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Add a Feature Contact widget
The Feature Contact widget can add a Bio/Profile and an Organization, usually to the
bottom of the page.

1 Navigate to https://www.uakron.edu/c Log in with your UA credentials.

https://uakron-prod.dotcms.cloud/dotAdmin/#/c/workflow?mId=7bf9
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2 Click Website | Browser and navigate to your folder.

3 Double-click your page to enter edit mode.
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4 Click the blue square with the plus sign.

5 Click "Widget"
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6 Click the blue circle with the plus sign.

7 Click "1UAblue_feature_contacts"
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8 Add in your Widget Title.

9 Use the Site or Folder dropdown to select your dotCMS folder.
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10 Enter the Section Heading.

11 Add in the Section Intro text.
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12 Since we'll be adding in an existing Bio, we can omit the Save step at this point.
Click the Relate drop down, then click Relate again.

13 Use the Search box to locate the Bio/Profile to be added.
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14 Once located, click the checkbox next to the Bio/Profile.

15 Click "Relate"
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16 And since we're relating an existing Organization, we can skip the Save step again
for now. Click the Relate drop down for Organization and click Relate again

17 Use the Search box to location the Organization to be added.
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18 Click the checkbox next to the organization to select it.

19 Click "Relate"
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20 With the Bio/Profile and the Organization added, click "Save / Publish"

21 Click the "x" to close the widget.
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22 You can continue editing the page, or return to the list of files.


