Create and Relate Content Cards in DotCMS

1 Navigate to https://www.uakron.edu/c Log-in with your UA credentials and
navigate to your folder.

Lo uawe
BHOuc
BEOucc

B uploaded files B important-archive & 8 (en_US)  Important Page Anthony Serpette  11/14f:

Name Menu Status Mod. User Mod

B venture s "
3 important ] 55 (en_US) "New" Important page Anthony Serpette  11/14/
B veterans

B virtual-tour 3 indexdot ] &5 (en_US}  YES Redesign Overview Anthony Serpette  11/14f
E O vision2020
O docs
BHOvote
EH vpstudentaffairs 3 general-page-with-left-nav L 5 (en_US)  General Page with Left Nav Anthony Serpette  11/14f

E O webaccess
B general-page-full-width & (en_US})  General Page - Full Width Anthony Serpette  11/14/

EOwebcape
B0 webforms 2 landing-page

B fen US)  LandingPage Anthony Serpette  11/14/:
D webteam
O images
BHdocs
B evergreen
B0 fivex
B fourx
B guide
EDimages
EDOincludes
HOtest
EDtutorials
B0 uatools
HE yes
BEDdocs
BHDimages
B week-of-welcome

B wellness. a
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https://uakron-prod.dotcms.cloud/dotAdmin/#/c/site-browser

2  Double-click the page where you want to add cards.

Website
Browser
Containers
Templates
Links
Vanity URLs

Publishing Queue

Pages

Website Browser

Content

Forms & Polls

Content Types

CMS Admin

Browser

L uapness
B0 uarf
B0 uawc
BEluc
B ucce
B0 uploaded_files
B Oventure
EDveterans
B virtual-tour
EOvision2020
BEOvote
B vpstudentaffairs
E O webaccess
EOwebcape
B webforms
D webteam
BOdocs
B evergreen
EHO fivex
BOfounx
B0 guide
B0 images
EDincludes
B0test
B tutorials
ED uatools
5% yes

English (US) %

Hame

2 important-archive

3 important

3 index.dot

0O docs

i} general-page-with-left-nav
E:] general-page-full-width
@ landing-page

[ images

3 Click to close the Content Panel.

eral Page - Full Width

Z]f} G am

dhe.
VCIST
ALy

Academics

Research

Show Archived

Campus Experience

Hero
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Menu

Status.

About

&

Resources for You ~  News & Stories Events Giving [alaaad REQUEST INFO visit

Admissions & Aid

@ &5 (en_US)  Important Page
B (en_US)  "New" Important page
&5 (en_US)  YES Redesign Overview
® @5 (en_US)  General Page with Left Nav
@ EE (en_US)  General Page - Full Width
® HH(en US)  Landing Page
L]
www.uakron.edu ~ (=)
@ English-Us () Defaule Visitor
a Search Q
(] nl
Q 1UAblue_fea... 1blue_maps
7
> 2 (&)
1UAblue_con... | 1UAbIue_con...
11 &
1UAblue_con... | 1UAblue_con...
-1 &
1UAblue._fea... 1UAblue_fea..
1 @
1UAblue_fea... 1UAblue_fea..
1UAblue_fea... 1UAblue_fea..

b

Content

B

Layout

—-—
==

Rules

AB

oo
oo

Tools



Scroll down and click the blue square with the plus sign where you want to add
your cards.

’]J,le Resources for You ~  News & Stories Events Giving [t REQUEST INFO visit
.

mon - Academics  Admissions & Aid  Research  Campus Experience  About (Q

VISIT THE UA HOMEPAGE
4L

IMPORTANT YES

is the one you give yourself.

REQUEST INFORMATION

5  Click "Widget" from the menu

AL,
niversity
()f}-\{y]on i Academics  Admissions & Aid  Research  Campus Experience  About (Q

VISIT THE UA HOMEPAGE

IMPORTA

is the one you give yourself.

