Edit the left-hand menu

The left-hand menu on General pages is managed by updating the files and folders to
add, remove, or reorder menu entries.

1 Navigate to https://www.uakron.edu/c Log in with your UA credentials.

Title Status. Language Step Assignee 15
Assigned To:
aws - This is the title of the content - hidden from users @ 1 (en_US) Unpublished Anthony Serpette 467
Anthony Serpette (U~
All @ Me 2026 University Rules Updates [ ] & (en_US) Unpublished Anthony Serpette
& ¢ )
Older than (days) 2026 University Rule Updates [ ] & (en_US) Unpublished Anthony Serpette
- Dean's Office, College of Applied Science and Technology ® &5 (en_US) Unpublished  Anthony Serpette
St aws - test of new body content - Isolinear chip L 5 (en_US) Unpublished Anthony Serpette
x Crystal Room ] & (en_US) Unpublished Antheny Serpette
Step: what ® =5 (en_US) Unpublished Anthony Serpette 2
X Akron Regional Science Olympiad [ ] &= (en_US) Unpublished Anthony Serpette 1
Show: Choose Ohio First STEM Scholarship ® 15 (en_US) Unpublished Anthony Serpette
0 Task:
e Reporting structure E i (en_US) Unpublished  Anthony Serpette
Resolved Tasks
Law School Holiday event link L &= (en_US) Unpublished Anthony Serpette 21
e
Profile Test image [ &H (en_US) Unpublished Anthony Serpette 21
Here's a photo for the Differentiators ® 5 (en_US) Unpublished  Anthony Serpette 21
Check it out! L] 5 (en_US) Unpublished Anthony Serpette 21
Image for a Promo L ] & (en_US) Unpublished Anthony Serpette 21
This is the second row ® ==l (en_US) Unpublished Anthony Serpette 21
The image for the second row of my checkerboard @ == (en_US) Unpublished Anthony Serpette 21
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https://uakron-prod.dotcms.cloud/dotAdmin/#/c/workflow?mId=7bf9

2 Click "Website"

Home > Home

Tasks

Keywords; Workflows -

Assigned To:

Title Status Language Step

aws - This is the title of the content - hidden from users

Unpublished
Anthony Serpette (U~

Al (@)Me 2026 University Rules Updates Unpublished
Nt
E g = ) publi
OV than (0 2026 University Rule Updates =5 (en_US) Unpublished
Content - Dean's Office, College of Applied Science and Technology ] &5 (en_US) Unpublished
Forms & Polls aws - test of new body content - Isolinear chip & &g (en_US) Unpublished
Scheme:
Content Types - Crystal Room & &g (en_US) Unpublished
st what ] &5 (en_US) Unpublished
CMS Admin A
= Akron Regional Science Olympiad g &5 (en_US) Unpublished
Sho Choose Ohie First STEM Schelarship ] & (en_US) Unpublished
Open Task:
pen Tasks Reporting structure Unpublished

Resolved Tasks

Law School Holiday event link Unpublished

Reset
Profile Test image ] & (en_US) Unpublished
Here's a phota for the Differentiators & (en_US) Unpublished
Check it out! us) Unpublished
H n n H
3 Click "Browser" and navigate to your folder
Home > Website
Browser
@ www.uakron.edu =
English (US) - Show Archived
BO150
Be0
MName Menu Status
B0aap
B about_ua @ what ] B (en_US)  what
B0 academi ji
i 3 indexdot ] B (en US)  UAWebTeam
Templates [ academics_majors2
BT accepted @ web-resources.dot 5 (] 5 (en_US)  Resources
BDaccess
3 test-page-001 ) &5 (en_US)  Test page 00l
B admissions
B adults [ awstest.dot awsTest
B advising
@ redesign Website Redesign

