Adding Media and Call to Action (CTA) Widgets

Some widgets can have Media or Call to Action (CTA) "sub-widgets". In this example,
we'll look at an existing Promo widget and add in a new Media and CTA widget
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Navigate to https://www.uakron.edu/c Log in with your UA credentials.

Mod. User Mod. Date
Anthony Serpette 03/11/2026
Anthony Serpette 02/17/2026
Anthony Serpette 02/17/2026
Anthony Serpette 01/06/2026
Anthony Serpette 06/30/2025
Jermel Wilkerson 05/27/2025
Anthony Serpette 05/16/2025
Anthony Serpette 08/15/2024
Anthony Serpette 08/15/2024
Anthony Serpette 03/27/2024
Anthony Serpette 11/01/2023
Anthony Serpette 03/31/2023
Anthony Serpette 12/05/2022
Anthony Serpette 11/09/2022
Anthony Serpette 11/09/2022

Anthony Serpette 10/11/2022


https://uakron-prod.dotcms.cloud/dotAdmin/#/c/site-browser?mId=0f6e

2  Navigate to your folder.

EHOuawc
Templates
Links
Vanity URLs B uploaded_files
@D venture
Publishing Queue
5 @D veterans

@ virtual-tour

Pages

Website Browser

2 :
Content [Jvpstudentaffairs

[ webaccess
Forms & Polls [ webcape
C#webforms

Content Types O webteam

Mweek-of-welfome

LM ik @O weliness

D williamshonorscollege!
Ewilson

D workday

BEDzipassist
@D zipcard
@O zipline

4

3 Double-click on your page.
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4 Optionally, you can minimize the Content Palette by clicking this icon.

Home > Website > Browser

y www.uakron.edu v
Landing Page
# Home o} [_Dh v O M @ Engish-Us (3 Default Visitor
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E) ot '
== Ihr%iw Q
Containers 3, Search T Of%%()n B
+ = o
Templates
Links B

Vanity URLs 1UAblue_web
_Ppage_con...
A...

Carefully raised

Publishing Queue

Pages

Website Browser
Content

Forms &Polls This is what a hero looks like

Content Types

3> CMS Admin VISIT THE UA HOMEPAGE

5 Locate the widget you want to edit and click the pencil icon. The Promo widget has
options for Media and CTA sub-widgets, while other widgets like the
Checkerboard feature need their Items added before you can include a Media or
CTA.

Home > Website > Browser ® (]

d www.uakron.edu v = il
Landing Page
10} % O AP @ english-us () Defautt visitor

VISIT THE UA HOMEPAGE

D

Content

Z.00k Lobby
Update i

Update: The lobby of Zook hall will be closed until March 1st, 2026 g
to complete the installation of the subspace transponder. wE
Radiation levels will be dangerously high during this time - and any

visitors to Zook (or Ayer, or Buchtel, or Leigh, or Akron, or

= _ 5 [s]s)
northeast Ohio) will need to wear Level 7 or greater displacement Dﬁ'
Tools
gear.
Properties
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6 This is existing widget. If we were creating a new Promo widget, we would need to
first save, exit, and return to the widget before we could Relate a New Item. Click

the Relate drop-down.

Media

E;[am - | Title

Relate multiple contents

4
Call to Action

b

Relate multiple contents

English (US)

Release Lock
Save

Save / Publish

Workflow
Content Type:
Workflow:
Step:
Assignee:

Locked:

1UAblue feature |
System Workflow
Published
Anthony Serpette
Anthony §erpene

7  Click "Relate New Content"

Media
ReMiE Relate multiple contents

4 telate New Conte it

=1 ] .

Relate ~ i

Relate multiple contents

English (US)

Release Lock
Save

Save [ Publish

Workflow
Content Type:
Workflow:
Step:
Assignee:

Locked:

1UAblue feature |
System Workflow
Published
Anthony Serpette
Anthony Serpette
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8 For the Media sub-widget, we'll start by giving this is a title. This is not visible to
the users, but will make it easier to find later in dotCMS.

Zook Lobby Update
CONTENT CONFIGURE PERMISSIONS HISTORY
" Language
= English (US)
Title*
Return to:Zook Lobby Update
Site or Folder*
Save
www.uakron.edu v
Save / Publish
Media Type*
Workflow
General Media =
Content
1UAblue_feature_mec
Type:
Alt Tag *
Workflow: System Workflow
Step: Published
Assignee:  Nobody
¢ Image
¢ Optional URL

9 For the Site or Folder field, use the drop down to select your dotCMS folder.

Zook Lobby Update
CONTENT CONFIGURE PERMISSIONS HISTORY Languag e
English (US)
Title*

|‘ Paper Butterfly Return to:Zook Lobby Update

Site or Folder* o

—

Save

Save / Publish

Media Type*
Workflow
General Media =
Content
Tyoe: 1UAblue_feature_mec
Alt Tag* YES
Workflow: System Workflow
Step: Published
Assignee:  Nobody
© Image

Browse...

