Internet Explorer 7 The University of Akron

TABLE OF CONTENTS

TABLE OF CONTENTS ..oiiiiiiiiite sttt e st ereee e e sttee e s ntteeesstae e e ssmeasseeesstaeeeansseeesnsaeesmnannsaneesseeessssnnennns 1
GETTING STARTED ...ciiiiiiiiie ittt tereet et s ittt e e st e e s eensee e e ssteaesasteeeesteeesmnesnseeesasteeeeaneeeesassenan 2
WHAT IS THE INTERNET?. ... ettt ittt estteeeessteseamnesseeeeesnseeesasteeessssennnsesssssesesssanaessseeessnnnssneesnseeessnssesennes 2
OPENING INTERNETEXPLORER......0cteitttteitteessstsrsansesssseessnseesesssesessstnnssesessssseesnsseesssssnessmnnsssssesassens 3
CLOSING INTERNETEXPLORER ....cctttttttiitiae e e e ee e aeeee e e e e e e e et eeeat et ses e s s e e e e e e e e e eeeebesbmnmeeeeesnebnnanns 6
USING THE STANDARD BUTTONS ... .ttiiiiiiiiiiiiiie e seeee sttt e e e s st ee e e s smmne s sssaaeeeaesesssneeeessmnnee s 7
ADDRESSES........etiiiiiii ittt ettt a—— e et e e e e et —— e e eaa—a e e e et rat e e e e et b beeeenanraeeeeannres 8
USING AURL 11ttt ettt ettt ente et e e e st e e sn e e smeeas e e e sstaeeeastee e e s eesnameesnseeeeansaneeanseeesssnnnseeesnend 8
HOW TOUSE THEADDRESSBAR ... .cuiiiiiiiiiiiiii e e eeeei sttt e s ettt e e e s s ee e st e e e s s aa e e e e s snmnessnnnneeeas 9
USING HYPERLINKS .ottt e e e e e e e e e et s e e e e et seae s e e e e e tan e e e eernnaeaaes 10
RIGHT CLICK MENU (CO NTEXT MENU) ...coiiiiiiiiiiiieiieiieees st e e ennsssssessaeeeeeeeeeees 11
TABBED BROWSING ....oooiuiiiiiiiiie ittt seeesie e e s tea e stte e e stvesannessaaeesssaaeesnsbeeeassannnseesastaaeansaeeesnsseens 12
SEARCHING .....oiiiiiiie ettt eeet et e e s ettt e e s reeeste e e s esteeeasbeeeesseeeameessteeeeanteeeeantaee e s sennnreessreens 15
SEARCHPROVIDERSETTINGS ... cetttttttiiaa s e e e e e eettmemasaeeeeteeeeessssssnsa s smess s s s e e eeeeeteeeensssrmnmeeeeesnnnnnnnnnns 16
SEARCHING. ...ttt tteetttttite e et e e e eeeee s e e e e e e e et e et eeettbe b samme e ee et o e e e e e e e e e e e e et teaaeeeeeeeebebabn e e e e e e e aaaaneaeaeaaas 20
S N Lo o = T PP PR SUPPPPPPRROY 21
COPY AND PASTE ..ttt eee ettt e e e et em— e e e e ea bt e e e ea b e e aaeneseetan e eeeeetan s aeeeesessanan 22
L NI 23
FAVORITES ... oot eee ettt e e ettt e e e e et e e e e e et e e s aeameeaata s eeeastan s eeesetansmnaneeeeesnans 24
ADDING A FAVORITE ...ttt sttt e e ee ettt emee ettt a e s e e e e et e eaaeseaaeeae et eeeesbebbas s st e b b e s e e e eeeeaeeeennnen 24
USING AFAVORITE ...t ettt ettt ettt ettt e e ettt eeae e e e et eeb e e e et et e e e e e e bmmme b s e et eeban e e e eeebaneeanes 25
ORGANIZING FAVORITES. ...t ttitie e e e ettt ettt e eee et et ee et ab s e e s e e e s aaaaa s e s e e e aeteeeeeeeebebans s ams s e b e b e e e e eeeeas 26
EXPORTINGFAVORITES. ..c.tiieeteetii ettt et e ettt ettt e e e ettt s e e e et b e e e ettt e e e e ennneeebanneeeenbanaeeeene 28
IMPORTING FAVORITES ... etettiieet ettt ettt s e ettt s e et ettt e e e e ennme e e b s e e e et b e e e e e e ta s eean s e et ee b aeeeenbaneeas 32
LI AT NS T = 2 S 35
ADDING AWEB PAGE TO THELINKS BAR ....uiiiiiiiiiie e eee ettt e e e e eeaa e e eeen 36
USING THELINKS BAR ...ttt ettt ettt e s e e e e e e e e e et e esmnneeeeeeeebnbnne e e as 37
CREATING DESKTOP SHORTCUTS FOR WEB PAGES......... oo 39
SUBSCRIBING TO ARSTEED. ... ceetttuttiiiaeieeeeeeeteeeeeseeeeeteeeeeaaetnen s seesss e aeaeeeeeeeeeaesssrmnnneeeeensnnnnnnnns 41
VIEWINGRSTFEED UPDATES . ..cccttttttiiiai et e e e e et teees e e e e e e ettt ettt e sa et e e s e e e e e e e e e eeeeebbbemneeeeeeneebnnnnns 44
L] L L0 1 I 2 45
SE CURE S TES ..ttt tetteeeeeittt s s et eeees s e e e e e e e et e e e eeeette s mmmeeeeeestn s aa e e e e e e et eeaneneaeeeeeeeeeentennnn e ennnnnn s 46
POTENTIALPHISHING SITE ...ttt sttt e e e et e et ettt bemn e et e eeteb bbb e e s e e e e e aaaaanseeeeeaeeeeeeessnnsd A7
KINOWNPHISHING SITE ...iiiiieeeeiiitiiie s s s e e e eeeee s s e e e e e e e e e eeee ettt sme e e e e e e e e eeeeeeeestmnneeeeeeeesnsnnnnnannaeens 48
APPENDIX A: SHORTCU T KEYS L. ittt e s e e e aemme e e e e e et s e e e ea s e anennaees 49
Pagel

