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Instructions:

· Fill out and submit your form in one of the following ways: 

· Email to mdaley@uakron.edu
· Fax to 330-972-6406 attn: Michelle Daley
· A confirmation form will be sent to you.  Be sure all times, days, rooms and connection information are correct.

· Please use a separate form for each event.

Request Information:
Date of Request:


11/9/2007 
Name of Requester:
​​​​

_     ___________

Phone Number/ Fax Number:

_      /       ____

E-Mail Address:


_     ___________

Department/Company/Organization:
_     ___________

Mailing/Billing Address:

_     ___________






_     ___________
Event Information:
Room Requested:
_     ______
Event Title: 

_     ______

Date:

Beginning Date: _     __
Ending Date: _     __ 
Day:

Monday  FORMCHECKBOX 
       Tuesday  FORMCHECKBOX 
       Wednesday  FORMCHECKBOX 
       Thursday  FORMCHECKBOX 
       Friday  FORMCHECKBOX 
       Saturday  FORMCHECKBOX 

Times: 
Start Time: _      _____

End Time: _      _______
Identify User/Moderator:

 FORMCHECKBOX 
 Check here if same as Requestor.

Name: _     _______

Phone/Fax Number: __     /     _ 

E-Mail Address: _     __
CONNECTION INFORMATION:

If this is a VIDEO CONFERENCE, please continue filling out the entire form.  

If this is a Webcast FORMCHECKBOX 
, Online Seminar FORMCHECKBOX 
, Teleconference FORMCHECKBOX 
 or Other FORMCHECKBOX 
, Please skip to the   notes section and fill in the corresponding information there.

Date of Request:
11/9/2007     Name of Requester:
​​​​_     ___________

Technical Contact Information:

Technical Contact – Name?
__     __

Technical Contact – Office phone / Cell phone?
__     _/      _

Technical Contact – Email?
__     __
Far Site Connection Information:

	Far Site Facilities
	IP number
	Room Number
	Room Phone

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


 FORMCHECKBOX 

I request a test call.



 FORMCHECKBOX 

I have already scheduled a test with the far site.  (Please include the information below in the notes section.)
Notes: - (any special connection instructions, testing information, event notes – please place here)

___     _______________________

Bookable sites controlled by The University of Akron:

UA Sites:



Seating Capacity
Bierce 268



36


Kolbe 81



24

Leigh Hall 207


30
Leigh Hall 208


71
Leigh Hall 214


52
Leigh Hall 215


44
PEAC 201



24 

Polsky 445 (MSW program only)
21 

Zook 34



40
Wayne Campus


40

Summit County Sites: 

Barberton High School
Springfield High School
St. Vincent St. Mary
Medina County Sites:  

Brunswick High School 
Buckeye High School

 Cloverleaf High School
Highland High School

Medina High School 

Wadsworth High School
Medina County University Center

�  
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