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Introduction to the Tablet PC

About This Manual

One of the most important features of the Tablet PC is the ability to take handwritten
notes. This ability is useful when the notes are:
e stored in an accessible way
e searched easily
e shared easily

Think of the
Tablet PC as the
automation of a
paper notebook.

The pen and screen are the equipment to make note taking easy. The Tablet PC
operating system and the software, such as Windows Journal and OneNote, are the
instructions that make note taking easy, accessible, searchable and shareable.

This booklet outlines basic steps for the tasks that you will do most often on your Tablet
PC. You will:

e Set up and organize your Tablet for the way you work

e Learn to use the pen as a mouse

e Learn to use Windows Journal for note taking

e Use the Pen and Ink integration in Office 2003 applications

e Review the basics of OneNote

e Review speech recognition
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Initial Use

Your HP 2710p has several components. When viewed from the side, here are the
major three components.

—
—k

J Tablet PC
k Extended battery

I Expansion base (docking station with DVD/RW) -

A docking station combines the signals from all the cables plugged into computer
into one docking point. This expansion base also contains a DVD/RW drive.

Attach the three components by following the pictorial instructions on the equipment
itself.
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Connect the computer to external power to charge the battery.

10 hours of power*
Primary battery 1 5 hrs.
Extended battery i
additional 5 hrs

*approx. time

u Plug the AC adapter into the power connector on the computer.
V Plug the power cord into the AC adapter.
W  Plug the other end of the power cord into an AC outlet.

The battery light is on the same surface as the keyboard. When the computer receives

AC power, the battery begins to charge and the battery light turns on. When the battery
is charged, the light turns off.

LIGHTS 1-4
Caps lock

Drive

Battery

Power

Ver. 2007.10.01 -3- pstrain@uakron.edu
These materials may not be reproduced in whole or in part without the express written permission of The University of
Akron.



To open the Tablet:
e Move the Release latch to the right.
e Raise the display screen.

Release latch

Power switch

To turn on the Tablet:
¢ Slide the Power Switch to the right.

To switch from notebook mode to slate mode:
e Open the Tablet.
Start Windows and login.
Grasp the top of the display. Avoid touching the LCD screen.
Swivel the display clockwise 180 degrees.
Press the display down until it lays flat on top of the keypad. It will lock into place.
Use the release latch to unlock it and return to notebook mode.

To turn off the Tablet:
e Save your work.
e Close all programs.
e Select Start > Shut Down.
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To detach the three major components, use the latch on the right, bottom corner of
the expansion base.

e Push the latch in the direction of the arrow, as shown in u

e Lift up the Tablet with the attached battery, as shown in V' . If there is
resistance, use the latch to release the Tablet.

Additional information is available in one of the HP booklets that accompanied your
Tabl et . 't i s tiHP eNMothe&Gradk nRC.Sa art ed
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Tablet PC Specifications

Vendor / Model

HP / 2710p

Configuration

Tablet Standard

Processor Type

Intel Core 2 Duo Ultra Low

Processor Speed

1.20 GHz 2 MB L2 cache

System Memory

2.0 GB 667 MHz

Video

Intel GMA X3100

Video Memory

256 MB integrated memory

Video Resolution

XGA

LCD Size 12"
Hard Drive 100 GB
Optical Drive 8x DVD +/RW
Pointing Device Trackpoint Only
Ethernet 10/100/1000
Wireless Intel 3985 802.11 a/g
OS WindowsXPTablet
USB 2.0 2 ports
Firewire 1 Port
Warranty 4 years
Weight 3.6 Ibs
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Tablet PC Tutorials on Your Machine

One of the first skills to learn is the use of the pen.
Here are the basics:

;  Mouse I pen
Single click Single tap
Double click Double tap
Right click Press and hold

There is an interactive tutorial available on the Tablet to assist you.

1. Tap the pen once on the Start button.
2. Tap the pen once on the menu option
fiGet Going with TabletPC. 6 The ful |l A¥Wel eemet ubotahl et c
is displayed.

Welcome to tablet computing

Writing is easier if your
palm is planted firmly on
the glass and the pen tip

Spend five minutes learing the basics of using your Tablet PC.
Leamn how to:

« Use a tablet computer pen.
» Use your tablet computer without a keyboard or mouse.

is a comfortable distance
from your palm.

To begin, use your tablet pen to tap Start at the bottom of the screen.

