Name: _________________________________ Date: _____________
EXCEL PROFICIENCY SELF-ASSESSMENT
Rate yourself on the following Excel abilities from 0-3.  Proficiency is a characterization of your knowledge of, ability to use, and experience with the features and functions of Excel spreadsheets.

0 -  not proficient at all

1  - slightly proficient

2 – moderately proficient

3 – highly proficient

_____  Open, close and save an Excel workbook

_____  Insert and delete an Excel worksheet
_____  Insert and delete rows and columns in an Excel worksheet

_____  Insert, delete, merge, and split cells in an Excel worksheet

_____ Set up a worksheet in Excel for printing

_____ Create and edit formulas in Excel using the formula bar

_____ Use of the IF function

_____ Create and sort a list/Excel table using Excel/using filters

_____ Format a worksheet

_____ Naming cells and parameters

_____ Importing text files, csv files, and combining data from different sources

_____ Use of a PivotTable using Excel

_____Knowledge of the appropriate use of conditional formatting in Excel

_____ Create a chart/graph using Excel

_____ Use the subtotal command in Excel

Total Score:  _____

Proficient:  25 and above
