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The University of Akron

 Human Resources

                Employment Services (+4730)

 (330) 972-5988\Fax:(330)972-2119

	DATE:       
POSITION TITLE:       
DEPARTMENT:      

	JR#        

	
	Pos#       

	Employment Representative:  

     
	 Department Contact and extension: 

      

	QUALIFICATIONS:  Attach official Classification Specification.

	Required Minimum Qualifications:

	     

	Preferred Qualifications:

	     

	DESCRIPTION:  In rank order, describe the five most important duties performed in this position and the percentage of time devoted to each duty.

	     

	SUPERVISION:  Describe responsibility and percentage of time exercised (Do not include student assistants).

	     


	POSITION TITLE:       
	JR#        

	EQUIPMENT:  Type operated and percentage of time.

	     

	LICENSES/CERTIFICATES:  Required for position.

	     

	SCREENING/SELECTION CRITERIA (IN RANK ORDER):

	     

	RECRUITMENT ACTIVITY:
	UNDERUTILIZATION IN JOB GROUP:

(To be completed by Staff EEO)

	PROPOSED HIRE DATE:      
GRADE (1st Quartile):       

	          WOMEN:          YES  FORMCHECKBOX 
     NO  FORMCHECKBOX 

          MINORITIES:    YES FORMCHECKBOX 
     NO  FORMCHECKBOX 


	ADDITIONAL ADVERTISING: (Required if Underutilized)

Please attach an On Campus Requisition form for each additional advertising location listed below


	POSTING DATES

                                                                 NUMBER
BEGINNING            ENDING             OF TIMES

	EOB
	
	
	

	     
	     
	     
	    

	     
	     
	     
	    

	     
	     
	     
	    

	APPROVALS:

	
	
	
	
	

	
	Department Head                                         Date
	
	
	

	
	Staff EEO Officer                                          Date
	
	Employment Services Representative        Date
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