Viewing Schedules The University of Akron

Viewing/Printing Schedules

This document provides an overview of printing the various schedules available in self-
service. The following schedules may be viewed/printed:

e View My Class Schedule
e View My Weekly Schedule
e View My Exam Schedule

To access the schedules log in to the portal, Zipline, at http://zipline.uakron.edu with
your UANetID and password.

There are a series of online tutorials available which accompanies this document. A
tutorial exists for each of the schedule options (class schedule, weekly schedule, and
exam schedule). Please navigate to
http://www.uakron.edu/its/learning/training/StudentSelfService.php and select the link
for the appropriate tutorial.

Important Guidelines:

v Log into ZipLine (zipline.uakron.edu) to access the self-service
applications.

v The self-service applications are available Monday — Saturday
from 7:30 A.M. to midnight and Sunday from noon to midnight.

v Always print your schedule in Landscape format.

v ALWAYS log out of the portal by clicking on the Sign Out link -
clicking the X does not end your session
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Viewing Schedules The University of Akron

Part A: View My Class Schedule

Instructions:

1. Loginto ZipLine with your Uanet ID and password:

=10/x|

Fle Edt View Favortes Tooks  Help |‘?,'

(JBack - () - |ﬂ @ Lh ‘/:) Search ‘*Favomtes @ eda 4

ERSE/ ine

YOUR KEY TO THE UA CAMPUS COMMUNITY

2. You are now logged in to the portal. Notice the Student Services pagelet located on the My
Page tab.

2 University of Akron - 2i Microsoft Internet Explorer =@ x|

Fie Edt Vew Favares Tods Help | &

Oﬁack - J - \ﬂ @ \,h ‘j'_-) Search *Favuntes W vedia £2)

Address [E] hitp: flegolas.uakron.edulpspiportbps/EMPLOYEE [EMPL I tal

] ZipLine

YOUR KEY.TO THE UA CAMPUS COMMUNITY.

| Add Link Sian out

Hy Links >

Elucator Services a

E Acadel Management
Review your class schedule information, view your class rosters and

@ Envollin classes and view arades.
= erter grads information
My Class Schedule
Wty Weekly Schedule
Class Roster
Personal Portfolio Record Grades
@ Manage your name, addresses, phanes, email sddresses and
emergency contacts. Lpdate user preferences and dreclory Course Catalog and Schedule
e | “/iew course catslog information and ook for speciile cless sections.
5 course Catalon and Schiodule
%?%5 ‘iew course catalog information and look for specific dlass sections

My Page Eaculty/Staff For Students

Personalize Content Layout Tue, Aug 24,04 2:35PM

Campus Announcements
[Vou are not authorized for this page.

Wiew your acoourt, make & paymert and view financial aid informtion

& web C FaculyStait
€ Btudents

News Releases

Palitical Expents Availahle to the Wedia at The University of AKFon (hug
24

5 ~hool Services

Mews Briefs and Calendar - August 20, 2004 taug 23)

Rouer Maver Honoted by Acaderny of (ug 20)

Dr. Donald E. Dernkee Elected Board Chalrman gaug 18)

Chand Midha Named Fellow of the American Statistical

(Rug 18) @ .
UA News Home Page %

RIC webeT

ea
August 20, 2004
Fall 2004 Course Schedule OBEN oy
Wignt More Used Texdbooks?
Buchtelite Now Hiring
Residence Hall Student Artival (aug 273
CUGSR Seeking Mominations
Lollipoplooza Children's Festival at Lock 3 Livel taug 22)
English Language Institute-Conversation Parner Proaram

& [ [ [ mtermet
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Viewing Schedules The University of Akron

Instructions:

3. Within the Student Services pagelet, click on the Academics link.

Student Servira= (— %]

g Academics
“ Enrall in clazzes and fievw grades.

m annc.es

;. Personal Portfolio
<. Manage your name, addresses, phones, email addreszes and
Emergency I:DI'ItEID‘tS Update user preferences and directory
restrictions and vieww holds.

Cowrse Catalog and Schedule
@5 Yiewy course catalog information and look for specific class sections.

4. The class schedule views are all located under the Enrollment heading. Click on the “View
My Class Schedule” link.

Academics

& Enrollment Academic Record
Enroll in classes, view your class

== and exam schedule.

YWiew your course and grade histary,
evaluate your transfer credit and view
your advisar information.

Yiew Enrollment Appointment

Wiew hly Grades
Enrp

YWiew Transfer Credit Report
Wienn by Advisors

iew by Class Schedule
YWiew Wy Weekly Schedule
Wiew by Exarn Schedule

ﬁ Course Catalog and Schedule
@ View course catalog information and
== |ook for specific class sections.

