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Renaming pages to use a new version in DotCMS

1 Navigate to https://www.uakron.edu/c Log-in with your UA credentials. Scroll to
and select your folder.

https://uakron-prod.dotcms.cloud/dotAdmin/#/c/site-browser
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2 Right-click on your current live webpage.

3 Click "Page Properties"



Made with Scribe - https://scribehow.com 3

4 Click "Lock for Editing"

5 Click the URL field
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6 Type "-archive" on the end of the file name. If your file has a .dot on the end,
"-archive" goes before that extension.

7 Click "Save / Publish"
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8 Click the "x" to close the window.

9 Right-click on the filename for the new version of the page.
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10 Click "Page Properties"

11 Click "Lock for Editing"
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12 Click the URL file

13 Edit the URL to match the current live file. Usually, this is removing the "2".
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14 Click "Save / Publish"

15 Click "x" to close the window.
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16 Right-click on the filename for the old version.

17 Click "Unpublish"


