Create a New General Full Width Page in DotCMS

1 Navigate to https://www.uakron.edu/c and Log-in with your UA credentials.

Title Status Language Step Assignee L
[ Assigned To:
Landing Page [ ] [ (en_US) Unpublished Anthony Serpette 3
Anthony Serpette (U~
Al !/I Me Test page 001 [ ] =5 (en_US) Unpublished Anthony Serpette 2
UA College of Business’ Institute for Leadership Advancement receives national -
Older than (days) recognition at Pathways 2025 Conference = en_US) s Anthary Serpette 3
M Office of the President announces new vice president, advancement L =5 (en_US) Unpublished Anthony Serpette 3
Scheme: TopJobsGuide-523.pdf [ ] 5 (en_US) Unpublished Anthony Serpette
Asseciate General Counsel & B (en_US) Unpublished Antheny Serpette
Step: History of Rethinking Race L 15 (en_US) Unpublished Anthony Serpette
Music Instructor ® =5 (en_US) Unpublished Anthony Serpette
Show: Music Instructor ® &5 (en_US) Unpublished  Anthony Serpette L
(] open Tasks
Resolved Tasks Music Instructor @ =5 (en_US) Unpublished Anthony Serpette
Abbreviated CV RLPeralta Sept 2024.pdf L en_US) Unpublished Anthony Serpette 21
Reset
Intern ® &5 (en_US) Unpublished Anthony Serpette 21
Tutor L i (en_US) Unpublished Anthony Serpette 21
2017 Sub Brands EPS.zip &= (en_US) Unpublished Anthony Serpette 2
YES Call out for the UCM homepage ] &= (en_US) Unpublished Antheny Serpette 21
Test content for DI [ ] & (en_US) Unpublished Anthony Serpette 31
Test page for DI [ ] &5 (en_US) Unpublished Anthony Serpette 31
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https://uakron-prod.dotcms.cloud/dotAdmin/#/c/workflow

2  Click "Website Browser"

Dashboard (Legacy)

Website.

Website Browser

Content

Forms & Polls

Content Types

CMS Admin

Home

Tasks

Keywords:
|ﬁ

Assigned To:
Anthony Serpette (U~

=
All |\!/\ Me

Older than (days}
Scheme:
Step:

Show:
Open Tasks

Resolved Tasks

Reset

3  Click "Browser"

Home

Website

Browser
Containers

Templates

Website Browser

Content

Forms & Polls

Content Types

CMS Admin
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Website Browser

Browser
@ www.uakron.edu

BO150

Es0

BHDaap

B about_ua

B0 academics_majors
@0 academics_majors2
E 0 accepted

B0 access

B admissions
Dadults

O advising

O affordableleaming
B Oafme

B0 agts

Bahec

B0 akren-magazine
B0 akronarts

ED akrenmodel
HOalert

B allied-health

ED alumni-friends
ED amazon-career-choice
BEDanthropology
B application

Workflows -
Title Status Language Step
Landing Page & (en_US) Unpublished
Test page 001 [ & (en_US) Unpublished
Il;lﬁ»\[jgul:li:?;no;ﬁpl.g:‘:zi’ilg;tzw(;éizuél\..::cd:mhipAd\.’an(emcnt receives national a 5 (en_US) Unpublished
Office of the President announces new vice president, advancement &5 (en_US) Unpublished
TopJobsGuide-523.pdf @ =5 (en_US) Unpublished
Associate General Counsel @ =5 (en_US) Unpublished
History of Rethinking Race B (en_US) Unpublished
Music Instructor L &5 (en_US) Unpublished
Music Instructor =5 (en_US) Unpublished
Music Instructor & &= (en_US) Unpublished
Abbreviated CV RLPeralta Sept 2024.pdf @ =5 (en_US) Unpublished
Intern & B (en_US) Unpublished
Tutor & (en_US) Unpublished
2017 Sub Brands EPS.zip & (en_US) Unpublished
English (US) i Show Archived

