Add new Webpage Content

Webpage Content should be used when the existing widgets do not match the
formatting or spacing needs of the content.

1 Navigate to https://www.uakron.edu/c Log in with your UA credentials.
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https://uakron-prod.dotcms.cloud/dotAdmin/#/c/workflow?mId=7bf9

2 Click "Website"

Home > Home

Tasks

Keywords: Workflows
Assigned To:
Anthony Serpette (U~

All (@)Me
=/
BSite Browser

Older than (days)

Content

Forms & Polls

Scheme:

Content Types M
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CMS Admin =
Show:

Open Tasks
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Reset

3  Click "Browser"

Home >

Browser

Templates

Website Browser
Content

Forms & Polls

Content Types

CMS Admin
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4 Use the scroll bar to navigate to your folder.

Home » Website
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B android-chrome-192x192.png (] android-chrome-192x192.png

B application

5 Locate the page you want to update and double-click to open in draft mode.
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Locate where on the page you want the new Webpage Content to live and click teh
blue square with a plus sign.

OI AKION “Academics  Admissions & Aid  Research  Campus Experience  About Q

. HOL.I"G °“T Fon =
©_con...
A -
Layout
L 1.7 ]

=
==

Rules

Carefully raised

This is what a hero looks like

5
What do we TAB here?

We tab many important things!

1-lofl Here's the detail on the second thing. v

7 From the menu that pops up, click "Content".

OI AKION “Academics  Admissions & Aid  Research  Campus Experience  About Q

=]

. HOL.I“G our Fon ] =
®_con...
A -
Layout
L 1 1 ]

Carefully raised =

This is what a hero looks like

VISIT THE UA HOMEPAGE oo
oo

Tools

What do we T -~ here?

Widget

We tab many important things! Form

1-lof1 Here's the detail on the second thing. v
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8  Click the blue circle with a plus sign.

Matching Results (13)

Type Title
sect Bestin Class LP Content
lect BOT Body Content
lect TEST BOT body

B

slect aws - test of new body content - Isolinear chip

Test WPC

L
B

¢
B

campus housing redesign content 1

Campus Housing Redesign Body

&

i
B

ul test

slect

Click "TUAblue_web_page_content" to add a new Webpage Content item to the
page.

Best in Class WYSIWYG

O

Published

Unpublished

Published

Unpublished

Published

Published

Published

Published

Published

Language

English (US)

B English (US)

5 English (US)

S5 English (US)

5 English (US)

B English (US)

B English (US)

B English (US)

15 English (US)

Matching Results (13)

Type Title
lect Bestin Class LP Content
slect BOT Body Content
Hect TEST BOT body

B

aws - test of new body content - Isolinear chip

F]IE]
B

Test WPC

"

campus housing redesign content 1

slect Campus Housing Redesign Body
alect ul test
dect Best in Class WYSIWYG
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Published

Unpublished

Published

Unpublished

Published

Published

Published

Published

Published

S5 English (US)

English (US)

15 English (US)

English (US)

B English (US)

=5 English (US)

&5 English (US)

1S5 English (US)

English (US)




10

Create OneuablueWebPageContent

CONTENT

Add in a title for the Webpage content. This is not visible to the users, but does
site and use a descriptive title.

show up in the internal dotCMS search. Establish a naming convention for your

CONFIGURE

PERMISSIONS HISTORY
Title*

Body*

Edit-  View

Insert - Format- Table - Tools
Paragraph 12pt T B
— B ML R o L

Langua|
U

Englist
U 7 A
® - B o

Save
i Save/
S xX x Q6 EEIER E-IE

[+

Workfla
Content
Workflor
Step:

Assignet

1"

templates.