View Course Catalog
Wiew Schedule of Classes

Eeturn to Student Services Change User Preferences
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Viewing Schedules The University of Akron

Instructions:

5. You will be asked to select the term you wish to view. Our test student (Joe Student) has 3
careers (Graduate, Law, and Undergraduate) — most students will only have 1 career, making
the selection list much smaller. We will select the Fall 2004 Undergraduate schedule to view:

View My Class Schedule
Select Term

Joe Student

Term Academic Career Institution

2004 Fall Graduate The University of Akron
2004 Summer Graduate The Liniversity of Akron
2004 Fall L&y The University of Akron
2004 Summer Laiy The University of Akran
2004 Fall Undergraduate The University of Akron
2004 Summer Undergraduate The University of Akran

Eeturn to Acadernics

Page 4 of 34

©2004 by The University of Akron



Viewing Schedules The University of Akron

Instructions:

6. Notice the menu which appears on the left side of the page. You may wish to minimize this

menu in order to view more of your schedule. To minimize the menu, click on the minus sign
in the upper right corner of the menu.

Minimize the menu.
My Page Fac /

[+ Instructors
[* School Services
= Btudents
r Finances
v Personal Porfolio
v Course Catalog and
Schedule
v Zipline Home

Any time you wish to return to the menu click the E* icon which now appears in place of
the menu.
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Viewing Schedules The University of Akron

Instructions:

7. The class schedule for the selected term appears. Depending upon the number of classes, the
scroll bars may need to be used to navigate through the schedule.

If you wish to hide the name, click on the “Hide Student Name” link. The link will change to
“Show Student Name” and may be clicked once again to make the name reappear.

Student Name and Su
¢ ppress the _
Class Schedule Careerl aftpear in the student name. _ it |
r left. —
View Details Lonbct 1€ 2004 Fall

Hide Student tatme
Joe Student
Undergraduate The University of Akran
cneaule Fiter Optiohs

¥ Show Enrolled Classes Fefresh Class Schedule | ‘

|
§200 410
Clag 74496 1 Lecture Mursing Farnilies with Children  MNon-Graded 0.00  Enrolled
Component
955AM 11808 Moned Location: TBA 08282004 - 12/15/2004
Instructor: Chiu,Sheau-Huey
§200 410
Clag: 74497 131 Seminar Mursing Families with Children  ABCING Grading 5.00 Enrolled
310PM  5:00PM Mon Location: TBA 0aizai2004 - 1211 5/2004
Instructor: Gill Kristine M

8. Scroll to the bottom of the page and click on the “Printer Friendly Page” link in the lower
right corner.

8200 410
Clag: 74499 133 Fracticum Mursing Families with Children  Mon-Graded 0.0 Enrolled
Companent
T:30AM T:31PM Tues Location: TBA 08282004 - 12142004
Instructor: Chiu,Sheau-Huey

Erinter Friendly Page Select g Different Term

Update My Class Schedule Eeturn to Academics
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Viewing Schedules The University of Akron

Instructions:

9. Click the Print button located in the upper right corner of the screen.

Hide Student Mame

Class Schedule

Joe Student 2004 Fall
Undergraduate The University of Akran
8200 410
Clzge 74496 101 Lecture Mursing Families with Children  Mon-Graded 0.00 Enrolled
Component
38540 11:504M  Mon,Wed Location: TBA 08/28/2004 - 12115/2004
Instructor: Chiu,Sheau-Huey

10. Before the schedule can be printed, the paper orientation MUST be changed to Landscape.
The schedule will not print correctly if the orientation is not set to Landscape!

Click the Preferences button to modify the printer settings.

Bprint 2]

General | O ptions |

— Select Printer

5, HPLIB150LIBGS on adminmb? -_gMinnlta PigS00Pro PCLA
5, HPLIBSS0CC 106 an adminmbs £, MinolkaPie000CC 106 on adminmbl
52, HPLIB5S0IbSZ on ADMINMES

4

Statuz:  Ready [ Print to file \ Freferences

Location:

Cornrnett: Find Printer... |
~ Page Range

o Al MNumber of copies: |1 3:

" Selection € Curent Page

" Pages I'I ™| Callate !
Enter either a single page number or a zingle Iﬁl

page range. For example, 5-12

=

Frirt | Cancel | Aoy |
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Viewing Schedules The University of Akron

Instructions:

11. Click on the Paper tab.

NOTE: Your screens may vary from those shown, depending upon the printer being used.

Setup ualit_l,ll Job Managementl Dverlayl
—EampSet———— ~H-up — Paper Source
P 5 :
ILIntitIeu:I j IEIff j aper Source
i I.-’-'-.utu:u j
5 ™| Border Line i
2L | Media Type :
f-up Stle .. | IF'Iain j
1 - — Duplex / Booklet Dretail of Paper Source ... |
: E ot j — Output Setting
: : IF'rimar_l,l Tray j
{* Page Layout
™ Printer Figure Dretail OF Output Setting ... |
(] Cancel | Help
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Viewing Schedules

The University of Akron

Instructions:

