		

Uploading Notes to STARS

· Log into STARS. On the left-hand side of the page select the Notetaker icon.
[image: Screenshot of user menu on left hand side of screen with a circle around the notetaker icon]

· In the Assignments menu, select Upload and View Notes.
[image: A screenshot of the assignments box on a notetakers overview page that lists My Assignments, Upload and View Notes and Agreement]

· Fill out the File Information by selecting the Class, Week under Notes for and Day(s). Browse your computer for the file to upload under Select File.

[image: A screenshot of the file information box where a notetaker selects the class, week, day and file to upload to the system]

· Once the file is attached, select Upload File.
[image: A screenshot of the upload file button for when a notetaker uploads notes]


· Below the file information section are all the files that have been uploaded to the course. If the incorrect file has been uploaded, delete and upload the correct notes.  

[image: A screenshot of all the files uploaded by a notetaker for the current course]
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Download  Delete  Term CRN Subject  Course  Section File Name Size Uploaded on

Download ~ Delete  2024-Fall 3133285  ART 102 001 Notes for Week 5 (Wednesday) 6MB 00/29/2024 3t 03:38 PM
Download ~ Delete  2024-Fall 3133320  ART 266 001 Notes for Week 5 (Monday) 2mB 00/25/2024 3t 12:34 PM
Download ~ Delete  2024-Fall 3133320  ART 266 001 Notes for Week 4 (Friday) amB 09/20/2024 3t 10:51 PM
Download ~ Delete  2024-Fall 3133285  ART 102 001 Notes for Week 4 (Wednesday) 6MB 09/20/2024 3t 10:51 PM
Download ~ Delete  2024-Fall 3133285  ART 102 001 Notes for Week 4 (Monday) 9MB 09/17/2024 3t 07:54 PM
Download ~ Delete  2024-Fall 3133320  ART 266 001 Notes for Week 3 (Friday) amB 09/15/2024 3t 06:43 PM

Download ~ Delete  2024-Fall 3133320  ART 266 001 Notes for Week 3 (Wednesday) 123KB  09/12/2024 3t 09:32 AM