The Body of the Webpage content can include titles, bulleted lists, text (typed or
copy/pasted), image (previously uploaded to dotCMS), links, tables, and WYSIWYG
Body*

Edit View Insert Format Table Tools
Paragraph 12pt T B ¥ 7 A
gl h | £ 2 © L | & | =
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12 The buttons in the WYSIWYG interface add in the formatting. For example, a
bulleted list:

bPageContent B X
PERMISSIONS HISTORY Language
English (US) -
e of the content - hidden from users it
Save [ Publish
Insert- Format- Table- Tools okt
PN R = S Content Type: 1UAblue_web_page_content
rraph 12pt T B Y 7 A & X x Q & | E E s = - = = &
= Workflow: System Workflow
SR oL =& < m Step: Published
Assignee: Nobody
e text
ited list:

13  Hereis the bulleted/unordered list after highlighting text and clicking the button.

Let's add a bulleted list:

UL = LI

WHSITIANY -
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14  For a link, highlight the text and click the link button.

Create OneuablueWebPageContent

CONTENT CONFIGURE PERMISSIONS HISTORY
Title*
aws - This is the title of the content - hidden from users

Body*

Edit- View - Insert- Format- Table- Tools

[+

- ™ | 120t T|(BUTA-6EXxQ«E=T==E-I

- \-\Bl® Ro- L = ¢-8o

And here is some text
Let's add a bulleted list:

s ltem 1
* ltem 2
* ltem 3

And we'll make this a link |

P 256 WORDS POWERED BY TINY

15 In the window that pops up, enter the address you want for the link, or use the
Browse button to navigate to the destination.

Content SIS

Insert link

ur

Text to display And we'll make this a link

Title
Target None
Class None

Cancel
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Save

Save
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Content
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16  Click your folder.

Create OneuablueWebPageContent

Select a file

1

] webaccess
Filter: Clear \

(=] B3 webcape

] webfd s

n

Description Mod. User Mod. Date
= & webtear
el = wesk:r Fwelcome Adventure-luablue.png Brian Humm 1/20/2026 7:15:25PM

= wellness

B
I

wilisiuhoesrtol Stay Tuned! .png Lauren Anderson 1/20/2026 10:09:56AM

®
I

] wilson

0]
n

Tiered Mentoring .png Lauren Anderson 1/20/2026 10:09:30AM
1 workday

[
1]

) Stay Tuned! .png Lauren Anderson 1/20/2026 10:08:30AM
wrc

(0]
n

1 wrsd

0
n

Tiered Mentoring .png Lauren Anderson 1/20/2026 10:08:02AM

WS

0

Tiered Mentoring .png Lauren Anderson 1/20/2026 10:05:48AM

B
n

d zipassist

Stay Tuned! .png Lauren Anderson 1/20/2026 10:05:18AM

[
n

1 zipcard

B
I

| Apline stay tuned.png Lauren Anderson 1/20/2026 09:44:20AM

]

@
1

1 zippy

=
&
3
o

Tiered Mentoring.png Lauren Anderson 1/20/2026 09:43:37AM

E
[ 4

www.wayne.uakron.e

17  Click the page or file to link to.

# i wepaccess

Filter: Clear Upload New \
3] [ webcape
[s] 3 webforms

Name Description Mod. User Mod. Date

1]

1 webteam

= 3 what what Anthony Serpette 1/8/2026 1:15:24P)
[z B week-of-welcome

3] [ wellness [ UAWeb Team UAWeb Team Anthony Serpette 12/16/2025 12:51:2
[z & williamshonorscol
[3 Resources Resources Anthony Serpette 12/12/2025 2:03:26
(=] & wilson
3 [ workday [ Testpage 001 Test page 001 Anthony Serpette 11/11/2025 8:36:03
(3] & wrc
[ awsTest awsTest Anthony Serpette 10/30/2025 07:28:1
(=] B wrsd
o B ws [3 Website Redesign Website Redesign Anthony Serpette 10/20/2025 12:40:1
=] [ zlpassist [} 2526 The University of Akr... Anthony Serpette 9/3/2025 10:45:18#
@ B zipcard
[3) Testpage for Jada Test page for Jada Anthony Serpette 7/1/2025 2:35:51P}
(s & zipline
= [ zippy [fEvergreen2 - beta beta Evergreen25 - beta beta Anthony Serpette 6/6/2025 1:46:49P!
[s] @ www.wayne.uakron.e
13) AWS test pagy AWS test page Anthony Serpette 4/23/2024 3:55:35F
[s] @ www.wiep.uakron.ed
- [ Rieaaidbox RTHM Sandbox Anthony Serpette 4)23(2024 1:04:27F
5] @ www.zipsrec.uakrons
& @ wwwdevwayne.uakr [3 Goosle Analvtics webteam - google analvtics Anthony Serpette 12/22/2023 09:35:C

