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Lesson 1: Overview  

Springboard! contains on-line assessment features that may be used to create quizzes, 
surveys, or self assessments.  The three main features are outlined below.  

Surveys  

 Can be anonymously recorded and submitted with the results evaluated 

 Can be used to gather feedback 

 Can collect data and opinions 

 Can be released selectively 

 Can create reports from survey results 

 Shares many components with the Quiz tool 

Self Assessment  

 Can be used as topics in course content modules 

 Feedback can be embedded in self assessments 

 Self assessments are not graded 

Quizzes  

 Can be selectively released dependent upon date, time, assessment scores, or 
student ID 

 Can have random distribution of questions from a database, ensuring no 
duplicate tests 

 Can be uploaded from other sources such as electronic packs (e-packs), 
textbook material, or previously developed materials 

 Can be used as a determinant for release of subsequent content or resources  

Since many of the same steps are applicable to all three features, this manual will 
concentrate upon quizzes ï developing a database of questions, creation and release of 
a quiz, and assessment of the quiz results. 
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Lesson 2: Quizzes  

There are three basic steps to creating quizzes: 

1. Create quiz questions 
2. Create the quiz 
3. Preview and release the quiz 

Create Quiz Questions  

There are two basic methods used to create quiz questions.  You can create the 
questions using the Question Library, or import questions from a text file, such as 
Respondus.   

Question Library  

It is strongly recommended that you create all quiz questions within the Question 
Library.   This provides you the ability to reuse questions on various quizzes and to 
create random sections within quizzes. 

The Question Library serves as a central, shared repository for the questions you 
create, copy, and import.  Each of the assessment tools (quizzes, survey, self 
assessment) share the questions stored in the library.  Keep in mind that not all of the 
assessment tools can use the same question types.   

Question Library - Sections    

Questions can be organized into sections within the Question Library.  Sections 
resemble file folders and are used to organize groups of questions.  For example, you 
could organize sections by topic. 

When creating the quiz, an entire section of questions can be imported into the quiz ï 
rather than importing the questions one at a time. 
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Create a Section in the Question Library  

1. Select the Quizzes  link from the navigation bar. 

2. Click the icon. 
3. Select Section  from the Create New  drop-down list.  Click Go. 

                 

4. Enter a Name for the section. 
5. Type a Message .  This message will display to students at the beginning of the 

section (if you include the section) within the quiz. 
6. Type Private Comments  ï these are stictly for your use and not viewable by 

anyone else.  
7. Click Add a File  to add an image to the section.  This image can be displayed at 

the beginning of the section or repeated before each question, depending upon 
the display option settings.  
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8. Set the Display Options as desired: 
a. Show section name  ï displays the section name in quizzes that use the 

section 
b. Insert a line break after section name  ï inserts extra space below the 

section name when displayed in a quiz. 
c. Display message and image  ï displays the text specified in Step #5 and 

the image from Step #7. 
d. Display section message and image once  ï displays the message 

(from Step #5) and the image (from Step 7) at the beginning of the 
section. 

e. Display section message and image before each question  ï repeats 
both the message (from Step #5) and the image (from Step 7) before each 
question.   

9. Click here to ad d feedback to this section  ï if selected allows you to leave 
feedback for an entire section when grading the quiz. 

10. Click Save. 
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Question Types  

You can create quiz questions either within the Question Library or within a quiz.  As 
mentioned earlier, it is recommended that all questions be create d within the 
Question Library .  Therefore, that is the method we will demonstrate. 

The following are common among all question types: 

 Title  field - Optional field for all question types.  If no title is specified, the first 
20 characters from the question text will be entered as the title.  The title is not 
visible to students. 

 To insert an image into the question click the Add a File  button beside the 
Image field.     

 To add feedback to a question, enter the feedback in the Question Feedback  
area. 

 Enter text in the Question Hints  field to display hints. 

 To preview the question click the Preview  icon. 

 Click Save and Copy  to save the question and create a new question of the 
same type with the same properties. 

 Click Save and New  to save the question and create another of the same type. 

The following is a list of the various question types: 

 Multiple Choice 

 Multi Short Answer 

 Arithmetic  

 Significant Figures 

 Fill in the Blanks 

 Multi Select 

 Matching 

 Ordering 

 Text information 

 Image information 
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Create a Multiple Choice Question  

1. Select the Quizzes  link from the navigation bar. 
2. Click the Question Library  icon. 
3. Select the Multiple Choice  question type from the Create  New drop-down box 

and click Go.  
4. Enter a Title  for the question. 
5. Assign a Points  value and a Difficulty  level. 
6. Enter the question in the text box provided. 
7. Click the Add a File  button to add an image to the question.  
8. Click the Enumeration  drop-down and select the desired style. 
9. Choose a display Style . 
10. Type the answer choices in the text boxes.  If you need to add more answers 

click the Add Option  button.   
11. Specify the weight for each option.  Note:  Assigning 100% to the correct answer 

will give the student full credit for the correct response.  
12. Click the Randomize Options  box if you wish to have the question options 

randomized.  Do NOT use the randomize option if one of your answer 
choices is ñNone of the aboveò. 

13. Click Save or Save and New . 

              

Correct response 
is worth 100% 
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Create a True/False Question  

1. Select the Quizzes  link from the navigation bar. 
2. Click the Question Library  icon. 
3. Select the True/False  question type from the Create  New drop-down box and 

click Go.  
4. Enter a Title  for the question. 
5. Assign a Points  value and a Difficulty  level. 
6. Enter the question in the text box provided. 
7. Click the Add a File  button to add an image to the question.  
8. Click the Enumeration  drop-down and select the desired style. 
9. Choose a display Style . 
10. Specify the weight for each option.  Note:  Assigning 100% to the correct answer 

will give the student full credit for the correct response.  
11. Click Save or Save and New . 

           