¢ Optional URL

Made with Scribe - https://scribehow.com



10 Addin the Alt Text for your image. This will be helpful for accessorily and SEO.

Title*

Paper Butterfly

Site or Folder*

www.uakron.edu/webteam/ -

Media Type*

General Media =

Alt Tag *

¢ Image

Browse...

¢ Optional URL

¢ Video Link

——g———

English (US)
Return to:Zook Lobby Update

Save

Save / Publish

Workflow

Content
1UAblue_feature_mec
Type:

Workflow: System Workflow
Step: Published

Assignee:  Nobody

11 Use the browse button to locate your previously uploaded image in dotCMS -

usually in the /images/ folder for your site.

Title*

Paper Butterfly

Site or Folder*

www.uakron.edu/webteam/ -

Media Type*

General Media L7

Alt Tag *

Paper Butterfly

¢ Image

Browse...
g

¢ Optional URL

¢ Video Link

English (US)

Return to:Zook Lobby Update

Save

Save / Publish

Workflow
Content

1UAblue_feature_mec
Type:

Workflow: System Workflow
Step: Published

Assignee:  Nobody
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12  Click your image to select it.

Zook Lobby Update
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Blueprint header image
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13 You can make this image clickable to take the user to another website by adding

an Optional URL

© Image

butterfly.jpg

¢ Optional URL

@ Remove

English (US)

Return to:Zook Lobby Update

Save

Save / Publish

Workflow
Content

1UAblue_feature_mec
Type:

Workflow: System Workflow
Step: Published

Assignee:  Nobody

¢ Video Link W

Search Video

Search dotCMS for video path
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Or you can add a link to a YouTube video. This will add a Play button to the image
14 : . : \ :
and when clicked, will open a new pop-up window with the video.

English (US)
© Image

Return to:Zook Lobby Update

Save

Save / Publish

Workflow

Content

1UAblue feature_mec
Type:

Workflow: System Workflow

Assignee:  Nobody
¢ Optional URL

|‘ hllps:/,t‘www‘uakmn‘sdu/wsbtsamﬁ ‘

© Video L™ T,

Search Video

Search dotCMS for video path

@ If you include a link to a page and a link to a YouTube video, only the video link will
be functional for the users.
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15  Click "Save" or "Save / Publish" when you are done editing the Media item.

bby Update B X
CONFIGURE PERMISSIONS HISTORY Language
L English (US) =
age

Return to:Zook Lobby Update —

orkflow

Content

1UAblue_feature_media_promo
Type:

Workflow: System Workflow

W Remove Step: Published

arfly.jpg

Assignee:  Nobody
tional URL

s/ fwww.uakron.edu/webteam/

leo Link

;://www.youlube.cumfwat:h?v:VkoOrwﬂPSld ]

16  Click "Return to: (your widget name)"

bby Update B X
CONFIGURE PERMISSIONS HISTORY Language

English (US) >
age

Lock for Editing ‘

Workflow

Content

1UAblue_feature_media_promo
Type:

Workflow: System Workflow

Step: Published

Assignee:  Anthony Serpette
1 Remove

arfly.jpg

tional URL

it/ fwww.uakron.edu/webteam/

leo Link

ii/fwww.youtube.com/watch?v=VkoOrwfIPSk
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17 Click "Save"

bby Update
CONFIGURE PERMISSIONS HISTORY REFERENCES Language
= T English (US)
Workflow
Content Type:
Workflow:
Step:
4
Assignee:
Locked:
Relate ~ Title
& ‘ Paper Butterfly B (en US) v ®
>
Action

18 Toaddin a Call to Action (CTA), click the Relate drop down.

Media

Title

jmf ‘ Paper Butterfly E5 (en_US) - ]

Title

Relate multiple contents

1Ublue feature promos

System Workflow
Published
Anthony Serpette
Anthony Serpette
¢ R

English (US)

Release Lock
Save

Save [ Publish

Workflow
Content Type:
Workflow:
Step:

Assignee:

Locked:

1UAblue feature |
System Workflow
Unpublished
Anthony Serpette
Anthony Serpette

(2 Second 5 Ago)
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19 Click "Relate New Content"

English (US)

Release Lock
Save

Save / Publish

Workflow

Content Type:  1UAblue feature prc

Workflow: System Workflow
Step: Unpublished

P
Assignee: Anthony Serpette
Locked: i\rttP.vf)ny Serpette:

Media

=

mf ﬂ Paper Butterfly ® (en_US) - ]

: b
Call to Action

Relgle Relate multiple contents

Re late New Conten’ "

“,_

20 Add in a title for the widget. This is not visible to the users, but will make this
easier to find in dotCMS later.

Zook Lobby Update
CONTENT CONFIGURE PERMISSIONS HISTORY Language
English (US)
Widget Title ™
Return to-Zook Lobby Update
Link Label*

Save
Save / Publish

Site or Folder ™

Workflow
wvnv.uzhronedu g Content Type: 1UAblue_feature_n:
Workflow: System Workflow
Link URL*
Step: Published
Assignee: Nobody

Link Description ™
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21 The Link Label will show the clickable text for the CTA.