APPLY VISIT REQUEST INFORMATION
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6 Click the blue circle with a plus sign, then select "1UAblue_feature_cards"

Matching Results (5030)
Type Title
L Holding outfor a...
L Program Listing Page
slect a Academic Program Listing
ﬁ Academic Programs HP
LF  Saying VES pays off
£§  ves vou BELONG.
¥ tyouwant to be somebody, be somebody.
¥ Polisci News Room

L& polisciHome

Type

& 1UAblue_feature_he

© 1UAblue_plugin_prc

© 1UAblue_feature_he

£ 1UAblue_feature_pa

£ 1UAblue_feature_m

£ 1UAblue_feature_m

¥ 1UAblue_feature_m

£ UA2 News Feature C

% UA2 News Feature C

1blue_maps
1UAblue_content-tabs
llwln{ulq_u}s

X 7
1UAblue_feature_checkerboard
1UAblue_feature_differentiators
1UABblue_feature_expandable
1UAblue_feature_generic-container
1UAblue_feature_hero_general-page
1UAblue_feature_hero_home-page
1UAblue_feature_mini_hero
1UAblue_feature_pathways
1UAblue_feature_pathways_cards
1UAblue_feature_promo

1UAblue_feature_testimonials

[

7 Add in the Widget Title (not visible to the users), the Section heading (visible), and

the Section Intro Text.

Create OneuablueFeatureCards

CONTENT PERMISSIONS HISTORY
Widget Title*
Card sample webteam

Section Heading

Afull deck

Section Intro Content
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Language

English (US)

Save

Save [ Publish

Workflow
Content Type: 1UAblue.

Workflow: System W
Step: Publishes
Assignee: Nobody




To Relate new content for the image and the Call to Action (CTA), we'll need to
save, exit the widget, and return. Click "Save".

ards g X

HISTORY Language

English (US) -

Lh\ve )
section text - as a sample. n
‘ Save {Publish
Workflow
Content Type: 1UAblue_feature_cards
Workflow: System Workflow
Step: Published
Assignee: Nobody

9  Click the "x" to close the widget.

ards BoX

HISTORY Language

English (US) -

| Lock for Editing
section text - as a sample, :
Workflow
Content Type:  LUAblue feature cards
Workflow: System Workflow
Step: Unpublished
Assignee: Anthony Serpette
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10 Click the Pencil icon to re-enter the widget.

CAREFULLY RAISED

This is what a hero looks like

% 40
Content

&8

VISIT THE UA HOMEPAGE Layout
R‘:l:i

A full deck - :

This is the cards section text - as a sample. oo

Fmp‘em’es

11 Toadd your first card, click "Relate", then "Relate New Content"

Lock fc
This is the cards section text - as a sample.

Workfla
Content
Workflo
Step:

Assignet

Feature Cards ltems

R Relate multiple contents

Relate New Content

Made with Scribe - https://scribehow.com



12 Click this text field.

Card sample webteam
CONTENT PERMISSIONS HISTORY

Media

Relate

Relate New Content

Title*

Relate multiple contents

Heading *

¢ Heading Call to Action

4
Intro Content *

Relate multiple contents

Langua

Englis!

Retun

Save

Save/

Workfla
Content
Workflo
Step:

Assignet

13 Enter the Title and Heading. To add the image and call to action, we"ll need to

save, exit to the "card feature" widget, then return.

Card sample webteam

CONTENT PERMISSIONS HISTORY

Title®

Cards go here - along with ealls to action

Heading *

Relate multiple contents

¢ Heading Call to Action

n

4

Intro Content *
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Relate multiple contents

Language

English (US}

Return to:Card sample we

Save

Save / Publish

Workflow
Content Type: 1UAblue_fe
Workflow:  System Wor
Step: Published
Assignee:  Nobody



14 Click "Save"

HISTORY

Title

Relate multiple contents

ills to action

Title

Relate multiple contents

a hlnrk

15 Click "Return to:..."

Language
English (US} >

‘ Return to:Card sample webteam  —

s QY

‘ Save /Publish

Workflow

Content Type: 1UAblue_feature_cards- item
Workflow: System Workflow

Step: Published

Assignee: Nobody

HISTORY

Title

Relate multiple contents

ills to action

Title

Relate multiple contents

me [ tn rhance a hlock
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& x
Language
English (US) -
‘ Mmkﬁlﬁsﬂlﬂeweﬁ&am — ‘
‘ Lock for Editing |
Workflow