Ver. 2006.04.17
Information Technology Services



Internet Explorer 7 The University of Akron

Getting Started

What is the Internet?

The Internet is a worldwide system of connected computers, and there is no one central
Internet computer. There are thousands of computers that create this online network
through the use modems and other kinds of online caonsctWhen you use the

Internet, your computdrclient) connects to a server. That server then allows you to talk
to other servers on the Internet and obtain information.

Here is a diagram that shows clients connecting to a serveearaissonnecting to
other ®rvers. This diagram shows 12 client computers and 3 server computers, but the
Internet has millions of computers.

The World Wide Web (WWW) is part of the Internet. The World Wide Web is the group
of servers that present informatito us in a special way that makes it easy to find what
we need. This is called HTML, Hypertext Markup Language.

Furthermore, when you want to locate informationthe World Wide Webyou use a
browser. A browser is software that is used to locatedasplay Web pages. Popular
browsers here at The University of Akron are Internet Explorer and Nets€hjze.
manual details he to use the Internet Explorerdwser.
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Opening Internet Explorer

Method 1: Using the Start Button

Steps

1. Click on theStart button and then navigate Ryograms, Internet Explorer.
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Method 2: Using the Desktop
Steps

1. Minimize any open applicatiarto clear the computer desktop
2. Double click with the mouse on tiheternet Explorer icon.

3. Internet Explorer opens.
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Method 3: Using the Taskbar

Steps

1. Click one time with the mouse on theernet Explorer icon on the Quick Launch toolbar
located on the left side the taskbar.

‘4 Start
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2. Internet Explorer opens.
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Closing Internet Explorer

Steps

1. Click on theClosebutton in the upper right corner of the window. ~ @

v |E||E| Live Search |ﬂl|

»

B - B @ - [ Page - { Tools -
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Using the Standard Buttons

The Standard Buttons provides shortcuts for the most common funétiotisermore,
these buttons allow you to navigate your way tigiosites.

