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THE UNIVERSITY OF AKRON 
UNIVERSITY LIBRARIES 

ARCHIVES AND SPECIAL COLLECTIONS 
 
 
 

Application to Use Materials 
 

In order to use documents, still images, moving images, or audio recordings (hereinafter Materials) from 

Archives and Special Collections of University Libraries at The University of Akron (hereinafter the Archives), an 

individual or organization (hereinafter Applicant) must complete this Application, read and agree to the Terms 

and Conditions, and pay all required fees. Please complete this form and either fax, mail, or e-mail it to the 

attention of the Archives at archives@uakron.edu. 

 
The Terms and Conditions of your License for the use of Materials from the Archives are set forth below. Please 

read this License Agreement carefully and fill out all fields. By responding affirmatively below, you will be 

agreeing to be bound by the Terms and Conditions of this Agreement with respect to the Materials. Please 

note, approval may be required from The University of Akron’s Trademark and Licensing counsel for some 

applications. 

 
I plan to use the Materials (check all that apply): 

□ For research and personal use (i.e., examining the Materials for content with no intention of reproducing 
the originals). 

 

□ In a non-commercial publication or presentation (such as a scholarly article, conference proceedings and 
presentations, a professional newsletter, or for classroom use). 

 

□ In a non-commercial electronic resource (such as an online scholarly article, published presentation 
slides, academic website, scholarly blog, or podcast). 

 

□ In a commercial publication or television broadcast (such as a book, magazine, newspaper, or 
documentary). 

 

□ In a commercial electronic resource (such as a commercial website, eBook, online course, or ancillary 
instructional materials). 

 

□ On the cover of a commercial publication (such as a book or magazine). 

 
 

mailto:archives@uakron.edu
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Details of Materials and Intended Use 
 

1. List the Materials you are requesting. Please provide as much detail as possible. 
 
 
 
 
 
 
 
 

2. How will you use the Materials (e.g., in print and eBook, in your presentation and the conference proceedings, 

in a print newspaper and as part of an online story)? 

 

 
 
 
 
 
 
 

3. Where will the Materials appear (e.g., the title, author and publisher of the book, journal, magazine, news 

story, documentary film, etc.; the name, date, and location of the presentation, conference, etc.; the name 

and URL of the website, blog, social media post, etc.)? 

 

 
 
 
 
 
 
 

4. Do you require high resolution scans for your project? If so, please provide required specifications (e.g., dpi, file 
format, file naming convention, etc). 
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TERMS AND CONDITIONS 
 
 

General: This License constitutes the entire Agreement between you and the Archives concerning the licensed 

use of the Materials you select. This License is governed by the laws of the State of Ohio and the United States of 

America. All rights to the Archives’ Materials are owned by The University of Akron and its licensers, subject to 

the provisions listed below, and are protected by United States copyright laws, international treaty provisions, 

and other applicable laws. The University of Akron retains all rights not expressly granted by this Agreement. 

This License shall terminate immediately and automatically, without notice from the Archives, if you fail to 

comply with any of the Terms or Conditions of this License Agreement. 

 
License: The Archives grants you the non-exclusive right to use the Materials only for the use indicated on the 

approved Application. For example, one use in a print book and one use in an electronic book constitute two 

separate uses and incur two separate fees. You are not permitted to use the Materials, or any portions of the 

Materials, in any other way. Permission is granted on a one-time use only basis and each separate use requires 

an additional fee. Publishers may also purchase a multiple use license, which includes use of the image in the 

following: print/e-book/web/all manner of media/custom/derivative works/international student version/life of 

the edition. You may not manipulate and/or alter the image in any manner. Regarding the online publication of 

Materials, the Archives reserves the right to grant permission based on the educational value of the site in 

accordance with the Archives’ mission statement. To view the Archives’ mission statement, please visit the 

Archives’ website at www.uakron.edu/libraries/archives. 

 
Fee Structure for Documents and Still Images: 

The following fees do not include the Archives’ $20.00/hour research fee. 

1. Research and personal use $5.00 per image 

2. Non-commercial use $15.00 per image per use 

3. Non-commercial electronic use $15.00 for image per use 

4. Commercial use $75.00 per image per use 

5. Commercial electronic use $75.00 per image per use 

6. Cover publication use $250.00 per image per use 

7. Commercial multiple use  $400 per image per project 

(The commercial multiple use license includes the following permissions: print/e-book/web/all manner of 
media/custom/derivative works/international student version/life of the edition). 

http://www.uakron.edu/libraries/archives
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Fee Structure for Moving Images: 

The following fees do not include the Archives’ $20.00/hour research fee. 