12. The Orientation must be set to Landscape. Click the OK button to accept the setting.

Setup  Paper |Dualit_l,l| Job Managementl Dverla_l,ll
—Eazy Set — Original Document Size — Copies
[Urtited =l [Letter (81725171 =l [T = Copy (1939
Cave. | Edit Custom,.. | Collate
~ Output Paper Size =L & Uncallated
™ Fit to Paper € Collated
[Letter (8172211 in.] [ =
; E —Scaling @ ILlnsu:urteu:I j
: : [ion =1 % (20400 P ——
\ f I
d : rientation N\
] d ™ Paortrait
¥ Landscape
{* Page Layout
™ Printer Figure
(] | Cancel | Help

Remember: The paper orientation MUST be set to
Landscape in order to properly print the schedule!
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Viewing Schedules The University of Akron

Instructions:

13. Click the Print button to send the schedule to the printer.

Epnt 2| x|

General | Optiohs |

— Select Printer

52 HPLIZ150LIBES on adminmb? -_;éaMinn:nIta PiGS00PkD PCLE

52 HPLIZ550CC106 on adminmbd £, MinolkaPiE000CC106 on adminmb
e HPLISS0IbSZ an ADMIMMES

[+

Statuz Feady [T Printtafile  Preferences |

Location:
Cormnmert: Find Printer. .. |
— Page Range

A Mumber of copies: |1 3:

= Selection €0 Current Page
™ Pages |1

™| Collate ! B
Enter either a gsingle page number or a zingle Ijl

page range. For example, 5-12

N\

( Print )I Cancel | Apply |

P —

14. We are still in the Printer Friendly view. Click the Cancel button to return to regular view.

HISUULAY, AT S L
8200 410
Clsg 74498 132 LRC Mursing Families with Children  Mon-Graded 000 Enrolled
Component
110FPM  3:00PM  Mon Location: TBA 082802004 - 12/15/2004
Instructor: TBA
8200 410
Clzg: 74499 133 Practicum Mursing Families with Children  WNon-Graded 0.00 Enrolled
Component
730AM O TU3IPM Tues Location: TBA 082802004 - 12/15/2004
Instructor: Chiu,Sheau-Huey
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Viewing Schedules The University of Akron

Instructions:

15. There are links at the bottom of the page to assist you with navigation.

Update My Class Schedule will allow you to make changes to your registration (if online
registration is currently available).

Select a Different Term will allow you to view your schedule for a different term.

Return to Academics will return to the Academics self-service page.

JUE SLUaeTIL

Undergraduate The Lniversity of Akron
-hedule Filter Options
[¥ Show Enrolled Classes Refresh Class Schedule |
|
8200 410
Clag: 74496 101 Lecture Mursing Families with Children  MNon-Graded 0.oa Enrolled
Component
5540 11:50AM  Moned Location: TBA 082872004 - 121 5i2004
Instructor: Chiu,Sheau-Huey
8200 410
Clag 74497 13 Seminar Mursing Families with Children  ABCIMGC Grading 5.00 Enrolled
310PM  5:00PM Man Location: TBA 08/28/2004 - 121 5/2004
Instructor: Gill Kristine w
8200 410
Clo 74498 132 LR Mursing Families with Children  Mon-Graded 0.an Enralled
Component
1:10PM  3:00PW  Mon Location: TBA 08/28/2004 - 121 5/2004

Instructor: TBA

8200 410
Clg: 74499 133 Practicurn Mursing Families with Children  Mon-Graded 0.an Enralled
Component
730AM T31PM Tues Location: TBA 082802004 - 1214572004
Instructor: Chiu,Sheau-Huey

Erinter Friendly Pade Select 3 Different Tern

Update My Class Schedule Eeturn to Academics

Use the links provided to navigate — do NOT use the
browser’s Back button to navigate!
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Viewing Schedules The University of Akron

Instructions:

16. For this example we will click on Return to Academics. We are back at the Academics self-
service page.

Academics

Enrollment Academic Record

Enrall in classes, view your class d Yiew your course and grade history,
— and exam schedule. evaluate vour transfar credit and view
your advisar information.

Yiewy Enrolltnent Appointrnent
Enraoll in a Slass

Yiew by Class Schedule
Yiew by Weekly Schedule
Wiewy by Exarm Schedule

Wiewy My Grades
YWiew Transfer Credit Report

Wienn by Advisors

ﬁ Course Catalog and Schedule
@ View course catalog information and
== |ook for specific class sections.

