Manage Files: Add Topics to Content Desire2Learn Step-by-Step | V9.4

This step-by-step guide will demonstrate how to Add Topic to Content using the
Manage Files tool in Desire2Learn (D2L).

Manage Files: Add Topics to Content

1. Select Edit Course.

e | 2 Edlit Course | 1 Logout

2. Select Manage Files.

Tools

“@ Manage Dates

View, edit, offset, and remove availability dates, and manage
the Calendar display status for your course objects.

=Jl Forms
Create forms for users to fill out and add to their ePortfolio.

@ Import / Export / Copy Components

Import course components from a file or copy them from
another org unit; export components to a zip file.

Intelligent Agents

Create agents to notify users of course activity.
[5h Manage Files

Upload and delete files, create folders to organize files, or
create content topics from files.

'::33 View User Progress

View user activity for individual users enrolled in this Course
Offering, including login history, participation in discussions,
content access, and grades.

3. Place a checkmark next to the desired file(s).
4. Select the Add Content Topics “ icon.
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5. Select a parent module from the Parent Module dropdown menu.

Note: Refer to the Content: Create a Module step-by-step guide for detailed instructions
on creating a module in Content.

Add Multiple Topics

L.JI :IonAaqo; ?_;J .MM

1tinl

Topics

Cancel

Properties

Parent Module: | --Choose a Module--

--Choose a Module--

Enumeration: || peire2Learn v.9.0

Module-1
Course Files [ Module 1

Discussion
r Grades

Quizzes

Question Library
Quiz Structure
Surveys
Self Assessment
Overview and Content
Content
Preferences
Profile
News
Edit Course
Role Switch
Pager

3 M 5 enfo
8 F
a FE

* Topic Title

Topic Short Title

|C LO for Course Builder Create |

|C LO T for Course Builder Create | e

r

Cancel

x |C LO for Course Builder Browse | e

—p Addl

6. Enter a Topic Title for each file.

7. Select Add.
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