Content Type: 1UAblue feature cards- item
Workflow: System Workflow

Step: Unpublished

Assignee: Anthony Serpette



Click the name of your card to re-enter. To add the image, click 'Relate" then,
16 n n
Relate New Content

Card sample webteam
CONTENT PERMISSIONS HISTORY

Media

Relate Relate multiple contents

q Relate New Content

Title*

Cards go here - along with calls to action

Heading *

Thisis an Ace

¢ Heading Call to Action

Title

Relate multiple contents

Intro Content *

17  Addin your Title and Alt Tag for the image.

CONTENT VIDEC MEDIA PERMISSIONS HISTORY

Title

This is my first card

Media Type*

General Media -

Name Key

AltTag™

This is a sample image with the word Card on it.

© Image

Browse...

Optional URL

Langua;

Englist

Retun

Lock fc

Workflo
Content
Workflo!
Step:

Assigne:

Language

English (US)

Save

Save / Publish

Workflow

Contas 1UAblue_fea
Type:

Workflow:  System Work
Step: Published

Assignee:.  Nobody
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18 Click "Browse..." and navigate to your images.

This is my first card Retur
with ¢
Media Type®
General Media = Save
Save/
Name Key
Wol
Alt Tag* Content
Type:
This is a sample image with the word Card on it. Workfle
Step:
© Image Assigne

Optional URL

19 Click "images"

Filter:
= [ webforms Clear

= [ webteam

(3] 3 docs

- T

[3] [ evergreen
[3] [ fivex
(3] [ fourx
(31 & guide ’
[3] [ images
(3] [ includes Douglas_Parkjpg SSteward.jpg
[3] B test
(3] 3 tutorials
[ & uatools
= yes
[ Eydocs
[+ O images

5 B week-of-welcom apple-touch-icon.png mstile-150x150,png

2 3 wellness

- ; SIS - -

= 3 wilson '

(=] [ workday

B Costigan Andrew.jpg Goodwill

android-chrome-256x256.png android-chrome-192x1¢

Viewing 1-8 of 9
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20 Click on the image for your first card to select it.

Filter: Clear Upload New File view = ﬁ

o m

1uablue_ubo_background-4,jpg Testimonial jpg Promo.jpg ProfileContactjpg

Differentiators ca rd s

Hero,jpg Differentiators.,jpg Checkerboard jpg Cards.,jpg

Profile Contact

Viewing 1-8 of 8

21 Click "Save"

PERMISSIONS HISTORY Language

English (US)

with calls to action

Save

Save / Publish

Workflow
Content
Type:
1the word Card onit. Workflow:  System Workflow
Step: Published

Assignee:  Mobody
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media_cards

Return toiCards go here - along

1UAblue_feature_media_cards

11



22  Click "Return to:.." to go back to the card to add in the Call To Action

PERMISSIONS HISTORY

Language

English (US) ¥

: E
Lock far Editing

Workflow

Content

Type:

Workflow:  System Workflow
1 the word Card on it. Step: Unpublished

1UAblue_feature_media_cards

Assignee:  Anthony Serpette

23 Atthe Call to Action, click "Relate New Content"

Lock fc
e

Workfla
jz] This is my first card &5 (en_US) 4 ® Content
Workflo
Step:
4 4
Title * Assignet

Cards go here - along with calls to action

Heading *

Thisis an Ace

¢ Heading Call to Action

Relate multiple contents

Relate

Relate New Content
4 >
Intro Lorent
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24  Fillin the Link Label, the Link URL and the Link Description

Card sample webteam

CONTENT PERMISSIONS HISTORY Language
English (US)
Link Label *
UA Homepage Return to:Cards go here -

calls to action

Link URL*
https:/fwww.uakron.edu/ Save
Save / Publish
Link Description *
Workflow

Alink to the UA homepage
Content  1UAblue_nav_g:

=
Link Action ype: item
Workflow: System Workflor
Normal o
Step: Published
Link Type* Assignee: Nobody
ink Type
| Prease setect -
© Link display *
Link -
nameKey

25 Select your Link Type.

UA Homepage Retun
callst
Link URL™
https://www.uakron.edu/ Save
Save
Link Description ™
Alink to the UA homepage Workfla
Content
Link Action Type:
Workflo!
Normal 5
Step:
Assignet
Link Type ™~
‘ Please select = ‘
Please select
General

Promo Buttons

Differentiator Links.