3. Follow the on screen instructions.

The second part of this tutorial is titled AU
information. o You might want to wait to revie
settings on your Tablet. The next section of this manual has instructions for customizing

your settings.
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CAUTION:
Put your regular pens out of reach
so you do not grab them accidentally.

Jewelry on your writing hand
can scratch the screen.

Additional tutorials are available at:

Start > All Programs > Tablet PC > Tablet PC Tutorials

Tutorials available at this menu option include:

Tablet PC Basics

Note Taking in Journal

Improving Handwriting Recognition
Importing and Annotating Files
Giving Presentations

Going Mobile

Using Speech Recognition

It is suggested that you customize the settings on your Tablet first, before
viewing these tutorials. The next section of this manual reviews settings.
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Customize Your Settings

This customization may be easier in slate mode. Follow the instructions on page 4 to
switch from notebook mode, where the keypad can be used, to the slate mode, using
the PC like a tablet of paper.

Access the settings dialog box by:

e Double tapping the Change Tablet and Pen Settings icon T inthe System

Tray.
20 Qeaeme e o@ @ 10:01 AM
OR

Select Start > Control Panel >Tablet and Pen Settings

The Tablet and Pen Settings dialog box is displayed.
X

Settings | Displayl Pen Options |

- Handedness
‘You can improve handwriting recognition accuracy by indicating
whether you are right-handed or left-handed.

& Right-handed
 Lefthanded

r~ Menu location
You can select a menu position so that menus don't appear under
your hand.

& Righthanded {menu appears on left)

" Lefthanded {menu appears on right)

- Calibration
‘You can improve the accuracy of your pen by calibrating how the

screen displays and responds to the pen. You need to calibrate the
screen for each orientation.

I Landscape j Calibrate... |

[ e O
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Tap on the Settings tab, if necessary, to view that page of the dialog box.
e Tap on the appropriate option for you for Handedness and Menu location.
¢ In the Calibration area of the page, both the landscape and the portrait
orientation need to be calibrated.
e With Landscape selected at the down arrow, click on Calibrate. The following
screen is displayed.

To calibrate the screen, tap the crosshair each time it appears on the
screen, and then tap OK,

Do not change your screen orientation urtil you have completed the

calibration.
oK Cancel

e Follow the instructions in the text box.

To calibrate the screen, tap the crosshair each time it appears on the
screen, and then tap DK,

Do not change your screen onentation until you have completed the
calibration.

] Cancel
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¢ When you are finished, the OK button will activate.
Click on OK.

e Select Portrait at the down arrow on the Settings tab and repeat the steps to
calibrate the screen for the portrait mode.

If you make a mistake while calibrating, tap on cancel while in the calibration screen OR
repeat the calibration steps.

At any time in the future, you may access this dialog box and modify the settings by
using the instructions beginning on page 9.

Tap on the Pen Options tab to view that page.

x

Settings | Display Pen Options |

r— Pen actions

|Use the pen to interact with items on the screen. Pen actions work
just like mouse actions. You can customize each pen action.

Pen Action | Equivalert Mouse Action |
Press and hold Right-click

Poirt/Hover Point

Start Input Panel gesture Launch Input Panel

Sattings... |

r~ Pan buttons
v Use pen button to right-click

[¥ Usetop of the pen to erase (whers available)

OK I Cancel Apply Help
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¢ Inthe Pen Actions area, tap once to select Double tap.
e Tap on the Settings button. The following box is displayed.

x

— Doubleap speed

You can adjust the amount of time that can pass between two taps
and still be recognized as a doubletap.

Speed: Slow —_— Fast

r Double4ap spatial tolerance

You can adjust the distance the pen can move between two taps
and still be recognized as a doubletap.

Spatial tolerance: Small —_— J— Large

 Doubletap test
To test your doubletap settings, double4ap the
image. The image changes when your doubletap
ig successful.

QK I Cancel | Help |

e Follow the directions to set the Double tap speed and spatial tolerance to match
your Double tap.

e Click on OK.

¢ Follow these steps for each of the other pen actions:
— Press and hold
— Point/Hover

e Click on OK to close the Tablet and Pen Settings box.
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It is suggested that you wait to modify the following settings on this page, until you have
used the Input Panel and pen and know how you will use these tools.

