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Job Function/Job Family
Terminology used in the PeopleSoft HRM System



*applicable union for employees within a job function, not all employees within the job function are in a union.

Job Function: Primary category to which an employee is assigned

Job Family: Sub category that further defines the job function
Faculty
Teaching: Primary assignment is teaching; hold faculty rank
Administrator with Rank: Primary assignment is administrative, secondary title is ranked. (Example: Dean (primary), Professor of Physics (secondary)) Note: department chairs are considered “teaching” as the majority of their load is teaching
Research: Primary assignment is research
Librarian with Rank: Primary assignment is as a librarian, secondary title is ranked
Adjunct (no pay): Normally accorded to highly skilled professionals who are employed in the community or elsewhere and who are appointed to academic responsibilities on a part-time basis to enrich the university’s offerings or competencies. Adjuncts are generally unpaid positions
Contract Professional Staff (BOT Resolution No. 8 – 13 – 86)
 Instructional Professional Staff (IPS): Non-teaching professional whose responsibilities involve instructional or academic support functions
Administrative Professional Staff (APS): Non-teaching professional whose responsibilities involve business/administrative functions
Staff
Classified: support staff positions governed by the Ohio Revised Code with rights to the State Personnel Board of Review; these positions are generally non-exempt
Unclassified: positions that hold authority and discretion, support positions that are research/sponsored or instructional in nature and business managers; these positions are generally exempt

Bargaining: support staff positions governed by a collective bargaining agreement
Graduate Assistant (an award that generally includes a stipend for 20 hours per week of work plus fee reductions)
Teaching: teaches or assists a faculty member with instruction
Administrative: works in an administrative/operational department where the environment supports their field of study

Research: supports faculty research

Student Assistant
Regular: student job supported by 100% by general or auxiliary funds

Work-Study: student job supplemented 75% by the Federal Work Study Program

Appointment Status – Non Faculty

Appointment Status Policy – 11/4/2009
University employees are appointed on the basis of qualifications and position requirements.  Offers of employment may only be made by authorized University officials and are subject to approval by the University’s Board of Trustees.

Each position within the University of Akron’s classified and unclassified classification system is designated as either; regular, temporary or sponsored for purposes of determining the expected duration of the position. 

A position is considered as full-time if it is scheduled to work 40 hours per week on a regular basis.  A position is considered as part-time if it is scheduled to work 32 hours or less per week on a regular basis.

All positions at The University of Akron are subject to the availability of funding, the employment needs of The University and the employee’s ability to meet established standards of job performance.

The Office of Human Resources & Employee Relations will determine the appointment status of each position.

Definition of Appointment Status:

Regular Appointment – A non-faculty appointment for which the employment relationship between the University and the employee is intended to last for an undetermined period of time and the position is funded by general or auxiliary University funds.    

· Regular appointments may be for a 12-month period of time or for any other defined period of time (i.e. 9-month or 10-month for exempt positions or 36-weeks, 40-weeks, etc. for non-exempt positions) depending upon the needs of the assigned unit. 

Temporary Appointment – A non-faculty appointment for which the employment relationship between the University and the employee is intended for a specific, designated period of time.  Temporary appointments may be approved for a maximum duration of 6 months or until the end of a current academic term, whichever is longer.  Following the completion of a temporary appointment, a department must allow a minimum of 90 days time to elapse before requesting approval to fill another temporary position that would be considered as the same or similar type of position. 

· In the event of extenuating circumstances, Academic Units may request approval from the Provost to extend a temporary appointment beyond the established time limit.  

· If a regular employee is out on an approved medical leave of absence, a department may request approval to extend a temporary appointment beyond the established time limit.
Sponsored Appointment – A non-faculty appointment funded by an external grant, sponsored research, restricted gift or other temporary restricted fund, for which the employment relationship between the University and the employee is intended for a specific, designated period of time.