Related Links

Bulletin Links

Profiles
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26

HISTORY

27

HISTORY

Click "Save"

Click "Return to:..."

Made with Scribe - https://scribehow.com

Language

English (US) -

Return to:Cards go here - along with
calls to action

.

‘ Save /Publish

Workflow

Content  1UAblue_nav_general_navigation-
Type: item

Workflow: System Workflow
Step: Published
Assignee:  Nobody

& x
Language
English (US) -
Retu g0 here - along with
calls to -
‘ Lock for Editing |
Workflow

Content  UAblue nav general navigation:
Type: item

Workflow: System Workflow

Step: Unpublished

Assignee: Anthony Serpette

14



28  Click "Lock for Editing"

HISTORY

Title

This is my first card

ills to action
Title
og UA Homepage

29 Click "Save"

& (en_US) -

=5 (en_US) =

Language
English (US} ¥

-

Workflow

Content Type: 1UAblue feature cards-item
Workflow: System Workflow

Step: Unpublished

Assignee: Anthony Serpette

HISTORY

Title

This is my first card

ills to action
Title
oz UA Homepage
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i (en_US) hd

& (en_US) hd

& x
Language
English (US) -
‘ Release Lock
g '
| Save 7Publish
Workflow

Content Type: 1UAblue feature cards- item
Workflow: System Workflow

Step: Unpublished

Assignee: Anthony Serpette
- Anthony Serpette :

Locked: {0 Sacand 5 Ago)

15



30

rds

Click this icon to close the Card Feature widget and return to the page.

This is my first card

ills to action

H x
Language
= English (US)
Release Lock
Save
Wi (enUS) <~ @ Save / Publish
Workflow
>
Tite
E5 UA Homepage

Waorkflow:

Content Type: 1UAblue feature cards- item
System Workflow
Step:
Assignee:

Unpublished

Anthony Serpette
Locked:

Anthony Serpette
& (en_US)

31

widget.

eral Page - Full Width
Z] & O a

VISIT THE UA HOMEPAGE

If you want to add additional cards, click the Pencil icon to edit the Card Feature

www.uakron.edu

A full deck

This is the cards section text - as a sample.

Cards

« B ‘
Content
< - - -
B8
Layout
E‘E
Rules

AB

Tools
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32 Since the Card Feature widget has already been saved, we can proceed to click
"Relate" and "Relate New Content"

1MIS IS NE Carags Section Text - as a sample. Lock fc

Workflo
Content
Workflo!
Step:

Assignes

Feature Cards ltems

Relate ing with calls to action & (en_US) st eca

Relate New Content

33 Fillin the Title and Heading for your second card.

CONTENT PERMISSIONS HISTORY Langua;
Englist

Media

_ Retun
Relate ~ giie

Relate multiple contents

Save
Save [
P >
Title "
o = Workfla
“ This cardis a Joker ‘ Content
Workflor
Heading*
g Step:
‘ ‘ Assignet

¢ Heading Call to Action

Relate multiple contents

Intro Content *
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34 For the second card, we'll need to Save, exit, and return before we can add the
image and/or Call To Action. Click "Save"

&g x
HISTORY Language
‘ English (US} >
- ‘ Return to:Card sample webteam  — ‘
itle
Relate multiple contents %M )
| Save/Pdblish :
»
Workflow
Content Type: 1UAblue_feature_cards- item
Workflow: System Workflow
Step: Published
Assignee: Nobody
Title
Relate multiple contents
>
ma ! tn rhanca a hlnck

35 Click "Return to:..."

& x
HISTORY Language
= English (US) -
‘ an:*rdsurﬂe}d:mam - ‘
Title
Relate multiple contents ‘ Lock for Editing |
» Workflow

Content Type: 1UAblue feature cards- item
Workflow: System Workflow

Step: Unpublished

Assignee: Anthony Serpette

Title

Relate multiple contents

me [ tn chanece a hlnck
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Click the name of your second card to re-enter. Click "Relate" and "Relate New
36 : .
Content" to add the image to your second card.

