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This step-by-step guide will demonstrate how to copy course materials - such as
Course Files, Content, Quizzes, etc. - from one classroom into another.

1. Select Edit Course.
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2. Select Import / Export / Copy Components.
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Design
& Course Design Accelerator

& list of tasks that promate effective course design and
streamline the process of course creation.

Instructional Design Wizard

The Instructional Design Wizard guides you through
building an effective course blueprint using established
instructional design principles.

= Course Builder

Use Course Builder to create and manage your course
structure, upload files, create and edit learning objects,

and manage your assessments from one central location.

Administration

Set up, edit, or enroll users in groups; create group work
areas.

General

@ Course Offering Information

Edit the Course Offering name or cade, change the calars
used for this Course Offering, change the location where
files are stored, or modify other settings.

Navigation

Change the links that appear on the navigation bar or
change the colors and background image.

Homepages

N

Select a homepage to use for this course offering, edit the
appearance of the current homepage, or create custom
widgets for the homepage.

g widgets

Create, edit or delete widgets. Share widgets across the
arganization. Upload thumbnails for customn widgets.

Tools

3¢ Import/ Export / Copy Components

Import course components from a file or copy them fram
another org unit; export components to a zip file.

[, Inteligent Agents

3. Select Copy Components from Another Org Unit.

a. Optional (but recommended): Select Include protected resources.

Import/Export/Copy Components

What would you like to do?

(¥ Copy Components from Another Org Unit

Protected Resources:
(" Export Components
Course Files: |7 Include course

" Import Components

¥ Include protected resources

_Browse. |

Browse

4. Select Next.
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5. Select Existing Offering.

6. Choose one of the two following methods to locate the course from which materials
will be copied.
a. Select the course from the dropdown list.
b. Select the Search for offering link.

Copy Course Components

Current Course Components

Show the current course components

Copy the selected course components from

EI._;G Existing Offering
[--- select Offering --- =
Sr:-ar-:h for offerinc

Choose Components to Copy

Mext

7. Choose one of the two following methods to indicate components to be copied.
a. Select Select All Components (recommended). Advance to step 10.
b. Select individual categories (e.g., Dropbox, Discussion, etc.)
i. Select Copy all items OR
ii. Select Select individual items to copy.
Copy Course Components

Current Course Components
1ponent
Copy the selected course components from

@ Existing Offering

IDesua:Learr What's New in Version 9.0,1(DZLNewV901) ;]

\ for offerin

.
Choose Components o Copy Note:

¥ Select All Components
[V Content (12 tem(s))

@ Copy all items

If Content is selected, you

¥ Content Display Settings

MUST also select the

W Course Files (6 itern(s))

Course Files in order to

 Select individual items to copy

¥ Discussions (3 tem(s))
have the files linked in the

€ Select individual items to copy

:::Zﬁz:‘“” new Content area.

" Select individual items to copy
v Grades (3 tem(s))
7bii. € Copy all items

@ select individual itams to copy

¥ Grades Settings
@ Copy all items
[V Navigation Bars (2 tem(s))
@ Copy all items
" Select individual items to copy

@ Release Conditions

@ Copy all items
Next|

8. Select Next.
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Note: If Select individual items to copy was selected, select the items to be copied for

each category.

Select Grade Items or Categories

Select Grade Items and Categories to Copy

I~ Select all
Expand All Collapse All
= Items without Category
I~ Bonus Grade Item
¥ Grade Item for Article on Module-3

I” Grade Item for Discussion on Module-3

Back

9. Select Next after each category.

10. On the Confirm Components to Copy screen, select Next.

Select Course Material

Confirm Components to Copy

Content
Copy all iterns. Modify

Content Display Settings
Copy all items. Modify

Course Files
Copy all iterns. Modify

Discussions
Copy all items. Modify

Dropboxes
Copy all itemns. Modify

Grades Items/Categories
1 of 3 itemn{s) selected to copy. Modify

Grades Settings
Copy all items. Modify

Navigation Bars
Copy all items. Modify

Release Conditions
Copy all items. Modify

| Back

Note: Green checkmarks will appear when processing of each item has completed.

11. When the entire copying process is complet, select Done.

Copy Course Components

Copy Summary

From: Desire2Learn What's New in Version 9.0.1 (D2LNew\v901)
To: Desire2Learn ¥.9 Training Site (Desire2LearnV.9TrainingSite)

7 Content

items were successfully copied.
- Course Files

iterns were successfully copied.

The following file names were duplicated.

New_Course\\Desire2Learn v9.0.1 Content Features
New_Course\\Desire2Learn v9.0.1 Discussions Features

" Discussions
itemns were successfully copied.

+/ Dropboxes
iterns were successfully copied.

7 Grades Items/Categories

1 of 1 selected items were successfully copied.

+/ Grades Settings
items were successfully copied.

7 Content Display Settings
items were successfully copied.

+” Navigation Bars
iterns were successfully copied.

+ Release Conditions
itemns were successfully copied.
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