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 OPTIONAL PRACTICAL TRAINING (OPT)PRIVATE 




General
Optional Practical Training (OPT) is temporary off campus employment that gives F-1 students an opportunity to apply knowledge gained in the classroom to a practical work experience.  The employment must be directly related to the student’s current field and level of study; it may be before or after completion of program and at any location in the United States. 
The program completion date is a date when all program requirements are fulfilled.  It will be shown on the final I-20 issued for the OPT.  This date can be different from the date of graduation.  
In order to start the OPT, the student needs to obtain an Employment Authorization Document (EAD) from the US Citizenship and Immigration Service (USCIS). The student may not start the OPT until the EAD is received and before the date indicated on his or her EAD. 

Eligibility requirements
· You must be enrolled in a program on a full-time basis for at least 1 academic year.

· You must be in valid F-1 visa status.

· If you spent the semester studying abroad, this semester can be counted toward 1 academic year if you were enrolled at least one full academic semester in a full course of study in the United States prior to studying abroad.  

· Your work must be in a position directly related to your current major area of study. 

· No specific job offer is required to apply for the OPT.

· The student who had 12 months of a full-time Curricular Practical Training is not eligible for OPT.

· A student in an English Language training program is not eligible for practical training.

Duration of the OPT

A student may be authorized for 12 months of full-time practical training, and becomes eligible for another 12 months of the OPT when he/she changes to a higher educational level (all eligibility requirements above should be met).  Part-time OPT is counted at one-half the full-time rate.
Cap Gap Automatic Extension for F-1 students who are beneficiary of an H-1B Petition
If during your OPT the employer files an H-1B petition on your behalf, your F-1 visa status and employment authorization will be automatically extended so you may continue working after the ending date on your EAD. The new end date of your employment will depend on the status of the H-1B petition in the USCIS.  You must obtain the new I-20 extending your employment authorization.  The OIP can issue this I-20 upon receipt of an I-20 Request Form and documents proving the filing; fax or scan are acceptable.  The I-20 Request form can be downloaded from our website http://www.uakron.edu/oip , Immigration, Downloads.  No fee is required.
If on eligibility date you are not in authorized period of the OPT but the employer filed an H-1B petition, your visa status is automatically extended, you may stay in the US waiting for the USCIS decision but you are not authorized to work.  The extension of status starts on the day when your grace period expires. 

Eligibility date is the date when the USCIS receives an H-1B petition on your behalf.
Types of the OPT
 I. The OPT taken before the program is completed (Pre-completion OPT):
· Full-time OPT during the student’s annual vacation and at other times when school is not in session.  Student should be currently enrolled (except for vacation), eligible for registration, and intends to register for the next semester.

· Part-time OPT, while school is in session.  The OPT cannot exceed 20 hours per week. Part-time OPT is counted at one-half the full-time rate. A student must be enrolled full-time, except the final semester when below full-time enrollment is approved by the Designated School Official (DSO) at the Office of International Programs (OIP). 
· Full-time OPT while school is in session is allowed for graduate students working on thesis or dissertation when all coursework is completed.  Students must be enrolled for thesis/dissertation credits.  Students enrolled below full time during their final semester must submit RCL form for approval by the OIP.  
Notes: 1.    Part-time means 20 hours per week or less. Employment for more than 20 hours per week is considered full-time.
2. DSO (Designated School Official) is the international advisor in the OIP.
3. If register below full time, you need to submit the form RCL (Reduced Course Load) completed by you and your academic advisor.  You are considered in valid F-1 status if the RCL is approved.
II. The OPT started after the program is completed (Post-completion OPT): 
· Full-time OPT, after completion of all program requirements. The date of completion is usually the last day of the final semester.  The starting date of the OPT must be within 60 days after the program completion date.
Enrollment during the OPT

You must be enrolled until the program is completed; if you are enrolled below full time, you must have a DSO’s approval to be considered in valid status and be eligible for the OPT.  Your I-20 must always show your study period.  If you cannot complete the program by the I-20 expiration date, you must apply for the I-20 “Extension of Program” (Please see a handout in the OIP lobby or download it from our webpage; you may also schedule an appointment with a DSO to discuss the issue).
Termination of the OPT

You need to stop the OPT if you transfer to another school, begin study at another educational level, or change your visa status. 

Reporting requirements

While on OPT, you are required to report to the OIP the following:

· Your address. 
· Your name if you officially changed it. 
· Your employer’s name and address.  
· The starting and ending date of employment 
· Periods of unemployment.  
· Change in your visa status. 
· Leaving the US.