View Course Catalog
Wiew Schedule of Classes

Eeturn to Student Services Change User Preferences
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Viewing Schedules The University of Akron

Part B: View My Weekly Schedule

Instructions:

1. Loginto ZipLine with your Uanet ID and password:

=10/x|

Fle Edt View Favortes Tooks  Help |‘?,'

(JBack - () - |ﬂ @ Lh ‘/:) Search ‘*Favomtes @ eda 4

ERSE/ ine

YOUR KEY TO THE UA CAMPUS COMMUNITY

2. You are now logged in to the portal. Notice the Student Services pagelet located on the My
Page tab.

2 University of Akron - 2i Microsoft Internet Explorer =@ x|

Fie Edt Vew Favares Tods Help | &

Oﬁack - J - \ﬂ @ \,h ‘j'_-) Search *Favuntes W vedia £2)

Address [E] hitp: flegolas.uakron.edulpspiportbps/EMPLOYEE [EMPL I tal

] ZipLine

YOUR KEY.TO THE UA CAMPUS COMMUNITY.

| Add Link Sian out

Hy Links >

Elucator Services a

E Acadel Management
Review your class schedule information, view your class rosters and

@ Envollin classes and view arades.
= erter grads information
My Class Schedule
Wty Weekly Schedule
Class Roster
Personal Portfolio Record Grades
@ Manage your name, addresses, phanes, email sddresses and
emergency contacts. Lpdate user preferences and dreclory Course Catalog and Schedule
e | “/iew course catslog information and ook for speciile cless sections.
5 course Catalon and Schiodule
%?%5 ‘iew course catalog information and look for specific dlass sections

My Page Eaculty/Staff For Students

Personalize Content Layout Tue, Aug 24,04 2:35PM

Campus Announcements
[Vou are not authorized for this page.

Wiew your acoourt, make & paymert and view financial aid informtion

& web C FaculyStait
€ Btudents

News Releases

Palitical Expents Availahle to the Wedia at The University of AKFon (hug
24

5 ~hool Services

Mews Briefs and Calendar - August 20, 2004 taug 23)

Rouer Maver Honoted by Acaderny of (ug 20)

Dr. Donald E. Dernkee Elected Board Chalrman gaug 18)

Chand Midha Named Fellow of the American Statistical

(Rug 18) @ .
UA News Home Page %

RIC webeT

ea
August 20, 2004
Fall 2004 Course Schedule OBEN oy
Wignt More Used Texdbooks?
Buchtelite Now Hiring
Residence Hall Student Artival (aug 273
CUGSR Seeking Mominations
Lollipoplooza Children's Festival at Lock 3 Livel taug 22)
English Language Institute-Conversation Parner Proaram

& [ [ [ mtermet
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Viewing Schedules

Instructions:

3. Within the Student Services pagelet, click on the Academics link.

Student Servira= (— %]

The University of Akron

g Academics
“ Enrall in clazzes and fievw grades.

m annc.es

;. Personal Portfolio
<. Manage your name, addresses, phones, email addreszes and
Emergency I:DI'ItEID‘tS Update user preferences and directory
restrictions and vieww holds.

Cowrse Catalog and Schedule
@5 Yiewy course catalog information and look for specific class sections.

4. The class schedule views are all located under the Enrollment heading. Click on the “View

My Weekly Schedule” link.

Academics

Q,

—

Eeturn to Student Services

Enrollment Academic Record
Enroll in classes, view your class

and exam schedule.

your advisar information.

Yiew Enrollment Appointment

Wiew hly Grades
Enrp

YWiew your course and grade histary,
evaluate your transfer credit and view

YWiew Transfer Credit Report

iew by Class Schedule
YWiew Wy Weekly Schedule
Wiew by Exarn Schedule

Wienn by Advisors

Course Catalog and Schedule
Viewy codrse catalog information and
|k for specific class sections.

View Course Catalog
Wiew Schedule of Classes

Change User Preferences
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Viewing Schedules The University of Akron

Instructions:

5. Notice the menu which appears on the left side of the page. You may wish to minimize this

menu in order to view more of your schedule. To minimize the menu, click on the minus sign
in the upper right corner of the menu.

Minimize the menu.
My Page Fac /

[+ Instructors
[* School Services
= Btudents
r Finances
v Personal Porfolio
v Course Catalog and
Schedule
v Zipline Home

Any time you wish to return to the menu click the E* icon which now appears in place of
the menu.
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Viewing Schedules

The University of Akron

Instructions:

6. The class schedule for the current week appears. Depending upon the number of classes, the
scroll bars may need to be used to navigate through the schedule.

If you wish to hide the name, click on the “Hide Student Name” link. The link will change to
“Show Student Name” and may be clicked once again to make the name reappear.

NOTE: Any TBA courses (with no meeting pattern set) will display at the bottom of the grid.

