Instructions for Software Request Form for Office 2007

To complete the Software Request Form for Office 2007, you will need to know the
name of your computer and the Total Physical Memory that your computer has. There is
a program on your University computer that will give you this information.

To run that program in Windows XP:

1. Click on the Start button ﬂl in the lower left corner of the screen.
2. Select Control Panel from the menu. The Control Panel window is displayed.
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3. Double click on the Run Advertised Programs icon :3
The Run Advertised Programs window is displayed.

W3 Run Advertised Programs =10l =l
Riun programs from Systems tanagement Server: Cateqary: I.t’-‘«II Cateqories j
Frogram Marme ™ | Lazt Run Time | Lazt Run Statug | ;I
EA M5 Office 2007 POF Add-n - ..
E M5 Office Communicatar 200... 32352006 75100 Ak Successful
FA M5 Office Enterprige 2007 - 7., B/25/2007 9:01:10 &M Successful
[ M5 Office Pro 2003 11.0861... 114142005 8:07:35 &M Successful
EA M5 Outlook Time Zone Data .. 242042007 7:44:02 &M Successful
1 M5 PowerPaint 2007 Get Star...
& M5 Project Pro 2003 11.0.56... 1442007 1:31:16 PM Successful
E M5 visio Pro 2003 11.0.3216.... 14442007 1:32:02 P Successful
=1 M5 windows Messenger 5.1....  3/23/2006 7:50:04 &M Successful
A M5 word 2007 Get Started A...
™ Roio Easy CD Creator 5.3.4 . 22302006 32743 PM Successful
= Sonic RecordMow! Plus 7.2 - ..
—- | 7] 5 ystem [nformation - Usnet E... 25,2007 3:40:19 PM Successful E
Froperties | B Cloze |

4. Click once on System Information i UAnet Execution.

5. Click on Run.

6. A box is displayed with two items listed. Write down this information.
¢ In this example, the name of the computer is RODEHAV-PC3.
¢ In this example, the Total Physical Memory is 2047 MB.
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Computer: RODEHAY-PCS

Tokal Physical Memory: 2047 ME

In order to install Office 2007, at least 1000 MB of memory (also, referred to as 1
GB) is required. In this example, the PC has more than 1000 MB so this PC
meets the minimum memory requirement to install Office 2000.

Usually, 1000 MB are referred to as 1 GB. To see how many GB the PC has,
place a decimal point three places from the left.
2047 MB is 2.047 GB.

7. Click on OK.
8. Close the Run Advertised Programs window by clicking on its X.
9. Close the Control Panel window by clicking on its X.
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