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f‘jﬁ' Sharing ePortfolio Items

1. Go to ePortfolio.

Welcome to the ePortfolio

ePortfolio is more than a place to store artifa
evaluation, reflect on your personal learning

. . . . get feedback both within your institution and
Click on Artifact, Reflection, Collection, or 7o aot started, chaos m tack belom or choos
Presentation.

Common Tasks

Add or create

J Artifact
() Reflestion
o5 .
&y Collection

] Prasentation

2. Open & Edit Page for the Artifact, Reflection,
Collection, or Presentation you want to share. [ Prosentations  figg| New Presentation

Presentation List

llhat are presentations?

Search For: Search
O & Srartr

Presentation Name

O Presentation on Snow

show Search Qptions

per page
Last Modified ¥ Actions
Dec 18, 2008 3:50 PM @ & [ 1]

3. Select Permissions from the top tool menu.

E’ Presentations [7-| Edit Presentation A)prermissinns_

-
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éjﬁ' Sharing ePortfolio Iltems with Internal Springboard! Users

4.  Select when you want users to be able to see the item
on the General Availability tab of the Permissions

Page.

Once you have determined the availability of your
item, click on the Internal Users tab.

5. Click Add Users under Individual Users.

A New window will open.

6. Select the course the user or users you want to add
belong to.

Click Next.

=4
SPRINGBOARD

Permissions - Presentation on Snow

=L Presentations [2= Edit Presentation }; Permissions
[ change Log | 7 Access Log

[General Availability | Internal Users#xterna\ Usars

Availability

visibility: () Always Visible
O Always Hidden
() visible for specified date range
Has Start Date
[#]Has End Date

iy

Moy

Cancel

Save

Permissions - Presentation on Snow

71, Presentations [==| Edit Presentation ”}f Permissions

@ Change Log @ Access Log

[ General availability || Internal Users | External Users

Profiles

Add the permissians profiles you want ta share this p

Add Profiles

Thers are currently no permission profiles

with, What are profiles?

Individual Users

Add specific people you want to shars this presentation with,

Lo |

There are currently no permissions assigned for individual users

Add Users to Permission Profile

Step 1 : Select Courses

Select the course that the individual users you want to add are a part of,

Search For: |STest Search | Show Search Options

2 Search Results

Clear Search

Name, Code Type
© TrainingSite_STest, TrainingSits_STest Course Template

) Springboard! Training Site_STest, TrainingSits_STest Courss Offering
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7. Select the user or users you want to add permissions | Il
for | step 2 of 3: Select Users
|
] Search For: Search | Show Search Options
Click Next. 0 20 B per s
First Name 4, Last Name Username Email
[ Admin Uakron Uaadmin  joshuar@uakron.
[ Alan Herbert herbert
[ Christophsr Martin cem cem@uakron.edu
[] John Kelley kelleys kelleyS@uakran .
[] Jonnie Phipps phipps phipps@uakron.e
[] Jennie Jill Phipps Jonniejill Jonnigjill@uakron
| [] Jeoshe Ricé Jdummy Jjoshuar@uakron,
[] Joshua Rice Jjoshuar Jjoshuar@uakron,
[] Keith Piepho kap kap@uakron.edu
[ Matthew Orn msarn rmsorm@uakran.e
[] SuzieQ Testsrman suztest
[] Wendy Lampner wils wil3@uakran.edu
O 20 v perg
< ¥
Cancel ﬂm
8.  Select the permissions you want the user or users t0 R
have Set Permissions for all Users
Fermissions: [#] View (V)
. [5ee comments fram others (C)
View (V) — Allows selected user/s to see your []4¢d comments (+)
ePortfolio item in their Explore area. [ see assessments from athers (4)
[Jadd assessments (+4)
[JEdit (E)
See comments from others (C) - Allows selected
user/s to see the comments others have left on your
ePortfolio item. NOTE: You must enable Add
Comments also.
Add Comments (+C) — Allows user/s to add
comments on your ePortfolio items.
See assessments from others (A) — Allows selected
user/s to see rubric assessments other users have left
on your ePortfolio item. NOTE: You must enable
assessments for the item and select a rubric. cance [k | [0 || Addondsendtnvte

Add assessments (+A) - Allows selected user/s to
evaluate your ePortfolio item. NOTE: You must enable
assessments for the item and select a rubric.

Edit (E) — Allows selected user/s to make changes to
your ePortfolio item. NOTE: Changes are tracked in
the item’s Change Log.

Click Add and Send Invite.

