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£ Creating a Collection

1.

Go to ePortfolio. Click Collection under Common
Tasks — Add or Create.

Welcome to the ePortfolio

ePortfolio is more than a place to store artifacts; wou can collect and add artifacts for

evaluation, reflect on your persanal learning journey, showcass your achievements, and
get feedback both within your institution and outsids your eLearning campus walls.

To get started, choose a task below or choose an area from the left tool menu.
Common Tasks

Add or create
J Artifact
'\;) Eeflection

-
& collection

2.

T Presentation

Give the Collection a Name and Description.

My Collections ‘i New Collection
Add any tags you want the Collection to have.

Collection Details
. * Name: ‘LastName_Co\Iect\on_Accth_:tDE?
Click Save.

These are artifacts from my Accounting I courss
Fall 2008 with Dr. Accounting

Description:

Tags

Thase tags help o identify this collaction, hey do not cantrol what isems sre added v it

New Tags: [acet]

‘Your Tags:
What are tags?

‘ ‘ Add Tag
acct

Items in Collection

Wote: Iterns cannot be added until the collsction is saved

Cancel
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% Creating a Tag List to populate Collections Automatically

1. Go to ePortfolio. Click Collection under Common
Tasks — Add or Create. Welcome to the ePortfolio

ePartfolio is mare than a place to store artifacts; you can collect and add artifacts for
ewaluation, reflect on your persenal learning journey, showease your schievements, and
get feedback both within yeur institution and outside your eLearning campus walls.

To et started, choose a task below or choass an area from the lsft toal menu.

Common Tasks

Add or create

J Artifact
() eeflection
o

& collaction
) Presentation

2. Click My Collections.

Coll

My Collections ‘ﬁ New Collection

Click the pencil icon & to Edit Collection.

Recently Modified Collections

LastMame Collection Acctgl 4087 (0 items)
Created on Thursday, December 18, 2008 1:32 PM
These are artifacts fram my Accounting I course Fall 2008 with Dr. Accounting

() view More Recently Modified Collections

Search for Collections

tithat are collections?

Search For: Search | Show Search Options
O

v - page
Collection Name Last Modified ¥ fftions
Lasthame Collection_Acctgl 4087 Dec 18, 2008 1:32 P 4 1]

[] These are artifacts from my Accounting I course Fall 2008 PM

with Dr. Accounting Edit Lasthame
o per page

3. Click Add to Collection.

Comments f Assessments

When you select the checkboues for Comments and Assessments you allow users with sufficiant permission to
add comments, or aszessment based on rubrics.

Comments: [] Allow others to add/visw corments if they have sufficient permission
Assessments: [] allow others to add/view assessments if they have sufficient permission

[atinme ]

Items in Collection

Search For: Search | Show Search Options

Mo items exist
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£ Creating a Tag List to populate Collections Automatically

4. Click Artifacts, Presentations or Reflections based

Add Items to Collection
on TagS Choose an item to add
Artifacts, Presentations or Reflections
Choose this eption to szlect specific Artifacts, Presentations or Reflections to add to the
callection.
Artifacts, Presentations or Reflections based on Tags
Choose this aption to 2dd Artifacts, Presentations or Reflections based on a list of tags to the
callection
5. Enter a Name for your personal tag list. addlitems[ovia03
Tag List Details
. . . Add items with all of these tags ta the callection. Abaut tag lists
Enter the Tags you want to be included in the list.

* Tag List Name:
When done - click Save.

Add Tags to List: [acct uakron 4087 grades] || AddTag | ©

Tags in List:

Llhat are tags?

Cancel Save
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