— The Start Input Panel gesture
— Use pen button to right click
— Use the top of the pen to erase (where available)

Use Windows Journal for Note Taking

Journal is a program that allows you to write, save and search notes. Unlike
keyboarding, the pen allows you to draw as you would in a spiral notebook. For
example, a note could look like this:

This drawing and writing is referred to as Ink.

Journal does an automatic conversion of handwriting to text and invisibly saves the
conversion within the document. This makes the note searchable.
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Practice Inking

1. Open Windows Journal at Start > Windows Journal.
A blank note is displayed.

l81x|
Fie £3t Vew fart Acrs Tods Heb
AU HYP P 3|22 -2 - 2% -
)
=l
Bson| | 4 | @ (E M © | B)rwersc s 7., | #)osaments -woos... [5 notel - windows 2. |30 QMO @B OZMPRDET s2iav

2. Swi tch t he T aourakeit doselymeseinble a tablet of paper and easier
to write with the pen.
e Grasp the top right corner of the display screen.
e Keeping the screen in the upright position, turn the screen 180 degrees
clockwise.
e Press the screen down to lay on top of the keyboard.
It will lock into place.
Do not force the screen into position.
The Tablet will switch from landscape to portrait mode.
3. Note that the cursor is a small black dot, rather than the I-bar that you are used to
seeing in many programs.
4. In the Note Title area, write a name/heading for this note.
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10.

11.

Tap on the Eraser tool i in the toolbar.
If you do not see the Eraser tool, the Pen toolbar is not displayed. In the menu,
select View > Toolbars > Pen. The Pen toolbar

contains the Eraser tool.

Move the tip of the pen back and forth
in the Note Title to erase the word.
though you were holding an eraser.
use the bottom tip of the pen to erase,
on a pencil.

Remember the
power of
Edit, > Undo or the

Undo tool ! to
reverse changes
that you made.

over one of the words
Move the pen as
Tip: Many pens also
just like the eraser

pen.

Write a sentence or two in the main note taking area (outside of the Note Title).
Tap on the down arrow for the Pen tool.

Select a different pen point from the list.

— Very Fine Point
= |dediurm Point

- arcer (2mm) |

Pan Settings...

Write another sentence that begins a line or two below your original writing.

Ver. 2007.10.01 -15- pstrain@uakron.edu

These materials may not be reproduced in whole or in part without the express written permission of The University of

Akron.

227 - P -



Convert a key word from handwriting to text

Follow these steps:
e Select the text to convert.

- Tap the Selection tool :Q (Lasso).
- Use the pen to draw an oval around the text to convert.

Although you draw an oval, the selected text will appear with a box around
it when you lift the pen.

I-"'l_u'b‘u-a/ Q&? 1
e From the menu, select Actions > Convert Handwriting to Text. The Text

Correction dialog is displayed.
Text Correction 2 x|

Tap the word that you want to comect. Then choose a replacement from the Altemative list or
enter the word by using the on-screen keyboard in Tablet PC Input Panel. Tap OKto continue.

Converted text: Ink from note:
hote.

Altemative:

notes;. LI
Undo | Chahge I
Options < Back I oK l Cancel | Help l
7
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- If the converted text is correct, tap OK.
- If the converted text is incorrect, select the correct text from the list in the

Alternative list box.

OR
- Correct the text by using the Input Panel.

Tips for Handwriting Conversion
Leave clear, open spaces between each word.
Keep the writing horizontal.
Convert only key words.

Use the Input Panel

1. Tap on the Input Panel tool, which is in the Taskbar to the right of the Start button.

a4 sml 4
The Input Panel is displayed at the bottom of the screen.

1%

HW O Yo 2- 220

;Mx,

- > Input Panel

[5 heter wdows = WD QAD GBZRMCAT A

!
)
LB
E

S’ 2 S EHD O | wercrow .| B
2. Note the three buttons on the left side of the Input Panel. These are the three modes

of the Input Panel:
e Character Pad
e Writing Pad
e On-Screen Keyboard
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3. Click on each tool to see how the Input Panel changes its display.
e Writing Pad i correct by writing with the pen

e Character Pad T correct by writing individual characters

e On-Screen Keyboardicorrect by Atypingo with

4. In this first example, use the On-Screen Keyboard tool.
5. Be sure that the word to be converted is highlighted (selected) in the converted text
area of the dialog box.

—

6. Use the pen to Atypeo the corretThe word
highlighted text is deleted and the typing replaces it in the Converted text box of the
Text Correction dialog.
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