Weekly Schedule

Joe Student

As of Date:

|ugruarzuu4 El  start Time:

Week of 30 August 2004 - 05 September 2004

{Includes all classes from all careers)

I 2:004M

End Time: ISZUUF‘M Go |

Print |

Hide Student Mame

\

Short .
. Monila Tuesia Weinesida Thursia Fridz Saturds Sundd
Description W a4 d w i W \K
3300 111 (014 | 3300 111 (0141 | 3300 111 (014) 2300 111 [014)
Englizh English English English

8:00AM Composition | Cotnpasition | Cormposition | Cotnposition |

) Lecture Lecture Lecture Lecture Suppress the

745480 - 5:354M | T:45AM - 5:35AM | T:45AM - 8:354M T:4540 - 53580 Student name.
9004
1 0:00AM
11:0040M
12:00PM
1:00PM
2:00PM
3:00Ph
5500 522 (080)
Content Area

. Literacy

LA Lecture
4:20PM - B:55PM

. 5500 522 (080)
SR 4:20PM - B:55PM

§ 5500 522 (080)
5 4:20PM - B:55P

[T Show Instructors
¥ Show AMPM

Eeturn to Academics

¥ Monday

M Tuesday
¥ Wednesday

¥ Thursday
M Friday
¥ Saturday

¥ Sunday
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Viewing Schedules The University of Akron

Instructions:

7. Pay close attention to the As Of Date — the view is based upon the As Of Date specified. This
date defaults to the current week. Therefore, if the current date is 8/24/2004 and you wish to
view your Fall schedule (which begins 8/30/2004) you must change the date to 08/30/2004 in
order to see your Fall 2004 schedule for that specific week. Keep in mind, some classes do
not run the entire semester so they will only appear on the schedule for a specific time
frame.

You may also change the Start Time and End Time. For example, if you are taking evening
classes beginning at 6:00 PM. you might want to specify the Start Time as 6:00 PM since you
will have no classes prior to that time.

After making any changes to the As of Date, Start Time, or End Time, click the Go button to

refresh the view. Click the Go button if changes
have been made to the date or
time.

W&ekly Schedule (ncludes all classes from all careers)

/Hide Student Marme
of Date: IUBD‘WUU4 EJ  start Time: IBiUUAM End Time: IE:DDPM ’
Week of 23 Augu - 1

Short
Description

Monday Tuesday Wednesday Thursday Friday Saturday Sunday

200 #100(133
Murzing Families
weith Children

UL Practicum

7.308M - 7.31PM
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Viewing Schedules

The University of Akron

Instructions:

8. You can make some additional changes to the view using the options at the bottom of the

calendar:

Show Instructors — check this box to view the instructor name for each class.

Show AM/PM - check this box to view the “AM/PM” designation.

Days of the week — check each day of the week you wish to view the calendar for.

After making any changes to the instructor, AM/PM, or days of the week, click the Go

button to refresh the view.

§200 #4100131)
Mursing Families
with Children 5200 $10(133)
SEminat 3048 - 7:531FM
Location: TBA
51 0Pk - 5:00Ph

3:00FM

8200 410(131) | @200 410 (135

e F10PM - J00PKM | 73086 - T3P

§200 410 (133)

LU 7:304M - T:31PM

G200 410 (133]

Click the Go button if changes
have been made to the date or
time.

G:00Fh

/"."ITU I - 7 51PM

GDl

v L

[” Show Instructors ¥ Monday
“ [3

¥ Show AMPH W Tuesday
¥ Wednesday

¥ Thursday
¥ Friday
¥ saturday

¥ Sunday

Rotirn tn & adarmics

©2004 by The University of Akron
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Viewing Schedules

The University of Akron

Instructions:

9. If you wish to print the weekly schedule click the _Pint Jpytion,

Click the Print
button to print the )
Weekly Schedule (nciudes all classes from all career weekly schedule.
Joe Student Hide Student Mame
As of Date: IDBH Biannd Bl srart Time: I 8:00AM End Time: I 6:00PM Go |
Week of 16 August 2004 - 22 August 2004
Short o Monday Tuesday Wednesday Thursday Friday Saturday Sunday
Description
S:004h
7400 201 (431) 7400 201 (431) 7400 201 (4312 7400 201 (431) 7400 201 (431)
Courtship, Marr & | Courtship, Marr & | Courtship, Marr & | Courtship, Marr & | Courtzhip, Marr &
o O Fam Relatian Fam Relation Fam Relation Fam Relstion Fam Relstion
. Lecture Lecture Lecture Lecture Lecture
Locstion: TBA Location: TBA Location: TBA Location: TBA Location: TBA
24580 - 111540 | 94580 - 111580 | 94580 - 111580 | 904580 - 1121588 | 9045480 - 11:154M

Do NOT click on the printer = icon to print the schedule. This will send the schedule

directly to the printer and you must first change the paper orientation to Landscape to
properly print the schedule.
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Viewing Schedules The University of Akron

Instructions:

10. Before the schedule can be printed, the paper orientation MUST be changed to Landscape.
The schedule will not print correctly if the orientation is not set to Landscape!

Click the Preferences button to modify the printer settings.

Epint 2]

General | Optians |

— Select Printer

HPLIE150LIEES on adminmb? -_:éﬁMincllta PigS00Pra PCLE
HPLIE550CC106 on adminmbd Es2, MinolkaPia000CC 106 on adminmbl
HPLIE550IbSZ on ADMINMES

[+
Status:  Ready ™ Frirt to file< Preferences l>
Location:
Cornrnett: Find Printer... |
— Page Range
e Al

N

Mumber of copies: |1
" Selection € Cument Page

i~ Pages: I'I ™| Collate !
Enter either a zingle page number ar a single Ijl

page range. For example, 5-12

=

Frirt | Cancel | Spply |
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Viewing Schedules The University of Akron

Instructions:

11. Click on the Paper tab.

NOTE: Your screens may vary from those shown, depending upon the printer being used.