MName Menu Status

E) Douglas_Parkjpg [] Douglas_Park jpg

O robotsoxt L] B (en_US)  robots

B SSteward.jpg ] B fen US)  SStewardjpg

B B Costigan Andrew,jpg ] B Costigan Andrew.jpg

[ ua-xml-site-map.xml (] ua-xmil-site-map.xml

[™ uakron-sitemap_news.xml L ] 5 (en_US)  uakron-sitemap_news.xml

[ uakron-feed_rss.xml & uakron-feed_rss.xml

[ googlelcecccba4a3zben html (] B (en US)  pooglelceccebda432b2e0.html

B 2015-mdd-goodwill-470,jpg ] GoodWill

O browserconfig.xml ] browserconfigxml

= apple-touch-icon.png (] apple-touch-icon.png

B mstile-150x150. png (] =5 (en_US) mstile-150x150.png

E android-chrome-256x256.png ] B (en_US)  android-chrome-256x256.png

B android-chrome-192x192.png ] B (en_US}  android-chrome-192x192 png



4  Scroll through the list to locate your folder.

Website
Browser
Containers
Templates

Links

Vanity URLs

Publishing Queue
Pages

Website Browser

Content

Forms & Polls

Content Types

CMS Admin

5 Right-click on your folder where the new page will live.

Templates

Website Browser

Content

Forms & Polls

Content Types

CMS Admin

Website Browser
Browser

@ www.uakron.edu

English (US) >~ Show Archived
E1s0
BHO60
Name Menu
EHOaap

Eabout_ua E) Douglas_Parkjpg

B academics_majors

[ robotstxt
B0 academics_majors2
EHO accepted = SSteward.jpg
Daccess ,

BB Costigan Andrew.jpg
3 admissions
B adults [ ua-xml-site-map.xml
D advising

[ uakron-sitemap_news.xml
[ affordableleaming
BHafmc [ uakron-feed rssxml
B0 agts

[ googlelceccch44432b2e0.html
BO0ahec
B akron-magazine B 2015-mdd-goodwill-470.jpg
EDakronarts

0o browserconfig.xml
B akronmodel
BEDalert B apple-touch-icon.png
B allied-health 2

mstile-150x150.pn,

B0 alumni-friends pre
B0 amazon-careerchoice E android-chrome-256x256.png
B anthropology

EY android-chrome-192:192.png

B application

i nnages

B webaccess
EDOwebcape @ indexdot
B O webforms

B O webteam

[ docs

[ evergreen
B fivex

B founx

B guide

B images

Dincludes
DOtest

Cltutorials
Duatoocls
B5 yes
E0images
Dweek-of-welcome
Diwellness.
B O williamshonorscollege!
B wilson
B workday
BOwrc
B wrsd
BHDws
EOzipassist
EOzipcard
EDzipline

BEDOzippy v
<« aEEEE———— >
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Status

e 0 0 o0 o

a 0 0 0 0 0 O

& (en_US)  Douglas_Park jpg

&5 (en_US)  robots

SSteward.jpg

B Costigan Andrew.jpg

ua-xml-site-map.xml

uakron-sitemap_news.xml

& (en_US)  uakron-feed_rssxml

S (en_US)  googlelcecccbd4432bZe0.html

5 (en_US)  GoodWill

&5 (en_US})  browserconfigxml

apple-touch-icon.png

& (en_US) mstile-150x150.png

& (en_US)  android-chrome-256x256.png

@ (en_US)  android-chrome-192x192.png

en_US)  YES Redesign Overview



6  Click "New"

Templates

Links

Vanity URLs

Publishing Queue

Pages

Website Browser

Content

Forms & Polls

Content Types

CMS Admin

Dwebaccess
Dwebcape
Cwebforms
B O webteam
B docs
[ evergreen
[ fivex
[ fourx
B0 guide

images
Dincludes
Ditest

[itutorials
B uatools
(=1

Edit Folder

BEDwe  Delete
HOwe
BHOwi

Publish (all)