· A sponsored appointment may extend for any length of time depending upon the external funding received by the University.
Appointment Status – Faculty
Full-time/Part-time status as defined by load (refer to University rules and AAUP contract 

for further detail on the duty and workload requirements): 
Full-time:


· 24 load hours per academic year, 

· 30 load hours per academic year for specified Summit College Faculty, 

· 16 load hours per academic year for Law School Faculty

Part-time:


· 12 load hours per semester not to exceed 21 per academic year

Appointment Status:
Regular:  employment relationship between the University and the employee is intended to last for an undetermined period of time and the position is funded by general or auxiliary University funds

Temporary: employment relationship between the University and the employee is intended to last for a specified period time. Temporary faculty fall into 3 basic categories:

1. Visiting:  generally replacing a regular faculty member who is on leave or a vacancy while a search is in process
2. Sponsored: length of appointment is dictated by a grant or restricted source of funding
3. Part-time faculty:  employed semester to semester based on enrollment demands
Bargaining Unit Membership

The American Association of University Professors, The University of Akron Chapter (AAUP) contract effective 12/15/09 to 12/15/13: 

Article 2 Recognition: “The bargaining unit shall include all full-time faculty at the Akron and Wayne College campuses of the University, including librarians holding faculty rank. The following shall be excluded: President; vice Presidents; deans; Assistant Deans and Associate Deans of Colleges; Assistants to the President and Vice Presidents; Division Chairs and Department Chairs and School Directors; Adjunct, part-time, temporary, visiting and research faculty; contract professional employees; faculty whose primary appointment is in the University of Akron School of Law; supervisor employees; and all other employees of the University.”

The Communications Workers of America Local 4302 Collective Bargaining Agreement (CWA) contract effective 3/4/2010 to 9/30/2012:

See Attachment I for job titles that are certified as being covered by the CWA bargaining unit.

The Fraternal Order of Police, Ohio Labor Council, Inc (FOP) contract effective 12/12/2007 to 6/30/2010:

Article 22 Recognition: “This unit includes all full-time employees in the classification of University Police Officer 2 employed by the University of Akron at its Akron or Wayne College Campuses.”

The International Alliance of Theatrical Stage Employees (IATSE) contract effective 10/1/2008 to 9/30/2011:

Article 3 Recognition: “all full-time and part-time Employees at the School of Dance, Theatre and Arts Administration, employed in the following classifications: Theatre/Stage Technical Specialist, Production Assistant Costume and Production Assistant Technical employed by the University of Akron,”

Attachment I
CWA Bargaining Unit Titles

	91001
	Asst Bldg Services Worker
	94012
	Master Electrician

	91002
	Bldg Services Worker
	94013
	Master Electrician Crt

	91003
	Bldg Services Worker Certified
	94015
	Integrated Electronic Tech

	91010
	Master Bldg Services Worker
	94021
	Asst Locksmith

	91011
	Master Bldg Srvs Wkr Certified
	94022
	Locksmith

	91050
	Physical Fac Storekeeper
	94023
	Master Locksmith

	92001
	Asst Groundskeeper
	94024
	Master Locksmith Crt

	92002
	Asst Groundskeeper Certified
	94031
	Asst Painter

	92003
	Groundskeeper
	94032
	Painter

	92004
	Groundskeeper Certified
	94033
	Master Painter

	92005
	Master Groundskeeper
	94034
	Master Painter Crt

	92006
	Master Groundskeeper Certified
	94041
	Asst Plumber

	92010
	Irrigation Specialist
	94042
	Plumber

	92011
	Irrigation Specialist Cert
	94043
	Master Plumber

	92021
	Horticulturist
	94044
	Master Plumber Certified

	92022
	Horticulturist Certified
	94051
	Asst Maint Repair Worker

	92023
	Master Horticulturist
	94052
	Maintenance Repair Worker

	92024
	Master Horticulturist Cert
	94053
	Maintenance Repair Worker Cert

	92050
	Laborer
	94054
	Master Maint Repair Worker

	93001
	Asst Mover
	94055
	Master Maint Repair Wkr Cert

	93002
	Mover
	95001
	Asst HVAC Technician

	93003
	Mover Certified
	95002
	HVAC Technician

	93004
	Master Mover
	95003
	Master HVAC Tech

	93005
	Master Mover Crt
	95004
	Master HVAC Tech Crt

	93011
	Asst Mechanic
	95011
	Energy Management Tech

	93012
	Mechanic
	95021
	Stationary Engineer 1

	93013
	Mechanic Certified
	95022
	Stationary Engineer 2

	93014
	Master Mechanic
	96001
	Food Service Helper

	93015
	Master Mechanic Crt
	96002
	Food Service Worker

	94001
	Asst Carpenter
	96003
	Master Food Service Worker

	94002
	Carpenter
	96008
	Catering Assistant

	94003
	Master Carpenter
	96011
	Cook

	94004
	Master Carpenter Crt
	96012
	Master Cook Certified

	94010
	Asst Electrician
	96021
	Storekeeper

	94011
	Electrician
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