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     The University of Akron

      Human Resources

      Employment Services (+4730)

      (330) 972-5988\Fax:(330)972-2119

	POSITION TITLE/CLASSIFICATION:      
DEPARTMENT:      
	JR#              

	
	Pos#            

	APPLICANTS INTERVIEWED BY DEPARTMENT:

	List all applicants who were interviewed in order of preference; include race and gender information.  If second interviews were conducted, please identify those applicants on the form.

Indicate the reason for select/non-select for all applicants interviewed providing a detailed explanation as to why the applicant was/was not selected to fill the vacant position (be specific).  Applicant did or did not meet the minimum qualifications is not an acceptable explanation (all applicants forwarded by Employment Services met minimum qualifications).  Additional pages may be attached as necessary to list all candidates and/or reasons for their selection/non-selection.


	Use the following codes when filling in the columns below:
RACE:    A = ASIAN/PACIFIC ISLANDER        U = Unknown
               B = BLACK (NON-HISPANIC)            W = White
               H = HISPANIC

               N = AMERICAN INDIAN/ALASKAN NATIVE
	SEX:     M = MALE

             F = FEMALE
	INTERNAL/EXTERNAL CANDIDATE:

     I = INTERNAL

     E = EXTERNAL

	NAME
	INTERVIEW DATE
	SEX
	RACE
	INTERNAL/

EXTERNAL
	REASON FOR SELECT/NONSELECT

	     
	     
	 
	 
	 
	     

 FORMTEXT 
 

	     
	     
	 
	 
	 
	     

	     
	     
	 
	 
	 
	     

	     
	     
	 
	 
	 
	     

	     
	     
	 
	 
	 
	     

	     
	     
	 
	 
	 
	     

	     
	     
	 
	 
	 
	     

	     
	     
	 
	 
	 
	     

	     
	     
	 
	 
	 
	     

	If under-utilized, does this hire address an affirmative action goal?      FORMCHECKBOX 
 YES   FORMCHECKBOX 
            FORMCHECKBOX 
 NO   FORMCHECKBOX 

If your first choice refused the position, would you:

  FORMCHECKBOX 
 RE-OPEN THE SEARCH                        FORMCHECKBOX 
  CANCEL THE SEARCH                FORMCHECKBOX 
 CONSIDER LOWER RANKING CANDIDATES 

	Salary of Recommendation:       
	Proposed Hire Date:         

	APPROVALS:

	  
	
	
	
	

	
	Department Head                                             Date
	
	
	

	
	Dean                                                                  Date
	
	Staff EEO Officer                                             Date
	

	
	Vice President                                                  Date
	
	Employment Services Representative          Date
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