R

@ indexdot

BEDOwi  Add To Bundle

B0 we

Mark for Copy

Cwr

DOwr  Cut
EHDws

B0Ozip

Dzig Close
Dzipline
Dzippy

4 G

7  Click "Page"

Templates

Website Browser

Content

Forms & Polls

Content Types

CMS Admin

Owebaccess
Owebcape
webforms
B0 webteam
Odocs

O evergreen
[ fivex
Difourx

B0 guide
B0images
EOincludes
[test

Otutorials
B0 uatools
(=1

4
Cwe  Delete
Dwe

Edit Fold'

Publish |
BEDwi

BOwi AddTo E
BHOwe

EHDOwr

B0wr  Cut
BHOws

BEDzip

Mark for

Dzip Close
DOzipline
Dzippy

g

3 indexdot

Image or File
Multiple Files
Menu Link

Close
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en_US)

en_US)

YES Redesign Overview

YES Redesign Overview



8  Click "Select"

te

studentaffairs

0

baccess

bcape

bforms
bteam
docs
evergreen
fivex

fourx

guide

Add HTML Page

Select the type of Page you wish tareats

tutorial Page Asse{ - 51-|nj

ek-of-welcom
liness

liamshonorscollege!

9  Click the Title field.

Page Asset
CONTENT ADVANCE PROPERTIES PERMISSIONS HISTORY Lang
Eng
Title *
( Saw
Saw
Host or Folder™
www.uakron.edu/webteam/yes/  ~ Work
Conte
url* Work
Step:
Assig
Cache TTL*
3600
Template*
System Template (system) -
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10 Type the title for your new page

Page Asset
CONTENT ADVANCE PROPERTIES PERMISSIONS HISTORY Language
English (US)
Title*
General Page - Full Width Save
Save / Publish
Host or Folder”
wwnw.uakron.edufwebteamfyes/ ¥ Workflow
Content Type 3
unl* Workflow:
( s 3
general-page-full-width i
L Assignes ]
Cache TTL*
3600
Template *
System Template (system) -

Click the URL field and update the URL/Filename if needed. Avoid using spaces or

special characters, other than "-".

Page Asset
CONTENT ADVANCE PROPERTIES PERMISSIONS HISTORY Lang
Eng
Title
General Page - Full Width| Sav
) Sav
Host or Folder*
www.uakron.edufwebteamfyes/ | Work
Conte
ur* Work
Step:
Assig
Cache TTL*
3600
Template *
System Template (system) -

Made with Scribe - https://scribehow.com



12  Click Cache TTL field and change this to 15

CONTENT ADVANCE PROPERTIES PERMISSIONS HISTORY
Title *
General Page - Full Width

Host or Folder*

www.uakron edujwebteam/yes/ | ¥

url®

| general-page-full-widtH

Cache TTL*

|3600

Template ™

System Template (system) -

13  Click in the Template field.

Title ™

General Page - Full Width

Host or Folder*

wunw.uskron edufwebteamfyes/ |

url*

general-page-full-width

Cache TTL*®

|15

Template

| System Template (system) | - |

Lang

Eng

Work
Conte
Work
Step:

hssig

Work
Conte
Work
Step

Assig
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14  Type "Muablue" and select "1UAblue_General_full_width"

English (US)
— All Sites — Save
System Template Save / Publish
system
1UAblue_Home Workflow
wrer uakron.ed
Content Type: F
1UAblue_General_with_Left_Nav Workflow: <
wwrw.uakron.ed)
Step 3
1UAblue_General_full_width Assignee: t

wwwe.uakron edu

1UAblue_Landing
www.uakron edu

1UAblue_Plugins
wwrw uakron.edu

luablue -

15 Click "Save". You'll be taken to Edit mode for the new page.

s PERMISSIONS HISTORY Language

English (US) -

Save

Save / Publish
— Workflow
Content Type: Page Asset
Workflow: System Workflow
Step: Published

Assignee: Nobody

dth (www.uakron.edu) - ‘
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