&._ Printing Preferences

21
Setu”| Paper Qualit_l,ll Job Managementl D\-'erla_l,ll
— Eazy St —M-up — Paper Source
P 5 :
ILlntitled j ID” j aper Source
_ If—'«utu:n j
5 ™| Border Line )
AV | Media Type :
M-up Style .. | IF'Iain j
1 — Duplex / Booklet Detal of Paper Source ... |
off j — Output Setting
IF'rimar_l,I Tray j
{* Page Layout
" Printer Figure Detal Of Output Setting ... |
Ok, Cancel | Help |
Page 21 of 34
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Viewing Schedules

The University of Akron

Instructions:

12. The Orientation must be set to Landscape. Click the OK button to accept the setting.

Setup  Paper |Dualit_l,l| Job Managementl Dverla_l,ll
—Eazy Set — Original Document Size — Copies
[Urtited =l [Letter (81725171 =l [T = Copy (1939
Cave. | Edit Custom,.. | Collate
~ Output Paper Size =L & Uncallated
™ Fit to Paper € Collated
[Letter (8172211 in.] [ =
; E —Scaling @ ILlnsu:urteu:I j
: : [ion =1 % (20400 P ——
\ f I
d : rientation N\
] d ™ Paortrait
¥ Landscape
{* Page Layout
™ Printer Figure
(] | Cancel | Help

Remember: The paper orientation MUST be set to
Landscape in order to properly print the schedule!
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Viewing Schedules The University of Akron

Instructions:

13. Click the Print button to send the schedule to the printer.

Eprint 2 x|
General | Optiohs |

— Select Printer

L4 HPLIB150LIBGS an adminmb? -_;;_aaMinn:nIta PinSO0Pra PCLE

52 HPLIZ550CC106 on adminmbd £, MinolkaPiE000CC106 on adminmb
e HPLISS0IbSZ an ADMIMMES

[+

Statuz Feady [T Printtafile  Preferences |

Location:
Cormnmert: Find Printer. .. |

— Page Range

A Mumber of copies: |1 3:

= Selection €0 Current Page
™ Pages |1

™| Collate ! B
Enter either a gsingle page number or a zingle Ijl

page range. For example, 5-12

N\

( Print )I Cancel | Apply |

P —

14. Use the link at the bottom of the page to return to the self-service page.

Return to Academics will return to the Academics self-service page.

400FH G200 4100131) G200 $1010133)
’ F10PM - S:00PM | 730AM - 7 31PM

! 8200 410 (133)
Bl T:304M - T:31PM

. G200 H1001:33)
E:oopn T30AM - T:31PM

|V M B |7 2
[~ show Instructors onday Thursday

¥ | " jda ™ 2
V¥ show AMPM Tuesday Friday ¥ Sunday

¥ Wednesday V¥ Saturday
Return to Academics

Use the links provided to navigate — do NOT use the
browser’s Back button to navigate!
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Viewing Schedules The University of Akron

Instructions:

15. We are back at the Academics self-service page.

Academics

& Enrollment Academic Record
Enrall in classes, view your class

== and exam schedule.

Wiew your course and grade history,
evaluate vour transfer credit and view
vour advisar informatian.

View Enrollimnent Appointrnent
Enrollin a Class

Wiew My Class Schedule
Wiew hiy Weekly Schedule
Yiew by Exam Schedule

Wiew by Grades
YWiewy Transfer Credit Report

Wiewy by Advisors

ﬁ Course Catalog and Schedule
@l Yiew course catalog infarmation and
—— |oak for specific class sections.

View Course Catalon
Yiew Schedule of Classes

Return to Student Services Change User Preferences
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Viewing Schedules The University of Akron

Part C: View My Exam Schedule

Instructions:

1. Loginto ZipLine with your Uanet ID and password:

JSGTE]
| 4

Fle Edk View Favortes Tools  Help

(JBack - () - |ﬂ @ Lh ‘/:) Search ‘*Favomtes A tedia @‘ == L J
[ H

ERSE/ ine

YOUR KEY TO THE UA CAMPUS COMMUNITY

o |unks |y -

2. You are now logged in to the portal. Notice the Student Services pagelet located on the My
Page tab.

2 University of Akron - e - Microsoft Internet Explorer

Fle Edt View Favortes Toos Help | i
(Deack - () - \ﬂ @ P ‘j'.)s;arch *Favuntes A s @‘
Address |@ http: filegolas.uskron.edufpspiportbps/EMPLOYEE [EMPL/h) 7t ab=DEFALLT

] ZipLine

VOUR KEV TO THE UA CAMPUS COMMUNITY
| Add Link

For Students

Eaculty/Staff

Personalize Content Layout Tue, Aug 24,04 2:35PM

My Page

Student Services

E Academics

@ Envrallin classes and view grades.
My Class Schedule

ances
. . 5 iy Wieekly Schedule
“iew your account, make & payment and view financial aid information My Weekly Schedule
Clazs Roster

Campus Announcements
[Vou are not authorized for this page.

