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Adding Media and Call to Action (CTA) Widgets
Some widgets can have Media or Call to Action (CTA) "sub-widgets". In this example,
we'll look at an existing Promo widget and add in a new Media and CTA widget

1 Navigate to https://www.uakron.edu/c Log in with your UA credentials.

https://uakron-prod.dotcms.cloud/dotAdmin/#/c/site-browser?mId=0f6e
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2 Navigate to your folder.

3 Double-click on your page.
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4 Optionally, you can minimize the Content Palette by clicking this icon.

5 Locate the widget you want to edit and click the pencil icon. The Promo widget has
options for Media and CTA sub-widgets, while other widgets like the
Checkerboard feature need their Items added before you can include a Media or
CTA.
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6 This is existing widget. If we were creating a new Promo widget, we would need to
first save, exit, and return to the widget before we could Relate a New Item. Click
the Relate drop-down.

7 Click "Relate New Content"
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8 For the Media sub-widget, we'll start by giving this is a title. This is not visible to
the users, but will make it easier to find later in dotCMS.

9 For the Site or Folder field, use the drop down to select your dotCMS folder.
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10 Add in the Alt Text for your image. This will be helpful for accessorily and SEO.

11 Use the browse button to locate your previously uploaded image in dotCMS -
usually in the /images/ folder for your site.
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12 Click your image to select it.

13 You can make this image clickable to take the user to another website by adding
an Optional URL
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14 Or you can add a link to a YouTube video. This will add a Play button to the image
and when clicked, will open a new pop-up window with the video.

If you include a link to a page and a link to a YouTube video, only the video link will
be functional for the users.
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15 Click "Save" or "Save / Publish" when you are done editing the Media item.

16 Click "Return to: (your widget name)"
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17 Click "Save"

18 To add in a Call to Action (CTA), click the Relate drop down.
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19 Click "Relate New Content"

20 Add in a title for the widget. This is not visible to the users, but will make this
easier to find in dotCMS later.
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21 The Link Label will show the clickable text for the CTA.

22 For the Site or Folder field, select your dotCMS folder.



Made with Scribe - https://scribehow.com 13

23 Add in the Link URL for your CTA. This could be another webpage, a Slate form, or
any valid URL. It's frequently helpful to copy and paste this link - allowing you to
test the link and avoid typos.

24 Add in a short description for the CTA.
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25 Click "Save" or "Save / Publish"

26 Click "Return to: (your widget name)"
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27 You can add in additional Calls to Action, switch to a different Media item, or
remove one or both entries - whatever makes sense for this Widget.

28 Click "Save" or "Save / Publish" for the Widget.
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29 Click the "x" to close the widget and return to the page.

30 You can re-edit this widget to change the items. or exit the page. Note that some
layouts and widget functionality may be limited while logged into dotCMS. Testing
in "live" mode can help clarify how the page will work and look to the users.