Zook Lobby Update

CONTENT CONFIGURE PERMISSIONS HISTORY

Widget Title ™

| Link to Webteam Resources}

Linkgfabel*

Site or Peldash

www.uakron.edu 5

Link URL*

Link Description ®

22  For the Site or Folder field, select your dotCMS folder.

Language

English (US)

Return to:Zook Lobby Update  «

Save

Save / Publish

Workflow

Content Type: 1UAblue_feature_n:
Workflow: System Workflow
Step: Published
Assignee: Nobody

Zook Lobby Update

CONTENT CONFIGURE PERMISSIONS HISTORY

Widget Title *

Link to Webteam Resources

Link Label*

| Webteam Resources

Site or Folder * .
|www.uakran.eiu > |

Link URL*

Link Description ™

Made with Scribe - https://scribehow.com

Language

English (US)

Return to:Zook Lobby Update <

Save

Save / Publish

Workflow

Content Type: 1UAblue_feature_n:
Workflow: System Workflow
Step: Published
Assignee: Nobody

12



23 Add in the Link URL for your CTA. This could be another webpage, a Slate form, or
any valid URL. It's frequently helpful to copy and paste this link - allowing you to
test the link and avoid typos.

CONTENT CONFIGURE PERMISSIONS HISTORY Language
English (US)
Widget Title®
Link to Webteam Resources Return to:Zook Lobby Update  «
Link Label* e

Webteam Resources
Save / Publish

Site or Folder ™
Workflow

. A
www.uakron.edu/webteam/ |~ Content Type: 1UAblue_feature_n:

Workflow: System Workflow
Link URL™

Step: Published
Assignee: Nobody
Link Description ™
24 Add in a short description for the CTA.
English (US)
Widget Title ™
Link to Webteam Resources Return to:Zook Lobby Update  «
Link Label*
Save

Webteam Resources
Save / Publish

Site or Folder ™

Workflow

v A
www.uakron.edu/webteam/ |~ Content Type: 1UAblue_feature_n:

Workflow: System Workflow
Step: Published
| https://www.uakron.edu/webteam/web-resources.dot ‘ Assignee Nobody

Link URL*

Link Description ™
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25 Click "Save" or "Save / Publish"

bby Update B X
CONFIGURE PERMISSIONS HISTORY Language

= English (US) -

LTitle™

to Webteam Resources Return to:7ook Lobby Update  «— ‘

ibel™

eam Resources

Folder*

-uakron.edu/webteam/ ¥ Content Type: 1UAblue_feature_nav_promo

Workflow:  System Workflow

RL*

Step: Published
/fwww.uakron.ed jweb urces.dot Assignee: Nobody
escription *
if resources for editing the UA website J

26  Click "Return to: (your widget name)"

bby Update B X
CONFIGURE PERMISSIONS HISTORY Language

o English (US) -

tTitle*

to Webteam Resources ‘( ok )ohby Update — ‘

ibel*

Lock for Editing

‘

eam Resources

Workflow

Folder*

Content Type: 1UAblue feature nav_promo
uakron.edu/webteam/ ¥ Workflow: System Workflow

Step: Published
RL* Assignee: Anthony Serpette
//www.uakron.edi jweb urces.dot
escription ®

if resources for editing the UA website

Made with Scribe - https://scribehow.com 14



27 You can add in additional Calls to Action, switch to a different Media item, or
remove one or both entries - whatever makes sense for this Widget.

English (US)

Release Lock
Save

Save / Publish

Workflow

Content Type:  1UAblue feature |

Workflow: System Workflow
4 Step: Unpublished

Assignee: Anthony Serpette

Locked:
Media

L

W ‘ Paper Butterfly = (en_US) - []

4 >
Call to Action

W Link to Webteam Resources = (en_US) - [-]
4 >

28  Click "Save" or "Save / Publish" for the Widget.

bby Update B X

CONFIGURE PERMISSIONS HISTORY REFERENCES Language

.. English (US) -

Release Lock

(ic]

Content Type:  1UAblue feature promos

Workflow: System Workflow
e Step Unpublished
Assignee: Anthony Serpette
Locked: Anthony Serpette
1 Minuts 5 Ago)
Relate w Title
T * Paper Butterfly B (en_US) - ]
>
Action
Dolatn = Title
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29 Click the "x" to close the widget and return to the page.

1bby Update

CONFIGURE PERMISSIONS. HISTORY REFERENCES

Relate ~ e
& ﬂ Paper Butterfly B (enUS) v

»Action

Relate w Title

Language

English (US)

Lock for Editing

Workflow
Content Type:
Workflow:
Step:

Assignee

1UAblue feature promos
System Workflow
Published

Anthony Serpette

30 You can re-edit this widget to change the items. or exit the page. Note that some
layouts and widget functionality may be limited while logged into dotCMS. Testing
in "live" mode can help clarify how the page will work and look to the users.

Z.00k Lobby
Update

Update: The lobby of Zook hall will be closed u W 1st, 2026
to complete the installation of the subspace transponder.
Radiation levels will be dangerously high during this time - and any
visitors to Zook (or Ayer, or Buchtel, or Leigh, or Akron, or
northeast Ohio) will need to wear Level 7 or greater displacement
gear.

WEBTEAM RESOURCES
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