
THE UNIVERSITY OF AKRON 
SCHOOL OF LAW 

 
New Student Organization Officers ~ and Key Request 

 Spring - _______ 
              (Year) 

 
Please return this form to the Dean’s Office c/o Ms. Barbara Rowles, 136G 
 
 
________________________________________________________________________
Name of Law School Student Organization 
 
 
Attention New Presidents:  
Please indicate the name of new officers, and also indicate if the new officer requires 
a key to the organization’s office.  (It is best to minimize the list of key recipients due to 
the shared office space.)   If continuing an office in the same organization, current 
officers may continue using a current key for the new academic/calendar year.  
 
DATE NEW OFFICERS WILL TAKE OFFICE:________________________________ 
 
Officer   Key Needed  Officer       Key Needed 
     (when)        (when) 
____________________________________ ______________________________ 
President/Dean/Chief Justice    Vice President/Vice Justice 
 
____________________________________ ______________________________ 
Treasurer      Secretary 
 
____________________________________ ______________________________ 
Other Officer  (                                          )  Other Officer (                                  ) 
 
 
Reference Keys:  NEVER TRANSFER POSSESSION OF KEYS AMONG 
OFFICERS.      Please remember the University Lock Shop will send a “Key Ready” 
note, which will come to the mailbox of new recipients.  Please notify the new officers 
of the necessity to be available to pick up keys before the expiration date.  Otherwise, 
your student organization will be charged a $10 fee from the Lock Shop for each key 
that would have to go back to Lock Shop circulation, and the key request process 
would have to be repeated.  If new officers are not going to take office until Fall, and are 
not going to be available during the Summer to pick up their key, it is best to indicate key 
requests at the end of August.          Thank you. 
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ATTENTION OUTGOING OFFICERS
OF STUDENT ORGANIZATIONS: 
 
IF YOU HAVE A STUDENT ORGANIZATION  
OFFICE KEY, PLEASE RETURN THE KEY TO THE 
LOCK SHOP, LOWER LEVEL OF PHYSICAL 
FACILITIES BUILDING ON HILL STREET, WHEN 
YOUR OFFICER DUTIES ARE COMPLETE. 
 
MAKE SURE YOU REQUEST A KEY INVENTORY 
REPORT SHOWING YOU HAVE RETURNED  
THE KEY, CLEARING YOUR RECORD FOR 
GRADUATION.  
 
THANK YOU. 
 
     Barbara Rowles 
     College Program Specialist 
     Office of the Dean  
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