1. Research and personal use $0.45 per foot or vendor fees + costs 

2. Non-commercial use $5.00 per second 

3. Non-commercial electronic use $5.00 per second 

4. Commercial use $45.00 per second 

5. Commercial electronic use $45.00 per second 

6. Commercial multiple use $90.00 per second  
 

Fee Structure for Sound Recordings: 

The following fees do not include the Archives’ $20.00/hour research fee. 

1. Research and personal use $1.00 per minute or vendor fees + costs 

2. Non-commercial/scholarly use $2.50 per minute 

3. Non-commercial/scholarly electronic use $2.50 per minute 

4. Commercial use $15.00 per minute 

5. Commercial electronic use $15.00 per minute 
 

Restriction: You must obtain written permission from the Archives to reproduce or publish reproductions of its 

Materials. Permission is granted once an Archives representative has signed the Application to Use Materials. 

Materials must be reproduced in their entirety. Materials may not be cropped, overprinted, or altered in any 

way without written consent of the Archives. The Archives reserves the right to examine proofs and captions for 

accuracy and sensitivity prior to publication with the right to revise if necessary. The Archives reserves the right 

to refuse any request and to impose such conditions as it may deem advisable in the best interests of the 

Archives. 

 

Any person or organization granted permission to publish the Archives’ Materials online is responsible for 

retaining the Archives and Special Collections watermark if it appears and for ensuring that the Materials 

cannot be downloaded. If these conditions have been violated by the Applicant, this License becomes nullified 

and legal action may be pursued by The University of Akron. 

 

Assignment/Copies: You may not transfer or assign this License to a third party. You may not make copies, 

either digital or printed, of the Materials for the purpose of re-licensing or re-selling the materials (whether 

separately or in combination with other materials). You may not use the Materials for any other purposes except 

those indicated on the approved Application. 
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Copyright: The Archives does not own the copyright to all of the materials in its collections. Copyright may 

belong to a photographer or filmmaker, an estate, or an assignee, and some materials may fall into the public 

domain. The Archives advises you that it is your responsibility to obtain permission to reproduce or otherwise 

use materials from the copyright owner. Materials may not be reproduced photographically or digitally scanned 

unless approved by the Archives. You agree to hold The University of Akron without blame for any violation of 

copyright law, invasion of privacy, or any other improper or illegal use that may arise from the use of 

reproductions. In addition to permission from the copyright owner, any publication, exhibition, or other 

reproduction of Materials held by the Archives requires permission from the Archives. 

 

Credit Line: Reproduction, publication, broadcast, or exhibition of the Archives’ Materials must include proper 

credit. The following credit line must be used in any product that reproduces or displays any of the Archives’ 

Materials. All elements of this credit line must appear in any work that references or cites the Archives’ 

Materials.  

 
[Collection Name], Archives and Special Collections, University Libraries, The University of Akron. 
 

Courtesy Copy: The Applicant agrees to send the Archives one copy, best edition, of the work containing the 

reproduction, at no charge. All expenses for shipping and handling are to be borne by the Applicant. 
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By signing this Application, I accept personally and on behalf of any organization I represent, the conditions set 

forth herein.* 

 

Signed:   Dated:   

(Signature of applicant) 

* Note: Researchers who are hired or contracted by an organization (e.g., a publishing house) do not have authority to accept the terms 

and conditions on behalf of the organization. An official of the organization must sign the terms and conditions. 

 
 
 

Name:    Affiliation:     

Telephone:  Fax:    E-Mail:   

Address:      

 

 
 
 
 

 
 
 

When signed by an authorized agent of the Archives, this form constitutes permission for use as outlined in this 

Application. 

 
Comments: 

 
 
 

Signed:   Dated:   

(Signature of Archives and Special Collections Representative) 

 
Archives and Special Collections 

University Libraries 
The University of Akron 
Polsky Building, Rm LL-10 

225 S. Main St. 
Akron, OH 44325-1702 

Phone: 330-972-7670 / E-mail archives@uakron.edu / Fax: 330-972-6170 
http://www.uakron.edu/libraries/archives 

Approved for Use 

Archives and Special Collections, University Libraries, The University of Akron 

mailto:archives@uakron.edu
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