Management
Review your class schedule information, view your class rosters and
erter grade information

Personal Portfolio Record Grades
Manage your name, sddresses, phones, email addresses and
Cowse Catalog and Schedule

& web C FaculyStait
€ Btudents

emergency contacts. Update user preferences and directary
restrictions and view holds.

@ Course Catalog and Schedule
g~ View courss calslog information and look for specific class sections

|| view caurse catalog information and look for specific class sections.

University News Releases ]
Political Expents Available 10 the Media 5t The University oTAKYON taug
24)

Mews Briefs and Calendar - August 20, 2004 taug 23)

5 ~hool Services

Rouer Maver Honoted by Acaderny of (ug 20)

Dr. Donald E. Dernkee Elected Board Chalrman gaug 18)

Chand Midha Named Fellow of the American Statistical

- @ tl

UA News Home Page
RIC webeT

August 20, 2004

Fall 2004 Course Schedule OBEN oy
Wignt More Used Texdbooks?

Buchtelite Now Hiring

Residence Hall Student Artival (aug 273

CUGSR Seeking Mominations

Lollipoplooza Children's Festival at Lock 3 Livel taug 22)
English Language Institute-Conversation Parner Proaram

[ mternet
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Viewing Schedules

Instructions:

3. Within the Student Services pagelet, click on the Academics link.

Student Servira= (— %]

The University of Akron

g Academics
“ Enrall in clazzes and fievw grades.

m annc.es

;. Personal Portfolio
<. Manage your name, addresses, phones, email addreszes and
Emergency I:DI'ItEID‘tS Update user preferences and directory
restrictions and vieww holds.

Cowrse Catalog and Schedule
@5 Yiewy course catalog information and look for specific class sections.

4. The class schedule views are all located under the Enrollment heading. Click on the “View

My Exam Schedule” link.

Academics

Q,

—

Eeturn to Student Services

Enrollment Academic Record
Enroll in classes, view your class

and exam schedule.

your advisar information.

Yiew Enrollment Appointment

Wiew hly Grades
Enrp

YWiew your course and grade histary,
evaluate your transfer credit and view

YWiew Transfer Credit Report

iew by Class Schedule
YWiew Wy Weekly Schedule
Wiew by Exarn Schedule

Wienn by Advisors

Course Catalog and Schedule
Viewy codrse catalog information and
|k for specific class sections.

View Course Catalog
Wiew Schedule of Classes

Change User Preferences
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Viewing Schedules The University of Akron

Instructions:

5. You will be asked to select the term — click on the appropriate link.

Exam Schedule

Select Term

Joe Student

You are eligible to viesy examm infarmation for the terms listed below. Select the
appropriate term to do sa0.

2004 Fall The University of Akron
2004 Summer The University of Akron
2004 Spring The University of Akron
2003 Fall The University of Akran
2003 Sumrmer The University of Akran
2003 Saring The University of Akran
2002 Fall The University of Akran

Feturn to Academics

6. Notice the menu which appears on the left side of the page. You may wish to minimize this
menu in order to view more of your schedule. To minimize the menu, click on the minus sign
in the upper right corner of the menu.

Minimize the menu.
My Page Fac /

[+ Instructors
[z School Services
= Students
v Finances
v Personal Porfalio
v Course Catalog and
Schedule
v Fipline Home

Any time you wish to return to the menu click the E* jcon which now appears in place of
the menu.
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Viewing Schedules The University of Akron

Instructions:

7. The exam schedule for the selected term appears. Notice the message that you should confirm
all listings with your instructor(s).

If you wish to hide the name, click on the “Hide Student Name” link. The link will change to
“Show Student Name” and may be clicked once again to make the name reappear.

Exam Schedule Print |
View Details Prevent student 2004 Sunine
Joe Student displaying.

The University of Akron

*Please confirm all listings with your instructoris). Checkwith the course instructor for information on listings marked TBA.

Section Component Description Exam Date Start/End Time Exam Type
7510 41 Lecture Akron Symph: Chorus

102
Exam Schedule: TBA

8. If you wish to print the exam schedule click the _Prnt [ pytton,

Exam Schedule Click the Print button to I Print_|
View Details print the exam schedule. 2004 S

Hide Student Mame

Joe Student
The University of Akron

*Please confirm all listings with your instructor(s). Check with the course instructor for information on listings marked TBA.

