description.
Tags: Tags are keywords or descriptive labels that
can be attached to items to categorize them. For
example, users can tag items with course codes,
topics, years, or status.

When a user creates a tag, an auto-complete
dropdown displays other tags created within
Springboard!

Add any tags you want the Presentation to have.

Select whether you want to allow Comments of
Assessments from others.

Click Save.
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SPRINGBOARD

Welcome to the ePortfolio
ePortfolio is more than a place to store artifacts; wou can collect and add artifacts for
evaluation, reflect on your personal learning journey, showcase your achievements, and
get feedback both within your institution and outside your eLearning campus walls,
To get started, choose a task below or choose an area from the left tool menu.

Common Tasks

Add or create

J Artifact
'\H‘) Reflection
oo

& collection
T Presentation

New Presentation

.-, Presentations °—/t New Presentation

Properties | Content/Layout || Banner || Theme

Presentation Details

* Name: |

Description:

Tags

Mew Tags: || add Tag

“four Tags:
What are tags?

Comments [ Assessments

When you select the chackboues for s and
permission ta add comments, or 333essment based on rubrics,

yaou allow users with sufficient

Comments: [¥] Allaw athers to add/view comments if they have sufficient permission

Assessments: [] Allow others to add/view assessments if they have sufficient permission

Cancel Save
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=g Adding Items to Presentations and Modifying Page Layouts

1. Select the Content/Layout tab from the Edit

Presentation page.

7L Presentations [®=| Edit Presentation :}‘)ﬁpermissiuns

| View Presentation  [i] Change Log = 79 Access Log
Froperties || Content/Layout || Banner || Theme

ContentfLayout

Change the location for navigation, change the layout of content areas, and add content through this page.
Use the drop-down menus to =it an itam, changs its pasition or remeue it from the prassntation,

Edit Presentation Navigation Edit Page Lavout

Pages @® ||content Area 1

- Hew Page
0
New Page - Add Component

Content Area 2

Add Component

2. Click the Add Component button for the area of the

page you want to add an item.

~L Presentations |7: Edit Presentation o Permissions
G = &

Se|eCt the type Of |tem you Want tO add . View Presentation [ Change Log | %) Access Log
Properties || Content/Layout | Banner | Theme

Content/Layout

Select the actual item to add.

Change the lacation for navigation, change the layout of cantent areas, and add content thraugh this page.
Use the drop-down menus to edit an item, change its position or remave it from the presentation.

When done _ CliCk Add Edit Presentation Navigation  Edit Page Layout
. Pages @ ||content area 1

New Page
)
New Page - /! Add Component

Content Area 2
Add Component

Add Content - Presentation on Snow

Select the type of content to add

J Artifact

EJ antifoct or reflection from a collection

g;) Reflection

Text area

3 tiormstion fram my profils
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3. Open the dropdown menu for the tem.

- Presentations ==| Edit Presentation ’.})QPermissiuns

Select Edit Display Options.

. VWiew Presentation Change Log @ Access Log

Saved successfully (Dec 18, 2008 2:12 PM)
Fropsrtiss | Content/Layout |Banner | Theme

Content/Layout

Change the location for navigation, change the layout of content areas, and add contentthrough this page.
Use the drop-down menus to edit an irem, change its position o remave it from the prasentation.

Edit Presentation Mavigation Edit Page Layout

Pages @ ||content Area 1

o] New Page

New Page - Fireplace in winter :
Edit Display Optio

J Fireplace in winter |View Firep

Content Area 2 View Artifact
|
1L Move Down ]
@ Move To.. |
R Remove from
Layout

4. Change the Title or Description of the item, if
desired.

Edit display options - Fireplace in winter
a. Select whether you want the item to Display as a #rfact petails
link only or Display the artifact in-place on the e [Fireplace in viner 1

(]
page.
Description:
b.  Select whether you want to auto-fit the artifact t0  ppeadce
the content area or display at actual size. n-place/link: @ Display srtifect az fink anly
\ ) Display artifact in-place on the page
Size: Auto resize to fit the content area
Display at actual size
c.  Select whether users can add comments or = enss
assessments on the artifact from within the e yo e th chackbes or Garmentsard Assessmes you allo et wih sufciantsemission
presentatlon If they have the proper permISSIOnS Comment;: [] Allow others to add/welw comments if they have sufficient permission
whether comments and assessments added [Disslay comments acded from outside a presentation
: : : . [ isplay comments in-place
outside the presentation should be displayed; > b of camente o displey:[5 |

whether comments or assessments should Asssssments: [T]Allon others to add/view assessments if they have sufficient permission
display in-place; and the number of comments [ adtrubr_|
and assessments to display. [ Gispiay ssessments added from outside 3 presentation

[Display assessments in-place
v Number of assessments to display:[5 |

When all selections have been made, click Save.
[pr=s— .
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=
LER Adding Pages to a Presentation

1.

&
Click the || New Page icon in the Pages section of
the Content/Layout tabl IE‘; Presentations % Edit Presentation 1})0 Permissions

| View Pressntation i) Changs Log ') Access Log
Properties | Content/Layout | Banner | Therme

Content/Layout

Change the location for navigation, change the layaut of content areas, and 3dd content through this page
Use the drop-down menus to edit an item, change its position or remave it from the prasentation.

