Instructions for Software Request Form for Office 2007

To complete the Software Request Form for Office 2007, you will need to know the
name of your computer and the Total Physical Memory that your computer has. There is
a program on your University computer that will give you this information.

To run that program in Windows XP:

1. Click on the Start button ﬂl in the lower left corner of the screen.
2. Select Control Panel from the menu. The Control Panel window is displayed.

=T

J File  Edit  View Faworites Tools  Help | f','
J \_/J Back - \_) - ? P ) Search Folders =l 3 x n ‘ E v ?
Jnddress I[} Control Panel j g
&5 Accesshilty Options; ‘=5 Seanners and Cameras

& ndd Hardware [ scheduled Tasks

©yAdd or Remove Programs '&3 Security Cenker

4l Administrative Tools @, s0unds and Audio Devices

*'u Aukarnatic Updates a'(Speech

~7 Date and Time: 48 5ystem

;‘éﬁ Display E_HSystems Management

| Falder Options aTaskbar and Stark Menu

| Fonts 81 User Accounts

i Game Controllers ﬂ Windows CardSpace

?Internet Options ﬁl Windows Firewall

| £ 1ava 5, windows Media Connect

@Keyboard =25 Wireless Metwork, Setup Wizard

x‘: Logitech Camera Settings

B il

yMouse

'@__',Netwnrk Conneckions

E,Phone and Modemn Options

@ Portable Media Devices

’L:hPower Options

(= 2 Printers and Faxes

-_llﬁ‘Program Dawanload Maonikor

) quickTime

Q Regional and Language Options

Ej Remate Contral

—l __-.}]Run Advertised Programs

|39 objects S

Ver. 2007.08.23 Page 1 pstrain@uakron.edu



3. Double click on the Run Advertised Programs icon :3
The Run Advertised Programs window is displayed.
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4. Click once on System Information — UAnet Execution.

5. Click on Run.

6. A box is displayed with two items listed. Write down this information.
¢ In this example, the name of the computer is RODEHAV-PC3.
¢ In this example, the Total Physical Memory is 2047 MB.
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Computer: RODEHAY-PCS

Tokal Physical Memory: 2047 ME

In order to install Office 2007, at least 1000 MB of memory (also, referred to as 1
GB) is required. In this example, the PC has more than 1000 MB so this PC
meets the minimum memory requirement to install Office 2000.

Usually, 1000 MB are referred to as 1 GB. To see how many GB the PC has,
place a decimal point three places from the left.
2047 MB is 2.047 GB.

7. Click on OK.
8. Close the Run Advertised Programs window by clicking on its X.
9. Close the Control Panel window by clicking on its X.
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