@D affordablelearning

Website Browser Dafme 25-26 The University of Akron_GL Blanket COI. . L] B (en_US)  25-26 The University of Akr.
BH0Oagts B
test forjad. Test for Jada
i e page-forjada est page for Jada
B akron-magazine 3 evergreenzs L] 5 (en_US)  Evergreen25- betabeta
Forms & Polls S akonets
@ aws2.dot L] & (en_US)  AWStestpage
[ akronmodel )
Content Types
B0alert 2 rin-sandbox.dot © Ei(en US)  RTNSandbox
= B allied-health
CHES Ackal Bl google-analytics o E{en US| Google Analytics
B alumnifriends i " 3 5 g
B0 amazon-career-choice 3 goodlinks (] ®H (en_US)  Creating really good links ...
Danthropology
@ victory-bell 50 [ &5 (en_US)  Victory Bell

E 3 application
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The list of files in your folder shows the status of the pages (published vs.
unpublished or archived) and the Menu column will have a number if the page is
currently on the left-hand menu.

Home » Website

Browser
'Y
Home @ www.uakron.edu .
English (US) v Show Archived
@150
Website HC60
Name Menu  Status
B = BHDaap
B0 about_ua 3 what @ i {en_US)  what
Contai
e B0 academics_majors % s
2 indexdg? L] EH(en_US)  UAWebTeam
Templates [Jacademics_majors2
5 B accepted @ webesources.dot 5 L] Resources
Links
B access 2 ~ ——
2 test-pagigol EH(en_US)  TestpageoOL
e IR s B admissions
Publishing Queue HDadults 3 awstest.dot L] & (en_US)  awsTest
B0 advising
Pages @ redesign [ i (en_US)  Website Redesign
B affordablelearning
Website Browser Cafme 25-26 The University of Akron_GL Blanket COI.... ] EH(en_US)  25-26 The University of Akr.
B0agts B
test-page-for-jada Test page for Jada
Content B ahec il P
B akron-magazine @ evergreen2s L] HH(en US)  Evergreen25-betabeta
Forms & Polls I sk s
B aws2.dot L] @H (en_US)  AWS testpage
@ akronmodel
Content Types
B alert 2 rin-sandbox.dot ] EH(en_US)  RTNSandbox
" B allied-health
CHS e @ google-analytics © Hi(en US)  Google Analytics
B0 alumnifriends Feeeema o Ry
B amazon-career-choice @ goodlinks [} B (en US)  Creating really good links
B anthrapology
3 victory-bell 50 L] i (en_US)  Victory Bell

B Oapplication

To add, remove, or change the order of a page in the menu, right-click the
filename and choose Page Properties.

Home » Website

Browser
a
@ www.uakron.edu
English (US) v Show Archived
B0
Website B0
Name Menu  Status
S Eaap
B about_ua 3 what @ B (en US)  what
Contai
ot B0 academics_majors . .
3 indexdot ] EH{en US)  UAWebTeam
Templates [ academics_majors2
e, B accepted 3 web-resourc--+-* 5 (] i (en_US)  Resocurces
nl g
B access 3 N e s T
i test-page-00 &S (en )] est page 001
Vonity LR B admissions
Publishing Queue B adults @ awstest.dot L] B (en US)  awsTest
Unpubis
B0 advising E
Pages @ redesign [] Ei(en US)  Website Redesign
B affordablelearning Copy
Website Browser BEDafme 25-26 The Ur L] @5 (en_US)  25-26 The University of Akr...
Add To Bundle
Bagts B
test-page-for =5 (en_US) Test page for Jada
Content B ahec Mark for Copy
B0 akron-magazine @ evergreen2s L] & (en_US)  Evergreen25- beta beta
= Cut
Forms &Polls B s Cu
@ aws2.dot L] @ (en_US)  AWS testpage
EH3 akronmodel Close =
Content Types
Ealert @ rtn-sandbox.det L] B {en_US)  RTN Sandbox
. B allied-health
CMS Admin B y el
ogle-analytics L] 5 (en_US)  Google Analytics
B0 alumni-friends Brogle anat By
B amazon-career-choice [ goodlinks [ 5 (en_US)  Creating really good links ...
@ anthropology
@ victory-bell 50 ] EH(en_US)  Victory Bell

B application
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6  Click the "Advance Properties" tab.

