Office of Research Services and Sponsored Programs


Proposal Deadline Policy:  Effective 8/1/2007
Due to the high volume of last minute proposal submissions, the Office of Research Services and Sponsored Programs will readopt the proposal deadline policy to ensure a timely review and submission of proposals to external sponsors.  There has been a working policy in place but overlooked by many.  As the university's research volume grows, we must reapply the following to ensure that proper grants and contract management is available to all faculty and PIs. 
Effective August 1, 2007, all proposals must be received by the ORSSP staff no later than 9 a.m., three working days prior to the agency deadline.  This provides the grants coordinator with adequate time to ensure that the proposal follows agency guidelines, that an accurate budget is presented, that time exists for any revisions, and that appropriate approvals for university or other commitments have been obtained.   ORSSP will also accept proposals any time prior to the three-day deadline. 
The ORSSP staff recognizes that the PI may need to work on the technical portion of the proposal until the deadline date. To accommodate this need, ORSSP will accept a DRAFT of the technical portion of the proposal, along with the completed budget, to meet the three-day review requirement.   However, the final proposal must be received by the ORSSP staff no later than 12 noon on the deadline date.
Proposals that do not meet the internal deadline may not be submitted, or may be submitted without adequate review.  Proposals submitted without adequate review are subject to administrative withdrawal by the ORSSP.
The ORSSP is located in Suite 284 of the Polsky Building, 225 South Main Street. 
Phone:  330-972-7666
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