Completing a Midterm/Final
1. Login to Calipso using your ASHA number and password
2. Go up to “Choose Cohort Year”. Select the year of your student, then click “CHANGE”.

3. If you have not selected your student as a student of interest, go into Student
Information. Click on the dropdown titled “Add student of interest”, find your student,
choose them and click “add”.

4. Next, on the HOME PAGE, click on “New Evaluation”.
NOTE: If you are wanting to do a Final Evaluation via COPYING an existing Midterm,
please see document titled “Copying a Midterm Evaluation”

5. Next, you will see a screen that looks like this. First, select your student from the drop
down menu.

6. Select your site from the dropdown menu.

7. Select whether you are completing a “Midterm” or “Final”.

8. Select the semester for which you are evaluating the student.

9. Choose the appropriate course number for the student’s placement.
NOTE:
• If you are an off campus placement during the student’s first year, you will select
“Advanced Clinical Practicum” and the current semester of the student.
• If you are a medical/school extern placement- select the appropriate externship
“Medical Extern or School Extern”.
• If you are an on campus supervisor, select “Standard Clinical Practicum” and the
appropriate semester.

10. Select the population(s) with which your student has worked by checking the boxes.

11. Next, select the multicultural aspects and linguistic diversities with which that the
clinician has gained experience. Click on the blue ? mark to see descriptions of these
aspects if you are unsure of what each means.

12. Click “save” once all of this information is updated.

13. Next, an evaluation will open which contains sections for “Evaluation Skills” “Treatment
Skills” and “Professional Practice, Interaction, and Personal Qualities”. Rate the student in
each clinical competency with which they’ve had experience across the “Big 9” areas of
speech pathology.
The rating scale goes from 1-7, and ratings can be done in .25 increments. Select “click to
see rating scale” for an in-depth description of what level of supervisory support qualifies
for each score.

14. When you are finished, click “SAVE”, which appears after each section, as well as at the
top and bottom of the page. You can save without finishing and come back later to finish at
any time. The evaluation will not be officially submitted until you click the “Final
Submission” check box at the bottom and then click “save”.
Upon reviewing the evaluation with the student, type the student’s name and the date.
Then type your own name and the date completed.
When you are POSITIVE that no more changes need to be made, check the “Final
Submission” box and click “save”.

15. You are now finished and can return to the homepage.

