The University of Akron 
Registered Student Organization
Terms and Conditions
1. Our organization will update our OrgSync account to reflect the most accurate contact and organization information.
a. If changes should occur to our organization’s leadership, we understand that it is our responsibility to update this information under “Organization Settings” within OrgSync. 
b. If our organization wishes to share events on OrgSync, we understand that the event must be open to all University students and display a detailed description of the event including date, time, purpose, and contact information for our organization. 
2. Our organization will complete the annual online registration process and file our current Constitution with the SOuRCe. 

a. Our organization understands that Constitutions are reviewed by the SOuRCe staff and all Constitutions must be internally revised by our organization on an annual basis. 
b. Our organization also understands that our Constitution must be consistent with the Constitution Template provided by the SOuRCe and Undergraduate/Graduate Student Government.  
c. This document can be found on OrgSync under “Files”. 

3. Our organization will officially register with the SOuRCe each academic year. 

a. Formal organization registration will open by the third week of July and must be completed by the end of the third week in September. 
b. Formal Spring Semester registration will open by the second week of December and will end on the second week in February.
c. For all purposes, a business day is considered Monday through Friday. 

d. Student organizations that fail to meet the registration deadline in the Fall Semester will have the opportunity to register their organization once the registration period opens for the Spring Semester. 

e. In the event an organization fails to complete registration in the Fall Semester or the Spring Semester, the group must wait until the following academic year. 

i. Failure to register for two consecutive years will lose their status as a recognized student organization. 

4. Our organization will manage its finances in accordance with the rules and regulations prescribed by The University of Akron. 
a. Registered student organizations, with the exception of those under the Office of Fraternity and Sorority Life, are not permitted to have outside accounts, other than the provided UAF/EAF and SAF accounts which are administered by the Department of Student Life and the SOuRCe.  
i. No other account may be utilized and organizations which are found to be non-compliant may be suspended until the issue is resolved.

1. Organization officers/members not in compliant with this policy may be referred to the Office of Student Judicial Affairs for possible sanctions.
b. If an organization fails to abide by any financial policies (including, but not limited to, VISA, contracts, travel, any document found on the SOuRCe website, etc.) the organization officers/members may be referred to the Department of Student Judicial Affairs for possible sanctions. 

i. Depending on the severity of this issue, the organization may be placed on suspension or probation for the remainder of the semester or academic year. 
5. Our organization members must be in Good Standing. 
a. Per the Recognition Agreement for all student organizations (Section 4: Good Standing), all members must be in Good Standing in order to be considered members of a registered student organization.  
b. Members that are not in Good Standing will not be eligible to travel with the organization, utilize UAF/EAF funds and/or receive reimbursements, as they are not considered “official members” of the organization. 
c. Good Standing and Travel 

i. Good Standing will be verified by the SOuRCe when the organization submits a travel application.
a. Good Standing for travel will be verified by the SOuRCe 
b. The officer that submitted the travel application and the Campus Advisor will be notified, via email, within five business days of those members that are ineligible to travel. 
c. Campus Advisors and/or the student ineligible to travel may inquire about the status of eligibility by contacting the Coordinator, Civic Engagement. Good Standing matters will not be discussed with peers. 
ii. If a member is not in Good Standing, he/she will not be permitted to travel with the organization.
1. If the student fails to abide by this policy, he/she will be referred to the Department of Student Judicial Affairs for potential sanctions. 

2. If a student not in Good Standing with the organization fails to abide by this policy, the organization may be placed on suspension or probation for the remainder for the semester or academic year.
6. Our organization will acquire a University issued Student Organization VISA. 

a. Our organization understands that under the provision of The University of Akron, we will acquire a University issued Student Organization VISA card through the SOuRCe, as it is the preferred method of payment for expenses (exceptions: Club Sports, Fraternity/Sorority Life, and Law). 
b. Our organization also understands that we will use the VISA card in accordance with the guidelines and policies of the University’s Department of Purchasing. 
c. We understand that this VISA Application/Policies Form must be completed, via OrgSync, in order to utilize any UAF/EAF/SAF funds. 
d. If a VISA Cardholder is not in Good Standing, he/she will be taken off the card as an approved cardholder and will not be eligible to utilize the card for the remainder for the semester.
e. Organization members cannot gain a personal benefit from the use of a student organization VISA (i.e. fuel perks, points, etc.).
7. Our organization will not use or join the name of The University of Akron. 

a. Registered student organizations are not to use or join the name of The University of Akron in their title or in any manner, which might otherwise imply University endorsement, sponsorship, or approval. 
8. Our organization will utilize the Student Organization Disclaimer for all communication and marketing. 

a. All written communications and marketing from student organizations shall indicate their registration status with the University, by utilizing the following disclaimer. 
b. Our organization understands that we cannot alter this disclaimer.
c. Any organization failing to abide by the policy will be unable to market their event until the issue is resolved.
Disclaimer:

i. This student organization is a registered student organization at The University of Akron. Registration shall not be construed as approval, endorsement, or sponsorship by The University of Akron of the student organization's publications, activities, purposes, actions, or positions. 
9. Our organization will not alter University logos or branded icons without prior approval. 

a. Organizations that wish to use branded logos, icons, or images related to the University must first seek permission from the SOuRCe and University Communications and Marketing. 

i. Please see the SOuRCe staff for more information on this process. 