 You can download a form “OPT Reporting” from our website http://www.uakron.edu/oip, Immigration, Downloads; the completed form can be faxed, scanned, or mailed the OIP.   Upon receipt, in compliance with immigration requirements, your SEVIS record will be updated.
Types of employment during the OPT period

Your job must be in a field directly related to the degree program indicated on the “OPT” I-20.  The employment may include:

· Paid employment.  You may work part-time or full-time during pre-completion OPT (see above).  If you have post-completion OPT, you must work at least 20 hours per week.   
· Multiple employers.  All employment must be related to the student’s degree program (see above) and cannot exceed the allowed per week cumulative hours. 

· Short-term multiple employers (musicians, performing artists).  A student must keep a list of all jobs (gigs), dates of assignment, duration.  

· Working as a contractor.  
· Employment through the agency.  Students on post-completion OPT must provide evidence that they are working for the agency at least 20 hours per week.

· Self–employment.  A student must have proper business license, the business must be in the field of the student’s program indicated on the I-20 for the OPT. 
· Unpaid employment.  Students may work in their field of program as volunteers or unpaid interns where it does not violate any labor laws.  Keeping documents on this type of employment is advisable.
The employment and/or unemployment should be reported to the OIP on the form “OPT Reporting” (see above).  If you are not in paid employment, you must have a list of all multiple jobs, gigs, contracts, volunteering, or unpaid internships; the list must be submitted to the OIP.  You need to keep the original list so you can provide it if the US DHS requests it. 

The Period of unemployment

Students on post-completion OPT may have up to 90 days of unemployment.   Students who have OPT extended due to cap gap provision, continue to accrue unemployment time and are subject to 90 day limitation of unemployment.  This provision does not apply to the OPT period prior to April 8, 2008.  Unemployment time before this date is not counted.  The period of 10 days between the end of one job and beginning of the next job is not included in the unemployment period calculation.

Students who exceeds the period of unemployment while on post-completion OPT are considered in violation of their status unless the student takes one of the following actions:

· Applied to the new program by changing of educational level;

· Transfer to another school;

· Departed the US;
· Took actions to otherwise maintain legal status. 

When to apply

Your application for the OPT may be sent to the Immigration Service 90 days before your program completion date or within 60 day grace period upon completion.    
Application procedure
You may submit the OPT documents to the OIP Front Desk.  Your will be notified by e-mail if we have questions, or the I-20 for the OPT is ready and you need to come to sign it.  However, if you have questions regarding the OPT issues, please feel free to call the OIP Front Desk at 330-972-6349 to schedule an appointment.

Please see the list of required documents below. 
After processing of your OPT application in the OIP, a new I-20 with the OPT recommendation will be generated.  You will be required (through e-mail) to come to the OIP to sign and take this I-20.  When you sign, a copy of a new I-20 along with other documents will be sent to the US Citizen and Immigration Service (USCIS) for processing.  

Processing time in the OIP is around 3 weeks.  The USCIS’ processing time is around 3 months.  

Upon filing your application with the USCIS, you will first receive the USCIS Receipt Notice, Form I-797, and, later, within 3 months, an EAD.  Please keep Receipt Notice as evidence of filing of the OPT application. It indicates the date when the Service Center received your application, as well as a file number assigned to your application. If you know the file number, you may check the status of your application on line at http://www.uscis.gov.  

The EAD will be mailed to the address you indicated on the form I-765 (see the list of required documents below). Please be reminded that the government mail may not be forwarded; if you change your address while the OPT application is still pending, you need to notify the USCIS by phone provided in the Receipt Notice and the OIP.  Undeliverable mail is returned by a post office to the Immigration Service and later can be destroyed. 

If the application is denied, the USCIS will inform the student about the reason for denial.  The student may not appeal the USCIS’ decision.

Required documents

Please bring the following documents to the Office of International Programs:

· Application Form I-765. You need to download this form from the website http://www.uscis.gov.  Your response to question 16 of this form is (c)(3)(A) if you apply for pre-completion OPT; (c)(3)(B) if you apply for post-completion OPT.  Indicate the mailing address where you want to receive an EAD (read about the address above).  Your signature must be between the lines, without crossing them. 

· Filing Fee of $340.00.  Check or money order must be made payable in US currency to the US DHS (Department of Homeland Security).
· 2 recent, passport-style photographs taken no earlier than 30 days before submission of the OPT application.  

Photos must be 2x2 inches in size, with full frontal face position, identical, color, with a plain white or off-white background; between 1 inch and 1 3/8 inches from the bottom of the chin to the top of the head. It should be taken in normal street attire, without a hat or headgear. Uniforms are not acceptable except religious attire that is worn daily. 

If you normally wear prescription glasses, they should be worn for the picture.  Dark glasses or nonprescription glasses with tinted lenses are not acceptable unless you need them for medical reasons. In the latter case, the medical certificate may be required.  We included the photo samples in the packet.  The photo examples can be also found at http://travel.state.gov/passport/pptphotos/composition_checklist.html.  
Lightly print your name, date of birth, and the I-94 Number on the back of each photo with a pencil or a pen.  
· All your Forms I-20, copies (pages 1 and 3), since your initial arrival to the USA as an F-1 student. 
· A copy of your passport picture page.