[s] @ zipmailuakron.edu
i Viewing 1-24 of 31

4 CEE——
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18  You can select to open this link in a new window

Savi
Save / Publish
E . . Workflow
b T B U 7 A-85 X x () & EE=3E|IE i= = E &
— = £ L= v = Insertlink x
A fitle goes here
Url Iwebteam/aws2.dot "
And here is some text
Text to display And we'll make this a link.
Let's add a bulleted list:
Title
s ltem 1
e [tem 2 Target MNone
* ltem 3
Class None
And we'll make this a link.

[¢/ 98 Cancel

WYSIWYG -

19 Click "Ok" to add the link to the Webpage Content.

12p TBUZTa-lsxxOQeleEsssiE-5-55|a ot ype TRk i
g T | - m d iz
5 fe i g Insert link X
Ud iwebteam/aws2 dot "
xt
Text to display And we'll make this a link.
list:
Title
Target None
Class None
a link.
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20 The link will show as underlined/clickable.

e |tem 1
s |tem 2
e |tem 3

And we'll make this a link.

Pad

WYSIWYG i

21 If we want the link to be an actionable button, highlight the word(s) and click the
link button.

Create OneuablueWebPageContent

CONTENT CONFIGURE PERMISSIONS

HISTORY Langua
Englist
Title*
aws - This is the title of the content - hidden from users s
Save [
Body*
Edit- View- |Insert- Format- Table- Tools Warkfia
B ) p e e | a= = e Content
L] Pafgraph 12pt T B Y 7 A 5 X x Q6 EETEIEE-E-EE &
Workflor
— |\ (EP® 2 - L & - H o Step
A title goes ¢ Assigne

And here is some text
Let's add a bulleted list:

s ltem 1
* ltem 2
* ltem 3

And we'll make this a link.

This link will be a (R

32 WORDS POWERED BY TINY
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22

Content

23

And here is some text
Let's add a bulleted list:

re

=
I

o ltem 2

=
o

m 3

And we'll make this a link.

This link will be 2 button

WYSIWYG w

I A

Insert link

th
e
"
-

Enter the address or browse to find the destination.

lil
Il

Urd

Text to display button

Title
Target None
Class None

} T A - 5§
Insert link
Url
Text to display
Title
Target
Class

Iwebteam/web-resources.dot

button

lil
il

x

page_content

If you also want this to open in a new window/tab, select that from the "Target".

Save

Save / Publish

Workflow
ntent Type: 1UAblue \

Syster
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24

WYSIWYG =

s

H
m
1]
I
(]

Insert link

Url lwebteamiweb-resources dot

Text to display button

Title

Target

New window

Class

PRIMARY EXTERNAL BUTTON
REVERSE BUTTON

REVERSE EXTERNAL BUTTON

Click the Class dropdown to select your button, then click OK

=1

X

25

malke this a link.

il bea‘ |
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The text is now a button linked to a web page.

13



26 Images must be uploaded to dotCMS before they can be added to a page. To add
the image, position your cursor and then click the Image button.

Create OneuablueWebPageContent

CONTENT CONFIGURE PERMISSIONS HISTORY Langua|
Englist
Title™
N N " Save
aws - This is the title of the content - hidden from users
Save [
Body*
Edit - View - Insert- Format- Table- Tools il
'S Barace 12 Y|B U Z a-§5 % x O & = Content
7 Paragrap t y g EEFEFEE-IE-3 E |4
/ T P! = 2 = Workflor
ki
- EBlRl#R oL & ¢ B Step:
¥ 3 - a Assignet
And here“msgmefext
Let's add a bulleted list:
¢ ltem 1
s ltem 2
¢ ltem 3
And we'll make this a link.
This link will be a =1l Rugs] BN,
Finally. an image:
v

35 WORDS POWERED BY TINY

27 Use the browse button to navigate to your images folder.

Insert/edit image o—_

Source

Image description

Dimensions x +| Constrain proportions

Class Right

s
~

Cancel
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28  Click to select your image and add it to your Webpage Content.

