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Modification to Grades Processing 

Effective Summer 2007 

 

Effective Summer 2007 the last date of attendance is needed for those students earning an ñFò 
or ñNCRò (no credit) AND who stopped attending class.  When a student who is receiving 
financial aid earns a failing grade because of non-attendance, this information must be reviewed 
by the Office of Student Financial Aid to determine financial aid eligibility.  Entering the last 
date of attendance now will eliminate the need to manually contact the instructor later via email 
for this information.  When assigning a grade of ñFò or ñNCRò an instructor has four options: 

 

Option 1 ï If the instructor is under a time constraint and cannot enter the attendance 
information:  Assign the student the appropriate grade (ñFò or ñNCRò) and when the Grade 
Roster with F/NCR Grades displays click the Grade Roster link at the bottom of the page to 
bypass entering any attendance informtion and to return to the previous grade entry screen and 
complete the grading process.  The instructor then has approximately two weeks after the grades 
deadline for a term to go back into the F/NCR Grade Roster and complete the attendance 
information.     

 

Option 2 ï If the student with an ñFò or ñNCRò stopped attending classes before the end of the 
term:  Enter the last date of attendance by clicking inside the ñLast Date of Attendanceò field 

and entering the date using the calendar   icon or type the date using the format mm/dd/yyyy.  
NOTE:  If as an instructor you do not have an attendance policy and do not track attendance, 
the last date of attendance will be the date of the last graded assignment or quiz/test that is 
available for that student.   

 

Option 3 ï If the student with an ñFò or ñNCRò NEVER attended a single class: Check the 
ñNever Attendedò check box (and leave the ñLast Date of Attendanceò field blank).   

 

Option 4 ï If the student with an ñFò or ñNCRò did attend the entire semester and earned the 
failing grade due to their coursework: Check the ñEarned Failing Gradeò check box (and leave 
the ñLast Date of Attendanceò blank).   

 

 

 

 

 

 

 

 

 

The following instructions for entering grades can also be found online in the Faculty Self 
Service manual at: http://www.uakron.edu/its/learning/training/FacultySelfService.php. The new 
step to enter the attendance information can be found in Step #10.   

   

  

The ñLast Date of Attendanceò, ñNever Attendedô, and ñEarned Failing Gradeò 
fields can be modified until approximately two weeks after the grades deadline 
for a term, even if the grades have been posted and are no longer editable.   

 

This feature can be especially helpful for large classes; the instructor can click out 
of the ñGrade Roster with F/NCR Gradesò and complete the original roster.  
Then, when convenient, the instructor can go back in and enter the attendance 
information.   

 

http://www.uakron.edu/its/learning/training/FacultySelfService.php
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Instructions:  

1. Log in to ZipLine with your Uanet ID and password: 
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Instructions:  

2. You are now logged in to the portal. Notice the Educator Services pagelet located on the 

Faculty/Staff page tab.   

 

 
                                      

3. Click on the ñRecord Gradesò link.  

 

 

 