Card sample webteam

CONTENT PERMISSIONS HISTORY Langua;
= Englist
Media
Retun
Relaté Relate multiple contents Lock f
” Relate New Content > Workflo
T Content
This card is a Joker Workflo!
Step:
Heading * Assignet

Second card goes here

¢ Heading Call to Action

Relate multiple contents

Intro Content *

37 Fillin the Tile and Alt-Tag for your image.

Card sample webteam

CONTENT VIDEQ MEDIA PERMISSIONS HISTORY
2 Language
English (US)
Title*
My second card Retumn to:This card isa.
Media Type*
Save

General Media hd
Save / Publish

Name Key
Workflow
icnl.ent 1UAblue_fea

Alt Tag* ype:

N Workflow:  System Work

|~ | 5 Step: Published
Assignee:  Nobody

© Image

Optional URL
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38

Click "Browse..." and navigate to your images folder.

My second card

Media Type®

General Media =

Name Key

AltTag™

This image has the word Cards on it.

2 Image

Browse..,

Optional URL

Retur

Save

Save /

Wol
Content
Type:
Workfle
Step:

Assigne

39

Filter:

Click your image to add it to the second card.

Clear Upload New File

Hero.jpg

Testimonial

1uablue_ubo_background-4.jpg Testimonial jpg

Differentiators

Differentiatorsjpg

Promo.jpg

Checkerboard

Checkerboard.jpg

Viewing 1-8 of 8

Profile Contact

ProfileContactjpg

Cards

Cards.jpg
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media_cards

20



40 Click "Save"

PERMISSIONS HISTORY

ards on it

41 Click "Return to:..."

Language

English (US) i

‘ Return te:This card is a Joker — ‘

&y

| save / publish

Workflow

Content

Type:

Workflow:

Step:

Assignee:

1UAblue_feature_media_cards

System Workflow
Published
Nobody

PERMISSIONS HISTORY

ards on it,
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Language

English (US)

= - |

‘ Lock for Editing |
Workflow
Content
1UAblue_feature_media_cards
Type:
Workflow:  System Workflow
Step: Unpublished
Assignee:  Anthony Serpette

27



42  Click "Lock for Editing"

&g x
HISTORY Language
‘ Engliih (ES) >
Title
Workflow
ards My second card i (enlS) - L] Content Type: 1UAblue feature cards- item
Workflow: System Workflow
Step: Unpublished
»
Assignee: Anthony Serpette
Title
Relate multiple contents
>

43 Click "Save"

& x
HISTORY Language
= English (US) -
‘ Reléase Lock,
Title
% l
ards My second card & (en_US) - @ ‘ Save [ Publish
Workflow
. Content Type: 1UAblue feature cards- item
Workflow: System Workflow
Step: Unpublished
Assignee: Anthony Serpette
. Anthony Serpette :
Locked: {0 Secand 5 Aga)
Title
Relate multiple contents
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44  Click this icon to close the Card Feature widget.

g x
HISTORY Language
7 English (US} >,
Release Lock
Save
rds My second card W (enUS) =~ @ Save /Publish
Workflow
» Content Type: 1UAblue feature cards- item
Workflow: System Workflow
Step: Unpublished

Assignee: Anthony Serpette
s o
Yocked: Anl.nmnyS.(rpEt(E

Relate multiple contents

45 You'll now see both of your cards - one with a Call to Action and with a header.

I
A full deck

This is the cards section text - as a sample.

ent Types

Admin

Cards Cards

This is an Ace - Second card goes
here
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