Section Component Description Exam Date Start/End Time Exam Type

7510 421 Lecture Akron Symph: Chorus
102
Exam Schedule: TBA

Do NOT click on the printer = icon to print the schedule. This will
send the schedule directly to the printer and you must first change the
paper orientation to Landscape to properly print the schedule.
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Viewing Schedules The University of Akron

Instructions:

9. Before the schedule can be printed, the paper orientation MUST be changed to Landscape.
The schedule will not print correctly if the orientation is not set to Landscape!

Click the Preferences button to modify the printer settings.

&pent 2| x|

General | Optians |

— Select Printer

£+, HPLIZ150LIBES on adminmb? -_:éaMinl:llta PigS00Pro PCLE

5, HPLI3S500CC 106 on adrinmbd £z, MinolkaPic000CC106 on adminmmb 1
5, HPL1E550lb52 on ADMINMES

Statuz: Ready [~ Prirttafle(”  Preferences
Location:

il

Comment: Find Printer...

— Page Fange

o A Murmber of copies: |1 Eﬁ

€ Selection € Cument Page
" Pages: I'I

[T Collate E H
Enter either a zingle page number ar a single Iﬂ

page range. For example, 5-12
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Viewing Schedules The University of Akron

Instructions:

10. Click on the Paper tab.

NOTE: Your screens may vary from those shown, depending upon the printer being used.

Setup ualit_l,ll Job Managementl Dverlayl
—EampSet———— ~H-up — Paper Source
P 5 :
ILIntitIeu:I j IEIff j aper Source
i I.-’-'-.utu:u j
5 ™| Border Line i
2L | Media Type :
f-up Stle .. | IF'Iain j
1 - — Duplex / Booklet Dretail of Paper Source ... |
: E ot j — Output Setting
: : IF'rimar_l,l Tray j
{* Page Layout
™ Printer Figure Dretail OF Output Setting ... |
(] Cancel | Help
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Viewing Schedules

The University of Akron

Instructions:

11. The Orientation must be set to Landscape. Click the OK button to accept the setting.

Setup  Paper |Dualit_l,l| Job Managementl Dverla_l,ll
—Eazy Set — Original Document Size — Copies
[Urtited =l [Letter (81725171 =l [T = Copy (1939
Cave. | Edit Custom,.. | Collate
~ Output Paper Size =L & Uncallated
™ Fit to Paper € Collated
[Letter (8172211 in.] [ =
; E —Scaling @ ILlnsu:urteu:I j
: : [ion =1 % (20400 P ——
\ f I
d : rientation N\
] d ™ Paortrait
¥ Landscape
{* Page Layout
™ Printer Figure
(] | Cancel | Help

Remember: The paper orientation MUST be set to
Landscape in order to properly print the schedule!
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Viewing Schedules The University of Akron

Instructions:

12. Click the Print button to send the schedule to the printer.

& print 2 x|
General | Optiohs |

— Select Printer

HPLIZ150LIEE3 on adminmb? -.:gl"-ﬂinalta FiaSO0Pra PCLE

HPLIZSS0CC106 on adminmbd £, MinolkaPiE000CC106 on adminmb
HPLIZSS0IBSZ on ADMIMNMES

[+

Statuz Feady [T Printtafile  Preferences |

Location:
Cormnmert: Find Printer. .. |
— Page Range

A Mumber of copies: |1 3:

= Selection €0 Current Page
™ Pages |1

™| Collate ! B
Enter either a gsingle page number or a zingle Ijl

page range. For example, 5-12

N\

( Print )I Cancel | Apply |

P —
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Viewing Schedules The University of Akron

Instructions:

13. Use the links at the bottom of the page to navigate.

Return to Academics will return to the Academics self-service page.

Select a Different Term will allow you to view the exam schedule for a different term.

Section Component Description Exam Date Start/End Time Exam Type
7400 431 Lecture Courtship, Marr & Fam Relation
201
Exam Schedule: TBA
Section Component Description Exam Date Start/End Time Exam Type
6500 402 Lecture Cluant Business Analysis |
221

Schedule: TBA
Beturn to Acadermnics Select 3 Diffarent Tarm

Use the links provided to navigate — do NOT use the
browser’s Back button to navigate!
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Viewing Schedules

The University of Akron

Instructions:

14. We are back at the Academics self-service page.

Academics

& Enrollment
Enrall in classes, view your class
== and exam schedule.

Yiew Enrallment Appointment

Enrollin a Class

Wiew My Class Schedule

Wiew by Weekly Schedule
Yiew by Exam Schedule

ﬁ Course Catalog and Schedule
@l Yiew course catalog infarmation and
— |ookfor specific class sections.

View Course Catalon
Yiew Schedule of Classes

Return to Student Services

Academic Record

Wiew your course and grade history,
evaluate vour transfer credit and view
vour advisar informatian.

Wiew by Grades
YWiewy Transfer Credit Report

Wiewy by Advisors

Change User Preferences

For questions regarding registration and enrollment, please e-mail the Registrar’s Office

registrar@uakron.edu

For questions regarding this tutorial, please e-mail Software Trining Services at:
pstrain@uakron.edu
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