Create a Promo Widget

Navigate to https://www.uakron.edu/c Log-in with your UA credentials. Navigate
to your folder.
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https://uakron-prod.dotcms.cloud/dotAdmin/#/c/site-browser

2  Double-click the page where you want to add the Promo feature.

Home B uploaded_files
English (US) o Show Archived
EOventure
Website EHDveterans
Name Menu Status
EDvirtual-tour
Browser
EOvision2020 3 important-archive ® &5 (en_US)  Important Page
Containers Bt
3 important L] & (en_US)  "New" Important page
Templates B vpstudentaffairs 3 i U s
T B0 webaccess 3 indexdot L] EH(en US)  YES Redesign Overview
ini
E O webcape
Vanity URLs BT webforms Doy
Publishing Queue BB webteam [ general-page-with-left-nav [ ] B (en US)  General Page with Left Nav
B0Odocs
Pages B genieral-page-full width ® B (en_US)  General Page - Full Width
B0 evergreen
Website Browser B fivex B3} landing-page [ ] @5 (en_US)  Landing Page
B founx
3 images
Content B guide
B images
Forms & Polls B includes
B test
Content Types BEDtutorials

B0 uatools
B yes

CMS Admin

B week-of-welcome

B wellness

B williamshonorscollege!
B wilson

B weorkday

A re

3 Click to close the Content Palette.
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4 Click the blue square with the plus sign where you want to add the Promo feature
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5  Click "widget"
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6  Click the blue circle with the plus sign, the select "1UAblue_feature_promo"
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7

Fill in the Widget title, the Section heading, and the Section intro. To add in the
media (image or video) and the Call to Action, we'll need to save, exit, and return.

Create OneuablueFeaturePromo
CONTENT PERMISSIONS HISTORY

Widget Title*

This s a promo

Section Heading

Something is happening soon

Section Intro Content
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Language

English (US)
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Content Type:
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Published
Nobody



8  Click "Save"
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9 Click the "x" to close the Promo feature
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10 Click the pencil icon to re-enter the Promo feature.
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This is what a hero looks like
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VISIT THE UA HOMEPAGE
Don't miss out!

11 Click "Relate" and "Relate New Content" for the Media
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12  Fillin the Title and the Alt-tag.

CONTENT PER NS Language
a English (US)
Title
Image for a Promo Return to:This is a prom
Media Type*
Save
General Media =
Save / Publish
Name Key
Workflow
:ont-enr TUAblue_featt
Alt Tag* Vpei
Workflow: System Workfl
A decorative image that says Promo Step: published
Assignee:  Nobody
> Image
¢ Optional URL
© Video Link
Search Video
Search dotCMS for video path
8 " n 8 R
13  Click "Browse..." and navigate to your images folder.
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14  Click "images"
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15 Select the image for your Promo feature
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16  Click "Save"
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18 To add in the Call To Action (CTA) click "Relate" and "Relate New Content"
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19 Fillin the Link label, the Link URL, and the Link description.

This is a promo

CONTENT PERMISSIONS HISTORY Language
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Link Label *
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Link URL*™ o
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Link Description *
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Link Type ™
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Link I
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20 Click the Link Type drop down and select Promo button
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21  Click the Link Display and choose your type.
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22 Click "Save"
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23  Click "Return to:"

HISTORY

events

Made with Scribe - https://scribehow.com

Language
English (US} >

Return to:Thisis apromo  — ‘

Save )
Save / Publish E

Workflow

Content Type: 1UAblue_feature_nav_promo
Workflow: System Workflow

Step: Published

Assignee: Nobody

Language

English (US) -

e |

‘ Lock for Editing |

Workflow

Content Type: 1UAblue feature nav promo
Workflow: System Workflow

Step: Unpublished

Assignee: Anthony Serpette

12



24  Click "Lock for Editing"

HISTORY REFERENCES

25 Click "Save"
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26  Click the "x" to close the Promo feature and return to the page.
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27 You'l h P f
ou'll now see the new Promo feature on your page.
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