The University of Akron Microsoft Outlook: Automatic Back Up of Personal Folders

Using an AutomaticBack Up for
Outlook 2003® and Outlook 2007®
PersonalFolders

Part 11 Install the Personal Folder Backup Utility

Note: You should close Outlook and any other applications before
installing the backup utility.

1. Click on the Start buttoﬁl in the lower left corner of the screen.
2. Select Control Panel from the menu. The Corfahel window is displayed.
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3. Double click on the Run Advertised Programs |<:3
The Run Advertised Programs window is displayed.

Run programs from Systems Management Server: Category: |Fu|| Categories ﬂ

Program Mame Last Run Time | Last Run Stat
=1 McAfee SiteAdvisor 22.1.3- USinet In...  4/23/2007 3:29:58 PM  Successful
=1 Microsoft Intemet Explorer 6.0 5P 11....  1/26/2006 3:52.10 FM  Successful
=1 M5 Access SnapShot Viewer - UAlnte... 842272007 9:19:07 AM  Successful
=1 M5 FrontPage 2003 11.05614.0- UA...  4/7/2006 7.07-47 AM Successful
=1 M5 Joumal Viewer 1.5.2316.0 English ... 8/27/2007 10:29:10 AM  Successful
E MS Oche Communlcator 2005 1 055, 37222006 50813 AM  Successful
1/26/2006 35919 PM  Successful

o 2A132007 102300 AM Successful
E Pointsec Mobile Temnulugles F‘mrrtse... 1/29/2007 8:05:04 AM  Successful
=1 Sonic RecordMow! Plus 7.3 - UAnet In... 1/26/2006 4:03:34 PM  Successful —
=1 System Information - UAnet Bxecution  8/23/2007 12:58:18 PM  Successful
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4. Click once orMS Outlook 2003 Personal Folder Backup Note: Even though the
program i ndicat esrsicn@il aldowakiwith20utb& @007.hi s v e

5. Click onRun.

6. If you are running Outlook you will be prompted to close the application before you can
continue. If this is the case close Outlook and then clicR#tey button.

The following applications should be closed before continuing the
install:

Inbo - Microsoft Outlook
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Version2008.01.24 Learning TechnologiéSoftware Training Services Page2
©2006 The University of Akron.These materials may not be reproduced in whole or in part without the express written
permission of The University of Akron



The University of Akron Microsoft Outlook: Automatic Back Up of Personal Folders

7. Follow the onscreen instructions to install the utility. Click tNext button to continue.

-

8. Click the responskaccept the License Agreemenand then click th&lext button.
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