10. Our organization will not enter into any contracts or service agreements. 

a. Contracts:

i. Any student organization wishing to utilize an outside contractor or external vendor (DJ, Photographer, Lecturer, etc.) must contact the Graduate Assistant, SOuRCe four (4) weeks prior to any anticipated event, program, or performance.  

ii. The signed and completed agreement must be returned to the Graduate Assistant one (1) week prior to the event.
1.  Failure to do so, by either the organization or the vendor, may result in the inability to utilize an outside contractor or cancellation of your event.
iii. Student organizations are not permitted to enter into any type of verbal or written contract other than the University Services Agreement. 

b. Bus Vendors:

a. Student organizations wishing to utilize any type of bus services for pre-approved travel must complete the Bus Vendor Request Form, via OrgSync, at least four (4) weeks prior to the trip.  
i. This will allow the SOuRCe with enough time needed to work with the bus vendors in order to obtain the lowest price/quote for your organization. 
ii. The University also utilizes the services of pre-qualified vendors. 
1.  The SOuRCe will work with these vendors to achieve the lowest price/quote and based on your travel needs, the necessary type of transportation needed for your organization. 
b. Failure to complete this Bus Vendor Request Form four (4) weeks prior to your anticipated trip may result in the inability to utilize a bus for travels and the retraction of any University issued funds. 
c. Student organizations are not permitted to enter into any type of verbal or written contract other than the University Services Agreement. 
11. Our organization will follow the Student Union Reservation & Campus Space Request Policy. 
a. Student organization space requests must be made via the appropriate form found on OrgSync. 
i. This process and form are monitored by the Office of University Scheduling.  

ii. For inquiries regarding a request or this form, officers may call 330.972.3387.

b. In accordance with the Student Union Reservation Policy, student organizations who fail to show up or check-in for their reserved space (meeting rooms or concourse tables) in the Student Union more than two (2) times may lose that privilege for the remainder of the semester.
i.  Despite the circumstances, it is the organization’s responsibility to be aware of all reservations. 
ii. To check on reservations, officers may call the reservation line at 330-972-8689
c. Student organizations that wish to host a Major Event on campus must notify the Department of Student Life during the Campus Space Request process. 

i. A meeting will be arranged with the organization to review the policy related to Major Events and ensure the successful program for the group. 

12. Our organization will seek to utilize University food vendors and will follow the Non-University Food Policy.

a. Due to health and liability issues, food purchased or made by an outside source is prohibited in the Student Union. 
b. Departments and student organizations are highly encouraged to utilize University Dining Services (Union Market, Starbucks, Ohio Burger Company, University Catering, etc.) or Subway to meet their catering needs.
c. University Dining Services is aware that there are many dietary needs, including specific religious and ethnic requests, and will work with departments and organizations to meet these needs and accommodate our guests.
d. Organizations wishing to be granted an exemption to this policy may complete a “University Catering Waiver Request Form”, found of the University Dining Service website and/or OrgSync.
e. The above described Non-University Food Policy is also inclusive of bake sales. 
i. The University prohibits student organizations from selling or otherwise distributing food items that are not prepared in a licensed facility.  

ii. Homemade food items are not permitted to be sold or distributed as part of student organization functions. If you wish to hold a bake sale or sell other food items to raise money for your organization, the items sold must be pre-packaged or have been prepared in a licensed facility. 
f. Section 3717-1-03.1 of the Ohio Uniform Food Safety Code states: 
1. “Except for products obtained from a home bakery registered by the Ohio department of agriculture, products from cottage food production operations, and maple syrup, honey, or sorghum products produced as provided in section 3715.021 of the Revised Code; food prepared in a private home may not be used or offered for human consumption in a food service operation or retail food establishment.”
2. Non-compliance with this policy may result in sanctions against the student organization and/or Campus Advisor. 

3. In addition, the organization will no longer be able to sell their items.

13. I AGREE: I certify, as a leader of this organization, that I have read the above information and agree to abide by the Terms and Conditions, the Student Organization Recognition Agreement, the rules and regulations of The University of Akron, and all local, state, and federal laws. 
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