@_- 18] hetps/ . uakron,edu/ || #2] | X P~
¢ % 93|~ | 1] Ant-Spyware Documentation | [ Internet Explorer 7: Tour of ... | |4 Welcome to The Universit... - B o= - |5 Page v =
Button Description
@ Return to the previously viewed pagBack)
@ View the next paggForward)
Stop loading the current page.
F
4y Reload the current page.
* Takes you to the default home page.
oL Add a Favorite
e View Favorites RSS Feeds, and History.
- Page ~ Send the page or a link to the page via enediit the page.
- Print the current page@rint preview modify print settings
‘¥ Tools ~ Access options to clear browsing history (including cache and
cookies), set the home page, atlgecurity settings, and manage
pop-ups.
Page’

Ver. 2006.04.17
Information Technology Services




Internet Explorer 7 The University of Akron

Addresses

Using a URL

Laf dAf m Welcome to The University of Akron

The aldresdartells you where you are in the Intern&urthermore, e locatiorof the
siteis called an address or URL, which is an acronym for Uniform Resource Locator.
The addrss is composed of three parts:

1. Protocol
2. Domain
3. Document Name

Dociiment Name

Protocol
ht(p://www.uakron.edu)g/dﬁ html

/

Domain

Protocol: These are the rules that your computer and the computer that is storing the
document are using to communicate with one another. H§ &R acronym for

hypertext transfer protocol. Other protocols seen frequently are HTTPS, hypertext
transfer protocol secure, and FTP, file transfer protocol. In our example, the protocol is
http.

Domain: This is the name of the computer or group ahpaters that is storing the
document that you are browsing. The last part of the domain name tells you what type of
entity owns the site. Edu is used by educational institutions. Com is used by commercial
entities, businesses. Gov is used by the govent®rg is used by neprofit

organizations.In our example, the domainuskron.edu

Document Name The folders, subfolders, and file name of the document that you are
browsing is given. In our example, the document is stored in the fwigleiThe
document name i§1-08.html
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How to Usethe Address Bar

The Address &r is just one way to navigate to a Web site. Hyperlinks will be covered in
the next lesson.

Steps

1. Click inside the Address bar with the mouse.

€
& - [Whtip:/pwwm.uakeon.eduy

2. Delete the current URL.

3. Type the URL that you want and press Hrger key. If you are entering the address of a
Web page, you do not have to type ltiigp://. Internet Explorer assumes that this is the
correct protocol.

Note There is a feature called AutoComplete that @alinplete the URL if there is a matith
your history list (a site thatou have previously visited
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Using Hyperlinks
Ahyperlinki s text or a picture on which you

When the mouse pointer is on a hypkjithe mouse pointer looks like a hand with a

pointing index fingem=ll. To see the address of the hyperlink, point to the link with the
mouse and the address will appear in the status bar. The status bar is located in the
bottom left corner of the windaw

Hyperlinks that you have not visited are typically blue and those links that you have
visited will typically be purple. These defaults can be changestlegtinghe

following: “ T° ™ |nternet Options, General tab, Colorsbutton.
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Right Click Menu (Context Menu)

When you are on a Web page, you hacerstext nenu available to you. This menu is
available to you by clicking on the right mouse button. To view this menu, press the
right mouse button and hold it.

This menu changes depending on wherentbase is when you right click.

ipen Link i fets Window Farward
Sawe Targek As,..
Primk: Targek

Save Background &s, .,

Set as Background
Shimt Pichure oy Backaraund
Save Picture 8s... Set as Deskiap IEem. .
E-mail Picture, .. =elect Al
Prink Picture... Pashe

a0 to My Pictures
Set as Background Create Shorbouk
Set as Desktop Ikem. .. Add to Favarites., .,

Vienw Source
Zuf: ]
Copy Encading »
Capy Shorbout Print
Paste Refresh
Add ko Favorites, ., Export to Microsoft Excel
Propetties Properties
Over an Image Over Blank $ace
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Tabbed Browsing

Tabbed browsing allows you to view many different websites at one time. It is very easy
to switch between web pages by clicking the appropriate tab. In additioitkatap

(]}
button ““ is available to facilitate the movement between the various tabs.

Inter net Explorer will display up to ten tabs
on the screen

Steps

To open a new tab, click tidew Tab button I;J in the toolbar or presSTRL +T.