(=] B3 webcape
(3] [ webforms
=| = webteam

[ B3 docs

Placeholder2. jpg Placeholder.jpg heart jpg SerpetteAnthony.jpg

Eoavals
[3 B3 evergreen
(3] &3 fivex
(31 £ fourx
(3] £ guide
(3] £ images
[ & includes
[ B3 test
@ B tutorials Heartsinajar.jpg grass.png Tinygold.jpg Tinyblue. jpg
3] £ vatools
3] B yes
[ [ week-of-welcome il 4 -
(s] B3 wellness.
] [ williamshonorscol

[zl B wilson

3] [ workday

5] & wrc l

eE3nTAGA imme  rana T A A bef e P,

e Viewing 1-24 of 45
2] B wrs

29 Your image should be resized and 'web ready' before uploading, but can be
adjusted on the page. Click the image to select it, then use the square on the
corner to resize for a better fit.
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30 well..

f you're happy and you
know it...

31 You can use the drop down to change the format of the text from the options - or
use Bold and Italics. You should limit the changes you make to the text color to
improve accessibility.

Body*
Edit- View~ Insert~ Format~- Table- Tools
Paragraph - [N T B Y 7 A 5 X x Q | EEBE ES-EE-8 3| &
- = - ¢ ©
Atiles Feader 2 2

And h
nehee Header 3
Let's add . Header4

* |tem Header Preformatted
* |tem ¢
* [tem 3

And we'll make this a link.

This link will be a J=1VanEe] BN

Finally, an image:

v

P 35 WORDS POWERED BY TINY .

WYSIWYG o
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32 The Webpage Content includes WYSIWYG Templates - additional pre-formatted
CSS to align images and add captions. This is also useful in News stories.

Create OneuablueWebPageContent

CONTENT CONFIGURE

PERMISSIONS HISTORY Langua;
Englist
Title*
aws - This s the title of the content- hidden from users s
Save [
Body®
Edit- View- Insert- Format- Table- Tools L
o— Content
] Paragraph 12pt A S ¥ x ) ¢ E X XA H S-E-H8 8|4
Workflor
—E- & P 2| L = Step:
—— TR —— Y P
v
e

35 WORDS POWERED BY TINY

33 Use the dropdown to select the WYSIWYG Template and click OK

Create OneuablueWebPageContent

CONTENT CONFIGURE nguage
Save
Insert template T X Subli
1 Row 3 Columns b y te
- Column 1
- = ’ > L | & = Column2
Column 3

(o
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34 When you are done editing Click "Save" or "Save/Publish" to return to the page.

Content SIS

ERMISSIONS HISTORY Language

English (US) -

@

content - hidden from users

Format- Table- Tools L
e o e e i = ——— Content Type: 1UAblue_web_page_content
12pt T|B ¥ I A S x x Q 6| EEI R E = = E | &
Workflow: System Workflow
2 © L & | ¢ o Step: Published
a Assignee: Nobody

35 Moving your mouse over the Webpage Content will show the icons to Move the
content (highlighted below), Remove it from the page (but not delete), or Edit (the
pencil icon returns you to edit for the page). When you are done with the page,
you can Publish the page or exit to the list of files in the Website | Browser.

> Website > Browser ) ®

www.uakron.edu v g 0 |
eral Page - Full Width 0
bakv | ¥ © AP @ English-US Quemk\.r.sm
&8 v

+ 3 1d?
e o Aftitle goes here . .
And here is some text
B
Let's add a bulleted list:
Mue_web Content
s o |tem 1
e |tem 2
s [tem3 &8
Layout

And we'll make this a link.

=i
This link will be a =1Tha (1Tl o=
Rules

Finally, an image:

If you're happy and you
know it...
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