Page Asset

CONTENT ADYANCE PROPERTIES RULES PERMISSIONS HISTORY

Title *

Resources

Host or Folder*™

www.uakron.edufwebteam/ |~

urd*

web-resources.dot

Cache TTL*

o

Template *

UAZ - 2 column (Top Panel, With Left Nav) (www.uak =

Lang

Eng

Prer

Work
Conte
Work
Step:
Assig

7  The Show on Menu checkbox will add or remove a page from the left-hand menu.

Page Asset

CONTENT ADVANCE PROPERTIES RULES PERMISSIONS HISTORY

Shoymswdlenu
a
Sort Order *

5

Friendly Name *

Resources

Redirect Url

Select Link

HTTPS Required

SEQ Description
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Lang

Eng

Prer

Work
Conte
Work
Step

Assig



8 The Sort Order is a number the determines the placement of the page on the
menu.

Page Asset

CONTENT ADVANCE PROPERTIES RULES PERMISSIONS HISTORY Lang
Eng

Show on Menu

Pre

Sort Order,
- _— Lod
|5
Work
Manslyfame " Conte
Resources Work
Step:
Redirect Url Assig

Select Link

HTTPS Required

SED Description

9  To update this, click "Lock for Editing"

X
B3 RULES PERMISSIONS HISTORY Language
— (us)
7 English (US) .
Preview —
Loc| for Editing
Workflow
Content Type: Page Asset
Workflow: System Workflow
Step: Published
Assignee: Anthony Serpette

Select Link
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10 Click "Save / Publish" to make the changes live.

X
= RULES PERMISSIONS HISTORY Language
— 7 English (US) -
Preview —
Release Lock
Safe
£ave / Publish B
Workflow
Content Type: Page Asset
Workflow: System Workflow
Step Published
Assignee: Anthony Serpette
ey Ar.|.thcmy S?rpette :

11 Click the "x" to close the window.

X
= RULES PERMISSIONS HISTORY Language
— = English (US) -
Preview -
Lock for Editing
Workflow
Content Type: Page Asset
Workflow: System Workflow
Step Published
Assignee: Anthony Serpette
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In some cases, you can leave "gaps" in the numbering to make it easier to insert
12 y gap g

pages in the middle of the menu later on - rather than having to do extensive

reordering.

Browser
N Frazem = 5 T :
"y T — a 25-26 The University of Akron_GL Blanket COI... ] @ (en_US)  25-26 The University of Akr
@150 @ test-page-for-jada @ Ei{en US)  Test pagefor Jada
Website 6o n
3 evergreenas ] BH(en US)  Evergreen2s- beta beta
e Caap
[Cabout_ua 3 aws2.dot L] @& (en_US)  AWS testpage
Contai
R B0 academics_majors =
2 rin-sandbox.dot ] ®H{en_US]  RTN Sandbox
Templates [Jacademics_majors2
o B accepted @ google-analytics L] HH(en US)  Google Analytics
i
i @ goodlink ] E(en US) C lly good link
Vanity URLs L goodlinks 5 (en_US) reating really good links
[ admissions
Publishing Queue E adults 13 victory-bell 50 L] B (en_US)  Victory Bell
O advising
Pages R O 21 webmaster.dot 30 L] @5 (en_US)  Website support
& ordablelearning
Website Browser Bafme 2 university-web-developers.dot n ] EH(en_US)  University Web Developers e
Bagts & -
Web Form A Web Form App
G S eb Form App /eb Form App
B akron-magazine @ demohome-uaz L] B {en US)  Demo Home UAZ
Forms & Polls B0 akronarts )
B3] awstest_copy_1670251133308.dot 1] =5 (en_US) awsTest
@ akronmodel
Content Types
B alert 3 listser ] listserv
: O allied-health
M Ackal ) 3 webteam-bios dot 1 © H(en US| Staff
O alumni-friends
[ amazon-career-choice @ siteimprove-overview ] il (en US)  Sitelmprove Overview
D anthropology
S i 3 dotcms-training ] &8 (en_US]  dotcms-training
application
B0 applications 3 index_new L] & (en_US)  Personal Purchases - Studen...