Edit Presentation Navigation Edit Page Layout

Pages @ ||content area 1
Mew Page
+
New Page - Fireplace in winter

J Fireplace in winter {in-place)

Content Area 2

Add Component

Add Component

2. Enter a Page Name.

New Page

* Page Narne: “ ‘

Select whether you want to Hide Name from users. Hide Name: [10e nat dispiay the page name on the page

Uszrs can still 22 the page nams ifthe pags is displayed in the nasvigation,

Hide Page: []Prevent this page from displaying in the navigation

. Uszers can still access the page if you link to itin the presentation,
Select whether you want to Hide Page from users. o )

Click Save.

Cancel Save

-
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||
“%= Changing a Page Layout

1. Select the Edit Page Layout link on the
Content/Layout tab.

Edit Presentation - Presentation on Snow

=L Presentations |T:| Edit Presentation % _ Permissions
s £ &

| View Pressntation i) Changs Log ') Access Log
Properties | Content/Layout | Banner | Therme

Content/Layout

Change the location for navigation, change the layaut of content areas, and add content through this page.
Use the drop-down menus to edit an item, change its position or remave it from the prasentation.

Edit Presentstion Mavigation —Edit Page Layout 4

Pages @ ||content Area 1
New Page
"
nl
New Page = Fireplace in winter

J Fireplace in winter {in-place)

Content Area 2

Add Component

Add Component

2. Select one of the following:
2 Content AreaS Edit Page Layout — New Page
1 Content Area

Select a Page Layout

(@2 Content Arsas

)1 Contsnt Area
Click Save.

Cancel Save
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]

L EF Changing where the navigation appears on pages

1. Select the Edit Presentation Navigation link on the
Content/Layout tab.

Edit Presentation - Presentation on Snow

=L Presentations |T:| Edit Presentation % _ Permissions
s £ &

. Wiew Presentation

[ change Lo | ¥ Access Log

Properties || Content/fLayout || Banner || Theme

Content/Layout

Change the location for navigation, change the layaut of content areas, and add content through this page.
Use the drop-down menus to edit an item, change its position or remave it from the prasentation.

> Edit Presentstion Mavigation —Edit Page Layout

2. Select one of the following:
Left Navigation
Right Navigation
Top Navigation

Click Save.

Pages @ ||content Area 1
New Page
"
Ol
New Page ¥ Fireplace in winter -

Content Area 2

Add Component

J Fireplace in winter {in-place)

Add Component

Edit Presentation Navigation - Presentation on Snow

Cancel

Edit Presentation Navigation

Select the Navigation

The navigation lacation you select applias ta the whole presentation.

(O Left Navigation

& Top Navigation

Cancel

(O Right Navigation

Save

Save
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]

=% Modifying a Banner

1. Select the Banner link on the Content/Layout tab.

7L, Presentations |7:| Edit Presentation %,Permissions

| View Pressntation i) Changs Log ') Access Log
Praperties || Content/Layout | Banner

Content/Layout

Change the location for navigation, change the layaut of content areas, and add content through this page.
Use the drop-down menus to edit an item, change its position or remave it from the prasentation.

Edit Presentation Navigation Edit Page Layout

Pages @ ||content Area 1
New Page
"
nl
New Page = Fireplace in winter

J Fireplace in winter {in-place)

Content Area 2

Add Component

Add Component

2. Enter a Banner Name and Description,

7., Presentations [==| Edit Presentation % Permissions

Click Save.

| View Presentation [ Change Log {9 Access Log

Properties || Content/Layout | Banner | Theme

Banner

The banner sppears atthe top of avery page of the presentation, Use it o identify your presentation for
users and pravide an optional description.,

Banner Title: |Winter in Ohia

Banner Description:
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E Selecting and Modifying a Theme

1.

2.

Select the Theme tab on the Content/Layout tab.

Click the Select button next to the Theme you want to
apply.

Click Save.

SPRINGBOARD =

Presentations @ Edit Presentation

%{, Permissions

| View Pressntation i) Changs Log ') Access Log

Properties || Content/Layout|[Banner | Theme | <(mmmmm—

Content/Layout

Change the location for navigation, change the layaut of content areas, and add content through this page.

Use the drop-down menus to edit an item, change its position or remave it from the prasentation.

Edit Presentation Navigation Edit Page Layout

Edit Presentation - Presentation on Snow

Pages @ ||content Area 1
New Page
"
Ol
New Page ¥ Fireplace in winter -

|:| Fireplace in winter {in-place)
Content Area 2

Add Component

Add Component

Grey Steel

The Grey Steel theme takes a conservative
approach to colour, space and type.

Select

uy T

Contemporary

This theme is medern and chic. Clean,
strong lines and light colours compliment
darker text and organic imagery,

Select

Retro Blue

This theme is conl and entrancing with rich
blues, organic shapes and ample whitespace,

| select |

Office Java

The Office Java theme contains rich, neutral
browns and modern imagery, providing a
lighter corporats feel,

Select

Fluidity

This theme is refreshingly madern, Slick —
gradients and deep, bright colours make it
crisp and stylish.

Select
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