Faculty Grade Rosters The University of Akron

Modification to Grades Processing
Effective Summer 2007

Effective Summer 2007 tHast date of attendance s needed f or those stud
oriNCRO ( no cwhestbpped atteAdih@ass. When a student who is receiving

financial aid earns a failing grade because ofat@ndance, this information must be reviewed

by the Office of Student Financial Aid to determine financial aid eligibilEptering the last

date of attendanagow will eliminate the need to manually contact the instructor later via emalil

for this informationnWh en assigning a grade of AFO0O or ANCF

Option 17 If the instructor is under a time constraint and cannot enter the attendance
information As si gn the student the appropGradet e gr ade
Roster with F/NCR Gradesdisplays click th&Grade Rosterlink at the bottom of the page to

bypass entering any attendance informtion anétian to the previous gradetgnscreerand

complete the grading processhe instructor then happroximately two weeks after the grades

deadline for a ternto go back into the F/NCR Grade Roster and complete the attendance

information.

Option 2i If thestudentwithaii F 0 i N € Rtopped attending classes before the end of the
term:Enter the | ast date of LastDateof dteemdanee Hy ed Idi c ki

and entering the date using the calerEthicon or type the date using the format mm/dd/yyyy.
NOTE: If as an instructor you do not have an attendance policy and do not track attendance,
the last dée of attendance will be the date of the last graded assignment or quiz/test that is
available for that student.

nt wi t hoN&VER atferideda singfé blad3Reck the
c k box LésbDatd of Ateeradanee tfhe lfd bl ank) .

Option 31 Ifthes 't ud e
fiNever Attended c h e

Option 47 Ifthest udent wi t h did atterfil hé entire senfedtg@dRearned the
failing grade due to their courserko C h e cEarnet FagingGrad® check box (and
t h keast Date of Attendana@ b | ank) .

The fALast Date lNeWelt eAtdaeace®ddd, a
fields can be modified untibpproximately two weeks after the grades deadline
for a term, even if the grades have been posted and are no longer editable.

This feature can be especially helpfoit farge classes; the instructor can click o
of thefiGrade Roster with F/NCR Grade® and complete the original roster
Then, when convenient, the instructor can go back in and enter the attendanc
information.

The following instructions for entering grades @sobe found online in the Faculty Self
Service manual ahttp://www.uakron.edu/its/learning/training/FacultySelfService. i@ new
step to enter the attendanné&rmationcan be found in Stepl®.
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http://www.uakron.edu/its/learning/training/FacultySelfService.php
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Instructions:

1. Log into ZpLine with your Uanet ID and password:

J University of Akron - Zipline - Microsoft Internet Explorer B =0 x|
Fil:  Edik  View Favorbes  Tooks  Help | w

Qo= - ) - 1x] B @ ‘/'.r) Search ' Favaries (@l e @‘ - \\; =M

EESSEl/ ine

YOUR KEY TO THE UA CAMPUS COMMUNITY

User ID:

—
—

Password:
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Instructions:
2. You are now logged in to the portal. Notice Bxducator Servicespagelet located on th
Faculty/Staff page tab.
3. Clickon tRécerdGrade® | i nk.

>
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