SPRINGBOARD = fev, 1212008
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9. Anew window will open with the name/s of the

Invite - Presentation on Snow

invitees where you include a Subject for your invite e e note Contonal

and a Message. * Subjects [Fizase review this fem in my cPartiala |

ClICk Send a::sf:;;'::ﬁ‘\thls Presentation and provide me
Message:

10. You will return to the Internal Users tab with the
selected Users listed with the Permissions granted.

[ General availability || Internal Users || External Users

Profiles
Add the permizsions prafiles you want to share this presentation with, What 3re permission profilas?

Add Profiles

There are currently no permission profiles

Individual Users

#dd specific peaple you want to share this presantation with,

Add Users

O Tax [z ] per page
First Name 4, Last Name ¥ C +C A +A E Actions
[0 John Kelley a4 @ 4 4 @ W%

O B4 x —

et
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f‘jﬁ' Sharing ePortfolio Items with External Users

1. Go to ePortfolio.

Welcome to the ePortfolio

ePortfolio is more than a place to store artifa
evaluation, reflect on your personal learning

. . . . get feedback both within your institution and
Click on Artifact, Reflection, Collection, or 1o et stetod, choose sk belan o shaos
Presentation.

Common Tasks

Add or create

J Artifact
() Reflection
-

& collection

‘2] Presentation

2. Open & Edit Page for the Artifact, Reflection,

Collection, or Presentation you want to share. [ Prosentations  fig| New Presentation

Presentation List

Whar sre prezentations?

Search For: Search | Show Search Options
O &oram

Presentation Name

O Presentation on Snow

per page
Last Modified ¥ Actions
Dec 18, 2008 3:50 P g# 0 7)1 ]

3. Select Permissions from the top tool menu.

=L, Presentations [=_| Edit Presentation z\JPermissinns_

4.  Select when you want users to be able to see the
item on the General Availability tab of the
Permissions Page.

Permissions - Presentation on Snow

@Presentatiuni = Edit Pr i :\Jrs. issi

[l change Log | {9 Access Log !
Once yOU have determined the avallablllty Of yOUr [General availability || Internal Users | External Users
item, click on the External Users tab. Availability

visibility: () Always visible
©) Always Hidden
() uisible for specified date range
Has Start Date
December 913 9] 2008 9]
2w
[#]Has End Date

emary w19 wleooe W]
>

-
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7.

You may choose to make your Presentation
available through a public URL. Users can only
view your Presentation they cannot see or add
comments or assessments, or edit the
presentation.

If this is your preference, select Allow
presentation to be viewed publically without a
username or password.

Otherwise, click Add Users.

Enter the Email Address of the External User.

Select the Permissions you want the user or
users to have.

Click Add and Send Invite.

You will return to the External Users tab with the
selected User's Email Address listed with the
Permissions granted.

=4
SPRINGBOARD

7., Presentations =-| Edit Presentation "‘\JPermissinns

[ change Log | %) Access Log

[General Availability | Internal Llser's”Euternal Users

Public Access

External Access: [ allow presentation to be viewed publically without a username and password

Allow individusls uho are not apart of your arganizstion o view your presentation through the URL provided below.
Anonymaus eitarnal users only have sccess to Wiew presentations and cannet contribute or see comments and

aszessments,

URL: https://springboard uakron edu: 80/d2l/eP/presentations/presentation_preview_popup.dzl7presld=235

External Users

Use the Add User button to create an extermal account and 333iqn the appropriste presantation permissions.

Add Lsers

Mo external users exist

Cancel

Save

add User

External User Details

* Email: |zippy@uakron.edu |

External Users
Set permissions associated with this user
Permissions: [7] View (V)
[]See comments from athers (C)
[#] Add comments (+C)
[] See assessments fram others (4)
[7] Add assessments (+4)

Add and Send Invite

[ General availability || Internal Users || External users |

Public Access

External Access: [] allow presentation to be viewsd publically withaut s Usernarne and password
Allow individuals who are not apart of your arganization to view your presentation through the URL provided below.
Anenymous external users only have access to View presentations and cannot contribute or see comments and

aszessments,

URL: https://springboard uakron edu:80/d2l/eP/presentations/presentation_preview_popup.dzi7presld=235

External Users

Use the Add User button to create an external account and 333iqn the appropriste presantation permissions.

054 44 x T

Last Name &, First Name Email Last Accessed

O . springboardhelp@uakron.edu

O54%af T

¥ C +C A +A Actions

@ o & o § 4K
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