· A copy of your passport expiration date page. Your passport must be valid.

· A copy of your F-1 visa. 

· A copy of the Form I-94, front and back. 

· Application for OPT.  The form is included. 

· A processing fee $35 – only for post-completion OPT.  A check or money order should be made payable to The University of Akron. 
· The Academic Advisor’s Recommendation Form (included in this packet).   

· If you changed your visa status to F-1 while remaining in the US  and don’t have an F-1 visa stamp in your passport, please submit a copy of the Approval Notice issued by the USCIS with the form I-94 imprinted.   

If you previously applied to the USCIS for employment authorization, you should submit also:

· Copy of any previously issued Employment Authorization Documents (EAD)-s – front and back.
· The USCIS’ Notice Letter where the previous EAD has been inserted.

If you apply for “cap gap” OPT extension, please see “Cap Gap Automatic Extension” above.

Maintaining lawful F-1 status

The students whose OPT documents were timely sent to the USCIS are considered in valid status while waiting for the EAD even if they receive the EAD after their grace period.  

The student authorized to engage in post-completion OPT is considered in status for the OPT period plus 60 day grace period. The F-1 student is not permitted to work during the grace period unless receives Cap Gap OPT extension.  Unemployment for 90 days and more is considered violation of status (please see above).
Travel abroad during post-completion OPT

If you apply for the post-completion OPT and your application is still pending with the Immigration Service, you may travel abroad; it is advisable to have the USCIS Receipt Notice with you as the evidence of filing. 

If you have already obtained the EAD, you need to have the letter from the employer verifying your employment – in addition to the valid EAD.  
In both cases, you must have a valid passport with a valid US visa (with the exception for Canada, Mexico, Caribbean Islands when you may re-enter the US on expired visa), the I-20 Form signed for re-entry by the DSO in the OIP. Signature on the I-20 page 3 (for re-entry) is valid for one year.  If you need to apply for US visa renewal during your stay abroad, the I-20 needs to be signed within 1-3 months.

The University of Akron
Office of International Programs

APPLICATION FOR THE OPTIONAL PRACTICAL TRAINING

Your Name:            Last                                 



 First




Your  ID#  or SS#      

 Date of Birth                   

E-mail Address
                

 Phone#        
                                   













Your Current Address   


      Your Current Major 





Level of Education (B.S., M.S., etc)

 

 Semester When You Started The Current Program

Expected Completion Date 
               Expected Graduation Date
  Please list all previous Curricular/Optional Practical Training (if applicable):                                                 

      CPT start/end dates



    
 Major/Level of Education: 



      CPT start/end dates



    
 Major/ Level of Education: 







      OPT start/end dates 




 Major/ Level of Education 

      OPT start/end dates 




 Major/ Level of Education  

     Are you enrolled in the current program for one academic year or longer by the requested OPT start date?
□ No.  If No, you are not eligible for the OPT. 

□ Yes.  Please continue.
You request the OPT:
□ During Summer Vacation.                 □ Part-time 
□ Full-time

(Mark appropriate)
Your program will continue through next semesters.  No registration for Summer is required. 


Starting date 



Ending date 

□ During Fall/Spring, the coursework is not completed.  Part-time only.  You must register full-time except for the final semester when reduced course load is approved by the DSO. 
Starting date 



Ending date 

□ During work on thesis, dissertation; coursework is completed:        □ Part-time        □ Full-time 
Starting date 



Ending date 


□ Post-completion OPT. The starting date  should be within 60 days after the program is completed.  
Starting date   



Ending date 
Student Certification:  I understand that I must be enrolled in school until all program requirements are met.  If for some reason I cannot complete the program by the I-20 expiration date, I need to extend the I-20. 




I understand that my Practical Training must be directly related to my current program.




Signature                                                                           Date





The University of Akron

Office of International Programs

OPTIONAL PRACTICAL TRAINING

ACADEMIC ADVISOR RECOMMENDATION
Student’s Name: Last, First





SS#/ID#

Student’s Program (Major/ Level)







The Semester Starting This Program:  

Date of Coursework Completion: 


















Thesis/ Dissertation Defense date: 

Expected Date of the Program Completion 

(generally, the last day of 
the final semester:










Date of Graduation/Degree Conferral: 
Note: The student must be enrolled until all program requirements have been met.
Comments: 



I verify that the above named student is in good academic standing. I recommend that the student be granted Optional Practical Training in the field indicated on this form and for the period requested by the student. 
Academic Advisor’s Name and Title
Signature






Date













Phone






E-mail

Department 





Zip Code + 4
Imm6 OPT 10.08














