Advising Self Service

.

Quick Reference Guide

The ViewNew/Drop-In Advisees page allows you to search for a student that you are advising. This page is just one way to locate this
information in a summary format- this means you can always find the information elsewhere in PeopleSoft Version 8. Once you locate the
student, you will have many pieces of information available to you. The information that you will have available on this page are Negative
and Positive Service Indicators, FERPA Restrictions, Program/Career Information, Address Information, Class Schedules, Emergency
Contacts, Enrollment Appointments, Grade Inquiry, Telephone, Transfer Credit Report, and Unofficial Transcripts. Most of the information
listed above is just ONE click away!

Navigation Path: SA Self Service > Educator Services > Advisement > New/Drop-In Advisees

Student’s ID and Name

The Lookup &/ button
will allow you to search
for a student if you do not
know the ID number.
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P lick here for Options™
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Negative & Positive
Service Indicator buttons.
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After you pick an Option,
click on the Go button.

The Options box allows you to pick a
page, from a list, that will provide
additional information for the student.
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