/~ Welcome to The University of Akron - Windows Internet Explorer

6‘;: - |m http: f v uakron.eduf

@ i e —
'i} 'ﬁ? [Ewdmme to The University of Akron < — ?

NOTE: As you move the mouse over the new tab are&ldve Tabbutton wil appear.
"ik '-‘Sf [ﬂwdme to The University of Akron ( ? 2
About UA ¥ | Admissions ¥ | Academics ¥ | Administration ¥ | Alumni &

2. A new tab opens. Either type a url directly in the addressbdxpress ENTERr

w list.

select a page from the Favorit:

¢~ Welcome to Tabbed Browsing - Windows Internet Explorer

o A '( cnn. com )
o, E‘

ﬁ 'ﬂ:f IEEI*IEWE{MEto'lheUniuersityn... ]EWEImmemTabbEdBmw... Xl

\:F— You've opened a new tab
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Steps
3. To switch between pages click the tab of the page you wish to view.
¢~ Microsoft Corporation - Windows Internet Explorer
wed - |g, http: /fwvew . microsoft.comen fus/default. aspx
[DS{W m'wdcome to The University o... Nﬂ CNN.com - Breaking News, U... l £ | Microsoft Corporation x [:l_
Tab 1 Tab 2 Tab 3
4. E

[}
To display all tabs clictheQuick Tabs == button. Then, click the tab you wish to
view.

r,::

Microsoft Corporation - Windows Internet

i 3

-

"

a2 |ﬁ, http: /fovewe. microsoft. comfen fus fdef

’
% ¢

% l@wm to The University o... ]

Quick Tab view:

(2 Microsoft Corporation - Windows Internet Explorer.

—_—=
GO - [Ewimmnamn

* & “’”F‘mwdmwemmeuﬁvevﬁlyo... | ow .com -Breskingews, ... | & Micosoft Corporaton

v|[#2]1 X [+Word 2007" +'mai merge™
=

- @ - [ Page ~ G Tools +

Welcome to The University of Akron x

CNN..com - Breaking News, U.S., World, Weather, Entert... X

{2 Microsoft Corp. T [EManual.doc...

(@) Microsoft Powe...

<F¢ JascPaint Sho...

T [E/NewFeatur... B R L0 5% U 9:09 AM
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Steps

5. To close a specific tab click the AX
close.
NOTE: I n order to view t he hatsgecifiotab. t
| £ | Microsoft Corporation @

6. To close all tabs at once click the
1| X |+"|.I'u'urd 2007" +"mail merge” |ip_|:.

o

ﬁv B @'@PagEv-@TuoISv

You wi |l | boygmwantiipdosedl tabs o

click the @

button.

Internet Explorer

‘f' Do you want to close all tabs?

"E:’ Show Options [ Cloze Tabs ] [ Cancel

I f you wi s/
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Searching

The Internebffers an abundance of easily accessible information. In order to locate the
information you want, you need to understand the search procedures.

Certain Internet sites can aid you in locating information about a particular topic on the
Web. Computer progms at these sites are called search engines.

The sites with search engines vary in their approach to searching. These variances mean
that different search engines will arrive at different lists of Internet sites in answer to your
search criteria. Sormsearch engines that you might want to try are:

Yahoo http://www.yahoo.com

AltVista http://www.altavista.com

Google http://www.google.com

Lycos http://www.lycos.com

Infoseek http://www.infoseek.com

DogPile http://www.dogpile.com(meta search engine)
Pagel5
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SearchProvider Settings

Internet Explorer Version 7 has a built in search function, making it easier than ever to
search.IE7 provides the ability to set the default search provider, as well as adding
search providers.

Steps

1. Click thedown arrow next to the search button.
_ul|

]‘1A| |P®

2. S e | €&indtMore Providerso.

DogPile
Excite

= D g Google (Default)
| Live Search L
Yahoo! Search

Find on this Page. ..

ind Mare Providers.
Change Search Defaults...
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3. To add one of the Search Providers listed click on the desired Search Fravider i

If the Search Provider you wish to add is not listed, follow the instructions in the bt
the right side of the page to ke and add that search provider

T

Follow the instructions
provided to add a
Search Provider that is
not listed.
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