13 To add a folder to the menu, right-click on the folder name.

e B uspress = wevinaswouL v ~ sy weosE suppuIL
Ao B varf 3 university-web-developers.dot u o ) University Web Developers e
nl
Duawc
Vanity URLs Boue O Web Form App o Web Form App
Publishing Quetic v B demo-home-ua2 © Si(en US)  DemoHome UA2
EOuploaded_files
Pages B venture [ awstest_copy_1670251133308.dot L 1] EH (en_US)  awsTest
Website Browser BBl vcterans B listsery © E(en US)  listserv
B Cvirtualtour
e AIvision2020 @ webteam-bios.dot 1 (] EH(en US)  Staff
D ot B siteimprove-overview ] Bi(en US)  Sitelmprove Overview
Forms & Polls Diwpstudentaffairs
B0 webaccess [ dotems-training @ B (en_US)  dotcms-training
Content Types
HHE meliane [ index_new [] Personal Purchases - Studen...
) Ciwebforms
M iy B webteam B! forms-transition °© Ei(en_US)  Forms Transition
D docs B widgets © B(en US)  Widgets
Dl evergreen
B0 fivex 3 testvtlutl ] B {en US)  TestVTL
DOfo
e B 85698636.jpg L] 8 (en_US)  85698636.jpg
[ guide
B images @ lockdown [ Ed(en_US)  LockDown
Dincludes
3 test2 ] EH(en US) Test2
DOitest
Casutorials 3@ profile.dot ] B (en_US)  Profile
B0 uatools , i
[ custom-navigation-bar.dot [ Custom Navigation Bar
B yes
E O week-ofwgicome v
< - pms »
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14 From the menu, click "Edit Folder"

o S press = wevmnaswuoL u ~ e wEose suppoIL
e B0 uarf [ university-web-developers.dot 1 [} University Web Developers e
nl
B uawc
Vanity URLs @0 O Web Form App ] Web Form App
Publishing Queue sl e @ demo-home-ua2 ] EE(en US]  Demo Home UA2
B uploaded_files
Paj B ] (e e 5
ges B venture il awstest_copy_16T0251133308.dot L] %5 (en_US)  awsTest
Website Browser Lt B fistsery L) E(en US) listserv
B Cvirtual-tour
Content @ vision2020 B webteam-bios.dot 1 o EH(en US) Staff
B0vote @ siteimprove-overview o BMicn US)  Sitelmprove Overview
Forms &Polls B vpstudentaffairs
B webaccess Bl dotems-training L] & (en_US)  dotems-training
Content Types
B0 webcaps 2 index_new L] Personal Purchases - Studen...
B webtf -
CMS Admin ] forms-transition ] EH{en_US)  Forms Transition
Dteia ] widgets ] EH(en US)  Widgets
Publish (all) 1 testvtlytl (] EH{en US)  TestVTL
Add To Bundle ) 85608636.jpg L] 5 (en_US)  85698636.jpg
Mark for Copy 3 lockdown L] &H (en_US)  LockDown
Cut 1 test2 L] Test2
New 1 profile.dat ] EH(en US)  Profile
P 1 custom-navigation-bar.dot L] Custom Navigation Bar

Ciyes

B week-of-welcome v
G b

15 As with the pages, you'll see options to set the Sort Order and select Show on
Menu.

Home >
Browser
PROPERTIES PERMISSIONS PUSH HISTORY
\dentifier | 35ecadesabbagraagacciasefs3063
Browser
e PathToFolder  fabteamjyes
Templates Tite | yES redesian
Links
Name (URL) * _ogess
Vanity URLs
sortOrdd | g
Show on Menu
Website Browser Allowed File Extensions

Content

Default File Asset Type:* | Fjie Asset =
Forms & Polls

Cancel

Content Types

CMS Admin
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16  Click "Save" to apply your changes.

Path To Folder fuyebteam/yes

Title | ygg redesign
Name (URL) *

yes

SortOrder | 19

Show an Menu

Allowed File Extensions

Default File Asset Type:™ | Ejja pgset x

@ By default, adding a Folder to the left-hand menu will make the Title of the folder
visible. If a user clicks that folder title in the menu, they will be taken to the main
page for that folder. In dotCMS, this is the index.dot page in that folder.

@ A folder must be added to the menu before any pages in that folder can be added.
Pages in a subfolder set to show on the menu will be indented.
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